IOEITAPTAMEHT
I10 BOITPOCAM CEMbBMU U NETEN
TOMCKOM OBJIACTHU

ITPUKA3

23.12.2024 Ne 26-11

06 yTBep>KIeHNM afMUHUCTPATUBHOIO perjiaMeHTa MpeqoCTaB/IeHN s
rocymapcTBeHHon yonyru «IIpemocTaBiieHne uiiaM, KOTOPbIe OTHOCUITUCH K
KaTeropuu AeTei-CUPOT U IeTel, OCTAaBIIMXCs 6e3 IoIevyeHmus pOauTesIei, JIAII U3
yycjia JeTe-CUPOoT U AeTell, OCTaBIIMXCS 6e3 MoneyeHus: poauTesiei, u JOCTULIIN
BO3pacTa 23 jieT, mojaJieskalMM o6ecreueHnIo KUJIbIMY IIOMEILeHMSIMY, BbIIIaThl Ha
npuobpeTeHne 6J1aroyCTPOEHHOT'O JKUJIOTO ITOMeIleHMsI B COOCTBEHHOCTD WJIM [JIsT
IIOJTHOT'O IOTallleH!sI IPeIOCTaB/IEeHHOrO Ha IIPUMOOpeTeHe SKUJIOTO ITOMEIeH Vs
Kpenura (3arMa) 10 JOrOBOPY, 00SI3aTeIbCTBA 3aEMILIMKA II0 KOTOPOMY 00€eCIIeUeHbI
UIIOTEKOM», TIPeOCTaBJIsIEMOM OpraHaMi MECTHOT'O CaMOYIIpaBJIeHUSsI TIPU
OCYIIECTBJIEHUH NepeJaHHbIX MM FOCYIapCTBEHHbIX ITOJTHOMOYMIA

B cootBercTBuM co cratheit 8! @emepanbHoro 3akoHa ot 21 mekabps 1996 ropa
Ne 159-®3 «O mOMOJHUTENbHBIX TAPAHTHUSIX 10 COLMAIbHOM MOAAEPsKKe AeTel-CUPOT
U IeTel, OCTaBIIMXCS 6e3 MomeueHus poauTesieli», mocTaHoBIeHeM I1paBuTenbcTBa
Poccuiickonn ®epepauyy ot 21.12.2023 Ne 2227 «O6 oOTHeIbHBIX BOIPOCAX
IIpeJOCTaBIeHs] JIMIaM, YKa3aHHbIM B IyHKTe 1 crtathy 8! demepanbHOro 3akoHa
«O IOMOJIHUTEIbHBIX FapaHTUSIX [0 COLMAJIBHOM MOAJepsKKe NeTeM-CUPOT U JIeTeHu,
OCTaBIIMXCSI 6e3  IIOMeuYeHusT pOAMTENeN», BBILIATBI Ha  I[PUOOpeTeHMe
6/1arOyCTPOEHHOT'O KWJIOTO IIOMEIeHMsS B COOCTBEHHOCTb WJIM [JISI IIOJIHOTO
roraireHust kpeauTa (3aiiMa) II0 IOTOBOPY, OOSI3aTeIbCTBA 3a€MIIMKA 110 KOTOPOMY
obecneuensl umnorekon», MegepanbubiM 3akoHOM OT 27 mroyisg 2010 roga Ne 210-D3
«O6 opraHmzauuyM MMpegoCTaBjeHNUsI TOCYAAPCTBEHHBIX M MYHMIIMUIAIbHBIX YCIIYT»,
nmocrtaHoBjeHnem ApmuuucTtpaiuu Tomckon obsmactu ot 04.03.2024 Ne 65a
«O paspaboTke U yTBepKAeHUM AIMUHUCTPATUBHBIX PErJIaMEHTOB IIPeIOCTaBIEHMS
rOCyJapCTBEHHBIX yCayT B TomMckol obacTu»

I[TPUKA3BIBAIO:

1. YTBepanuTb aIMMUHUCTPAaTUBHBIN perjaMeHT IIpeIOCTaBJIEHUS
rocymapcTBeHHon yeayru  «IIpemocTaBiieHue JmilaM, KOTOpble OTHOCUMIIUCH K
KaTeropmum AeTeu-CUpPOT M JIeTel, OCTaBIUMXCS 06e3 MoredeHust poauTesien, JIUI U3
yncia OeTeu-CUPOT U AeTel, OCTaBLIMXCSI 0e3 MoIeueHus poauTesien, M JOCTUTIIN
BO3pacTa 23 jieT, nogJjeskallyM 0O0eCIIeUeHMIO SKMIbIMY ITOMEeILeHMSIMM, BbIIIJIaThl Ha
npuobpeTeHne 6JIaTOYCTPOEHHOTO JKMUJIOTO TOMEIIEHNUSI B COOCTBEHHOCTb WMJIM JISI
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2

IIOJTHOTO TIOTallleHusl IIPeJOCTaB/JIE€HHOIrO0 Ha NpUOOpeTeHMe >KUIOTO IOMEIeHMSs
KpenuTa (3aiiMa) IO OroBOpY, 00sI3aTeIbCTBA 3aeMIIMKA ITI0 KOTOPOMY OOecCIieueHbl
UIIOTEKOM», IIPeOOCTaB/IsIeMO)l OpraHaMM MECTHOTO CaMOYIIpaBJIEHUSI IIpU
OCYIIECTBJIEHMM IIepeJaHHbIX MM TOCYJAapCTBEHHbIX IIOJJHOMOYMI, COTJIACHO
MIPWIOKEHUIO K HACTOSIIIEMY ITPUKa3y.

2. Hacrosmmii mpuka3 BCTymaeT B CWIYy CO JHSI ero OQUIMaJIbHOI'O
OITyOJIMKOBAHMSL.

3. KoHTpOJIb 32 MCIIOJTHEHMEM HACTOSIIIIETO IIPMKa3a OCTABJISIO 32 COOOIA.

HauanpHuk /lenmaprameHTta H.b. M3BekoBa

Spuna JIro60Bs FOpbeBHa
+7 (3822) 713 935



YTBepkaeH
npukasoM JlemaprameHTa 10 BOIIPOCaM

ceMby U neten TomMckom 0b1acTu
or 23.12.2024 Ne 26-11

AIMUHUCTPATUBHBIN PErJIaMEHT
IIpeIOCTaBJIEHMSI TOCYIApCTBeHHOM yoryru «IIpemocTaBienne auiam, KOTOpbIE
OTHOCUJIMCh K KaTEerOPUHU IETEN-CUPOT U IETEN, OCTABIIMXCS 6e3 IOoIeYeHnst
pPOOMTEJIEN, JINILL U3 YMCJIA JTeTeN-CUPOT U IeTel, OCTABIIMXCS 6e3 IOoIeYeHnst
poauTeieN, U JOCTULJIA BO3pacTa 23 JieT, HoAJIesKallyM 00eCIIeueHUIO SKUIbIMU
ITIOMEIeHUSIMM, BBIIIJIAThI Ha MpUoOpeTeHmne 6J1aroyCTPOEHHOrO SKUJIOTO MOMEIEeHMS
B COOCTBEHHOCTD WJIM IJISI TIOJTHOT'O IOrallleHys IIpeJoCTaB/IEHHOrO Ha IpMoOpeTeHne
SKMJIOT'O TIOMeEILIeHNsT KpeauTa (3aiiMa) 10 IorOBOpY, 00sI3aTeIbCTBA 3aeMILIMKA 10
KOTOpOMY OGecIieueHbl UITOTEKOM», ITPeaOCTaB/ISIEMOI OpraHaMy MECTHOI'O
CaMOYIIpaBJIeHMsI IIPU OCYIIECTBIEHMM ITepeIaHHbIX MM rOCYyIapCTBEHHbBIX
TTIOJTHOMOYMI

1. Hacrostmmi aIMMHUCTPATUBHBIN perJiaMeHT orpepeJisieT
IIOCJIEIOBATEIbHOCTh ¥ CPOKM aIMMHUCTPATUBHBIX MPOIEAYP MO IPemOCTaBIEHUIO
rocygapcrBeHHou yoayru «IIpemocraBieHne JMIaM, KOTOpPbIe OTHOCWINCH K
KaTeropum AeTEeN-CUPOT U IeTel, OCTABIIMXCS Oe3 ITOIedYeHus] pOOUTesIen, JIUIL U3
ylnciIa OeTer-CUPOT U AEeTel, OCTaBLIMXCSI 0e3 MOoIeueHus POmuTesieN, M JOCTULIN
BO3pacTa 23 jieT, MoJieskallIuM 00eCcIeueHnIo SKUIbIMU ITOMEIeHMSIMM, BbITJIaThl Ha
npruobpereHne 61aTOYCTPOEHHOTO JKMUJIONO TOMEIEHNSI B COOCTBEHHOCTb WMJIU [JIS
IIOJIHOTO TIOTAIlleHusI IIPeJOCTaB/JIEHHOIrO0 Ha NpUOOpeTeHMe SKWIOTO IOMEIeHMSs
KpeauTa (3aiiMa) Mo JIOrOBOpPY, 00si3aTe/IbCTBa 3aeMILMKa IO KOTOPOMY ObecredyeHbl
UIIOTEKOM», IPeJOCTaB/sIeMOil OpraHaMM MECTHOTO CaMOYIIpaBJIEHUS  IIpU
OCYILIECTBJIEHMM TIepelaHHbIX MM TOCYJApPCTBEHHBbIX TOJHOMOYMI (masee -
rocyJlapCTBeHHasl yCcayra).

Kpyr 3asButenen

2. 3agBuUTENSIMM Ha TOJYYEHME TOCYJapCTBEHHOM YCJIYTU SIBJISIIOTCS JIAIIA,
KOTOPbIE OTHOCWIVICh K KATErOpUM IETEN-CUPOT U JeTeM, OCTABLIMXCS Oe3 IToIeyeHmst
poauTeNeN, JMI U3 YNCIA OeTEeN-CUPOT M [OeTel, OCTaBIIMXCS 0e3 IToredyeHust
poauTesieN, M JOCTUIJIM BO3pacTa 23 JIeT, BKIIOUEHHbIE B CITMCOK JAeTeN-CUPOT U IeTel,
OCTaBILIMXCSI 6e3 TMOoIeueHus PpOIUTesIeN, JIAL, U3 UuCIa OeTeM-CUPOT U [eTel,
OCTaBILIMXCSI Oe3 ITONeYeHUs] POAUTENEeH, JIMLl, KOTOpble OTHOCUJIMUCh K KaTeropumu
IeTe-CUPOT U IeTel, OCTaBIIMXCSI Oe3 IoneueHnus] poauUTesen, JIUL, U3 Yuciaa JeTeu-
CUPOT U JIeTel, OCTaBIIMXCI 6e3 IorevyeHnus poauTesien, u JOCTUIIM Bo3pacTa 23 JierT,
mofjieskallye 06ecleyeHnIo KWIbIM IOMeIlleHNeM, B IOPSAKe, MPeayCMOTPEHHOM
demepaJibHBIM ¥ pPErMOHAJbHBIM 3aKOHOJATEJIbCTBOM, IPU HAIMYUM Y HUX
COBOKYITHOCTM OOCTOSITE/IbCTB, YKasaHHbIX B IyHKTe 2 ctatbu 8! DemepanbHOro
3akoHa oT 21 mekabps 1996 roma Ne 159-03 «O momosHMTENbHBIX TapaHTUAX II0
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COLMAJIbHOM TIOAJIEp>KKe [IeTel-CUPOT U JeTeil, OCTaBIIMXCS 0e3 IoneueHust
ponuTesen»,

[IpeumyliiecTBEHHOE TPaBO Ha IIOJyuyeHMEe TOCYIapCTBEHHOW YCIYyTU Tepen
OPYTUMU JIULIAMM, BKIIOUEHHBIMM B CIIMCOK, MMEIOT CJIeIYIOlye 3asIBUTENIN:

1) mopaBilMe 3asiBJIeHME O TIPeOOCTaBJIEHMM BBIILIATbI Ha IPUOOpeTeHye
6/J1aTOYCTPOEHHOTO  JKMJIOTO  TIOMEIleHMs] B OOIIyI0  COOCTBEHHOCTh  C
HECOBEPIIIEHHOJIETHUM pebeHKOM (meTbmyu) M (M) CyImpyroM WM [IJISl IIOJIHOTO
MOrallleHusl TPegOCTaBJIEHHOIO Ha IIpMOOpeTeHMe >KUJIOTO IOMEIIEHUSI KpeauTa
(3aiima) o JOrOBOPY, 00sI3aTEIbCTBA 3a€MIIMKA TI0 KOTOPOMY 0becIieueHbl UTIOTEKO,
3a CyueT BBIIUIATHI M MCIIOJb30BaHMUSI CPeACTB (YacTM CpencTB) MAaTEPUHCKOTO
(ceMeitHOrO) KamuTasa (Iasee - Tak ke 3asiBJIEHNE);

2) MpUHMMABIIIME YYacTye B CelMaTbHOM BOEHHOM OIepalyy Ha TePPUTOPUSIX
Ykpannsbi, lonenkoun HapomHou Pecry6smku, Jlyranckon Hapomhou Pecrmy6muku,
3aropo>kCcKoy 061acTH ¥ XepCOHCKOM 00/1aCTH.

TpeboBaHus K MOPSIAKY MHPOPMMUPOBAHMS
O IIpeIOCTaBJIEHUM TOCYAAPCTBEHHOM YCIYTU

3. Mudopmauusi o mpenocTaBjeHMM TOCYIapCTBEHHOM YCJIYTM TOBOAUTCS
MOCpesCTBOM:

1) pasmerieHnst Ha MHPOPMAIMOHHBIX CTEHAAX B TTIOMEIeHUSIX:

JlemapTamMeHTa 1O BOIIpOcaM ceMbM U pAeTeir Tomckoi obsactu (maiee -
HenaprameHnT) no agpecy: 634041, r. Tomck, TBepckas yi., 1. 74.

Peskum paboTsl [enapramenTa: rmoHenenbHuK - yetBepr ¢ 09:00 yacos go 12:30
yacoB 1 ¢ 13:18 vacoB mo 18:00 wacos, B iatauiry ¢ 09:00 yacoB mo 12:30 yacoB u ¢
13:18 yacoB go 17:00 yvacos.

BoixonHble gHM: cy6060Ta, BOCKpeCeHbe.

Tenedons mi1s crpaBok: (3822) 713-996, 713-990, daxkc: (3822) 713-998.

Anpec 371eKTpoHHOM TouThl JlenapramenTa: dep-sem@tomsk.gov.ru.

Oduumanbubii caut denapramenTa: depsd.tomsk.gov.ru;

OpPraHOB MECTHOT'O CaMOYIIpaBJIeHMs, IMPeIOCTaB/ISIIONIINX TOCYIapCTBEHHYIO
YCIyTY;

2) pasMellleHus:

Ha opuUIMaIbHOM cayre JlermapTaMeHTa;

Ha  opuMIMaTbHBIX  caiTaXx  OpPraHoOB  MECTHOTO  CaMOYIIpaBJIeHMS,
MIPeIOCTaBJISIONIMX TOCYIapCTBEHHYIO YCIIYTY;

Ha ExgyHoM mopTaje rocymapCTBEHHBIX Y MYHUIIMIIAJIbHBIX YCIYT (QYyHKINN)
(www.gosuslugi.ru);

Ha caliiTe MHOrO(YHKIMOHAJIBLHOIO IIEHTPa MPe0CTaBIeHNS TOCYAaPCTBEHHbIX
M  MYHULMIIbHBIX  YCJIYr B CjIy4ae  HaIUMuMsg  COIVIAIEHUS  MEXKIY
MHOTOQYHKIMOHATbHBIM IIEHTPOM " OpraHom, MIpeIOCTaBJISIIOIINM
COOTBETCTBYIOIIYIO YCIIYTY;

3) pa3bsICHEHUN CITEIMaIVICTOB OPraHOB, IIPEOCTABJISIIONINX TOCYIaPCTBEHHYIO
YCIIYTY, OTBETCTBEHHBIX 3a MpeloCcTaBjieHNe roCyAapCTBEHHOM YCTYTH, CIIeLiaauCTOB
HemaprameHTa 1o Tesie)OHAM WM 3JIEKTPOHHOM TTOUTE;
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4) nmy6yMKalMi1 B MeYaTHbIX CpeCcTBaX MacCOBOM MH(OpMalu;

5) usmanus MHGoOpMaLMOHHBIX MaTepuasioB (GPOILOpP, GYKIETOB).

4. Ha EgmHom mopTajie ToOCyJapCTBEHHbIX ¥ MYHUIUIIAJIbHBIX YCIIYT
(byHkumit), Ha oduumasbHOM cauTe JlermapraMeHTa, Ha O(UIMAIbHBIX CalTax
OpraHoOB, MPEIOCTaBJSIOIIMX TOCYJAapCTBEHHYIO YCJIYIYy, pasmellaeTcsl Cjemyrolias
MHbopMalus:

1) wucyepmbIBalIMii  TepedyeHb  JTOKYMEHTOB,  HEOOXOOMMBIX  IJIsi
MpeoCTaB/IeHMs] TOCYIapCTBEHHOM YCJIYTHU, TpeboBaHMUSI K OPOPMIIEHUIO YKa3aHHBIX
OOKYMEHTOB, a TaKXKe TIlepeueHb [TOKYMEHTOB, KOTOpble 3asiBUTe/b BIIpaBe
MIPeJICTaBUTh 110 COOCTBEHHOV MHUIIMATUBE;

2) KpyT 3asiBUTEJIEH;

3) CpOK IpeaoCTaBIeHNsI TOCYTapCTBEHHOU YCITYTU;

4) pe3ysbTaThl IIPeNOCTaBJEHMUSI TOCYIAPCTBEHHOM YCJIYTH, TOPSAOK
MpeJCcTaBJIeHNs  JOKYMEHTa,  SBJSIONIEroCs  pe3yJbTaTOM  IpeaoCTaBJIeHUS
rocyJapCTBEHHOM YCJIYTH;

5) ucuepnbIBaiOlLMii IepeuyeHb OCHOBaHMI [Ji1 OTKasa B IIPeIOCTaBJIEHUMU
rocy1apCTBEHHOM YCIYTH;

6) wuHpoOpMaIMI O IOpSAAKe TOCymedbHOro (BHeCyAeOHOro) O63KaIoOBaHMS
pellieHnii, 1encTBuii (0e3meicTBMii) OpraHa, MpegoCTaB/ISIONIErO rOCYIapCTBEHHYIO
YCIYTY, JOKHOCTHOTO JINIA OpraHa, MpeJoCTaBJISIONIEro YCIYTY;

7) ¢opmbl 3aABIEHMI O TPENOCTaBIEHUM TOCYHAPCTBEHHOM YCIYTU
(YyBemoMJIeHU, COODIIIeHMI), MCIIOJIb3yeMble IIPU IPeAOCTaBIeHN I'OCyapCTBEHHOM
YCITyTH.

5. Ha nHQpopMaIMoHHbIX CTeHIaX pa3sMellaeTcs ciieayioias MHGOopMaIlus:

1) TEKCT HACTOSIIErO aMMHUCTPATUBHOIO PErjlaMeHTa;

2) obpaszer; obopMyieHMS 3asBIeHUS O IPeIOCTaBJIe€HUM TOCYyIapCTBEHHON
YCIIYTH;

3) MecTopacrioyioskeHue, rpad@uk (peskum paboTbl), HOMepa Tee(OHOB,
9JIEKTPOHHOM ITOYThI CHELMATUCTOB.

6. Ilpu ocyluecTBieHN KOHCYJIbBTUPOBAHMS MO TejaedoHy CIIeIMaInCThl
OpraHoOB, MPeJOCTABJISIONIMX IOCYIaPCTBEHHYIO YCJIYTY, TPeNOCTaBIISIIOT 3asiBUTEISIM
MHGOPMAaLMIO 1O CJIEAYIOIIMM BOITPOCAM:

1) o mecre HaxoxnaeHus u rpaduke paboTsl [lemaprameHTa, OpPraHoOB,
MIPeOCTaBJISIIONINX TOCYIapCTBEHHYIO YCIIYTY;

2) 0 crmpaBOYHbBIX TejedoHax M IMOUTOBBIX ampecax [lemapraMeHTa, OpraHoB,
MIPeIOCTaBJISIONIMX TOCYIapCTBEHHYIO YCIIYTY;

3) 06 ampecax odwuimasbHOro caurta [lemaprameHTa, OopUIMAIbHBIX CaMTax
OPraHOB, MPEIOCTABJITIOIINX FOCYIaPCTBEHHYIO YCIIYTY, afpecax 3JIEKTPOHHOM ITOYThI
HenaprameHTa, OpraHoB, IIPeIOCTAB/SIIOIINX T'OCYJapCTBEHHYIO YCIYTYy, O
BO3MOXKHOCTM ITpeIOCTaBJIEHMSI TOCYIAPCTBEHHOM YCJIYTM B 3JIEKTPOHHOU dopme C
ucnosb3oBaHMeM EnamMHOro moprana rocygapCTBEHHBIX Y MYHMUIIMIAIbHBIX YCJIYT
(byHKUM);

4) o mopsiAKe MpeAoCTaBIeHNs TOCYIapCTBEHHOM YCITYTI;

5) o xofe mpemocTaB/eHsI TOCYAapCTBEHHOM YCIYTH.
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[Ipn oTBeTax Ha TejeOHHbIE 3BOHKM UM YCTHbIe OOpallleHUs CIelaIMCThbl
MHQOPMUPYIOT OOpaTUBIIMXCS TpakAaH IO IIOCTaBJIEHHbIM MM BOIIPOCaM,
KacamolyMCSl TIOpsiKa TIpenoCTaB/ieHMsl TrocyaapcTBeHHoM yeiayru. OTBeT Ha
TesieOHHBIM 3BOHOK JIOJDKEH HAUMHATHCS ¢ MHGpOpPMAIMM O HaMMEHOBaHMM OpraHa,
MPeIOCTABJISIIOIIEr0 TOCYAAPCTBEHHYIO YC/IYTY, B KOTOPBIM ITO3BOHMJI I'PaKIaHMH,
dbamMmuaum, uMeHM, oTUyecTBe (Toc/aeqHee - TIPU HAJUUMK) U JOKHOCTU CHelMaInCTa,
MIPUHSIBILIETO TeIe()OHHBIN 3BOHOK.

2. Cra"mapT mpegocTaB/eHs TOCYJapCTBEHHON YCIYTH

HanmeHoBaHMe rocygapCTBEHHON YCJIYTU

7. HaumeHoBanue rocygapctBeHHOM yoayru «IIpemocTtaBieHue Juiiam,
KOTOpPbIE€ OTHOCWJIMCh K KaTerOpum IeTen-CUPOT U JeTel, OCTABIINXCST Oe3 MoneyeHnst
poauTesien, JUI M3 UYKUCTAA eTeu-CUPOT M [AeTel, OCTaBIIMXCS Oe3 IornedyeHust
poauTesien, U MOCTULIM Bo3pacTta 23 JieT, MomjiexallyumM OOecledeHUIO >KUJIbIMU
MTOMEIIEHUSIMM, BBITIJIAThl Ha IMPUOOpeTeHMe 6J1aroyCTPOEHHOTO XKMUJIOTO TTOMEIeHMST
B COOCTBEHHOCTD WJIN [IJISI TIOJTHOT'O TTOTallleHMsI IPeIOCTaBJIeHHOTO Ha IMpuobpeTeHme
SKWJIOTO TIOMeEIlleHus KpeauTa (3aliMa) Mo JOroBOpY, O0sI3aTe/JbCTBA 3aeMINMKA I10
KOTOPOMY 0O€eCIieueHbl UTTOTEKO».

HauMenoBaHme oprana, mpegoCTaB/ISIONIErO TOCYAAPCTBEHHYIO YCIYTY

8. TocymapcTBeHHast ycCjyra IIpeloCTaBJsSIeTCsl OpraHamMyu  MeCTHOTO
caMOYyIIpaBJIeHNST MYHULIMITATbHbBIX 06pa3oBaHMIA Tomckon obsactu
«ANeKcaHIpOBCKMII  paioH», «ACMHOBCKMIA paioH», «bakuapckuii panoH»,
«BepxHekeTckui paioH», «3bIPSIHCKUM paioH», «Kapracokckuit panon», «I'opop,
KenpoBsiit», «K0>keBHMKOBCKMIA PaloH», «KonmateBckui pajioH»,
«KpusolenHnckuin  paiioH», «MojuaHOBCKMII paiioH», «Ilapabenbckuii paiioH»,
«ITepBomaiickuit pamon», «I'opoxm CrpexkeBon», «['OpomCKON OKPYT - 3aKpbITOE
aIMMHUCTPATUBHO-TEeppUTOpHaIbHOe oOpasoBaHue CeBepck Tomckon obsacTu»,
«Tomckun paion», «I'opox Tomck», «TerynbaeTckuii paioH», «HaMHCKNUI paioH»,
«IIerapckuit paiioH», HaleJIEHHBIMM B COOTBETCTBMM C 3aKOHOM TOMCKO 00J1acT OT
11 ceursops 2007 roma Ne188-O3 «O HapeneHuu OpraHoB MeCTHOTO
CaMOYIIpaBJIeHNSI TOCYAAPCTBEHHBIMM ITOJTHOMOUMSIMM I10 OOECIIeUEeHMIO SKUJIBIMU
ITOMEIEHUSIMU TeTeM-CUPOT U AeTeN, OCTABIIMXCS 6e3 IOIeYeHNs] POAUTEIIEN, JINIL U3
MX YMCJIa, @ TAK)XKe 10 00eCIIeUeHMIO MHBIX JOMOTHUTEIbHBIX TapaHTMI IIPaB Ha KUJI0e
ITOMeIlleHMe JINII, KOTOpbIe paHee OTHOCUJIMCH K YKAa3aHHOM KaTeropum» OTIeIbHbIMU
roCyAapCTBEHHBIMM ITOJTHOMOYMSIMM ITI0 IIPeOCTaBJIEHMIO BbIIJIAThI Ha IIpUOOpeTeHne
6JIarOyCTPOEHHOTO KWJIOTO TOMEIIeHUsI B COOCTBEHHOCTb WM JJiSI TIOJTHOTO
ToraiieHnsl MpeIoCTaB/IeHHOTO Ha IIPMOOpeTeHMe SKUJIOrO ITIOMEIeHMs] KpeauTa
(3aiimMa) o JOroBOPY, 00s13aTeIbCTBA 3aeMIIMKA 10 KOTOPOMY OOecIieueHbl UIIOTEKO,
JIMIlaM, YKasaHHbIM B IyHKTe 7 ctathy 15 3akona Tomckoit o6sactu ot 19 aBrycra
1999 rogalNe 28-03 «O coumaabHOM MOAAEPKKE IETEeN-CUPOT U AeTel, OCTaBIINXCS
6e3 momedeHus: pogutesei, B ToMCKoM 06/1acTu», BKJIIOUEHHBIM B CIIMCOK JIeTel-
CUPOT U [IeTeN, OCTABIIMXCS Oe3 IMoneueHnsT pOaUTe e, JINIL U3 YNCIa JeTeN-CUPOT U
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IeTel, OCTaBIIMXCSI Oe3 IOomeueHus poAUTeNeH, JINI, KOTOpble OTHOCUJIUCh K
KaTeropum AeTeN-CUPOT U JeTel, OCTaBIIMXCS Oe3 IToNeuyeHus pOIuTesiei, JIUI U3
yuciaa JeTer-CUpPOT U AeTel, OCTABIIMXCS 0e3 MoIedyeHus: PoAuTesein, U JOCTUTIN
BO3pacTa 23 jieT, KOTopble MoAJIesKaT 00ecreueHnIo SXMUIbIMY ITIOMelleHMsIMHA (Iasee -
YIIOJIJHOMOYEHHBIN OpraH).

PesynbTat nmpenocTaBiieHNsI TOCYAapCTBEHHOM YCITYTU
9. PesynbTaToM IpemoCTaBieHNsI TOCYIapCTBEHHOM YCTYTH SIBJISIETCS BBITIMCKA
U3 pacropsiAUTEbHOTO aKTa YIMOJHOMOYEHHOTO OpraHa O IMpefoCTaBjIeHUU WU 06
OTKa3e B TMpPeIOCTaBJIeHMM BBIIUIATbI HAa NPUOOpETeHMe >SKUJIOTO TIOMEIeHUs B
COOCTBEHHOCTb WJIM [JIs1 TIOJIHOT'O ToraiieHus KpeauTa (3aiiMa) MO JOTOBOpY,
00s13aTeJIbCTBA 3aeMIIMKA 110 KOTOPOMY obecIieueHbl UITOTEKOM ([lajiee - BbITIIaTa).

CpoK nmpefocTaB/ieHMs TOCYIapCTBEHHON YCIYTU

10. TIpuHsTue pellleHMIt, IIPeIYyCMOTPEHHbIX MYHKTOM 9 HacTosIero
aIMMHUCTPATUBHOTO perjaMeHTa, OcyllecTisieTcsl B TeueHne 40 paboumx mHEN CO
OHS TIOJyYeHUSI  YIIOJITHOMOUEHHBIM OpraHoM  3asiBJIeHMS U JOKYMEHTOB,
MIPeyCMOTPEHHBIX ITYHKTOM 14 HaCTOSIILIETO aAMUHUCTPATUBHOIO perjiaMeHTa.

11. Cpok mpMOCTAaHOBJEHMSI IIPEAOCTABJEHUS TOCYIAPCTBEHHOM YCIYTU
coCcTaBjIsIeT He 6ojiee 5 paboumx AHEN CO OHS HalpaB/IeHus 3asBUTE/IIO 3aIlpoca B
COOTBETCTBUM C ITYHKTOM 42 HaCTOSIILIETO afMUHUCTPATUBHOIO perjiaMeHTa.

Cpok mpemocTaB/ieHMs] TOCYJapCTBEHHOM YCJIYTM BO30OHOBJIIETCS CO ITHS
MIOCTYIJIEHUSI B YIIOJIHOMOYEHHBIM OpraH JOpabOTaHHOTO  3asIBJI€HUSI O
MIpeOCTaBJIEHUM TOCYAAPCTBEHHOM YCIyru U (MaM) IOopabOTaHHBIX HOKYMEHTOB,
MIPeIyCMOTPEHHBIX ITYHKTOM 14 HaCTOSILEro afMUHUCTPATUBHOIO perjiaMeHTa.

B cnyuyae HempemocTaBiieHMS 3asBUTEIEM TOpaOOTAaHHOIO 3asBJIEHUSI O
MIpeIOCTaBJIEHUM TOCYAAPCTBEHHOM YCIyru U (MaM) JopabOTaHHBIX HOKYMEHTOB,
MIpeyCMOTPEHHBIX ITYHKTOM 14 HACTOSIILIEro afiMMHUCTPATUBHOIO perjiaMeHTa, JiMbo
HEYCTpaHEeHUM HeIOCTOBEPHOCTU M (MJIM) HEMOJHOTHI CBEIEeHMI, COAepsKaluxcs B
3asIBJIEHMM O TIPeOOCTaBJIEHMM TOCYHAPCTBEHHOM YCIAYTUM U (MaM) B JOKYMEHTaX,
MPeIyCMOTPEHHBIX ITYHKTOM 14 HACTOSIIEro aaMMHUCTPATMBHOIO perjiaMeHTa,
3asBuUTei0 B TeueHue 10 paboumx mHeM CO [OHSI HAIpaBJeHMsI €My 3alpoca B
COOTBETCTBMM C IIYHKTOM 42 HAaCTOSIIEr0 aJMMHUCTPATMBHOIO perJiaMeHTa,
HampaB/sIeTCSI  yBeAOMJIEHME O BO3BpaTe 3asBJIeHMS O IIPemgoCTaBJIeHUNU
rOCyJAapCTBEHHOM YCJIYIM U IPWIATaeMbIX K 3TOMY 3asBJIEHMIO JOKYMEHTOB C
yKa3aHyeM IPUUYMH TaKOro BO3BpaTa.

12. Bpimmcka u3 pacHopsiaUTEIbHOTO aKTa YIOJHOMOYEHHOrO OpraHa o
MpeJoCTaBJIeHNM  BbBIIJIAThI BMeCTe C cepTuduKAaTOM Ha IpuobpeTeHue
6JIarOyCTPOEHHOTO KWJIOTO TOMEIIeHUsI B COOCTBEHHOCTb WM JJiSI TIOJTHOTO
roraieHusl Kpeaura (3aiiMa) 1o JOroBOpY, OOS3aTe/IbCTBA 3aeMILMKA 10 KOTOPOMY
obecrieueHbl UIOTEKON (Hajnee - cepTudukar), b0 00 OTKase B IMpPeaoCTaBIeHUN
BBIIIJIAThI, B TeueHue 5 pabouux OHENM CO [OHS IPUHSATHUS COOTBETCTBYIOILErO
PacHopSIAUTEILHOTO aKTa HaIIPaBJISIeTCS] YIIOJTHOMOUYEHHBIM OPraHOM 3asiBUTEJTIO.
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HopMmaTtuBHbIe IpaBOBbIE€ aKThl, pEryIMPYIOLLMe IPegoCTaBIeHe
roCyIapCTBEHHOM YCIIYTU

13. I[IpaBOBBIMYM OCHOBaHMSIMM IJIS1 TIPEAOCTABJIEHMS TOCYIaPCTBEHHOM YCIYT U
SIBJISIIOTCSI:

JKumminneii kogeke Poccniickon ®epepanniy;

®depnepanbHblii 3aKOH OT 21 mekabps 1996 roga Ne 159-D3 «O gomoaHuUTeIbHBIX
rapaHTUsIX II0 COLMAJIbHOM IOAAEepsKKe IeTel-CUPOT M JeTell, OCTaBIIMXCcsS Oe3
TIOTIeUeHNsT pOATESIEi»;

®denepanbubiii 3akoH oT 6 ampenst 2011 roma Ne 63-03 «O6 371€KTPOHHON
TTOJTINCH»;

®depepanbubiil 3akoH OoT 27 urong 2010 roma Ne 210-D3 «O6 opranmsaunm
MIpeIOCTaB/IEHNS TOCYIaPCTBEHHbBIX ¥ MYHUIIUIIAIbHBIX YCIYT»;

®epepanbubiii 3akoH oT 27 uiong 2006 roga Ne 152-D3 «O mepcoHa/lIbHBIX
IaHHbBIX»;

ITocranoBnenne IIpaButenbctBa Poccuiickonn ®epepaunum ot 21.12.2023
Ne 2227 «O6 oTmenbHBIX BOIPOCAX MPeaoCTaB/IeHNMs JIUIaM, YKa3aHHbIM B ITyHKTe 1
cratbu 8! MenmepanbHOro 3akoHa «O IOMOJHUTENBHBIX TApaHTUSAX IO COLMAIBHOM
MOJIIePsKKe IeTe-CUPOT U JeTel, OCTABILIMXCS 6e3 IoIeyeHms poauTesiei», BhIIIaThl
Ha npuobpeTeHne 6J1aroyCTPOEHHOTO KUJIOTO ITIOMEIEeHUS B COOCTBEHHOCTD MJIM JIJIsT
IIOJTHOTO TIOTallleHus KpeauTa (3aiiMa) II0 JIOrOBOpPY, 0O0sI3aTe/JbCTBA 3aeMILMKA I10
KOTOPOMY 0O€eCIeueHbl UTTOTEKO »;

[Tocranosnenne IlpasurenbcrBa Poccuiickoit @epeparum or 07.07.2011 Ne 53
«O mopsgke odopMmIeHMS M TIPENCTaBjeHMST 3asBJIEHMI M MHBIX JTOKYMEHTOB,
HEOOXOAVIMBIX [IJISI TPeJOCTaBJIeHMSI TOCYHAPCTBEHHBIX U (MJIM) MYHMUIUITATbHBIX
yCIyT, B hOpMe 3JIEKTPOHHBIX JOKYMEHTOB»;

3akoH Tomckon obsactu ot 19 aBrycra 1999 roma Ne 28-O3 «O coumanbHOM
ToJIIepsKKe JeTel-CUPOT U JIeTel, OCTaBILIMXCs Oe3 roneueHust poaurtesnen, B ToMckon
00J1aCcTU»;

3axkoH Tomckoi obyactu ot 11 centsiops 2007 roga Ne 188-O3 «O Hapmenenun
OpPraHoB MECTHOI'O CaMOYIpPaBJe€HMSI TOCYAAPCTBEHHbIMM ITOJTHOMOUMSIMMU IO
00eCIieyeHnIo KWIbIMM IIOMEILIEHUSIMU JeTe-CUPOT M JeTell, OCTaBIIMXCS Oe3
ToTIeUeHNsT poAuTesiel, JMIL, M3 UX UKucjia, a TakKke I0 00ecHeueHuIo WHBIX
IOOIIOJIHUTEJ/IbHBIX TapaHTUM IIpaB Ha >KUJ0oe IIOMeIlleHue JIUIl, KOTOpbIe paHee
OTHOCUJIMCh K YKa3aHHOM KaTeropum»;

[TocranoBnenne Anpmunuctpauuy Tomckoit ob6iactu or 04.03.2024 Ne 65a
«O paspaboTke U YTBEpPKIEHUM aJMUHUCTPATUBHBIX PErJIaMEHTOB ITPeIOCTaB/IEHMS
rOCyIapCTBEHHBIX yCIyT B TOMCKOM 006J1acT»;

[Ipukas [lenmaprameHTa IO BOIpocaM ceMbu U Jnerteil Tomckoi 06jacTu
oT 06.06.2024 Ne 9-m «O6 yperyamMpoBaHUM OTHAEIbHbIX BOIPOCOB IpPeIOCTaBIeHNS
JIMIAM, YKa3aHHbIM B ITyHKTe 1 cTathy 8! MemepanbHoro 3akoHa «O TOMOTHUTEIbHbIX
rapaHTUsIX II0 COLMAJIbHOM TMOAAEpsKKe [eTel-CUPOT M JeTel, OCTaBILUMXCsS Oe3
MOMeYeHns POAMTEIeN», BbIILUIATbI Ha IpMoOpeTeHMe OJIarOyCTPOEHHOTO SKMUJIOTO
IIOMEIIeHNsT B COOCTBEHHOCTb WMJIM [IJISI TOJIHOTO IOTalleHus] KpeauTta (3aima) II0
IOTOBOPY, 00sI3aTeIbCTBA 3aEMIIMKA IT0 KOTOPOMY OO€eCIieueHbl UIIOTEKOM»;



VcuepnpIBatoIuil iepeyeHb JOKYMEHTOB, HEOOXOIMMbIX IJIS1 ITPeIOCTaBIEHNS
roCyIJapCTBEHHOM YCITYTU
IIOKyMeHTbI, KOTOpbIe 3asiBUTEJIb JOJIKEH MPeICTaBUTh CAaMOCTOSITE/IbHO

14. JTokyMeHTamMM, HEOOXOOMMBIMM [AJISI TIPEOOCTaBJIEHMSI T'OCYIapCTBEHHOM
YCITYTU, SIBJISTFOTCSI:

1) 3asBjieHMe O  TIpeAdOCTaBJIeHMM  BBIIJIATBl Ha  IpuUOOpeTeHue
6J1aTOYCTPOEHHOI'O KWJIOTO IIOMEIeHMs B COOCTBEHHOCTb WM [OJISI  ITOJIHOTO
roraiieHusi Kpeaura (3aiiMa) 1Mo JIOTrOBOpY, 00S3aTe/IbCTBA 3aeMILMKA IO KOTOPOMY
obecrieueHbl UIOTEKON MO ¢opMe, YCTAaHOBJIEHHOW MPWIOKEHMEM K HACTOSIIEMY
peryiaMeHTy, OOHUM U3 CJIeAYIOIIMX CIIOCOOOB:

a) HeIoCpeACTBEHHO (JIMYHO) B YIOJHOMOYEHHbI OpraH Ha OyMaskKHOM
HOCUTEJIE;

6) uepes MOPII;

B) B (opme 3JIEKTPOHHOTO JOKYMEHTa, IIOJAMMCAHHOIO YCUJIEHHOM
HEKBaJM(PUIMPOBAHHON 3JIEKTPOHHOM TOMAIMCHIO, cepTUdUKAT KJIHoUa IPOBEpPKU
KOTOPOM CO3IAaH M MWCIIOJb3yeTcsi B  MH(PACTPyKType, o0OecIeunBarouen
MHGOPMALMOHHO-TEXHOJIOTUYECKOe B3aMMOeCTBMe MHGOPMAIIMOHHBIX CUCTEM,
MICTIO/Ib3YEMBIX IIJISI IPEAOCTaBJIEHNSI TOCYIAPCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT B
3JIEKTPOHHOM (opMe, B ycTaHOBJIeHHOM IIpaBurenbcrBoMm Poccuiickon ®depepauym
MOPSIIKE C MCIOJIb30BaHMEM €IVHOTO TIOPTaa;

I) 3aKa3HbIM IIOYTOBBIM OTIIpaBJIEHMEM C YBEOOMJIEHMEM O BpPyYEHUM B
YITOJTHOMOYEHHbIN OpraH.

2) KO AOKYMEHTOB, YIOCTOBEPSIOIINX JTMYHOCTD 3asIBUTEJIST M BCEX UJIEHOB
€ero cemMbi;

3) CIipaBKM U3 HAPKOJOTMUYECKOT'0 U IICUXOHEBPOJIOTMYECKOTO AMCIIaHCEPOB 00
OTCYTCTBUM Y 3asIBUTEJISI ICUXMUECKUX 3a001€BaHUI WJIM PACCTPOMCTB, aJIKOTOJIbHOM
MJI HAPKOTUUECKOM 3aBUCUMOCTH;

4) BpimMcKa U3 (QemepaslbHOTO peructpa Juil, MMEKIIMX IpaBO Ha
IOTOJTHUTEJIbHbIE Mepbl TOCYIaPCTBEHHOM MOAIEPKKM, O Bbllaue roCyAapCTBEHHOTO
ceptudmKaTa Ha MaTepMHCKMI (CEMENHBIN) KanuTasl, B cJiyyae MPUHSITUAS 3asiBUTEJIEM
perieHusi 06 MCIOJIb30BaHMM CPEACTB MaTepPUHCKOTO (CeMeHOro) KammTasjaa Ha
MpMoGpeTeHNe JKMUIOTO MIOMEIIEHMS;

5) mMOKyMeHTbI, MOATBEPKIAIOLINE YUaCTIe 3asiBUTEIS B CIIelaIbHOV BOEHHO
omepauuy Ha Tepputopusax Ykpautbl, [lonenkon Hapognoit Pecrry6amku, JIyranckoii
Haponnoit Pecmy6aukm, 3amnoposkckou o6jactT u  XepCOHCKoM objactu (mpu
HAJIUUNN).

IIOKyMeHTbI, YKa3aHHbIe HACTOSIIEM ITYHKTE HACTOSIIIIEr0 agMUHUCTPATUBHOTO
perjaMeHTa, JOJDKHbI ObITh TeMCTBUTEbHBI Ha ATy MTOAauM 3asiBJIEHMS.

[Ipu nuuyHOM OO6GpallleHMM 3a IPeJOoCTaBJIeHMEM TOCYHAPCTBEHHOM YCIYTU
IOKYMEHTbI TPEeIOCTAaB/ISIIOTCS 3asIBUTE/ISIMM B OpUTMHA/IE, C KOTOPBIX CHMUMAETCS
KOIMSI U 3aBepsieTCsl OOJIKHOCTHBIM JIMIIOM YIOJHOMOYeHHOro opraHa win MO®II,
MIPMHUMAIOIIMM 3asiBJIeHNe, Y TIPUOOIIAeTCs K MOJaHHOMY 3asiBJIEHMIO.



10

15. B 1mensgx mpemocTaB/ieHMs] TOCYJApCTBEHHONM YCIYTM YCTaHOBJIEHME
JIMYHOCTU 3asBUTEJISI OCYILECTB/SIETCSI B XOAe JIMYHOTO IIpMeMa IOCpPenCTBOM
MpeabsBJIeHNsT Tacnopra rpaxkpgaHnmHa Poccuiickon @epepanuy MO0 MHOrO
IOKYMEHTa, YIOCTOBEPSIONIIETO JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickon ~ @epmepauny, WIM  [IOCPEACTBOM  uaeHTHUdUKaMyM u  (UIn)
ayTeHTU(UKALMU C VCIIOJIb30BaHMEM MHGOPMAIIMOHHBIX TEXHOJIOTUA.

VcuepribiBatoIyii nepevyeHb JOKYMEHTOB, KOTOPbIe HAXOASITCS B
pacrnopsi>keHMM roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOT'O CaMOYTIpaB/ieHUs U
MHBIX OPTaHOB, YYaCTBYIOIIMX B IIPEAOCTaBIEHN IOCYAapCTBEHHOM YCITYT U

16. JTokymMeHTaMy, HEOOXOAMMBIMM [JISI TPeIOCTaBJIEHMSI TOCYIapCTBEHHOM
YCJIYTU, KOTOpPble HAXOHSTCS B PaCIOPSDKEHMM YIOJHOMOUYEHHOI'O OpraHa M MHbIX
OpraHoB, YYaCTBYIOILIMX B IIPeAOCTaBIEHU I'OCYAAPCTBEHHOM YCITYTH, SIBJISIIOTCS:

1) konuu JOKYMEHTOB, TOATBEPKIAIOIIMX POICTBEHHbIE OTHOLIIEHUS 3asIBUTEJIS
M JINI, yKa3aHHbIX MM B KaueCTBe UJIEHOB cCeMbM (CBUAETEIbCTBO O Opake,
CBUJIETEIbCTBO O PacTOpPXKeHMM Opaka, 3alucy akTOB TPasKIAHCKOTO COCTOSIHUS),
CBUIETEIbCTBO O POKIEHUM HeCOBepIlleHHOJIeTHero pebeHKa (JieTeit) 3asiBUTeJs;

2) crpaBKa O JOXOJaxX M CyMMax Hajora 3asBuUTesiI He MeHee yueMm 3a 12
KaJIeHZApHbIX MeCSIIeB, ITPEAIIIeCTBYIOIIMX MeCsIly OOpallleHusI C 3asiBJIeHIEM;

3) cipaBKa 06 OTCYTCTBUM Y 3asiBUTEJISI 3aJ0/DKEHHOCTH 110 HajloraM 1 cbopam,
MHBIM O00s3aTe/JIbHbIM IIJIaTeKaM B OIO[KeTbl OIOIyKeTHOM cucTeMbl Poccuiickoin
denepaliu;

4) pellleHre HaJIOTOBOTO OpraHa O IPeJOCTaBJIeHMM 3assBUTEI0 OTCPOUKH,
pPacCpOYKM 110 yIUIaTe HAJIOTOB M COOPOB, MHBIX 00SI3aTE/IbHBIX IUIATEXKEN B OIOISKETHI
61o1keTHOM cucTeMbl Poccuiickon @enepauyyt (Ipy HATUUNN);

5) cmpaBka 06 OTCYTCTBMM Y 3asBUTENST CyOAMMOCTM U (Mau) ¢akra ero
YT'OJIOBHOTO TpeC/ieJOBaHMS 3@ YMbIIIJIEHHOE MPeCTyIIeHNE;

6) 3akiaouyeHMe 00  OTCYTCTBMM Y  3asBUTeNsI  OOCTOSITEbCTB,
CBUMIETENIbCTBYIOIIMX O HEOOXOAMMOCTM OKa3aHMsI 3asiBUTENI0 COHENCTBUSI B
MpeofoyieH TPYAHOM >KU3HEHHOM CUTyallMu, BbIJAaHHOE OpraHOM MEeCTHOTO
CcaMOYyIIpaBJIeHNST MYHULIMIIAIBHOT'O 06pa3oBaHUs Tomckon obacTu,
OCYILIECTBJISIIOIMM  TOCYJapCTBEHHbIe  IIOJIHOMOYMS [0  OpraHu3alum U
OCYILECTBJIEHUIO [IeSITEJIbHOCTM II0 OfeKe U TONeunTeSbCTBY B OTHOIIEHUU
HEeCOBePIIIeHHOJIETHUX.

17. JJokymeHTbl, yKa3aHHble B ITyHKTe 16 HaACTOSIIEro agMUHMUCTPATUBHOTO
perjaMeHTa, IPeNCTaBJ/SIIOTCS 3asiBUTe/IeM B IOpsiIKe, YCTAHOBJIEHHOM ITYHKTOM
14 Hacrosiiero afMMHUCTPATUBHOIO perjaMeHTa.

3asgBuUTe b BIIpaBe IIPeNCTaBUTh JOKYMEHTbI, YyKa3aHHble B ITYHKTe
16 HacTosI1IeTO aIMMHUCTPATUBHOTO perjiaMeHTa, 0 COOCTBEHHOM MHULIMATUBE.

Henpencrapienne yka3aHHbIX OTOKYMEHTOB He SIBJSIETCSI OCHOBaHMEM [IJist
OTKa3a 3assBUTEJIIO B IIpeAOCTaBIeH TOCYJapCTBEHHOM YCJIYTHU, U UX TpeOOoBaHMe OT
3asIBUTEJISI He TOMYyCKaeTCsl.
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VcuepribIBaloIuii iepevyeHb TpeOOBaHMI K JOKYMEHTaM, ITPeICTaBI/IIEMbIM
3asBUTEJIEM Ha OYMaKHOM HOCHUTeJIe, a TaKKe B JIEKTPOHHOI opme

18. [oxkyMmeHTbI, MpeAcTaBJseMble 3asBUTejeM Ha OyMaXHOM HOCHUTeJe, a
TaK>Ke B 3JIEKTPOHHOM (popMe, He JOJIKHbI IMEeTb:

MMOTUMCTOK, MPUIMCOK M MCIIPaBJ€HUM TEKCTa, 3aUePKHYTBIX CJIOB UM WHBIX
HEOT'OBOPEHHBIX MUCIIPABJIEHUIL;

IIOBPESKIEHMIA, HAJIMUME KOTOPBIX HE IO3BOJIIET OTHO3HAYHO MCTOJIKOBATh UX
copepsKaHue.

3asBjIeHMe U IIpujiaraemMble K HeMy JOKYMEHThI, HallpaBJisieMble B 3JIEKTPOHHOM
dbopme, TOKHBI COOTBETCTBOBATh TpeboBaHusIM DemepaibHOrO 3aKOHA OT 6 ampesist
2011 roga Ne 63-D3 «O6 2/IeKTPOHHOI MOAIMCHY» Y IPUHSITHIX B COOTBETCTBUM C HUM
MHBIM HOPMAaTUBHBIX ITPABOBbIX aKTOB.

IIOKyMeHTbI, MpujaraemMble K 3asBJIeHMIO, JOJIKHbI ObITb NEMCTBUTEIbHBI Ha
naTy nojauy 3asiBJieHMs.

OTBeTCTBEHHOCTb 3@ IOAJMHHOCTb TIPENCTaB/ISIEMBbIX JTOKYMEHTOB U
IOCTOBEPHOCTDb CcoepsKalleincsl B HUX MHGOpMaIMy HECYT 3asiBUTENIM, a TaKKe JIUIIA,
BbIJIaBIINE JIMOO YIOCTOBEPUBIINE B YCTAHOBIEHHOM TOPSIIKE TOKYMEHT.

OTBETCTBEHHOCTb 33 COOTBETCTBME IOKYMEHTAM CBeAeHMM, YKa3aHHBbIX B
3asIBJICHIM, HECET 3asIBUTE/Ib.

3asiBjIeHMe 3aII0JIHSTCS ITOHSTHBIM IIOYEPKOM MJIM MeYAaTHBIMM OYKBAMM.

19. Tlpu mpemocTaB/ieHNM TOCYIapCTBEHHOM YCJIYTY YIIOJITHOMOYEHHBIM OpraH
He BIIpaBe TPeObOBaTh OT 3asIBUTEJIS:

OCYILIECTBJIEHUS NEMCTBUI, B TOM UMCJIE COIJIACOBAHMI, HEOOXOOMMBIX MJIsI
MOJTyYeHMsT TOCYJApCTBEHHOM VYCJIYTM U CBSI3aHHBIX C OOpalleHreM B MHbIE
rocyJapCTBeHHble OpraHbl M OpraHusaluy, 3a MCKIIOUEeHMEeM IIOJyuyeHUs YCIyT,
BKJIIOUEHHBIX B IlepeyeHb YCJIYT, KOTOpble SBJSIIOTCSI HEOOXOOUMBIMM U
00s13aTeIbHBIMU [IJISI TIPEOCTaB/IeHNMS TOCYIaPCTBEHHBIX YCITYT;

Mpe/iCTaBJeHNsI JOKYMEHTOB M MH(pOpPMAaIMM WM OCYILIECTBJIEHUS TEMCTBUM,
MpeJiCTaBJIeHNe WIM OCYILECTBJIEHME KOTOPBIX HE IPelyCMOTPEHO HOPMAaTUBHBIMU
MPaBOBBIMM aKTaMM, PETYJUPYIONIMMM OTHOIIEHMS, BO3HMKAIOIIYE B CBSI3U C
MIPeIOCTaB/IEHMEM I'OCYIaPCTBEHHON YCITYTH;

MpeICTaBJeHNsI OOKYMEHTOB ¥ uHpOpMaluyu, OTCYTCTBMEe U (MJIn)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIMCh IIPM IIePBOHAYAJILHOM OTKAa3e B IIpUeEMe
IOKYMEHTOB, HEOOXOOMMBIX [IJiI MPedoCTaBjIeHMsT TOCYIapCTBEHHON YCJIyTH, 3a
MCKJIIOUEHMEM CJIydaeB, IPegyCMOTPEHHbIX ITYyHKTOM 4 wuyactu 1 cratbum 7
®enepanbHoro 3akoHa oT 27 wuioag 2010 roma Ne 210-d3 «O6 opranmusauum
MIpeOCTaB/IeHMS TOCYIapCTBEHHBIX ¥ MYHULIMIIAIbHBIX YCITYT»;

MpefcTaBjeHns] Ha OyMaXHOM HOCHUTeJle OOKYMEHTOB U MHbOpMaluu,
9JIEKTPOHHbIE 00paslbl KOTOPbIX paHee ObLIM YIAOCTOBEPEHbI B COOTBETCTBUM C
myHKTOM 7.2 yactu 1 ctatbu 16 @enepanbHoro 3akoHa ot 27 utosst 2010 roma Ne 210-
@3 «O6 opraHmusaium MpegoCTaBIeHNsI TOCYIaPCTBEHHbIX ¥ MYHUIIMIIAIbHBIX YCIIYT»,
3a MCKJIIOUEHMEM CJTy4yaeB, eC/IM HaHeCeHMe OTMETOK Ha TaKue JOKYMEHThI JIMOOo UX
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U3BSITUE SIBJISIETCSI HEOOXOOMMBIM YCJIOBMEM TPeAOCTaB/IeHUsI TOCYydapCTBEHHOM
YCJTYTU, ¥ MHBIX CTy4aeB, YCTaHOBJIEHHbIX (PefepasbHbIMU 3aKOHAMM.

CBenmeHMsi O JIMYHOCTM  3aABUTENSI OTHOCSITCSI B COOTBETCTBUU  C
3aKOHOJaTebCcTBOM Poccuiickon @enepaliy K MePCOHAIbHBIM JaHHBIM TpaskgaH
(busnyeckux ynL).

WcuepnbiBatonimii nepeueHb OCHOBAHMI [IJIsI OTKa3a B IIpyeMe TOKYMEHTOB,
HEeOOXOAVMBIX AJIS1 TIpeOCTaBJIeHMS TOCYIapCTBEHHON YCITYTH

20. OcHoBaHMs AJi1 OTKasa B IpueMe 3asiBJIeHMSI U TpuiaraeMbIx K HeMy
IOKYMEHTOB, HEOOXOAMMBIX [JII TPedOCTaBJIeHMs TOCYIapCTBEHHOM YCIyTH, He
MpeyCMOTPEHDI.

W cuepnbiBaroluii mepeyeHb OCHOBAHMI J1S1 IPYOCTAHOBJIEHMS
MIpeOCTaB/IeHMs TOCYIapCTBEHHOM YCJIYTY WM OTKa3a B IPeIOCTaBIeHNN
roCyIapCTBEHHOM YCITYTU

21. OcHoBaHMeM [JisI IIPMOCTAHOBJIEHMSI IIPEOOCTABJIEHMS TOCYIAapCTBEHHOM
YCIIYTU SIBJISIETCSI BBISIBJIEHME HEIOCTOBEPHOCTM M (MJIM) HEIOJHOThI CBEeIeHMIA,
copepsKalMxcsl B 3asiBJIEHMM M MpUIaraeMbIX JOKYMEHTax, YKa3aHHbIX B ITyHKTe 14
HACTOSIIEro agMMHUCTPATUBHOI'O perjiaMeHTa.

22. OcHoBaHMS [JIs1 OTKa3a B MPeoCTaBAeHNY TOCYIapCTBEHHON YCITYTH:

1) 3asgBUTE/Ib HE JOCTUT BO3pacTa 23 JieT;

2) OTCYTCTBUE Y 3asIBUTEJIS JOKYMEHTAIbHO MOATBEPSKIEHHOTO HEe MeHee ueM 3a
OBEHAAIaTh KaJIeHJAPHBIX MeCSIEeB, IPENIIeCTBYIOIINX MeCSIy oOpalieHus: C
3asIBJIEHMEM, TOXOJa He HIKe MMHMMAJIbHOI'O pasMepa OIIaThl TPyZa OT TPYIOBOM,
MpeaNpUHNMATENbCKOM ¥ (MIM) MHOM  OEeSITeJIbHOCTM, He  3alpeleHHOM
3aKoHOmaTeabcTBOM Poccuitckonn @emepaniiu, KOTOPbIM oOecreuuBaeT €My U ero
ceMbe CpeHemyIIeBOM JOXOI, ITPEBIIIAIOIINI BeJIMUNHY MTPOKUTOYHOTO MUHMMYMA
Ha YLy HaceJieHus, YCTaHOBJIEHHYIO B cyObekTe Poccuiickoir Memepanyyt o mecry
SKUTEJIbCTBA 3asIBUTEJIS IO COCTOSIHUIO Ha AATy OOpallieHus C 3asBJIEHUEM;

3) HaJMuMe Yy 3asgBUTEJS 3aJ0/DKEHHOCTM IO HajoraMm u cbopam, MHBIM
00s13aTeJIbHBIM IIJIATEKaM B OI03KeThI O10KeTHOM cucTteMbl Poccuiickon @egepanyn,
3a UCKJIIOUEHMEM CYMM, B OTHOILIEHMM KOTOPBIX B COOTBETCTBUM C 3aKOHOIATE/IbCTBOM
Poccuiickonn @epepaniuy o Hajorax M cbObopax IIpenocCTaBjieHa OTCpPOYKa WU
pPaccpouKa;

4) HanuMuMe Yy 3asABUTENS] TICUXUUECKMX 3a00JIeBaHMII WIM PaCCTPONCTB,
aJIKOTOJIbHOM WJIV HAPKOTUYECKOM 3aBUCUMOCTM;

5) Hammume y 3agBUTENS CyAUMMOCTM UM (WiM) Qakra ero YrojoBHOTO
1pec/iefoBaHMs 32 YMBIILIJIEHHOE IPEeCTYIIEHNE;

6) HaJM4UMe OOCTOSTENIbCTB, CBUAETETbCTBYIOIIMX O HEOOXOIMMOCTM OKa3aHMS
3asIBUTEJTIO COJIEVICTBYSI B IIPEOIOJIEHUI TPYAHOM SKU3HEHHON CUTYaLIVIN.

[Topsinok, pasMep 1 OCHOBaHMS B3MMaHMsI TOCYJapCTBEHHOM MOIUIMHBI MU MHOM
OIIaThl, B3MMaeMOM 3a MpeJoCcTaBjieH e TOCYJapCTBEHHON YC/IyTU
23. 'ocymapcTBeHHas yciyra MpeaoCTaBsieTcsl 6ecriaTHo.
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CpoK oxkupaHus B ouepeay Mpu rnojave 3asiBjaeHust
O IIpefoCTaB/eHMM TOCYIapCTBEHHOM YCJIYTY U MPU TOJTyUYeHUM pe3yJibTaTa
MpefoCTaB/IeHNs TOCYJapCTBEHHON YC/IyTU
24. Bpemsi oXugaHusI 3asABUTENSI B ouepely INpU I[ojauve 3asBIeHUS O
MpefoCcTaBeHny TOCYJapCTBEHHOM YCIAYTM M TIpU  TOJyUYeHUM pesyJbTaTa
IIPeIOCTaB/IEHNSI TOCYAAaPCTBEHHO YCIYTY He MOSKET IpeBbIlIaTh 15 MUHYT.

CpoK perucrpauym 3asBjIeHNS O IPeAOCTaBIEHNN
roCyIapCTBEHHOM YCITYTH

25. 3agBieHme U [OOKYMEHTbI, HEOOXOOMMbBbIe [Ji1 IIpedOCTaBJIeHMs
rOCyJApCTBEHHOM VYCIAYTM U  IIpe[ICcTaBjsieMble  3asBUTeJIeM, IIOJaHHbIe B
YIIOJIHOMOYeHHbIN opraH, M®II 160 B 3/1eKTpOHHOM (PopMme, oA IesKaT PErucTpain
B JIeHb ITOCTYIIEHNSI B YIIOJITHOMOYEHHBI/ OpraH.

B ciryuae eciu 3asiBUTENIb ITOAAJ 3asiBJIEHVE M TOKYMEHTbI, HEOOXOIMMbIE [IJIsT
MpeIoCTaBJIeHMs] TOCYIAapCTBEHHON YCJIYTM U TIpeAcTaB/sieMble 3asBUTENIEM, B
BBIXOJITHOM JIeHb MJIM HepaObounit Mpa3gHUUHbBIN IeHb, JTHEM IOCTYIIJIEHUST YKa3aHHbIX
3asIBJIEHMST ¥ TOKYMEHTOB CUMTAETCS CJIEAYIONIVIA 32 HUM pabounit TeHb.

TpeboBaHMs K TOMEIIEHNMSIM, B KOTOPBIX MTPelOCTaBISIETCS
rocyapcTBeHHas yCJIyra, K 3aly OXXUIgaHus, MecTam
IJIST 3aTIOJTHEHMST 3aIIPOCOB O TMPeOCTaBIEHUM TOCYIapCTBEHHOM
yCiyru, MH(GOpPMaIMOHHBIM CTeHIaM

26. TpeboBaHMSAMM K TIOMEIIEHUSIM, B KOTOPBbIX IIPEIOCTaBJISIETCS
rOCyIapCTBEHHAs YCJIyTa, SIBJISIIOTCSI:

1) meHTpaJbHBIMA BXOH B 3[aHME YIOJHOMOYEHHOIO OpraHa, JOJIKEH ObITb
obopynoBaH WMHMOPMALIMOHHON TabJMUYKONM (BBIBECKOM), CoOdepsKalleid II0JHOe
HauMeHOBaHMe YIIOJTHOMOUYEHHOrO OpraHa;

2) BHYTpPEeHHME IBepyu KaOMHETOB OOOPYAYIOTCS TabJIMUKaMM, CcOAepsKalyiMu
MHbOpMaLMI0O O Ha3BaHMM CTPYKTYPHOrO ToapasdesieHus, GaMmwinsax, MMeHax,
OTYeCcTBax (MIPU HAUIMYMK) U AO/DKHOCTSIX CIELMUaTUCTOB;

3) 3anbl OXKMAAHMS, MeCTa [Jis 3alloJHEeHMS 3allpoCOB O IIpefoCTaBJIeHUM
rOCyIapCTBEHHOM YCJIYTU HOJDKHBI ObITh CHAOKE€HbI CTYJIbSIMM, MMETb MECTO [IJis
MMChbMa U PACKJIaJIKM JOKYMEHTOB;

4) Mecra, TpegHa3sHAueHHble [JISI  O3HAKOMJIEHMSI  3asBUTeNIeN  C
MHGOPMALMOHHBIMM MaTepuaiaMy, 000pyAyIOTCS MHPOPMALMOHHBIMM CTEHAAMM C
obpasuiamy UMX 3alOJHEHUSI ¥ TepeyHeM JOKYMEHTOB, HeOOXOAVMBIX [IJis
MPeIOCTaBIEHMS] KaXK[IO TOCYHApCTBEHHOM YCJIYTM, CTY/JAbSIMM M CTOJAMM [IJIS
odopmieHNsT TOKYMEHTOB;

5) paboure MecTa CHEIMaIMCTOB YIIOJTHOMOUYEHHOrO OpraHa, o60pymyIOTCs
CTOJIaMM, CTYJbSIMM, OOECHeuMBaIOTCS KaHIEJSIPCKMMM  MPUHAIJIEKHOCTSIMU,
KOMITbIOTEpAMU U OPTTEXHUKOM;

6) B 1enax obecriedyeHUs] KOHPUIOEHUIMATbHOCTM CBEIEHUNM O TpaskgaHax
CIelaaMCTOM YIIOJTHOMOYEHHOTO OpraHa, OJHOBPEMEHHO BeAeTCs IpUeM TOJIbKO
OJIHOTO 3asIBUTEJIS;
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7) B TIOMEIIEHUSIX, B KOTOPBIX MPEeNOCTaBJISIIOTCS TOCYIapCTBEHHbIE YCIYTH, B
3ajle  OXMIAHMSI, B MeCTax [JIs 3alloJIHeHMsI 3allpoCcoOB O IIpeaoCTaBJIEHUM
rocyJapCTBEHHOM YCIYTH, K MHMOPMALMOHHBIM CTEHIaM C 00pasiiamMmiu X 3ar0JTHEHUST
M IlepevyHeM JTOKYMEHTOB, HEOOXOOMMBbIX IJIsI IIPeIOCTaBJEHMUSI TOCYIAapCTBEHHOM
yCJIyru, obecreunBaeTcss OeCIHpemnsiTCTBEHHBIN MOCTYII MHBAJIUAOB AJIST ITOJTYyUYEeHMS
rOCyJapCTBEHHOM YCJIYTM B COOTBETCTBMM C 3aKOHOHaTeabCcTBOM Poccuiickon
denmepanyy 0 COLMAIBLHOM 3alLUTE MHBAIUIOB;

8) BusyasbHas, TEKCTOBas, MYJbTUMeOUHAS WHQOpPMALMI O MOPSOKe
MIPeIOCTaB/JeHNs  TOCYOApCTBEHHOVW  YCIYTM  JO/DKHA ~ pasMellaTbCsd — Ha
MHGOPMALMOHHOM CTeHAe U oduumaabHoM cante llemapramenrta, EquHom moprase
rOCYIapCTBEHHBIX ¥ MYHULIMIAIbHBIX YycIyr (QyHKIMIA), OpPraHOB MECTHOTO
caMOyTIpaBJIeHNS, MIpeIOCTaBJISIOIINX rOCYJapCTBEHHYIO YCIIYTY,
MHOTOQYHKIIMOHAJIbHOT'O IIeHTpa MpeaoCTaB/IeHMS rocyJapCTBEHHbIX "
MYHULIUTTQTbHbBIX yCJIyT B cayyJae HaJIMYUS corJiallleHus MeXIy
MHOTOQYHKIMOHATbHBIM IIEHTPOM U YIIOJTHOMOUYEHHBIM OpPTaHOM.

[TokasaTeny JOCTYITHOCTU U KauecTBa rOCyJapCTBEHHON YCIYTHU

27. Tloka3aTensiMu [OCTYITHOCTM M KauecTBa T'OCYAApCTBEHHOM YCIYTU
SIBJISTFOTCSI:

1) yIoB/IeTBOPEHHOCTD 3asiBUTEJIEN KAUeCTBOM I'OCyIapCTBEHHOM YCITYTH;

2) TOJIHOTA, AaKTyaJbHOCTb U JOCTOBEpPHOCTb WMHMOpMaLuM O MNOpSAKe
MpeoCTaB/IeHMS TOCYIapCTBEHHON YCJIYTH, B TOM UMCJIe B JIEKTPOHHOM (opMe;

3) cobsroeHne CpOKOB IPedOCTaBIeHNMs TOCYIaPCTBEHHOM YCJIYTU UM CPOKOB
BBITTOJIHEHMST aAMUHUCTPATUBHBIX MTPOLIEAYP IPU MMPeIOCTaBIeHUM rOCyIapCTBEHHOM
yCIIyTH;

4) OTCYTCTBME YAOBJIETBOPEHHBIX >XajJ00 MO pe3ysjbTaTamM IMpeaoCTaB/IeHUs
roCcyJIapCTBEHHOU YCIYyTH;

5) mpemocTaBsieHVe BO3MOXKHOCTM TIOJauy 3asiBJieHMsT O MpeqoCTaBIeHNUN
roCyJlapCTBEHHOM YCJIYTM U JOKYMEHTOB, HEOOXOAMMBIX MJIsl IpefoCTaBjIeHMs
rocyIapCTBEHHOM YCIyTH, B OopMe 3JIeKTPOHHOTO JOKYMEHTa;

6) TIpemocCTaBjieHMe BO3MOXXHOCTM TIOJydeHMsT UHopMaimm o Xoje
MpefoCcTaBjeHns] TOCYJapCTBEHHOM YCAyTM, B TOM 4YHMCJIe C MCIIOJb30BaHMEM
MHGOPMALMOHHO-KOMMYHMUKALMOHHBIX TEXHOJIOTUIA;

7) KOJIMUECTBO  B3aMMOLEMCTBUI  3aABUTEJIS co crelyaancTaMu
YIIOJIHOMOYEHHOI'O OpraHa;

8) mpenocTaBieH e BO3MOKHOCTH TTOJTyYEHMsI TOCYAAPCTBEHHOM YCIYTU Yepes
EnvHbIN 1TOpTa roCyIapCTBEHHBIX M MYHULIMTIAJIBHBIX YCIYT (DYHKININ).

WHble TpeboBaHMs, B TOM UMCJIE YIUTHIBAIOIINE OCOOEHHOCTHU
IIPeIOCTABJIEHNS TOCYIapCTBEHHON YCIYT U
B MHOTOGYHKIIMOHAIbHBIX IIEHTPaX U B 3JIEKTPOHHOM BUIE
28. BosmoskHOCTB MOJTyYeHUs rocyIapCTBEHHOMN YCIIYTHU
MHOTOQYHKIMOHAJbHOM  1IeHTpe  TpeNoCTaBAeHMSI  TOCYyHapCTBEHHbIX U

o]
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MYHULIMTIJIbHBIX YCJIYT peau3yeTcsl B Cjy4yae HaJMUMSI COTJIAIeHUSI MeKIy
MHOTOQYHKIMOHAJIbHBIM IIEHTPOM U YIIOJTHOMOUYEHHBIM OpPraHOM.

29. 3asBiieHMre O TPeOOCTaBJIEHMM TOCYIAPCTBEHHOM YCJIYIM MOXKEeT ObITh
HampaB/JIeHO B YIIOJJHOMOYEHHbBIM OpraH, B (opme 3JIEKTPOHHBIX TOKYMEHTOB B
COOTBETCTBUM C TpeboBaHusMu ctaten 21.1 u 21.2 @enepanbHOro 3akoHa OT 27 MIOJS
2010 rogma Ne 210-®3 «O6 opranmsanuy IpPegOCTaBAeHNUSI T'OCYOAapCTBEHHbIX U
MYHUIIMITATIBHBIX YCIYT» U niocTaHoBieHus [IpaBurtenbcTBa Poccuiickon denepaiivn
ot 07.07.2011 Ne 553 «O nopsiake odhopmieHs 1 IPeaoCTaBIeHN S 3asIBJICHNI U MHBIX
IOKYMEHTOB, HEOOXOOMMBIX MJjIsl IIpedoCTaB/JieHMsT TOCYHAPCTBEHHbIX U  (WJIN)
MYHUIIATIATBHBIX YCJIYT, B GOpMe 3JIeKTPOHHBIX TOKYMEHTOBY.

3asiBjieHMe O TIPENOCTAaBJ€HUM TOCYIApPCTBEHHOM VYCIAYTUM U JAOKYMEHTHI,
MpeocTaBjIeHHbIe B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB:

MO IMCHIBAIOTCS B COOTBETCTBUM C TpeboBaHMsIMM DenepasbHOTO 3aKOHA OT 6
arpenst 2011 roma Ne 63-®3 «O6 anexkTpoHHoM nopmucu» u craten 21.1 u 21.2
®enepanbHoro 3akoHa oT 27 wuionag 2010 roma Ne 210-d3 «O6 opranmusauyum
MpelOCTaBJIEHNSI TOCYIAPCTBEHHbBIX ¥ MYHUIIUIIAIbHBIX YCITYT»;

MPeIOCTaB/ISIIOTCSI B YIIOJJTHOMOYEHHBIM  OpraH, C  MCIIOJb30BaHUEM
JIEKTPOHHBIX HOcUTeNen u (Win) MHOOPMAIMOHHO-KOMMYHMKAIIMOHHBIX CeTel
0011Iero TMOJb30BaHMs, BKIOUas MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHYIO CeTb
«HTepHeT»:

IIpY TIOCEeIIeHM YIIOJTHOMOUYEHHOT'O OpraHa;

nocpenctBom EnmMHOro nmoprasia rocygapCTBEHHBIX Y MYHUITUIIAIbHBIX YCJIYT B
coOTBeTCTBMM C TocTaHoBjieHMeM IIpaBurtenbctBa Poccuiickoit @epeparu ot 25
mioHg 2012 roga Ne 634 «O Bupmax 3JIEKTPOHHOM IOINMCH, UCIIOJIb30BaHME KOTOPBIX
IOOITyCKaeTCs IMpy O6paIlieHny 3a MoJTyUYeHreM I'OCyIapCTBEHHBIX M MYHUIIUITATbHBIX
YCITYT».

B cnayyae HampaBieHMsT B YIIOJIHOMOYEHHBIM OpraH, 3asB/IeHUS O
MpeloCTaB/JIEHNY TOCYIaPCTBEHHOM YCIYTU B 3JIEKTPOHHON (hOopMe C UCIIOIb30BaHMEM
EovHoro moprasa TrocymapCTBEHHBIX M MYHUIMIIAIbHBIX YCaIyr ((GyHKLMN),
OCHOBaHMEM ero IpuemMa (permcrpaium) sIBSIeTCS MPedoCTaBIeHMEM 3assBUTEJISIMU
nmocpencTBoM EayHOro rmoprajsa TOCYJapCTBEHHBIX M MYHUIMIIAJIbHBIX YCIYT
3as1BJIEHMSI O TIpeOCTaBJIeHUM TOCYJapCTBEHHOM YCJIYTY U JOKYMEHTOB, YKa3aHHbIX B
nyHkTax 14, 16 HacTos11Iero agMMHUCTPATUBHOTO perjaMeHTa, B Gopme 371eKTPOHHbIX
IOKYMEHTOB.

3asiBUTENb  MOKET IIOJIYYMTh CBEOEeHMSI O XOle IpedoCTaBIeHUs
rOCyIapCTBEHHOM YCJIYTH, a TaK:Ke O pe3ysbTaTe MpeaoCTaBIeHNsI TOCYIapCTBEHHOM
yCIyTM B CBOEM JIMYHOM KabuHeTe Ha EmuHOM mopTaje TrocymapCTBEHHBIX WU
MYHULIMTIATbHBIX YCIIYT (PYHKIMIN).

3. CocraB, IOC/IeA0BATEIbHOCTb ¥ CPOKY BBITIOJIHEHMS aIMUHUCTPATUBHBIX
IpoIeayp, TPEOOBAHMS K IOPSIAKY MX BBITIOJIHEHMSI, B TOM UMCJIe OCOOEHHOCTHU
BBITIOJTHEHMST aIMUHUCTPATUBHBIX ITpoLenyp (AeicTBU) B 3JIeKTPOHHON hopme, a
TaKsKe OCOOEHHOCTH BBITIOJIHEHMS aIMMHUCTPATUBHBIX IIPOLIEAYP B
MHOT'O(YHKIMOHAJIbHBIX LIEHTPAX
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CocTaB amMMHUCTPATUBHBIX ITPOLIEAYP B paMKax IIpeoCTaBIeHMSs
rOCyJapCTBEHHOM YCJIYTU

30. IIpemocTraBieHne TOCyJapCTBEHHOM YCJIYTM BKJIIOYAeT B cebs cienyroliye
aIMVHMCTPATUBHbBIE IIPOLIETYPbI:

1) mpuem u perucTpaiys 3asiBJ€HNS U IIPUIaraeMbIX K HeMY JOKYMEHTOB;

2) yBemomyIeHMe 3asIBUTEJISI O MPUHSITUM 3asIBJIEHMSI UM TIPUJIaraeMbIX K HEMY
IOKYMEHTOB;

3) paccMOTpeHMe 3asiBJIEHUST U MpujIaraeMbIX K HEMY JOKYMEHTOB;

4) HampaBJIeHMe 3asIBUTEJTIO 3aIIpoca 00 YTOUHEHUM CBeIeHUN, COepsKaIXCs
B 3asdBJIEHMM M JOKYMEHTax, VYKa3aHHbIX B IIyHKTe 14  HACTOSIIErO
aIMUHUCTPATUBHOTO perjiaMeHTa, B Cydae BbISIBJIEHUS HEIOCTOBEPHOCTU U (MJIN)
HETOJTHOTbI TaKUX CBEeIeHUI;

5) noaroroBKka M HarpaBJieHKe (BblZaua) 3asBUTE/IIO YBEIOMJIEHNMS O BO3BpaTe
3asIBJIEHUSI U IOKYMEHTOB;

6) hbopMupoBaHMe M HallpaBjeHe MeXXBEeIOMCTBEHHbIX 3alIPOCOB;

7) bopmupoBaHMe Jiejia O BbIIJIATe 3asIBUTEITIO, HallpaBJIeHMe Jiejia B KOMMCCHIO,
CO3JAHHYIO B coOTBeTCTBMM C myHKTOM 10 cratbu 8! demepanbHoro 3ako”a ot 21
nekabpst 1996 roma Ne 159-03 «O [ONOJHUTEIBHBIX TapaHTUSX I10 COLMAJIbLHOM
MO IePSKKE NETeN-CUPOT U IeTeN, OCTABIIMXCS Oe3 IoMNeueHmsT pOIUTEIeN»;

8) paccmoTrpenne Komuccueit 3asiBjieHUsT U IIpUjlaraeMbiX K HEMY TOKYMEHTOB,
a Takke [OKYMEHTOB (CBeIeHMi1), TOJYyUeHHBIX B pe3yJbTaTe pPacCMOTPEHMS
MeXXBeJIOMCTBEHHBIX 3aIlpoCoB, MpuHATHE KoMuccueinn pelieHus 0 mpenoCcTaBIeHUN
BBITIAThI JINOO 06 OTKase B IMPeAOCTaBIEHNN BbITIATHI;

9) moarotoBka pellleHMsT O TMpPeNOCTaBJIeHMM BbBIILJIAThl MM OO OTKasze B
MpeloCTaBJe€HN BbIIJIATbl M HampabjieHMe (Bblgada) 3asiBUTENI0 OJIHOTO U3
CIeIyIOINX TOKYMEHTOB:

- BBIIMCKM U3 PaACIOPSIAUTELHOTO aKTa YIIOJHOMOYEHHOTO oOpraHa o
MpelOCTaBJIEHNM BBITJIAThI U cepTUdUKAaTa;

- BBIMIMCKYM U3 PACIIOPSANTEBHOIO aKTa YIIOJJTHOMOYEHHOI'0 opraHa o6 oTkase B
MIPeIOCTaB/IEHNN BbITIATHI.

BoinosniHeHne agmMuHMUCTpaTUMBHBIX Ipouenyp B MO®DII ocyliecTBiseTrcs B
COOTBETCTBUM C COTJIAIIEHEM O B3amMoaencTBum Meskay MOLI 1 yrmoJHOMOYEeHHBIM
OpraHoOM.

31. IIpemocraBiieHne ToCyIapCTBEHHON YCIYTU B 3JIEKTPOHHONM (Popme, B TOM
YlCJIe C MCIIOJIb30BaHMEM CUCTEMBI «JIMuHbI KabuHeT» EnyHoro moprasa, BKIOYaEeT
B cebs ciiedylole aAMUHUCTPATUBHbIE TTPOLIeTYyPbI:

1) mpuem 1 perucTpauus 3asiBJIeHNS;

2) npenocTaBjeHre MHGOpMalK 3asiIBUTEITI0, 0becrieueHye JOCTYTIa 3asiBUTEIS
K CBeIEHUSIM O TOCYIapCTBEHHOM YCJIyTe;

3) HampaBJIeHMe 3asIBUTENIO 3arpoca 00 YTOUHEHUM CBeNeHU, COmepsKaInxXCs
B 3asBJIGHMM U JOKYMEHTaX, VYKasaHHbIX B IIyHKTe 14  HaACTOSIIEro
aIMMHMUCTPATUBHOTO perjaMeHTa B CJy4yae BBISIBJIEHNUSI HEIOCTOBEPHOCTU M (VJIN)
HETOJTHOTBI TAKUX CBEIEHMUI;
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4) monyyeHMe 3asIBUTeJIeM CBeIeHUM O XOJle BbINIOJHEHMs 3ampoca o
MpeloCTaBJIeHUY TOCYIapCTBEHHOM YCIYTH;

5) moaroToBKa u HarpaBJieHKe (BblJaua) 3asBUTE/IIO YBEIOMJIEHNMS O BO3BpaTe
3asIBJIEHMS U IOKYMEHTOB;

6) hopmupoBaHMe Aejia O BhIIIJIATe 3assBUTEJII0, HallpaBJIeHNe 1ejla B KOMUCCHIO,
CO3JAHHYIO B CcOOTBEeTCTBUMM C myHKTOM 10 cratbu 8! demepanbHoro 3akona ot 21
nekabpst 1996 roma Ne 159-03 «O [ONOJHUTEIBHBIX TapaHTUSAX II0 COLMAIbLHOM
MIOJIEPIKKE NETeN-CUPOT U IeTeN, OCTABIIMXCS Oe3 IoMeueHmsT POIUTEIeN»;

7) paccmoTpenne Komuccuent 3asBiaeHns M IpuaaraeMbix K HeMy JOKYMEHTOB,
a Takke [OKYMEHTOB (CBeIeHMi1), TIOJYUeHHBbIX B pe3yJbTaTe pPacCMOTpPEHMS
MEXKBEIOMCTBEHHbBIX 3aIlpOCOB, NMpuHATHMEe KoMuccuen pellleHMs O IpegoCTaB/IeHUA
BBIILJIAThI MO0 06 OTKa3e B ITPeIOCTaBIeHM BbIIJIAThI;

8) monaroTroBka pelleHUsT O MpPeNoCTaB/IeHMM BbBIILJIAThl MJIM OO OTKasze B
MpeloCTaBJe€HNM BbIIJIATHI M HaIMpabjieHMe (Bblgada) 3asiBUTENI0 OJHOTO U3
CIeIYIOIINX TOKYMEHTOB:

- BBIIMCKM U3 PaACIOPSIAUTELHOTO aKTa YIIOJHOMOYEHHOTO OpraHa o
MpelOCTaBJIEHUM BBITIJIAThI U cepTUdUKATA;

- BBIIMMCKYM U3 PACIIOPSANTEBHOIO aKTa YIIOJJTHOMOYEHHOI'O opraHa o6 oTkase B
MIpeIOCTaBJIEHNY BBIILJIATHI;

9) ucnpaBeHne OOMYIIEHHBIX OIMEYAaTOK ¥ OLIMOOK B BBIIAHHBIX B pe3yjbTaTe
MIPeIOCTABJIEHNS TOCYIaPCTBEHHON YCIYTY JOKYMEHTAaX.

[Tprem u perucTpaums 3asiBJIeHUS U TIpUIaraeMbiX K HEMY JOKYMEHTOB
YBenomieHMe 3assBUTEIISI O TIPUHSTUM 3asIBJIEHUS U TIpUjIaraeMbIX K HEMY
IIOKYMEHTOB

32. OcHoBaHMeM [jIs1 Hauvajla MCIIOJHEHUS aIMUHUCTPATUBHOM IPOLIEAYPhI
SIBJISIETCSI TIOCTYTIEHME B YIIOJTHOMOYEHHbINM OpraH 3asiBJeHMS U IIpujiaraeMbiX K HEMY
IOKYMEHTOB, IIpeCTaBJeHHbIX IIpM OOpallleHuM 3asiBUTEJIEM JIMYHO, JiMOO
MOCTYMMBIIMUX TOCPEJCTBOM IIOUTOBOM CBSI3M Ha OyMaskHOM HOCUTesle, JIMOO
MOCTYNMBIINX 4Yepe3 cuctemy «JIMuHbil KabuHeT» EmmHOro moprasna, Jmbo uepes
M®II.

33. Ilpumem u peructpauuss 3asiBJeHMsT M IIpuUjaraeMbIx JOKYMEHTOB,
MpeCTaBJIeHHBIX 3asSBUTEJIEM, OCYIIECTB/ISIIOTCS CIEUMaJIMCTOM YIIOJJHOMOYEHHOTO
opraHa, OTBETCTBEHHbBIM 3a BbITIOJHEHNE aMUHMCTPATUBHONM MPOLIEAYPbI 110 TIPUEMY
M pEerucTpaiuy 3asBJIeHMS M TpWiIaraeMbIX TOKYMEHTOB (Hajiee - CITeIMasInCT,
OTBETCTBEHHBIN 3a IIPMEM, PETUCTPAIIMIO 3asIBJIEHNUS U TIPUIaraeMbIX JOKYMEHTOB).

34. Tlpu peructpamuy 3asgBjieHMSI ¥  TpWIaraeMblXx IJOKYMEHTOB,
MIpeJICTaBJIEHHBIX 3asBUTEJIEM JIMUYHO B YIIOJTHOMOYEHHBINI opraH ymbo yepes MOII,
CITeIIMa/INCT, OTBETCTBEHHBIM 3a TpPMEM, PEruCTpalMio 3asiBJ€HUSI U TpuaraeMbixX
IOKYMEHTOB:

1) peructpupyer 3asiBjieHMe B JIeHb €ro MOCTYIUIEHMSI B YIIOJTHOMOYEHHBIN
opras;

2) Tnpu TipueMe TMpeNCTaBJIeHHBbIX 3asgBUTEJIeM OPUTMHAJIOB JOKYMEHTOB
OCYIIIECTBJISIET MX KOMMPOBaHMe, 3aBepseT KOMUM JMYHOM MOAIMCHI0O Ha CBOOOTHOM
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MoJjie KOMMM C yKasaHMeM [aThbl IIpMeMa, BO3BpalllaeT 3asiBUTEIO (IpeCTaBUTEIIO)
OPUTMHAJIbI TIpeICTaBJI€HHBIX TOKYMEHTOB;

3) BbIIAET 3asIBUTEJIIO YBEIOMJIEHVE O MPUHSTUM 3asIBJIEHUST U TIpUIaraeMbIX K
HEMY JOKYMEHTOB;

4) HarpaBJIsIeT 3asiBJIEHME U IIpUJIaraeMble K HEMY TOKYMEHTBI JI/Is1 OTIpeae/IeHus
OTBETCTBEHHOI'O UCIIOJTHUTEJISI PYKOBOAUTENIO YIIOJTHOMOYEHHOTO OpraHa.

[Topsimok u cpoku nepepauy M®IL mpuHATHIX UM 3asIBJIEHUS U TIpUaraeMbIX K
HEMY J[IOKYMEHTOB B YIIOJTHOMOYEHHBI OpraH OMpPeAessiioTCS COTJIallleHueM O
B3auMogencTBuy mexxny MOIL u ymoJHOMOYEHHBIM OPraHOM, 3aK/JIIOUEHHBIM B
cootBeTcTBUM ¢ DepepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-D3 «O6 opranmsauymn
MIPeIOCTaB/JIEHNsI TOCYOApPCTBEHHbIX UM MYHUIMIIAJABHBIX ycayr». IIpum 3ToM Cpok
nepegauy M®Il npuHATBIX MM 3asBJIEHUS UM IpUIaraeMbIX K HEMY JOKYMEHTOB B
VIIOJIHOMOYEHHBbIVI OpraH He [OOJDKeH IIpeBbIlIaTh 5 paboumx [OHeN cOo OHS MX
MTOJTyYeHMSI.

35. IIpu perucTpauym 3asiBJIeHNUS ¥ MPUIaraeMbiX JOKYMEHTOB, IOCTYIMBIIEM
MTOUTOBBIM OTIIPAaBJIEHMEM:

1) perucTpupyer 3asiBjieHME€ B JIeHb €ro MOCTYIUIEHMSI B YIIOJHOMOYEHHBIN
OpraH;

2) HaIpPaBJIIET IIOUYTOBBIM OTIIPABJIEHMEM YBEIOMJIEHME O MIPUHSITUN 3asIBJIEHUS
U IPUJIaraeMbIX K HEMY JTOKYMEHTOB;

3) HampaBJIsieT 3asiBJIeHMe U IpujiaraeMbie K HeMy JOKYMEHTbI IJIs1 OIlpeiesIeH S
OTBETCTBEHHOI'O MCIIOJTHUTEJISI PYKOBOJAUTENIO YITIOJJTHOMOYEHHOTO OpraHa.

36. Ilpum perucrpaiuy 3asBjeHUsST U  IpwiaraeMblXx JTOKYMEHTOB,
MpeJiCTaBJIeHHbIX 3asBUTE/IeM B YIIOJJHOMOYEHHBIM OopraH B ¢GopMe 3J1eKTPOHHOTO
IOKYMEHTa C MCHojib3oBaHMeM EnuHoro moprana, CreumaaucT, OTBETCTBEHHBIN 3a
TIpUEeM, PerMCTpaLyIo 3asiBJI€HNS U IIPUIaraeMbIX JOKYMEHTOB:

1) HampaBysieT 3asIBUTENIO  YBeOOMJIEHME, COJepyKalllee  BXOISIINA
perMcTpalyMOHHbI HOMep 3asBJIeHMS, ATy IOJyUyeHMs] YKa3aHHOTO 3asiBJIEHUsI U
npuwiaraeMbIX K HeMY IOOKYMEHTOB, a TakXke IlepeueHb HauMMeHOBaHMI (anjioB,
TIpe/iCTaBJIeHHBIX B (popMe 3JIEKTPOHHBIX TOKYMEHTOB;

2) ycTaHaB/JMBaeT COOTBETCTBYIOIIMM TUII COOBITMS TIO TeKYIIemMy Iary
Ipoliecca okasaHus ycIyru B pasgene « CocTosiHMe BBITIOJHEHMS YCIyru» Ha EqmuHom
nmoprajie (MpyU TIPeICTaBJeHUM [TOKYMEHTOB IIOCPEICTBOM CUCTEMbI «JIMUHBIN
KabuHet» EgmuHoro moprasa).

37. PykoBoguTesb YIIOJJHOMOYEHHOTO OpraHa HaKJ/aJbIBaeT pPe30JIIOLUI0 U
nepenaeTr 3agBjieHMe UM IpwiaraeMble K HeMy [JOKYMEHTbl  CIIeIUaIUCTY
YIIOJIJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a pacCMOTpeHMue 3asiBJIeHUsI U
MpuiaraeMbiX K HEMY TOKYMEHTOB (J1ajiee - OTBETCTBEHHbIN VMCTIOJTHUTED).

38. PesysbTaToM agMMHUCTPATUMBHOM IIPOLIEAYPbl SIBJISIETCS PErucTpalms
3asIBJIEHMSI, YBEeIOMJIEHNE 3asIBUTEJISI O TIPUHSATUM 3asIBJIEHUST U IIpUIaraeMbIX K HEMY
IOKYMEHTOB, HaJIOXKeHMe Pe30JIIolMM PYKOBOAUTEEM YIIOJHOMOUYEHHOrO OpraHa U
MIOCTYTIJIEHNE 3asBJIeHMS UM MpuaraeMbIx K HEMY ITOKYMEHTOB OTBETCTBEHHOMY
VCTIOJTHUTEJTIO.
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MaxkcuMasbHbIM CPOK HallpaBjeHUsI YBeIOMJIEHUSI O MPUHSITUM 3asiBJIeHUS U
rpujaaraeMbix K HeEMY JTOKYMEHTOB C yKa3aHMeM MX IepeuHsl M OaThl MOJydYeHus, a
TakK’ke C YyKasaHMeM TIIepedyHsI [OKYMEHTOB, KOTOpble OyayT TOJy4eHbl
YIIOJTHOMOYEHHbIM OpraHOM I10 MeXXBeJOMCTBEHHbIM 3aIllpocaM O IpeaoCTaBJIeHUU
IOKYMEHTOB ¥ MHMOpMaLyM, HeOOXOIMMBIX JIJISI IIPeIOCTaBIeHMs TOCYIapCTBEHHBIX
M MYHMUMIIQIbHBIX YCJAYyr, B paMKax MeXBeJOMCTBEHHOTO WH(GOPMAIMIOHHOTO
B3aMMOJIENCTBUS (Hajiee - MEXBEIOMCTBEHHBIV 3alpoC), BbIIAETCS 3asBUTEJIIO B
TeueHue 1 pabodero mHS YIIOJHOMOYEHHBIM OPraHOM Ha OYMa>KHOM HOCUTEJIe WU
HaIpaBJISIETCs 3asIBUTENTIO B JIMYHBIM KaOuHeT Ha EnquHoM nopraie.

PaccmoTpeHne 3asBiieHMs U ITpuiaraeMbiX K HEMY JJOKYMEHTOB.
[TonroroBka 1 HarpaBjeHMe (Bblaua) 3assBUTEIO YBEIOMJIEHNSI O BO3BpaTe
3as1BJIEHUS U IOKYMEHTOB

39. OcHoBaHMeM [Jjis1 Hauajga MCIOJHEHUS aAMMUHUCTPATUBHOM MIPOIenypbl
SIBJISIETCS TIOCTYTIJIEHM€ OTBETCTBEHHOMY MCITOJTHUTETIO 3asiBJIeHMs] U TIpujiaraeMbix K
HEeMY JIOKYMEHTOB.

40. OTBeTCTBEeHHBIN cHeuuaIUCT GopmupyeT B OyMaxkHOM U (MJIK)
3JIEKTPOHHOM BHJI€ YUETHOe [eJI0 3asBUTesIsI, B KOTOpOe BK/IIOYAIOTCS 3asiBjieHue U
OOKYMEHTbI, yKa3aHHble B mNyHKTax 14, 16 HacTosilero agMUHUCTPATUBHOTO
perjaMeHTa.

41. OTBeTCTBEHHbI WCIIOJHUTE/b TIPOBEpsIeT 3asiBJieHMe U IIpujaraeMble K
HEeMYy JOKYMEHTbl Ha IIpeMeT BbISIBJIEHUSI HEeJOCTOBEPHOCTU U (UJIM) HEMOJHOTbI
CBeJIeHMIA, COAEePKaIIMXCS B 3asBJI€HUM U JOKYMEHTaX, IIPeayCMOTPEHHBIX ITYHKTOM
14 Hacrosiero aiMMHUCTPATUBHOIO perjaMeHTa.

42. OTBeTCTBEHHbI UCIIOJHUTE/b B CPOK He IMO3IHee OJHOI0 pabouero IHS CO
IOHS TIpMeMa 3asiBjieHMs], B CJiyyae BbISIBJI€HMS HeJOCTOBEPHBbIX U (MJIM) HEMOHBIX
CBeJleHUI, COAep KallMXCsl B 3asBJI€HUM U JOKYMEHTaX, IpeayCMOTPEeHHbIX ITyHKTOM
14 Hacroslllero agMUHUCTPATUMBHOTO perjiaMeHTa, TOTOBUT IIPOEKT 3ampoca
3asBUTEJII0 00 YTOYHEHMM YKa3aHHbIX CBeIeHMM (fajiee - 3alpoc) M IlepefaeT Ha
MOAINUCh PYKOBOAMUTEIO YIOJHOMOUYeHHOro opraHa. Cpok mopammcaHusi 3arpoca
PYKOBOAUTEIEM YIIOJTHOMOUEHHOI'O OpraHa COCTaBJIsIET OAVH JI€Hb.

[TogmucaHHblii  PYKOBOAMTENIEM  YIIOJHOMOYEHHOT'O  OpraHa  3aIpoc
peructpupyercss B 6ase MCXOHOSIIMX AOKYMEHTOB ¥ HaIpaBjsieTCsl 3asiBUTENIO Ha
OyMa>kHOM HOCHUTeJIe 3aKa3HbIM IIOUTOBBIM OTIIpaBJIEeHMEM C YBeJOMJIEHMEM O
BpYUEHMM WM C WUCIOJAb30BaHMeM EpuHoro mnoptana B (Gopme 37€KTPOHHOTO
IOKyYMEHTA.

43. 3agBuTeNib IIpeNCTaB/sieT B YIOJHOMOUYEHHbIM OpraH JgopaboTaHHOe
3asiBjieHMne u (i) mopaboTaHHbIe TOKYMEHTbI, YKa3aHHbIe B ITYHKTe 14 HACTOSIIEro
aIMVHUCTPATUBHOTO perjaMeHTa, B TeueHue 5 paboumx OHeN CO OHS MOTYYEHUSs
3ampoca OAHUM U3 CJIeIYIOIIMX CIIOCOOOB:

- Ha OyMa>kHOM HocuTesie (IMpeACcTaBJIeHHbIX HEMOCPEICTBEHHO (JMYHO) WU
HalpaBJIeHHbIX 3aKa3HbIM ITOYTOBBIM OTIIPABJIEHMEM);

- ¢ ucnoJsb3oBaHueM ExguHoro moprasa B ¢opme 37€KTPOHHOTO TOKYMEHTa,
MOAMMCAHHOTO YCUJIEHHOM HEKBIMMUIIMPOBAHHOM  3JIEKTPOHHOM  ITOIIMNCHIO,
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cepTUdUKAT K/I0Ya ITPOBEPKM KOTOPOM CO3[@aH U MUCIOJIb3YeTCs B MHMPACTPYKTYPE,
obecrieynBaroIIeNn MH()OPMAaIVIOHHO-TEXHOJIOTMYECKOe B3aMMOJEMCTBIE
MH(DOPMAIIIOHHBIX CUCTEM, UCIIOIb3yEeMbIX AJISI IIPEIOCTaBIEHNSI TOCYIaPCTBEHHBIX U
MYHUIIUIIAIBHBIX YCJIYT B 9JIEKTPOHHOM (opme.

44. OTBeTCTBEHHbII UCIIOJHUTEb B C/lyuyae HeIlpefCTaBJeHMs 3asiBUTEIEM B
TeueHue 5 pabounx gHel CO OHSA MOJYYEHMS 3aIpoca AOpabOTaHHOIO 3asBjIeHMUS U
() mopaboTaHHBIX TOKYMEHTOB, IMPEIyCMOTPEHHbIX IYHKTOM 14 HacCTosIlero
aAMMHUCTPATUBHOTO perjaMeHTa, WiIM He YCTpaHeHMs 3aMeyvaHMii, YKa3aHHBbIX B
MyHKTe 41 HaCTOSIIEro aIMMHUCTPATUBHOTO PerjiaMeHTa, TOTOBUT 3asIBUTEJTIO ITPOEKT
yBeIOMJIEHMSI O BO3BpaTe 3asiBJIEHUSI M IpWIaraeMbIX TOKYMEHTOB C YyKa3aHMEM
MIPMUYMH TAKOTO BO3BpaTa U MepeaaeT Ha MOJANUCh PYKOBOIUTETIO YIIOJJTHOMOUYEHHOTO
opradHa. Cpok moAmMcaHus YBeOOMJIEHMSI O BO3BpaTe 3asBJ€HMSI M IpuUIaraeMbIX
IOKYMEHTOB PYKOBOAMTEJEM YIOJHOMOYEHHOTO OpraHa COCTaBJISIeT OOMH paboumnit
IeHb. YBeJOMJIEH)E B TOT JKe JeHb PErUCTPUPYETCS B 6a3e UCXOIAIINX TOKYMEHTOB
YIIOJTHOMOYEHHOT'O OpraHa.

B Teuenme 10 paboumx mHeM cO OHSI HampaBjeHMs 3ampoca IOANMCAHHOe
PYKOBOAUTEIEM YIIOJHOMOYEHHOTO OpraHa ¥ 3aperucTpupoBaHHOE YBeIOMJIEHME O
BO3BparTe 3asiBJIEHUS U MpuiaraeMbIx JOKYMEHTOB HaIlpaBJiSieTCs 3asiBUTEIIO B hopMme
OOKyMeHTa Ha OyMa)kKHOM HOCHUTeJie 3aKa3HbIM IIOYTOBBIM OTIIpaBJieHUEM C
yBeIOMJIEHMEM O BpYyUYEHUM MU 3JIeKTPOHHOM (popmMe B JIMUHbBIN KabuHeT Ha EgyHom
nopTase.

45. Pe3ysbTaToOM aJAMMHUCTPATUBHONM IPOLEAYPbI SIBJISETCS HampaBjeHue
3asIBUTEJIIO yBeIOMJIEHME O BO3BpaTe 3asBJIeHMS] U IIpUlaraeMbIX JOKYMEHTOB B
cydyae HaJaMuMsg OCHOBAHMI, TIPEAYyCMOTPEHHBIX ITYHKTOM 43 HaCTOSIIEro
aAMMHMCTPATUBHOI'O perjaMeHTa, JMOO IMpM OTCYTCTBUM YKa3aHHBIX OCHOBAaHUM -
BBITIOJTHEHME aJbHEHMIINX aJMUHUCTPATUBHBIX TPOLENYpP, ITPemdyCMOTPEHHbBIX
HACTOSILIMM aIMVUHUCTPATUBHBIM PErjaMeHTOM.

dopmupoBaHMe 1 HallpaBJIeHMe MeXKXBeIOMCTBEHHBIX 3alIPOCOB

46. OcHoBaHMeM [JISI Hayajla MCIIOJHEHMS aJMMUHUCTPATMBHOM IIPOLIEIYPbI
SIBJISIETCSI TIPUHSTIE OTBETCTBEHHBIM MCIIOJTHUTEIEM K PAacCMOTPEHUIO 3asIBJIEHUSI U
MpuwiIaraeMbIX K HEMY MOOKYMEHTOB M YCTaHOBJIEHHOE OTCYTCTBME IOKYMEHTOB,
HeOOXOIVMMBIX IJIS TPedOCTaB/IEHNMS TOCYIapCTBEHHOM YCIYT M, KOTOPbIE HAXOISITCS B
pPacHopsi>KeHMM — YIIOJIHOMOYEHHOTO OpraHa ¥ OpraHoB, VYYacCTBYIOIIMX B
MpeoCTaBIeHNM TOCYIapCTBEHHOM YCIIYTH.

47. OTBEeTCTBEHHbIN UCIIOJIHUTEb B CPOK, He MPEBBIIIAIONINI OJIHOTO pabouero
IOHS CO [OHS IIpMeMa 3asiBJIeHUSI K PacCMOTPEHMIO, B YCTAaHOBJIEHHOM TIOpSIIKE
HaIlpaBJ/IsIeT MeXXKBEIOMCTBEHHbIE 3aIllpOChl, B TOM YMCJIe C MCIIOJb30BaHMEM CETU
«uTepuer», B  opraHbl  (OpraHusaiuu), IMPeAOCTABJSIONIME  CBeIEHMS,
IIpeayCMOTPEHHbBIE ITYHKTOM 16 HACTOSIIEro afiMUHUCTPATUBHOTO perjaMeHTa.

48. MekBeJOMCTBEHHbIE 3alpOChl HAIpaBJISIOTCI B (opMe 3JIeKTPOHHOI'O
IOKYMEHTA C MICII0JIb30BaHMEM eIMHOM CUCTEMbI MEXXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJENCTBMSI M TIOAKJIIOYAeMbIX K  HeM  PerMOHaJbHBIX  CHUCTEM
MEKBEIOMCTBEHHOTI'O 3JIEKTPOHHOI'O B3aMMOMENCTBUS, a IIPU OTCYTCTBUM IOCTYIIA K
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TakOM CHUCTeMe - Ha OyMakHOM HOCUTele C coOlojieHneM TpeboBaHUM
3aKoHOaTeabCcTBa Poccuiickon Depepanumn.

[Ipy mocTyiuieHuMM MeKBEeIOMCTBEHHOIO 3aIlpoca IIpM MeKBeIOMCTBEHHOM
MHGOPMAIIMIOHHOM B3aMMOMENCTBUM B JIEKTPOHHOM (opMe, CPOK IpemoCTaBIeHMS
CBeIeHMII He [JO/DKeH TIIpeBbliaTh 48 4YacoB ¢ MOMEHTa HaIllpaBJIeHUS
Me>KBeJOMCTBEHHOI'O 3aIIpoca.

[Tpu nocTyIieHnn MesKBeIOMCTBEHHOTO 3aIIpoca Ha OyMaskHOM HOCUTEJIE CPOK
IIOJTyYeHNsI OTBETa Ha MeKBEIOMCTBEHHBIN 3allpOC COCTaBJIsIeT He 6ojiee 5 pabounx
OHEM CO OHS ero IIOCTYIUIEHMSI B opraH (OpraHmM3anyio), IIPedoCTaBJISIOIINIA
COOTBETCTBYIOIIIME CBEEHMSI.

B ciyuyae caMoOCTOSITEIbHOIO TIpeACTaB/JIEeHUS 3asBUTEJIEM TOKYMEHTOB,
YKa3aHHBIX B MyHKTe 16 HACTOSIIEro agMMHMCTPAaTUMBHOIO perjiaMeHTa, 3allpoChl B
paMKax Me>KBeJOMCTBEHHOI'O MH()OPMAaLIMOHHOI'O B3aMMO/EICTBYSI He HaIIPaBJISIOTCS.

49. PesynbraTOM aIMMHUCTPATMBHOM TIPOLIEAYPbI SIBJISIETCS ITOJTyYeHMe
OTBETCTBEHHBIM MCIIOJIHUTEJIEM B ITOPSIKEe MeKBeJOMCTBEHHOTO MHMOPMALIMOHHOTO
B3aMMOIEMICTBMSI TOKYMEHTOB, HEOOXOAMMBbIX IJIs ITPeIOCTaB/IEHNS TOCYIapCTBEHHOM
YCIIYTU.

dopmupoBaHMe fesia O BbIIJIaTe 3asiBUTEJIO, HallpaBJieHne fejia B KOMUCCHIO,
CO3aHHYIO B cooTBeTCcTBMUM C MyHKTOM 10 crateu 8! MepepanbHoro 3akosa or 21
nexabps 1996 roma Ne 159-D3 «O momoIHATEIBHBIX TaPAHTHUSAX IO COLMAIBHOM
MOAIEPIKKe IeTeM-CUPOT U JIeTel, OCTaBIIMXCsT Oe3 MoIeueHust poauTesiein» (maiee -
Komnccns)

50. OcHoBaHmMeM i HavyaJa aIMMHUCTPATMBHON MPOLEIYPbl SIBJISIETCS
MOJTyYeHe OTBETCTBEHHBIM MCIIOJHUTEJIEM B TIOPSAKE MEXXBEIOMCTBEHHOIO
MHGOPMAaILMOHHOTO B3aMMOJEeMCTBUS IOKYMEHTOB, HEeoOXOIMMBbIX IS
MpeloCTaB/IeHMSI TOCYIapCTBEHHOM YCTYTHU.

51. OTBeTCTBEHHbIVI UCIOJHUTENIb B OYMa)KHOM ¥ (MJIM) 3JIEKTPOHHOM BHM[IE
dbopMupyeT [1eJ10 O BBITIJIATE 3asIBUTETIO, B KOTOPOE BKJIIOUAIOTCS:

1) 3asBaeHMe U OOKYMEHTbI, YyKa3aHHble B IIyHKTe 14 HaCTOSILEro
aAMMHUCTPATUBHOIO perjiaMeHTa;

2) n#oKyMmeHTbl (CBedeHMsI), YyKa3aHHble B IIyHKTe 16 HacTosIero
aAMMHUCTPATUBHOIO PerJiaMeHTa;

3) mocTyIIeHne JOpabOTaHHOTO 3assBUTEIEM 3asiBJieHNsT U (MJT1) TopabOTaHHBIX
IOKYMEHTOB, YKa3aHHbBIX B IMyHKTe 14 HACTOSIIIEro agMUHMUCTPATUBHOTO perjiaMeHTa.

52. [leo o BbIIJIATE 3asSBUTENIIO IepemaeTcs YIOJHOMOUYEHHBIM OPraHoM B
Komuccuio B Teuenne 10 paboumx gHeN CO AHS MpueMa 3asiBJI€HUSI M TOKYMEHTOB,
YKa3aHHBIX B ITYHKTEe 14 HACTOSIIEro aiMMHUCTPATUBHOTO perjaMeHTa.

53. MakcuMajbHbI CPOK OCYIIECTBJIEHUSI aIMUHUCTPATUBHONM IIPOLIEIYPbI
coctapysier He Oosiee 10 paboumx mHeM €O OHS CO JHS IIpueMa 3asBjJeHus U
IOKYMEHTOB, YKa3aHHbIX B ITyHKTe 14 HACTOSIIEro agMUHUCTPATUBHOIO perjiaMeHTa.

54. Pe3ysnbTaToM agMMHUCTPATMBHON IPOLEAYpPhl SBJSETCS HampaBjeHue B
Komuccuio fesna o BbIIiaTe 3asiBUTEIIO.
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PaccmoTtpenne Komuccuen 3asBieHust U puiaraeMbIX K HEMY JOKYMEHTOB, a TaKyKe
IOKYMEHTOB (CBeIeHM), ITOJTyUYeHHBIX B pe3yJIbTaTe pacCMOTpPEeHMsI
Me>XKBeIOMCTBEHHBIX 3aIPOCOB, MpuHITHMe Komuccuein perieHnst o mpeaocTaBIeHUn
BBIIIJIATHI MO0 06 OTKa3e B IMPeIOCTaBIeHMM BbIIJIAThI

55. OcHoBaHmem /i Hayaja aIMUHUCTPATMBHONM IPOLEOYPhI SIBJISETCS
noctymienne B Komuccuio gesa o BeIIIaTe 3asiBUTEIIO.

56. Komuccus B Teuenne 20 paboumx JHEN CO OHS IOCTYIIEHNS [ejia O BhIILJIaTe
3asIBUTEJIIO:

1) paccmaTpuBaer 3asiBjleHMe ¥ OOKYMEHTbI, YyKa3aHHble B MyHKTe 14
HACTOSIILIET0 aJMMHUCTPATMBHOIO perjiaMeHTa, B TOM YMcjle YKa3aHHbIe 3asiBJIEHNS U
IOKYMEHTbI, JOpabOTaHHbIE 3asIBUTEJIEM B CJIyYasiX, IIPeIyCMOTPEHHBbIX B ITYHKTe 41
HACTOSIIIIETO aAMUHUCTPATUBHOIO PerjiaMeHTa;

2) noKkymeHTbl (CcBedeHMsI), YyKasaHHble B IIyHKTe 16 HacTosIero
aIMUHUCTPATUBHOTO perjiaMeHTa, MpenoCTaB/IeHHbIe 3asiBUTEIEM CaMOCTOSITEIbHO
WM TIOJIyUeHHbIe II0 pe3yJibTaTaM pPacCMOTPEHMSI COOTBETCTBYIOIIMMM OpraHamu
(opranuzauysMm) MeXXBeJOMCTBEHHbIX 3alIpOCOB;

3) npuHMMaeT U OQOPMIISET pellleHre O MPedoCTaBAeHNM BBIIJIATHI MO0 00
OTKa3e B BUJIe ITPOTOKOJIA.

57. Pemienne 06 oOTKase B IPeNOCTABJIEHMM BBIILJIATbl IPUHMUMAETCS IIPU
HAINIUA OCHOBAHMIM, IIpeIyCMOTPEHHBIX ITYHKTOM 22 HACTOSIIIIETO
aIMMHJ)CTPATUBHOTO perjiaMeHTa.

58. MakcumasibHblii CPOK OCYILECTBJIEHMS] agMMUHUCTPATMBHOM IIPOLEAYPHI
cocraBjigseT He 6osee 20 paboumux mHel co mHS nmoctymieHuss B Kommuccuio mena o
BbIILJIaTE 3asIBUTEITIO.

59. Pe3ysibTaTOM agMUHMUCTPATUBHO IIPOLIEAYPHI SIBJISIETCS IPUHATHIE PElleH s
O TIpeJloCTaB/IEHMM BbITJIATHI MO0 00 OTKa3e B IIpelOCTaBJIeHUM BbITIATHI.

[ToaroroBka pacrnopsiAUTeILHOTO aKTa O IPeqoCTaBIeHMM BbITIAThI UM 00 OTKase B
TpeoCTaB/JIeHnM BbITIaThl. HammpaBieHe (Bbigaua) 3asiBUTENIO BBITIUMCKA U3
PacmopsIAUTEILHOTO aKTa YIIOJTHOMOYEHHOrO OpraHa

60. OcHoBaHMeM I Havajga aIMMUHMCTPATMBHOM IIPOLEIYpPbI SIBJISIETCS
MoJIydeHe OTBETCTBEHHBbIM MCHOJHUTe/eM peliieHusi Komuccuu o npemocraBjieHUn
BBIIJIAThI JIMOO 00 OTKase B IPEeIOCTaBJ€HMM BBIILIAThI, OQOPMJIIEHHOE B BUAE
MIPOTOKOJIA.

61. Ha ocHoBanum permenust Komuccun o mpegocTtaBieHn BbITUIAThI JIOO 06
OTKaze B IIpelOCTaBJ€HMM BbIIJIAThl, O(GOPMJIEHHOTO B BUAEe IPOTOKOJIA,
OTBETBETCTBEHHbIM MUCIIOJHUTE/Ib T'OTOBUT IIPOEKT paCIOPSAUTE/IbHOIO aKTa
YIIOJIJHOMOYEHHOTO OpraHa O TIIpeloCTaBJeHuy BbIILUIATbI WiM 00 OTKase B
MpelOCTaBJIE€HNUY BbITJIATHI.

[Ipu moaroToBKe MpOEKTa paclopsAUTEIbHOIO aKTa YIIOJJHOMOYEHHOI'O OpraHa
O TMpefoCTaBJIEHMM BbIIJIAThl, OJHOBPEMEHHO T'OTOBUTCS cepTudukar mo Gopme,
YTBEpPKIEeHHOM  mocTaHoBjieHMeMm IlpaButenbctBa  Poccuiickonn  @epeparin
or 21.12.2023 Ne 2227 «O6 OTHENbHBIX BOIPOCAX MPEJOCTaBJCHUS JIMIIAM,
ykaszaHHbIM B myHKTe 1 crtatbu 8.1 DepepanbHoro 3akoHa «O TOMNOTHUTEbHbBIX
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rapaHTUsSIX II0 COLMA/JIbHOM IOAJEpsKKe OeTeu-CUPOT M JeTeil, OCTaBIIMXCS Oe3
IIOIIeYEeHNsT POOMUTEsIeN», BBIILJIATHI Ha MpUoOpeTeHue O6IaroyCTPOEHHOI'O JKMJIOTO
MOMeIleHNsT B COOCTBEHHOCTb WMJIM [IJISI TIOJTHOTO IOTrallleHus] KpeauTta (3aima) I10o
IOTOBOPY, 00sI3aTeIbCTBA 3aEMILIMKA IT0 KOTOPOMY OOecrieueHbl UTTOTEKOW ».

PykoBoauTe/b YIIOJJHOMOYEHHOTO OpraHa BU3MpPYeT IOATOTOBJIEHHbBIN ITPOEKT
PacCHopSIAUTEILHOTO aKTa YIIOJTHOMOYEHHOr'O OpraHa u cepTu@ukar.

62. PacnopsimutenbHbI aKT YIIOJJHOMOYEHHOI'O OpraHa B AeHb MOAIMCAHMS
PErUCTPUPYETCS B YCTAHOBJIEHHOM ITOPSIZIKE B JKypHAaJIe PErMCTPaLyy IIPaBOBbIX aKTOB
OTBETCTBEHHBIM VICIIOJIHUTEJIEM.

MaxkcuMaIbHbIM CPOK M3OAHMSI PACIOPSIAUTEILHOrO aKTa YIIOJIHOMOYEHHOTrO
opraHa CoOCTaBJiseT 5 paboumx OHel co AHsa NpuHATHUS pelneHust Komuccueit o
MpeJoCTaBJeHN BBIIIATHI JIMOO 00 OTKase B NPeOOCTaBJIeHMM BBIILJIATHI,
odopMIEHHOTO B BUle ITPOTOKOJIA.

Cenenust o ceptudukaTe BHOCUTCS OTBETCTBEHHBIM MCIIOJIHUTEIEM B peecTp
cepTudUKATOB Ha BBIIIATY 3a CUET CpeACcTB Oiomkera TomckoM 06JacCTU JMUIIAM,
yKasaHHbIM B myHKTe 1 crateu 8! demepasbHoro sakona «QO TOMOJHUTEBHBIX
rapaHTUsIX II0 COLMAJIbHOM IOAAEpsKKe IeTel-CUPOT M JeTell, OCTaBIIMXcsS O6e3
MIOTIeYEeHNsT POAMUTEJIEN», MPUOOpeTeHMe 6ar0yCTPOEHHOI'O SKMJIOTO ITOMEIIEeHUST B
COOCTBEHHOCTh MJIM [JISI TIOJTHOT'O IIOTallleHMsl TPeAoCTaBIeHHOIO Ha IpuodpeTeHne
SKWJIOTO TIOMeEIleHus KpeauTa (3a/iMa) IO JOroBOpY, O0SI3aTe/JbCTBA 3aeMINMKA I10
KOTOPOMY oObOecreueHbl MIIOTEKOM, I10 (opme, VTBEpPKIEHHON IMIPUKA30M
HemaprameHTa 1o Borpocam cembyu u aeteir Tomckon o6mactu ot 06.06.2024 NNe 9-
1 «O6 yperyampoBaHuUM OTAEIbHBIX BOIIPOCOB IIPEeAOCTaBJICHMS JINIAM, YKa3aHHbIM B
nyHkTe 1 cratbu 8! ®emepanbHoro 3akoHa «O TOMOJHUTENBHBIX TApPaHTUSAX IIO
COLMAJIbHOM TIOJJIEpPKKE [eTel-CUPOT U JeTeil, OCTaBIIMXCS 0e3 IoneueHust
ponuTesieli», BbIIUIAThI HA MPUOOpeTeHMe 6IaroyCTPOEHHOTO SKWJIOTO ITOMEIeHMs B
COOCTBEHHOCTh WMJIM [JISI TIOJIHOTO TOraiileHuss KpeauTta (3aiiMa) MO JOroBOpY,
00s13aTeIbCTBA 3aeMILIMKA IO KOTOPOMY 0b6ecrieueHbl UTTOTEKO».

B nmeHb perucrpamyuy pacropsauTe/bHOIO aKTa YIIOJHOMOYEHHOTO opraHa
OTBETCTBEHHbIM WCIIOJHUTE/Ib TOTOBUT BBINMMUCKY M3 PaACIOPSIAUTEIHLHOTO aKTa U
rnepenaeT CIEHUMaINCTY, OTBETCTBEHHOMY 3a IIPMEM, PErMCTPAIMIO 3asBJIEHUS U
MpUIaraeMbIX JOKYMEHTOB.

CneumaanucT, OTBETCTBEHHBI 34 IIPMEM, PErucTpanyio 3asiBJIEHUST U
IpuaaraeMbpiX [JTOKYMEHTOB, B TeueHue 5 paboumx p[Helt CO [OHS PUHSTHUS
PacCHoOpSIAUTEILHOTO aKTa HAaIlpaBjsieT BBIMMCKY W3 PaCHOPSOUTEIBHOTO aKTa O
MpeIOCTaB/JIeHNM BBIIUIATBI U cepTudumkar, Jubo 06 OTKase B IpemsoCTaBIeHUNU
BBITJIAThI OTHUM U3 CJIEAYIOIIMX CIIOCOOOB:

- Ha OyMa)XHOM HOCKUTeJle 3aKa3HbIM ITOYTOBBIM OTIIPaBJIE€HUEM C
yBeOMJIEHMEM O BPYUYEeHUN.

- ¢ ucnonb3oBaHueM EnyHoro mopraia B popMe 3/IeKTPOHHOTO JOKYMEHTa;

63. PesysbTaToM agMMHUCTPATMBHOM IIPOLIEAYPhI SBJISETCS HaIlpaBJeHNe
(BbImaua) 3asIBUTENIO BBIMMCKY M3 PaCHOPSIOUTEILHOTO aKTa YIIOJHOMOYEHHOTO
oprasa.
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MakcuMaabHbIi CPOK  OCYIIECTBJEHMSI aIMUHUCTPATUBHON  IPOIEIYPHI
cocraBisier 10 paboumx pgHen co pHA npuHaTUS Komuccuen pelmieHuss o
MpeIoCTaBJeHMM BBIIUIATHI JIMOO 00 OTKase B IIPeJOCTaBJEHUM BbIILIATHI,
0(OpPMJIEHHOTO B BHIe IIPOTOKOJIA.

4. @opMbl KOHTPOJIS 38 UCIIOJIHEHMEM
aJIMMUHMUCTPATUBHOIO perjiaMeHTa

64. KoHTposib 3a UCIIOJIHEHMEM HACTOSILEro aAMUHUCTPATUBHOI'O perjiaMeHTa
OCYILECTBJISIETCS B ()OpMe TEKYIIIEro U MOCIeIYIOIIEero KOHTPOJIS.

65. TexkyIimit KOHTPOJIb OCYIIECTB/ISIETCS ITYTEM IPOBEPOK COOJIIOAEHUS U
VICTIOJTHEHMST CITeIMa/IICTaMM YIIOJTHOMOYEHHbIX OPraHOB, ITOJIOXKEHMI HACTOSIIEro
aIMVHJUCTPATUBHOTO perjiaMeHTa, MHbIX HOPMaTUBHbBIX IIPAaBOBbIX akKTOB Poccuiickon
®enepanun 1 ToMckom 0b6J1acTu.

66. Ilocnenyonyii KOHTPOJIb, BKJIIOUAOIINI B CeOS KOHTPOJb IOJHOTHI U
KauecTBa MpedoCTaB/IeHMs TOCYIapCTBEHHON yCYyTy, HallpaBJeHHbIM Ha BbISIBJIEHME
M yCTpaHeHMe HapYIIeHUM IpaB TPaKAaH, OCYIIECTBJISIETCS ITyTEM ITPOBEIEHMS
MIPOBEPOK crenuanuctamu JlemaprameHra.

67. I'lo pesysnbTaTaM IPOBEIEHHBIX IIPOBEPOK B CIyUae BBISIBJIEHNST HAPYIIIEHUN
IpaB 3asIBUTEJIEM OCYILECTBIISIETCS MIPUBJIEUEH€ BUHOBHBIX JIUI] K OTBETCTBEHHOCTY
COIJIaCHO 3aKOHOmaTeIbcTBY Poccuiickoi @enepariyn.

5. locyme6HbIl (BHECYI€OHBIN) TTOPSIIOK 003KaTOBaHMS PEILeHN
1 nenctBui (6e3meiCTBYS) YIIOJTHOMOYEHHOTO OpraHa,
a Takyke UX JOJDKHOCTHBIX JIUIL, TOCYIapCTBEHHBIX CJTYsKaIMX
ImernapTaMeHTa, MHOTO(YHKIMOHAIbHBIX IIEHTPOB M UX PAOOTHUKOB

68. O6skanoBaHue pellleHU U NeNCTBUM (6e30eiCTBYSI) YIIOTHOMOUYEHHOTO
opraHa, a Tak)ke JOJDKHOCTHBIX JIUI[, TOCYJapCTBEHHbBIX CayXkalux lemaprameHTa,
MHOTO(YHKIMOHATbHBIX LIEHTPOB X PAOOTHMUKOB OCYILIECTBJISIETCSI B COOTBETCTBUMA C
rnaBou 2.1 @DepepanbHoro 3akoHa ot 27 wuwoag 2010 roma Ne 210-®3
«O06 opraHmusaiym MpegoCTaBAeHNS TOCYIaPCTBEHHbBIX M MYHUIIUTIAJIBHBIX YCIIYT».

69. 3anHTepecoBaHHbIE JIMIlA MOT'YT HAPaBUTh >KaJo0y Ha pellileHne u (Un)
neiicTBue (O6e3neicTBIe):

IOIKHOCTHOTO JINIIA YITIOJTHOMOUEHHOTO OpraHa - HauaJibHUKY JlermapTaMeHTa;

HavajbHMKa JlermapramenTa - 3amectureso ['ybepuaTropa ToMmckom 061aCcTul IO
COLMAIbHOM TTOJIUTUKE;

COTpYOHMKA MHOTO(YHKIIMOHAJIBHOTO IIeHTpa - PYKOBOJIUTEITIO
MHOTO(YHKIIMOHAIBHOTO IIeHTPa WM Ha UMST HadayibHMKa [lermaprameHrTa.

JKanob6a Ha peiienue u (i) nercteue (6esmenctBue) [lenaprameHnTa mogaeTcs
B AnMunucTpaiimio Tomckoit obmactu o agpecy: 634050, r. Tomck, . JIennHa, 6.

JKamoba Ha pemenne u (Mau) nOeuctBue (6e3meincTBME) COTPYOHMKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa IOHAeTCsS B MHOTOMDYHKIIMOHAJIbHBIM IIEHTP IO
agpecy: 634003, r. Tomck, Y. lanbHe-KnoueBckast, 113a.
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[Ipunoskenue

K aIMUHUCTPATUBHOMY perjiaMeHTy
MpeJoCTaBJeHNus]  TOCYHApCTBEHHON  YCJIYI'U
«ITpegocraByienye muiamM, KOTOpble OTHOCUJIUCDH K
KaTeropum OeTen-CUpoT U JIeTel, OCTaBIIMXCS Oe3
ToTeueHus: poauTesien, JINI, U3 Y1cya IeTel-CUpoT
M OeTel, OCTaBIIMXCSI Oe3 IOMeYeHns] POAUTEIEN,
M OOCTUTJIM BoO3pacTa 23 Jer, MoAJjesKallum
06eCrneyeHnIo KUJIbIMY TOMEIEHUSIMY, BbITJIAThI
Ha TMpuobpereHne O6JIAarOYCTPOEHHOTO >KUJIOTO
MOMeIleHMsT B COOCTBEHHOCTb WJIM [JISI TIOJTHOTO
roraiieHusi peaoCTaBJIeHHOr0 Ha MpuoOpeTeHne
SKMJIOTO  TIOMeIlleHus1  Kpemuta (3aiiMa) IO
IOTrOBOPY, 00s13aTe/IbCTBA 3a€MIIMKA 10 KOTOPOMY
obecrieyeHbl  MIIOTEKON»,  IIPEIOCTaB/ISIeMON
opraHaMmy MECTHOrO CaMOYIIpaBJeHUSI IIpu
OCYIIIeCTBJIEHUU repeaHHbIX UM
roCyIapCTBEHHBIX TTOJTHOMOYMI

B

(HaI/IMEHOBaHI/Ie YIIOJTHOMOYE€HHOTI'O opraHa)
OT.

(bavmnst, uMsi, OTYeCTBO (TIPU HAJTUYUN))
agpec MecCTa >KUTeJIbCTBA.

(ynmua, nom, KBapTupa (KOMHaTa),

ropoj, (paiioH, OKpyT), PErMOH, TIOYTOBbBIN MH/IEKC)
azpec 3JIEKTPOHHOM MOYTHI:

HOMep TesieoHa:

3ASBJIEHUE

O MpeOCTaBIEHUY BbITIJIAThI HA IIPUOOpeTeHMEe 61ar0yCTPOEHHOTO
SKUJIOTO TTOMEIEHMSI B COOCTBEHHOCTb WJIM [IJISI TTOJTHOTO TIOTAIlIeHNST
KpenuTa (3aiMa) 1o JOroBOpy, 00si3aTe/IbCTBa 3aeMIIMKa
110 KOTOPOMY OOecIieueHbl UITOTEKOM

A,

(dbammnus, umst, OTYeCTBO (IIPU HAIMUUM), IATa POXKIEHMS)
JOKYMEHT, y,Z[OCTOBepHI-OI_LU/IfI JINMYHOCTDb ,

(yKaSbIBaI-OTCH BUO M PEKBU3UTBI JOKYMEHTA, YAOCTOBEPAIOIIEro JIMYHOCTb, B TOM UMcCJIe: cepusd, HOMep, JaTa
BbIa4uM, HAMMEHOBAHME BbIaBIIIEro opraHa)

CHUJIC:

(yKa3bIBaeTCH CTanOBOf/l HOMEeD MHAMBUAYaJIbHOI'O JIMLIEBOT'O quTa)

azgpec MecCTa >JKUTeJIbCTBA.
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(YKasbIBaIOTCS yIMLIA, IOM, KBapTupa (KOMHATa), ropor (paitoH, OKPYT))
agpec MecCrTa d)aKTI/I‘IeCKOI‘O IMpO>XUBaHMI: ,

(YKa3bIBaKOTCS yIMIIA, IOM, KBapTHpa (KOMHATa), ropo/, (paiioH, OKPYT), T0JIe 3arl0JIHSIETCS B CJTyvae, eC/iu
agpec GakTUYEeCKOTO IMPOKMBAHUS U aJipeC PETUCTPALIMM He COBIIAIaoT)

MPOIIy IIPeOOCTaBUMTh MHE BBIILJIATY Ha IpMOOpeTeHMe O6J1aroyCTPOEHHOIO
SKMJIOTO TIOMEIIEHNSI B COOCTBEHHOCTDb WJIM [IJIS TIOJTHOTO TOTAaIlleHus KpeauTa
(3aiMa) O IOTOBOpPY, OOSI3aTe/IbCTBA 3aeMIIMKA 10 KOTOPOMY OOeCIeUeHbI
UIIOTEKO.

CocraB ceMbit:
1.

(YKaspIBaroOTCS Gamumivs, MMsI, OTYECTBO (IPU HATMYMN), IATa POKAEHMS CyTIpyTa (CYIpyru),
HEeCOBepILIeHHOJIETHNX JIeTell 3asIBUTeIS], PEKBU3UTBI JOKYMEHTOB, YIOCTOBEPSIIOIIMX UX JIMYHOCTh, B TOM
yucse: cepusi, HOMeD, JaTa Bblaun, HaMMeHOBaHMe BbIIABIIIErO OpraHa)

K 3asBieHuo npmuiarato cjienyloliye TOKyMeHTbI:

RS

b

6. .
B coorBercTBUM co cratbenn 9 denmepanbHOro 3akoHa ot 27 uions 2006 roma
Ne 152-d3 «O mnepcoHaJbHBIX [OAHHBIX» [al0 corjacue Ha o00paboTKy
IIePCOHAJIbHBIX, CONEPKALLMXCS B HACTOSIIEM 3asBJeHMM U IpuIaraeMbIX K
HEMY JIOKYMEHTax.

(nonmucn) (pacumdpoBka moAmMCH) JlaTa rmoAauM 3asiBJIEHMS])

3asiBieHue NpuHsII(a):

(yKaBbIBaIOTCH d)aMI/IJ'[I/IH, uMs, OTYeCTBO (HpM HafII/I‘{I/II/I), OOJDKHOCTD ClieumayincCTa, IIPpUHSBIIETr O BaHBIIEHI/Ie)

(mommuck) (pacumdpoBKa MOATIICH) (mata mogauy 3asiBIEHMS)



