IOEIMMAPTAMEHT 3AINCH AKTOB I'PAJKIIAHCKOI'O COCTOSIHUS
TOMCKOM OBJIACTU
(JETAPTAMEHT 3AI'C TOMCKO¥ OBJIACTH)

ITPUKA3
16.06.2025 N°1

O6 yTBepskaeHny AIMUHUCTPATUBHOIO PerjiaMeHTa NpefoCTaBIeHVs
rocyJapcTBeHHOM ycryru «IIpocTaBiieHye amocTuis Ha CBUIETeIbCTBAX O
rOCy/IapCTBEHHOM PerucTpalui akKTOB IPaskIaHCKOrO COCTOSHNUA Y MHBIX
IOKYMeHTax, MOATBEPKIAIOIIMX HAIMUME WK OTCYTCTBIE (PAaKTOB rOCyIapCTBEHHOI
peructpauum akToB I'PasKIaHCKOrO COCTOSIHMS, BbimaHHbIX opraHamyu 3AI'C Tomckon
obs1acTy 1 moJyIeskalux BbIBO3Y 3a Ipefesibl TeppuTopun Poccuiickoit @emeparimm»

B cootBercTBuM ¢ @emepanbubivM 3akoHoM ot 27 mrons 2010 roma N2 210-D3
«O6 opraHmsauuy MPefOCTaBIEHMSI TOCYLAPCTBEHHBIX M MYHUIMIAILHBIX YCIYT»,
nocraHoBjieHneM AnMmHucTpamy Tomckoi obactu ot 4 mapra 2024 roma N2 65a
«O paspaboTKe ¥ YTBEPKAEHMUM aMUHUCTPATUBHBLIX PerjaMeHTOB IIPeLOCTaB/Ie Vs
rOCyZapCTBEHHbIX yCIyT B TOMCKOM 061aCcTn»

ITPUKA3BIBAIO:

1. YrBepouthb AIMUHUCTPATUBHBIN perjiaMeHT NIpelOCTaBIeHNMS
roCynapcTBeHHoOM ycayru  «IIpocTaBieHme amocTwis HAa CBUOETENHCTBAX O
TOCYLapCTBEHHONM PpEeTMCTPalMM  aKTOB TIPaKIAHCKOTO COCTOSIHMSI ¥ MHBIX
AOKYMEHTaXx, IOATBEPKAAIOIIMX HaIM4Me UIN OTCYTCTBME (DAKTOB rOCYIAPCTBEHHON
PeruCTpanyy akToB I'PAsKIAHCKOIO COCTOSIHMS, BbImaHHbIX opraHamu 3AI'C Tomckoit
06JIaCTy M TIOZ/IeKAIIMX BBIBO3Y 3a Mpe/ienbl Tepputopun Poccuiickoit Depeparym»
COIJIaCHO TIPUJIOKEHUIO K HACTOSIIEMY IIPUKA3Y.

2. IlpusHaTh yTpaTMBIIMMM CUITY CIIeAyIOIIMe MpMKasbl JernapraMmenTa samicu
AKTOB IPakAaHCKOro cocTosiHMst ToMcKoM obacTu:

1) or 06.05.2020 N® 4 «O6 yrBepskmeHny AIMMHUCTPATUBHOTO PersiaMeHTa
IIPENOCTABIEHMUST  rocygapcTBeHHoM yoayru  «IIpocraBieHme  amocTwis — Ha
CBULETEIbCTBAX O rOCYNAPCTBEHHOM PErucTpalyy aKTOB IPaskIaHCKOTO COCTOSHUS 1
VMHBIX JIOKYMEHTaX, TIOATBEPXKAAIOLMX HaauuMe WIM OTCYTCTBME (HAKTOB
TOCYIapCTBEHHOM DErucTpaiuy aKkTOB TIPakJaHCKOTO COCTOSIHMS, BBILAHHBIX
opranavu 3AI'C Tomckoit 06s1acTy 1 MOAJIesKaIMX BbIBO3Y 3a Mpefesibl TepPUTOPUN
Poccuiickon @enepanyy» (OduimanbHbli MHTEPHET-TIOPTa IPaBOBON MHAOpMAaLIMK
www.pravo.gov.ru, 07.05.2020, N® 7001202005070001);

2) or 16.12.2021 N° 14 «O BHeceHuu u3MeHeHMi B Npukas JlemaprameHTa
3alMCM aKTOB Tpa>kAaHCKOro coctossHusa Tomckon obmactu ot 06.05.2020 N94»
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(OpuumanbHbBlf  MHTEPHET-MOPTAA IPABOBOM MHMOPMALMM  WWW.Pravo.gov.ru,
17.12.2021, N® 7001202112170010).

3. Koutposp 3a wucmosHeHMeM HaCTOSIErO IpMKasa BO3JIOXKUTL Ha
3amecturens HadyanbHMKa lenapramenTa 3AI'C Tomckon obacTu.

o
W.o. HauasibHMKA OenapTaMeHTa <7 01 O.Il. HoBukoBa
, -



[Ipunoskenne
K mpukasy llemapraMmeHTa 3ammucu
aKTOB I'PAKAAHCKOT'O COCTOSIHIS

Tomckoit obsiacTu
or 16.06.2025 N° 1

AIMVUHVCTPaTUBHBINM PErIaMeHT TPeI0OCTaB/IeHNs FOCYAAPCTBEHHON YCIIYTH
«IIpocraBeHye anoCcTu/Is Ha CBUIETENbCTBAX O FOCYJaPCTBEHHO PerucTpaLyum
aKTOB I'DAXKAAHCKOI'O COCTOSIHUS M MHBIX JOKYMEHTAaX, IIOATBEP K AAIOIINX Haamuye
WY OTCYTCTBUE (DAKTOB rOCYIapCTBEHHOM PErMCTPALMM aKTOB IPakIaHCKOTO
cocTossHM, BblnaHHbIX opraHamy 3AI'C Tomckoit o61acTyt ¥ nIpegHa3sHaYeHHbIX [IJIS
MCIIOJIb30BaHMA 3a Mpenenamu tepputopun Poccuiickon @eneparmm»

1. Ob61me nosmoskeHus

1. Hacrosimi AMUHUCTPATUBHBIN perJiaMeHT MpegoCTaB/IEHYIs
rocysapcTBeHHoy yciuyru  «IIpocTaBieHyue amocTwis Ha  CBULETEIbCTBAX O
rOCY[apCTBEHHOM DPEerucTpaluMyM akTOB TIPaKZAHCKOIO COCTOSIHUS UM UHBIX
JOKYMEHTaX, MOATBEPKIAOIINX HaINUMe WM OTCYTCTBME (aKTOB I'OCYIapCTBEHHON
PerucTpauyu akToB IPasKIAHCKOIO COCTOSTHMS, BhlmaHHbIX opraHamu 3AI'C Tomckoii
06sacTy M TpefHAa3HAYEHHBIX [UIs MCIIOJAb30BaHMS 3a IIpefeaMy TeppUTOpUN
Poccmiickon @enepanym» (gajsee COOTBETCTBEHHO - AIMUHYCTPATUBHBIN perJiaMeHT,
rOCyapCTBEHHAsA YCJIyra) DPeryJupyeT OTHOIIEHMS, BO3HMKAIOLIME B CBSI3U C
IIpefoCTaBjieHneM rocygapcrtseHHon yeoayru [enmapramentom 3AI'C  Towmckoi
obnactu (nanee - [Ienapramenr).

2. 3asBuTENIEM HAa MOJTYYEHME TOCYNapPCTBEHHOI YCIYTH SBISeTCs (hI3Mueckoe
WM  IOpUOMYECKOe JIMLO, OOpaTuBlIeecs C 3alpocoM O IIPemOCTaBIeHMM
rOCYyLapCTBEHHOM YCIYTH (Hajiee — 3asiBUTEIb).

3. VinpopmupoBanme o mpouenype npemnocTaBieHns rocyqapCTBeHHON YCIyTy
OCYIIeCTBIISETCS:

1) ¢ ncnonb3oBanMem cpefCTB Tese)OHHON CBSI3M;

2) B demepambHON roCcymapCTBeHHON MHMDOPMALMOHHOM cucteme «EmyMHbI
TIOPTaJI rOCYIapCTBEHHBIX ¥ MYHULIMITATbHBIX YCIYT (QyHRUMIN)» (Www.gosuslugi.ru,
nanee - EqyiHbni nopran);

3) Ha obunmanbHOM caiite [lenapramenTa (www.zags.tomsk.gov.ru);

4) Ha MHQOPMALIMOHHOM CTeH e [lenapraMenTa;

5) paborHykamy OGIACTHOrO TOCYHAPCTBEHHOTO Ka3eHHOIO YUPEKIEHMUs
«ToMCKmii  06JIACTHOVM ~ MHOTOGYHKIMOHAMLHBI ILEHTP IO IMPEeSOCTaBIEHUIO
rOCYNapCTBEHHBIX ¥ MYHUIIUIIA/TIbHBIX YCIyT» (manee - M®II);

6) B OTBeTax Ha yCTHbIE U MMCbMEHHbIE OOpalleHNs], a TAK)Ke Ha 0OpallieHus B
(opMe 27IeKTPOHHOTO JOKYMEHTA.

4. Ha Epunom moprasie, obuumanbHoM cante JlemapraMeHTa pasMellaeTcs
crenyroias nHbopMaimus:

1)  wucuepmbiBamoIMiI  IepeYeHb  [JOKYMEHTOB, HEOOXOOVMBIX  MJISI
MIPENOCTaB/IEHNS [OCYIaPCTBEHHOM YCJIYTy, TpeGoBaHusI K 0OPMIEHNIO YKa3aHHbIX
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AOKYMEHTOB, a TakXKe IIepeYeHb [OKYMEHTOB, KOTOpbIe 3asBUTEIb BIIpaBe
TIPeICTaBUTh 110 COOCTBEHHON MHULIMATUBE,;

2) KpYT 3asIBUTeJIEI;

3) CpOK IpeioCTaBiIeHMsI TOCYIAPCTBEHHOM YCIIYTH,

4) pesysbTaThbl IPeOCTABIEHMS] TOCYIAPCTBEHHO YCIYTH;

5) pasmep TroCymapCTBEHHOJ IIOIUIMHBI, B3MMAaeMO} 3a IIPeNOCTaBIIEHNE
rOCYLAapCTBEHHOM YCITYTH;

6) MCYepIbIBAIOIINII [TepeYeHb OCHOBAHMI [jI OTKasa B IIPeNOCTaBJIEHWM
TOCYHAapCTBEHHOM YCITYTH;

7) GopMBI 3aITpPOCOB, UCIOJIb3yeMble NP IPeOCTaBAeHNM IOCYIapCTBEHHOM
YCIIYTH.

5. Nndopmauns na Egunom moprasne, opunmanbHOM caiite JlemapraMmeHTa o
MOpsIIKE ¥ CPOKax IIpefOCTaBJIe€HMSI TOCYHAAPCTBEHHOM VYCJIYrM HAa OCHOBaHUU
CBEMIEHMIA, COepsKallMXCcsi B (emepaabHON IOCYyJapCTBeHHONM MH(MOPMAIMOHHOM
cucteme «®DefepasbHBII PEECTp TOCYHAPCTBEHHBIX M MYHMLMIAIBbHBIX YCIYT
(yHKLMIT)», TPEIOCTABIISIETCS 3asBUTEII0 GeCIIaTHO.

Hocryn k wuHboOpManmmmM O CpoKax ¥ HOpSOKe IpegoCTaBIeHMS
roCyJapCTBEHHOM YCIAYTM OCYIIECTB/sIeTcd 6e3 BBIIOMHeHMS 3asBUTeleM KaKMX-
760 TpebOBaHMI, B TOM uucie 6e3 MCIOIb30BaHMA IIPOrPaMMHOTO OGeceueHys,
YCTaHOBKA KOTOPOI'O Ha TEeXHMYECKME CpeICTBa 3asBUTENS TpeOyeT 3aK/II0UYeHMs
JMUEH3VOHHOTO WM MHOIO COIJIallleHMs C TMpaBoobJafaTesieM IPOrpaMMHOIO
obecrieueHus, MPeIyCMaTPMUBAIOIIETO B3MMaHMe IUIATBI, DErMUCTPALMIO VI
aBTOPM3aLMIO 3asIBUTEJIS UV NIPeIOCTaB/IEHNE VM [1ePCOHAIbHbIX JAHHBIX.

6.  KoHcympTauMOHHBIE  yCIyrM 110 BONPOCAM  I[IPeJOCTABJIEHVIS
TOCYIapCTBEHHOM YCIYTU OCYILECTBIIAIoTCS Takke MO,

7. Ha wHbopMauMOHHBIX cTeHmax B moMemlleHuy Jlemapramenra,
IIpeNHAsSHAYeHHOM [JI1 TIPENOCTaBJeHNs [OCYAapCTBEHHOM YCIyry, pasMellaeTcs
ciemyromas MHGopMaIms:

1) nomnoe nHammeHoBanue, ampec, Homep TenedoHa, azpec 3JIEKTPOHHON
noYThI ¥ rpaduk paboTsl [JernapramenTa u KOMMUTETA MO BOIIPOCAM apXMUBHOTO doHma
JlenapramenTa, OTBEYAIOILETO 3a MPEOCTAB/IEHIe TOCYLaPCTBEeHHOMN yeayTu (manee -
Kowmurer);

2) M3BJIeYEHNMS U3 3aKOHOIATESbHBIX M MHBIX HOPMATUBHbIX [IPABOBBIX aKTOB,
COOEpKalmyMX  HOPMBI, DPEryJMpyloliMe [AesSTeSbHOCTb [0  IPeLOCTaBJIeHUIO
rOCYIapCTBEHHOM YCIIYIH;

3) TeKCT HACTOSIIIEr0 AIMVHMCTPATUMBHOTO PErIaMeHTa;

4) obpasel 3a1poca O MPOCTaB/IEHNN AIOCTIIIS,

5) TmepeyeHb  [JOKYMEHTOB, HEOOXOOUMBIX I IIPEIOCTaBIEHNS
rOCynapCTBEHHOM YCIYTH, U TPeGOBaHMS, TIPeIbsB/sSeMble K 9TUM JOKYMEHTAM;

6) IOPSANOK YIJIaThl M pa3Mep rOCYJapCTBEHHON TOLUIMHBI 33 IPOCTABJIEHNe
aroCTWisl, a TakXke IOPSIAOK IIpefoCTaB/eHMs JIbIOT IO YIUIaTe TOCYyOapCTBEHHOM
TIOIJIVIHBI;

7) cBemeHMS O DPEKBM3MTAX CYETOB, HA KOTOpble OCYLIECTBJISeTCS yIIIaTa
rOCYLapCTBEHHOM IOIIIMHBI;
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8) CpOKM ITpeOCTaBJIeHNMS TOCYIaPCTBEHHON YCIYIY;

9) ocHOBaHMS [l OTKasa B IIpMeMe [OKYMEHTOB U B IIPeJOCTaBJIeHNN
rOCygapCTBEHHOM YCITYTH.

8. Cemenust o mecre Haxoxkzenuss Komurera, rpaduke mpuema 3asiBUTEIENH,
KOHTAaKTHOM TejepoHE M ampece 3JIEKTPOHHONM IIOYTHI pasMeIAOTCs  Ha
oduumansHOM caiite [lenapramenTa, Ha EqvHom mopraie.

9. IlucbmenHble obpallleHMsl 3asBUTENEN IO MPOLeAype IIPefoCTaBIeHNUI
rOCYZapCTBEHHOM YCIYTM PEruMCTPUPYIOTCS He IO03[Hee OZHOro pabouero mgHs,
CIeAYIOLIero 3a JHeM IOCTYIIeHus B [lermapTamMeHT, ¥ pacCMaTPUBAIOTCS B TeUeHIe
30 nHel co OHS MX PEruCcTPaLyn.

OTBer noAmuceIBaeTCss HavaJbHMKOM JlemapraMeHTa ¥ [LOJIKEH COLepyKaTb
bamunnio, uMsA, OT4YecTBO (MOC/IegHee - INpU Haauumm) U Homep TenedoHa
VCTIOJTHUTEJIS.

IIpy orBerax Ha TesieOHHbIE 3BOHKM M YCTHbIE OOpAIleHUS CIIEIaIiCThI
Henapramenta MHOOPMMPYIOT  OOpATMBIIErOCs  TIPakOaHMHA O  IIOPSKe
IIpeIOCTaB/JIeHNS TOCYAApCTBEHHOM YCJIYIM, a Takke O (paMmianu, UMeHM, OTUeCTBe
(rmocsieqHee - Ipy HaAMYMM), JO/DKHOCTM crienyannucta JlemapramedTa, IIPUHSBILErO
Tee(OHHBIN 3BOHOK.

Bpewms pasroBopa He J0/KHO mpeBbiaTh 10 MUHYT.

IIpu Heob6xomMMOCTM TIPOBEPKM MpPEACTABIEHHOM 3asBUTEIeM MH(POpPMAaLK
COTPYOHVMK Ha3HayaeT Apyroe ymoOHOe IS 3asiBUTENIS BpeMs [JIs KOHCY/IbTalUMU C
YUYETOM IOKeJIaHMIA 3asIBUTEIS.

2. CraHpapT npenocTaB/ieHns rOCYAapCTBEHHOM YCIyTH

10. HaumeHnoBaHue rocymapCTBEHHONM YCJIYTM - IPOCTaBJIEHNMe armoCTWIS Ha
CBUIETEIbCTBAX O I'OCYNAPCTBEHHOM PErMCTPALUY aKTOB IPaXKIAHCKOIO COCTOSHMS U
VMHBIX JOKYMEHTax, IMOATBEPXKIAIOLUIMX HaauuMe WIM OTCYTCTBME  (PAKTOB
TOCYIapCTBEHHOM DEeruCTpaluyi aKTOB TIPaXJAaHCKOTO COCTOSHVS, BbITAHHBIX
opranamu 3AI'C Tomckoit 061acTM ¥ TpefHA3HAYEHHBIX IS MCIIOJb30BAHMS 34
npenesamu teppuropun Poccusickoin ®enepanmn.

11. HaumenoBanue opraHa, MpefOCTABJSIONIErO0 IOCYIAPCTBEHHYIO YCIYIY:
JlemapramMeHT 3amcyu aKTOB IrpaskJaHCKOTrO coCTostHMsT TOMCKOM 061acTA.

B mpenocraBieHny rocynapCTBEHHON YCAYTM MOTYT Y4YaCTBOBATH OTIEJIbI
3AI'C [JemapramenTa, a Taxke M®I] (IpyeM OOKYMEHTOB Ha IIpeHOCTaBJIeHle
rOCyNapCTBEHHOM YCAYTM OT 3asBUTeJIell M Bbigaua pesysbTaTa IPeSoCTaBIeHVist
rOCyZapCTBEHHON YCIIYTH).

12. PesysbTaThl IpefoCTaBieHns roCygapCTBeHHON YCITYTH:

1) mpocraBnenme anocTmis;

2) BpIjava yBeJOMJIEHNS 06 OTKA3€ B IIPOCTABJICHMM allOCTMIIA.

13. PesynbraThl MpegoCTaBl€HMSI TOCYLAPCTBEHHOM YCIAYTM MOIYT OBITh
TIOJTyYeHbl IIPY JIMYHOM oOpaitieHuu B [lemaprament, otnenbl 3AI'C [lemapramenra,
M®II (TosnbKO B ciyyae obpallieHnus 3a IpefoCcTaBlIeHeM roCcygapCTBeHHO YCITyTH
yepes M®ILI) u myTeM HampaB/IeHMs IIOYTOBOIO OTIIPABJICHMS.
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14. Cpoxk mpenocTaBieHusT TOCYIaPCTBEHHOM YCIYTM COCTaBjIsgeT 3 pabounx
IHA CO IHA MOCTYIUIEHUS OT 3asiBUTENISI ODUIIMAIbHBIX JOKYMEHTOB B /lermapTaMeHT.

Cpok npenocTaBeHus] TOCYIapCTBEHHONM YCIYTM MOKET ObITb MpojieH a0 30
pabouux pmHeM B ciayyae HeO6XOOMMOCTM HampaBieHusi 3amnpoca (B ciyyae
oTcyTCcTBUA B [lenaprameHTe obOpasila MOAIIMCH, OTTMCKA IevaTty ¥ MHGopMauum o
IIOJIHOMOYMSX [OJDKHOCTHOTO JIMIIA, ITOAIIMCABIIErO OGUIMaJIbHBIN JOKYMEHT Ha
OYyMaKHOM HOCHUTEJIE). '

15. VcuepnbiBamowiuii  IepedyeHb  JOKYMEHTOB, HEOOXOOMMBIX  [JId
IIpefoCTaBIeHMS TOCYTapCTBEHHOM YCIYIN:

1) mns mpemocTaB/ieHMs] TOCYIAPCTBEHHONM YCJIYIYM 3asBUTE/Ib IIPEIOCTaBISIET
CaMOCTOSITEJIbHO:

a) 3a1poc O ITPOCTABJIEHNI AIIOCTUIIS.

3anpoc o MpeoCTaBAeHNM TOCYNAPCTBEHHOM YCIYTHM MONAeTCs 3asBUTEIEM B
CbMeHHOM ¢dopme b0 Hampasisercs B ¢hopMe 3JeKTPOHHOrO JOKYMEHTa uyepes
Enyubii mopran (py peannsalyy TEXHNYECKOM BO3MOKHOCTH).

3anpoc 0 MpefoCTaBIeHUM FOCYIapCTBEHHONM YCIYIY, KOTOPbIM HAIpaBJIsgeTCs
B (Gopme 3JIeKTPOHHOTO [OOKYMEHTA, ITOLIIMChIBAETCS IIPOCTOM  3JI€KTPOHHOI
MOAICHIO 3asIBUTEJIS;

0) CBUIETENbCTBO O TOCYIapCTBEHHOM pPErucTpalyuy akrTa TIPaXkIaHCKOIro
COCTOSIHUSL VI MHOM IOKYMEHT, IOATBEPKIAIOIINI Ha/lMulMe WUIM OTCYTCTBMEe (daKkTa
TOCYAApCTBEHHOM PErMcTpalui akTa IPaskgaHCKOrO COCTOSHMSA, BbIIAHHBIN OpraHoOM
3AI'C Tomckon o067acTv, Ha KOTODBIA CJeLyeT INPOCTaBUTh anoCTWib (manee -
Oo(QUIUMATbHBIN JOKYMEHT).

O@uinanpHpIil JOKYMEHT [OJ/DKEH COMEPsKaTh PEKBU3UTHI, HajaMuyMe KOTOPbIX
SIBJIIETCA 00513aTe/IbHBIM (ITOAMMCD U TIEYaTh).

OduumanbHpll TOKYMEHT [O/DKEH ObITb 3amosiHeH (HaledaraH, HamycaH)
4YeTKO, MOAMNUCh MOO/DKHOCTHOIO JMIla M OTTUCK TIIevaTu, COfepskallyecss Ha
IOKYMEHTe, TMpPeACTaB/JIeHHOM Ha IIPOCTaBJIeHMe aloCTU/Is, OOJ/DKHBI ObITh
OTYETIMBBIMI.

LesiocTHOCTL 0(QMUMATIBHOTO JOKYMEHTa He SOJDKHA ObITh HapylleHa. JlaHHbIi
AOKYMEHT HE [O/DKeH OBbITb CKJIEEHHBIM, 3aJaMMHMPOBAHHBIM, MMEIOLIMM
UCIIpABJIeHNS, T[OOYNUCTKM, IIATHA, He JAIolIMe BO3MOXKHOCTb YCTaHOBUTD
colepskaHue TOKYMEHTa;

B) MACTOPT TpakmaHuHa Poccumiickoii @emeparuy b0 WMHON TOKYMEHT,
YIOCTOBEPSIOIINI JIMYHOCTh 3asiBUTENIS, B COOTBETCTBMM C 3aKOHOZATEIbCTBOM
Poccuitckon @egeparinm.

B 1enax npemocTaBieHus roCyIapCTBEHHON YCIYTH YCTAaHOBIEHNE JIMYHOCTH
3aBUTEJISI OCYILIECTBJIAETCS B COOTBETCTBUM C DemepasibHBIM 3aKOHOM OT 27 UIOIS
2010 roma N® 210-®3 «O6 opraEMsauuy NpefoOCTaBlIeHMs [OCYIapCTBEHHbIX U
MYHUIUATIbHBIX YCIYT»;

I) IOKYMEHT, T[IOATBEPKIOAMIIMI MNpaBO Ha JIbIOTBI IpPKU  yILaTe
rOCyAapCTBEHHOM IOILIIMHbI;

1) IOKYMEHT, TTOATBEPKIAOIINIA TOJTHOMOYMS IIPEICTaBUTes FOPUINYECKOTO
JIMIIA, eCJIM B KaueCTBe 3asBUTEJIS BbICTYIIAeT I0PUINIECKOe JIULIO.



IIpenocraBneHre [OKYMEHTOB 3asiBUTEJEM OCYILIECTBJSETCS C Y4YETOM
TpeboBaHmi1 nonoskennii PegepanbHoro sakona ot 27 urong 2010 roma N2 210-D3
«0O6 opraHM3auyu MpemoCTaBIeHMsI TOCYIaPCTBEHHbBIX Y MYHULIAIIAIbHBIX YCIYT».

2) IOKYMEHTbI, KOTOpbI€ 3asIBUTEJIb BIIPaBe IPENCTaBUTb 10 COBCTBEHHON
VHULIMATUBE.

3asiBUTEIb MOJXKET CaMOCTOSITEJIbHO IIpeCTaBUTD IOKYMEHT,
MIOATBEPXKAAIOIINI YIUIATY TOCYIaPCTBEHHOM MOLIIMHEI 33 IIPOCTABJIeHNME allOCTUIIS.

B c1yyae HempencTaBieHMs 3asgBATENEM [JOKYMEHTA, ITOATBEPSKIAIOLLEro
VIJIATY TOCYJapCTBEHHOM IIOIUIMHBI 3a IIPOCTaBJeHMe arnocTuisa, JlernapramedT
npoBepsier HammuuMe B ['ocymapcTBeHHON  MHGOPMALMOHHOM  CUCTEME O
rOCyJapCTBEHHbIX ¥ MYHUIMIIQIbHBIX IUlaTexXax (maysee - T'MC  I'MII)
MOATBEPKAEHMS  YIUIAThl TOCYHApCTBEHHOM IMOLLIMHBI 33 IIPeJOCTaBJIeHMe
rocynapcTBeHHOM yciayru. B ciayuae eciam mpm mposepke uepes I'MIC T'MIT daxr
YILJIaThl FOCYAAPCTBEHHOM MONUIMHBI HEe TIOJYYMI TTOATBEPSKAEHMS UM OTCYTCTBYET
noctyn kK I'MC I'MII, nampaBisieTcss MeXKBEeIOMCTBEHHBIN 3ampoc B DemepasibHoe
Ka3HauyelcTBO.

16. NcuepnpiBatoluit  rmepevyeHb OCHOBAaHMII [JI OTKasa B IIpUeMe
JOKYMEHTOB, HEOOXOIMMBIX [IJISI ITPEIOCTaB/IEHMS TOCYAAPCTBEHHOM YCIIYIU:

1) orcyTcTBue 3ampoca O IIPOCTAaBJIEHMM AlTIOCTUIIS,

2) oTCyTCTBUE OPUIMATBHOIO JOKYMEHTA,;

3) OTCyTCTBME JOKYMEHTa, MOATBEP KIAOLIEro ITOJHOMOUMS IMPEeNCTaBUTEe IS
IOPUANYECKOTO JINIIA, €C/IM B KaUeCTBe 3asIBUTEJIS BhICTYIIAET IPUINUECKOe JIULIO.

17. OcuoBauus IIJIs1 [IPMOCTAaHOBJIEHMS roCyIapCTBEHHON YCIYTU
OTCYTCTBYIOT.

18. OTkas B mpemoCTaBIeHMM TOCYHAPCTBEHHOM YCJIYTM IPOU3BOIONUTCS B
cyyae, eciu:

1) moKymeHTBI, IpeACTaBI€HHble [ TNPefOCTABIEHMS TOCYLAPCTBEHHOI
ycayru,  He  COOTBETCTBYIOT  TpebGoBaHMSIM  MIyHKTa 15  Hacrosuero
AJIMVHUCTPaTUBHOIO PErIaMeHTa;

2) oduuManbHBI [OOKYMEHT mNpefHasHaueH mIsI [PeACTaBJIeHVs B
KOMITETEHTHBIE OPraHbl TOCY1apCTBa, KOTOPOE He SIBJIIeTCs yuyacTHMKOM KoHBeHIyn,
OTMEHSIIOIIe) TPeOOBaHMSA JIeraM3aluy MHOCTPAHHBIX OMMUIMATBHBIX NOKYMEHTOB
(Taara, 5 okta6ps 1961 ropa);

3) oQuUMaNbHBLI OOKYMEHT MpefHAasHAueH [jsi [PEeNCTaBieHus B
rocynapcree, C KoTopbiM  Poccmiickoit  @Demepaiueir  3ak/aiOueH  JOTOBOP
(coruiaiienne), OTMeHSIOLI TpeGoBaHye 0600 BUAA JeTaMM3aLIM JOKYMEHTOB;

4) oouuManpHLII [OKYMEHT BBIGAH [PYIMM CYOBEKTOM PocCCuitckoit
Denepanyy Uy MHOCTPAHHBIM T'OCYJAPCTBOM,;

5) mommuch HOMKHOCTHOTO JIAIIA ¥ (M) OTTUCK IeYyaTy Ha oduIaIbHOM
JTOKYMEHTE He COOTBETCTBYIOT MMeIoIIMMcs B [lemapramenTe obpasiiam;

6) MOAMUCH JO/DKHOCTHOTO JMIA M (MJIM) OTTMCK I1€YaTH, COAepsKallyecs Ha
OoQULMATBPHOM [OKYMEHTE, He SBJSIOTCS OTYeTJMBBIMM ¥ IOLAOLIVMMCS
CpaBHEHMIO C 0bpasiamu, MMeroIIMMICcs B [lernapramenre;



7)  comepxkaHMe  IPENCTaBJIEHHOrO  OQUIMANBLHOTO  ITOKYMEHTa  He
COOTBETCTBYET COJEP>KaHMIO 3allMCH aKTa IPakAaHCKOrO COCTOSHNS;

8) /i, moanucaBliiee OGULMAILHBIA JOKYMEHT, He 06/1aaeT MOTHOMOUEM
Ha ero IMOAINUCaHME,;

9) He ynaueHa rocynapCTBEHHAs MOUIIMHA 33 IIPOCTABJIEHYE allOCTIIS.

19.3a mpemocTaBieHyMe TrOCYHapCTBEHHOM YCIYTM C  3asBUTENs, 3a
VICKJIFOYEHMEM JIMII, YKa3aHHbIX B ab3alle TPeTbeM HACTOSILEro ITYHKTA, B3MMaeTCs
rocynapCTBeHHas IOIUIMHA B pasMepe, YCTAHOBJIEHHOM MOAITYHKTOM 48 myHKTa 1
crateyt 333 Hanorosoro kogmexca Poceuiickoit ®eneparimn.

l'ocymapcTBeHHast mMOLUIMHA 3a MPOCTaB/leHMe aroCTUIS — VIIAaYMBaeTCs
3a4BUTeJIEM [0 IPOCTaBJIeHMS alloOCTWIS Ha OCHOBAHMM IIOAIYHKTA 5 IyHKTa 1
crateu 333'® Hamorosoro komekca Poccuiickoii ®Deneparun.

JInnam, yxasanHeiM B mommydkrax 10, 11, 12 mysaxral crateu 333%° nu
noanyHkTe 12 myHkra 3 crateu 333% Hanorosoro komekca Poccuiickoit Deneparin,
roCyJapCTBeHHas yCjyra nmpegoCcTaB/iseTcs 6ecIiaTHo.

Mudopmaryst o pasmepe mathl, B3UMaeMoii C 3asBUTeJIS IIPY NTPeSOCTaBIeHIA
rOCYIapCTBEHHOM YCIYTM, pasMmelleHa Ha OQuUUMaJIbHOM caiite JemaprameHTa, Ha
EnyHom nopraiie.

20. MakcuManbHBII CPOK OXMOAHMA B Odepely NPy Iojade 3ampoca O
IIPeNOCTaBJIEHMM TOCYJAPCTBEHHOM VCJIYTM UM TpPU  TOJYYEHMM pesysbTaTa
IIpeOCTaB/I€HNST TOCYJAapCTBEHHOM YOIYTM B Clydae OOpalleHus 3asBUTes
HEIIOCPeNICTBEeHHO B OpraH, IIPeJOCTaBJSIOMI TOCYJAPCTBEHHYIO VCIYIY N
MHOI'O( YHKIIVIOHAIbHBIN LIEHTD:

1) B Nenapramenre u otmenax 3AI'C JlenaprameHTa: IIpy mogadve 3ampoca, a
TAIOKe IIpY TIOJIyYeHMM pesysbTaTa MpefOCTaBIeHUsT TOCYNAPCTBEHHOM YCIyTU
cocTaBisieT 15 MuHyT;

2) B MOILI: npu mopaye JOKYMEHTOB, a TakKe IMIpU IIOJIyYeHUM pe3yJbTaTa
PeAOCTaB/ICHNS TOCYAAPCTBEHHON YCIIYTU COCTABIISAET 15 MUHYT.

21. Cpox  permcrpaumm  sampoca  3aSBUTENS O  [PeOCTABJIEHMM
TOCY[aPCTBEHHO YCITYTH: He NO3[Hee OQHOro pabouero IHS, CIEVIOLIEro 3a THeM
MIOCTYIUIeHMs B [lemapTameHr.

3ampoc O MpefoCTaBIeHUU TOCYIAPCTBEHHON YCIYIY B 3J7IEKTPOHHOM (opme
PETUCTPUPYETCA He MO3AHee OLHOro pabouero [IHS, CAeAVIOLIErOo 3a THeM
TOCTYIUIEHVISI OPULIMAIBHBIX JOKYMEHTOB B JleapTaMeHT.

22. TpeboBaumsi K MOMELEHWSIM, B KOTOPBIX  MPEegOCTaBISIeTCSI
FOCYAApCTBEHHAsA yC/Iyra, K 3aly OXUAAHMUS, MeCTaM IJIsS 3aIllOJHEeHMs 3allpOCOB O
IIPeOCTaB/ICHUM TOCYAAPCTBEHHOW YCJIYTH, MHGOOPMALMOHHBIM CTEHIAM C
obpasuamMy X 3allOJIHEHMS M TepedyHeM [JOKYMEHTOB U (umn) wmHbDOpMaNM,
HEOOXOOUMBIX [JI TPEeNOCTaB/AeHus TOCYZAPCTBEHHON YCJIYTM, B TOM UUCTE K
06ecreyeHNIO SOCTYIHOCTH I MHBAIMIOB YKA3aHHBIX O6HEKTOB B COOTBETCTBUM C
3aKOHOMaTebCTBOM Poccuiickoir Demepaiym 0 COLManbHON 3alUTe MHBAINIOB:

1) mecrom A1 mpenocTraBieHMsl roCymapCTBEHHONM yCIyru B JlermaprameHTe
saBysieTcs momelenre Komurera, npegHasHaueHHoOe 1S IIpyeMa IIOCeTUTeel;
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2) moMmelieHne O6OPYOYETCS CUCTEMOJ NMPOTMBOIOKAPHOI 6e30MacHOCTM U
CpenCcTBaMy IIPOTUBOIIOKAPHOM 3aIlMUThI;

3) mecTa, NpefHa3HAYEHHbIE [IJIs1 O3HAKOMJIEHMs 3asiBUTeIeil (ToryyarTeseii) ¢
MH(MOPMAIMOHHbBIMM MaTepuagaMu, OOGOPYAYIOTCS MHPOPMALMOHHBIM CTEHIOM,
obecreunBaTCs GIaHKaMM 3aIIPOCOB M 06PasLaAMM MX 3aII0THEHMS,

4) Mecra OXMUOAHUS B ouepeny OOOPYAYIOTCS MeCTaMM [JIS CULEeHMUS.
KosmyecTBo MecT oskupaHmst ornpemessercs MCXoms u3 (GaKTHMUecKoll HarpysKu u
BO3MO>KHOCTEM [IJIS1 X pasMeIleHns B 30aH1M, HO COCTaBIseT He MeHee 3 MecT;

5) mpueMm 3asiBUTENEN OCYINECTBISETCS B IOPSIKe KMBOM OYepemi, a TakkKe
MOXKeT OCYIIECTBJIAThCS C TIOMOILBIO 37IeKTPOHHOM CYCTEMBI YIIPaBIEHUS OUepenbio
IIpY ee HaJIuumnm;

6) paboyee MecTO [O/DKHOCTHOrO Jjuua Komwurera, Bemyllero Ipyuem
3asBUTEJIeN, 000pYIyeTcs: MHGOPMAIMOHHONM TabIMUYKOI C YKa3aHueM ero hamuiniy,
MMEHM, OTYeCTBa (TI0C/IefHee - MIPY HATUUMM) U NOIKHOCTH;

7) B mnomemeHuu [lemaprameHTa 3asgBUTENM MOIYT BOCIIOIb30BaThCS
rapepobom 1 TyaseToM;

8) Ha TeppuTOpMM, NPWUIEramlleil K 3HaHMIO, B KOTOPOM pPacIIOJIOXKeH
KomureT, DOMKHBI MMETbCS MECTa MapKOBKM aBTOTPaHCIIOPTHBIX CPeNCTB, B TOM
uuciie [Ji1  [apKOBKM aBTOTPAHCIOPTHBIX CPeNCTB MHBaAMmoB. Jocrtym K
IIAPKOBOYHBIM MeCTaM SIBJISIETCSI OeCIIJIaTHBIM;

9) HenaprameHT obecrieunBaeT HOCTYIMHOCTDb [ MHBAIMIOB IOMEILeHMH, B
KOTOPBIX IMPENOCTaBJIAETCS IOCYIAapCTBEHHAs YCIyra, MeCT OXXMIOAHMS, MECT [IJId
3all0OTHEHMST 3aIIpOCca, MHQPOPMAaLMOHHBIX CTEHIOB C 00pasuaMy MX 3aI0OJHEHMUS U
IIepeyHeM [OKYMEHTOB, HeOOXOOUMBIX [JIs1 IIPEeNOCTaBIeHMSI T'OCYIapCTBEHHOI
YCayrm B COOTBETCTBMM C 3aKOHogjarTenbcTBOM Poccmiickoit ®@emepaumm o
COLMaJIbHOM 3alllUTe MHBAJINIOB.

23. IlokasaTensMy IOCTYHMHOCTYM MPENOCTaBJIeHMs TOCYIAPCTBEHHON VCIIyTH
SIBJISIFOTCSI:

1) pacnonoxennocts [emapramMeHTa B 30HEe OOCTYIIHOCTY K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpassiM;

2) Ha/MuMe TOJIHOM ¥ IHOHSTHOM MH(OPMAIMM O MeCTax, MOPSOKE U CpOKax
IIPEJOCTaB/IEHNST TOCYJaPCTBEHHOM YCIYTY B OBIIEIOCTYIIHbIX MECTaX IIOMEIeHsI
HenapramenTa B MH(OPMAIMOHHO-TeIEKOMMYHUKALMOHHON CeTH «HTepHeT», Ha
Enunom moprare.

24. TlokasaTesm Ka4yeCTBa IPeAOCTABIeHNMI TOCYAAPCTBEHHOT YCIIYTU:

1) orcyrcTBue ouepeneit pyu npueme u Bbiade HOKYMEHTOB 3asBUTEISIM (He
bostee IBYX 3asBUTEIE}, OHOBPEMEHHO OKMIAIOIINX B OUepesn);

2) OTCYTCTBMe YIOBJETBODEHHBIX ’Kajob Ha  pelleHus, OeiCTBUS
(6espmericTBue) JlemaprameHTa, ero  JO/DKHOCTHBIX — JIMI, TOCYLAPCTBEHHBIX
Cy>KaluX.

3. 1uble TpebOBaHMs, B TOM UMCJI€ YUUTHIBAIOLINE OCOOEHHOCTI
TIPeIOCTaB/IeHMS FOCYLAPCTBEHHON YCIYTY B MHOTOMYHKIMOHAIbHBIX LIEHTPaX U
OCOOEHHOCTH TPEeIOCTaBIeHNMS FOCYNAPCTBEHHOM YCIIYTH B 9IeKTPOHHOI hopMe
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25. Ycnyru, KOTOpble SBIISIIOTCS HEOOXOOUMBIMM U O6SI3aTeNbHBIMI IS
IPEeOCTABIEHMSI TOCYAAPCTBEHHOM YCAYTM, 3aKOHOZATEIbLCTBOM PoCCuiickon
Depepanyy He MPEIYCMOTPEHBI.

26. NHbopmaumMoHHbIE CUCTEMBI, UCIOAb3yeMble [JI IpefoCTaBIeHMNS
rOCYLAapCTBEHHON YCIIYIM:

1) DepepanbHas rocymapcTBeHHass MHAOPMALMOHHAY cyucTeMa <«EmuHBIN
rOCYJapCTBEHHbIM PEeCTp 3amucell aKTOB IPakKIaHCKOrO COCTOSHMSY

2) @epepanbHas rocymapcrBeHHas uHGOpPMAaLMOHHAs cucTeMa <«EouHBII
NOPTAJT FOCYNaPCTBEHHBIX Y MYHULIUMTAJIBHBIX YCIYT ((PYHKIININA)»;

3) T'ocymapctBeHHass uHGMDOpPMALMOHHAS CHUCTEMa O TOCYOAPCTBEHHBIX U
MYHULIMITAJIbHBIX IJIATEXKaX;

4) ®@epepanbHas rocymapcrtBeHHas uH(OpManyoHHas cucrtema «Epunas
CucTeMa MeXXBeJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMOLECTBUSI».

27. Tlopsimok B3ammopeiictBuss MOILI u lemaprameHTa IpM OpraHM3aLu
MPENOCTaBJIeHNsT TOCYHApCTBEHHOM YCJIYTM — OIpPenenseTcs  COrJIAllleHHMeM O
B3aMOZEVICTBUM, 3aK/TFOUeHHbIM Mexkay enapramenTom u M®II.

B M®II uckirouaercss B3aMMOOEMCTBUE 3asIBUTENS C NO/DKHOCTHBIMY JIMIIAMMI
HemaprameHTa.

28. TIlpu mopmaye s3ampoca B 3JE€KTPOHHON (oOpMe 3aloJHAETCS ero
MHTEePaKTMBHad (opMa B KapTouke Yciyru Ha EfuHOM moprane ¢ IpUIOKeHMeM
3JIEKTPOHHBIX 0Opa30B IOKYMEHTOB ¥ (M/M) YKasaHMeM CBeIeHWUI U3 JOKYMEHTOB,
HEeOOXOAMMBIX 15 IIPEIOCTaBJIEHVISI TOCYNAPCTBEHHOI YCITYTH.

Ilpy mopmaue 3ampoca mocpencTBomM EOuMHOTO ImopTana,  3asIBUTEIIO
IPENCTaB/IIeTCST BO3MOXKHOCTb 3alMcaTbCsl Ha IpueM (BbIOpaTb [OaTy U BpeMs
npuemMa) B [lemapTameHT Oj1sI POCTABJIEHNS arlOCTUIS.



