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AJIMUHUCTPATUBHBIN pETJIaMEHT
MPEIOCTaBICHUS TOCYJapCTBEHHON yciyru «Jlaua paspemieHust poauTessMm (MHbIM
3aKOHHBIM IPEJCTABUTENSIM) HECOBEPILEHHOJIETHETO HAa COBEPILIEHUE CAEIIOK O
OTUYXJACHUIO UMYIIECTBA HECOBEPILIEHHOJETHET O, CJITAYM €r0 BHAEM (B apeHy), B
0e3B03Me3/IHOE TOJIB30BAHNE WJIH 3aJI0T, CJIEJIOK, BIEKYIINX OTKAa3 OT MPUHAJIeKAITUX
HECOBEPIIEHHOJIETHEMY TIPaB, pa3/iell €ro UMYIIECTBA WX BBIET U3 HETO JI0JIEH, a
TaKKe JFOOBIX IPYTHUX CIEIOK, BICKYIINX YMEHbBIICHHE UMYIIECTBAY, MPEIOCTaBIIEMON
OpraHaMy MECTHOTO CaMOYIIPaBIICHUsI IPU OCYIIECTBICHUU NTepEAaHHbIX UM
rOCYJapCTBEHHBIX MOJTHOMOYHIA

1. O0ume monoXeHust
[IpeaMeT peryaupoBaHus aIMUHUCTPATHBHOIO PerIaMeHTa

1. HacTosmuii aIMUHUCTPATUBHBIN pETJaMeHT OINpEAeIsieT MOCIe0BaTeIbHOCTh
U CPOKU aJIMUHUCTPATUBHBIX MPOLEAYpP MO MPEAOCTABICHUIO TOCYAapCTBEHHON YCIyru
«/laua paspeieHus poIUTENSIM (MHBIM 3aKOHHBIM MPEACTaBUTEIISIM)
HECOBEPILIEHHOJIETHETO Ha COBEPIICHHE CAENOK [0 OTUYYKJIECHUIO HMMYLIECTBA
HECOBEPILIEHHOJIETHET0, CJaud €ro BHaeM (B apeHny), B 0€3BO3ME3/IHOE MOJIb30BaHUE
WIM B 3aJ0T, CHEJOK, BJIEKYIIMX OTKa3 OT MPUHAJJIEKAIIUX HECOBEPIICHHOJIETHEMY
npaB, pa3jied ero UMYLIECTBa WM BbIAEIN U3 HEro J0JIeH, a TaKkKe JI0OBIX APYTUX CAETOK,
BJIEKYIIIMX YMEHBIICHUE UMYIIECTBa» (J1ajiee — roCyJapCTBEHHAs YCIyra).

Kpyr 3aaBurenein

2. 3asgBHTEISIMH SIBJISIOTCS COBEPIICHHOJIETHHE JCECIOCOOHBIE TpaXkaaHe
Poccuiickoit  @enepanuu, SBISIONMIMECS POJUTEISAMU WA WHBIMH  3aKOHHBIMU
MpEeACTaBUTEISIMUA HECOBEPIIICHHOJIETHUX TPAXKIaH.

Jlaua paszpelieHus opraHa, MPEIOCTABISIONIEIO TOCYIApPCTBEHHYIO YCIYTry, Ha
COBEpIIICHHUE CACIIOK 0 OTUYKJICHHIO UMYIIIECTBA HECOBEPIICHHOJETHETO, HE TpeOyeTcs,
€CJIM B CJICJIKE YYACTBYIOT CJIECIYIOIINE KATErOPUU HECOBEPIIICHHOICTHUX

1) nuia, BCTynmUBIIKME B Opak 10 JOCTHIKCHHS BOCEMHAIIATUIETHETO BO3pacTa M
nproOpeTIIne 1eeCocOOHOCTh B IOJTHOM 00BEME CO BpEMEHH BCTYIUICHUS B Opak;

2) nmuna, pocturimme 16 jer, padoTaroliue 1Mo TpyJA0BOMY JOTOBOPY, B TOM YHCIIE
M0 KOHTPAaKTy WM C COTJIaCUs POJUTENeH, YCHIHOBUTEICH WM TOINeYnuTeIei
3aHUMAIOIIUECS TMPEANPUHUMATEILCKON JESTEIBHOCTRIO, OOBSBIICHHBIE TOJHOCTHIO
JIEECTIOCOOHBIMU PEIICHUEM OPTaHOB OIEKH U MOTICUYUTEIHCTBA — C COTJIACUS POJIUTENCH,
a TIPY OTCYTCTBHUH TAKOTO COTJIACHUS - 110 PEIICHUIO Cyaa (SMaHCHUTIAIsA);



3) HECOBEPIIIEHHOJIETHUE, HE  SABIAIONIMECS  COOCTBEHHHKAMHU WU
COCOOCTBEHHHMKAMH MMYIIIECTBA, 32 UCKIIFOUCHUEM HECOBEPIICHHOJICTHHX, SBIISFOIIIMXCS
YJeHaMH CEMbHM COOCTBEHHHKA >KHIOI0 IOMEIIEHHS, HAXOMIIIUXCS I10J OMEKOW HIU
[IOIEYUTEIHCTBOM.

YcTaHOBJIGHHE JIMYHOCTH 3asABHUTEIS OCYIICCTBISCTCS B COOTBETCTBHH C
®enepanbHpiM  3ak0HOM OT 27 wuromst 2010 roma Ne 210-P3 «OO6 opranuzanuu
MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT».

TpeOGoBaHus K MOPSIKY HHGHOPMHUPOBAHUS
O MPEIOCTaBICHUH rOCYAapCTBEHHON yCIyTu

3. Hudopmanus o0 NPeNoOCTaBICHUU TOCYAAPCTBEHHOM YCIYI'M JOBOJAUTCS
IIOCPEACTBOM:

1) pasmenienust Ha UHPOPMALTMOHHBIX CTEHJAX B IOMELICHUSX:

JlemaprameHTa 1o BompocaM ceMbu u jered Tomckoil oOnactu (manmee —
Henaprament) no aapecy: 634041, r. Tomck, TBepckas yiu., 1. 74.

Pexum pabotsl lenapramenTa: B Oyanue U ¢ 9 yacoB 00 munyt 110 18 wacos 00
MUHYT, IEPEPBIB U1 OTAbIXa U UTaHus ¢ 12 gacoB 30 munyT 110 13 wacoB 30 MUHYT.

Brixonnble qH1: cy0600Ta, BOCKpECeHbe.

Tenedonsr ms cpaBok: (3822) 713-996, 713-983, daxc: (3822) 713-998.

Anpec anexTpoHHO# mouThl JlenapramenTa: dep-sem@tomsk.gov.ru.

Odunmansubiii caitt JlenapramenTta: depsd.tomsk.gov.ru;

OpraHOB MECTHOI'O CaMOYIpPAaBJIEHUS, NPEIOCTABISIIONIMX TOCYAAPCTBEHHYIO
YCIyTY;,

2) pa3MenieHus:

Ha ouIuaIbHOM caiiTe JlenaprameHTa;

Ha o(umanbHBIX caiitax OpraHoB MECTHOTO caMOYIIpaBJICHMS,
MPEIOCTABIISIIOIINX TOCYIAPCTBEHHYIO YCIIYTY;

Ha ExuHOM mopTtane rocylapCTBEHHBIX M MYHUIMMNAIBHBIX YCIyT ((QyHKIIHIA)
(www.gosuslugi.ru);

Ha caiiTe MHOTO()YHKIIMOHAIBHOIO LIEHTPa MPEJI0CTaBICHHs TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCAYT B Cllydyae HaJU4Msl COTJallleHuss MEXy MHOTO()YHKIMOHAIbHBIM
LIEHTPOM M OPTaHOM, MPEJOCTABIIAIOIINM COOTBETCTBYIOILYIO YCIIYTY;

3) pa3bACHEHMH CHELUAINCTOB OPraHoB, MPEAOCTABISAIOIIUX TIOCYAAPCTBEHHYIO
YCIIYTY, OTBETCTBEHHBIX 3a MPEJOCTABICHHUE TOCYJApPCTBEHHOW YCIYTH, CHEHaIUCTOB
JlenaprameHnTa no tejaedoHaM WU AJIEKTPOHHOM MOYTE;

4) ny6nukanuii B Ie4aTHBIX CPEICTBAX MAacCOBON MH(POPMAIINH;

5) nznanus HHGOPMALIMOHHBIX MaTepualoB (OpoliIop, OYKIETOB).

4. lnpopmanusi 0 mperocTaBICHUH TOCYJapCTBEHHOW YCIYIM pa3MellaeTcs Ha
Envnom moprane rocynapCTBEHHBIX U MYHHMLIMNANBHBIX ycuyr (pyHKuumit), Ha
opunmanpHOM caiite [lemapramenrta, a Takke Ha OQUIMATBHBIX CalTaXx OPraHoB,
MPEIOCTABIISIIOIINX FOCYIAPCTBEHHYIO YCIIYTY.

Ha Eauaom moprane rocy1apcTBEHHBIX M MYHHIMIAIBHBIX yCaIyr (QyHKIHIA), Ha
opunmanpHOM  caiite  JlemaprameHnta, Ha  OQUIMAIBHBIX  CalfTaXx  OPraHoB,
MPEIOCTABIISIIOIINX TOCYIapCTBEHHYIO YCIIYTY, pa3Mellaercs cieayromas nHhopMaius:

1) ucyepnbiBarolUil IepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl PEJOCTABICHUS
rOCyIapCTBEHHOM YCIIyTH, TpeOOBaHUS K O(POPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TAKXKe



[EpEeYeHb JIOKYMEHTOB, KOTOpBIE 3asBUTENb BIPAaBE NPEICTABUTh IO COOCTBEHHOH
MHUIUATHUBE;

2) KpyT 3asiBUTEIIEH;

3) CpOK MpeAocTaBIEHUs TOCYIapCTBEHHOUN YCIYTH;

4)  pe3ynbTaThl  MPEJOCTABIEHUS  TOCYIAapCTBEHHOM  YCIYrH, TOPSAOK
NpeICTaBICHUS JTOKYMEHTA, SIBJISFOIIETOCS pE3yNbTaTOM IIPEIOCTABICHUS
rOCyJapCTBEHHOM YCIIYTH;

5) wucyepnbIBaIOMIMKA MEpEYEHb OCHOBAaHUM [JI1 OTKa3a B TMPEIOCTABICHUU
rOCy/IapCTBEHHOU YCIyTH;

6) wuHpopManus O TMOpsAAKEe JgocyAeOHOro (BHeCyneOHOro) 00KalloBaHUS
perieHud, aeiicTBuil (0e3mecTBUI) opraHa, MPEAOCTABIISIIONIETO TOCYAapCTBEHHYIO
YCIIYTY, TOJKHOCTHOTO JIUIA OpTraHa, MPeI0CTaBISIONIEr0 YCIyry;

7) GopMBI 3aIIPOCOB O MPEAOCTABIECHUU TOCYJAPCTBEHHON YCIyTrH (yBEIOMIICHHIHA,
COOOIIEHUI), UCTIOTB3YEMBIE NTPU MPEIOCTABICHUN FOCYAAPCTBEHHOMN YCIYTH.

5. Ha unpopMalilnoHHBIX CTEHIaX pa3MellaeTcs cienyrouas tHpopManus:

1) TeKCT HACTOSIIET0 AIMUHUCTPATUBHOT'O PETTIAMEHTA;

2) obOpa3serr opopMIICHHS 3aIIpoca O MPEAOCTABICHUN TOCYIaPCTBEHHON YCIIYTH;

3) Mecropacmonoxenue, Trpaduk (pexxuM paboOTHI), HOMEpa TelIeOHOB,
AIIEKTPOHHOM MOYTHI CHIEIIHAIUCTOB.

6. IIpu ocymiecTBiIeHUH KOHCYJIBTUPOBAHUS IO TEIE(POHY CIEIUATUCTHI OPTaHOB,
NPEIOCTABISIIONINX TOCYIapCTBEHHYIO YCIyry, W choeuuanuctel JlemaprameHta B
COOTBETCTBUHU C MOCTYIMHUBIIKUM 3alIPOCOM MPETOCTABISAIOT 3asIBUTENSIM WH(OOPMAIIHIO 110
CJIETYIOIIMM BOTIPOCAM:

1) o wmecre HaxoxzaeHuss U rpaduke padoTel JlemaprameHTa, OpraHoB,
MPEIOCTABIISIIOIINX TOCYIAPCTBEHHYIO YCIIYTY;

2) o cmpaBoyHBIX TeledoHAX M TOUYTOBBIX aapecax JlemaprameHTa, OpraHoB,
MPEIOCTABIISIFOIINX TOCYIapCTBEHHYIO YCIIYTY;

3) 006 aapecax odwunManbHOro caita JlemaprameHnta, O(UIIMANTBHBIX CcalTax
OpraHoB, NPEOCTABISAIOIINX TOCYIapCTBEHHYIO YCIYTry, aApecax 3JIEKTPOHHOW MOYTHI
JlenapraMeHTa, OpraHoB, IPEJOCTABISAIOIINX TOCYIApPCTBEHHYIO YCIYTY, O BO3MOKHOCTH
NPEIOCTABICHUS TOCYIapCTBEHHOW YCIYTM B 3JIEKTPOHHOW (opMe ¢ HCMONb30BaHUEM
Enunoro noprana rocyJapcTBEHHbIX U MYHULIMIIATBHBIX YCAYT ((PYHKIIHIT);

4) o nopsiiKe MPeA0CTaBIEHUS TOCYJapCTBEHHON YCIIYTH;

5) 0 xo/€ npeoCTaBICHUS TOCYIAPCTBEHHOM YCIYTH.

[Ipn oTBerax Ha TenedOHHbIE 3BOHKM W YCTHbIE OOpalICHHUsS CIELHUATUCTBI
UHPOPMHUPYIOT 0OpaTHBILUXCS TPAXKJIaH M0 IMOCTABIEHHBIM UM BONPOCAM, KacaroIMMCs
nopsiika MPEeAOCTaBICHUSI TOCyNapCcTBEHHOM ycimyru. OTBeT Ha TeleOHHBIH 3BOHOK
JOJDKEH HauWHAThCAd € MHQOpPMAallMM O HAaMMEHOBAaHUM OpraHa, MPeAO0CTaBISIOLIETO
TFOCYAApCTBEHHYIO YCIYTy, B KOTOPBIA MO3BOHWJI TpakJaHUH, (aMWINM, HMEHH,
oTuecTBe (HoOciHeAHee — MpPU HAJIUMYMKA) U JOJDKHOCTH CIELUAINCTA, IMPUHABLIETO
TeneOHHBIN 3BOHOK.

2. Cta"zapT nNpeaocTaBlIeHUs TOCYIApCTBEHHON YCIyru
HaumMenoBaHue rocy1apcTBEHHOM yCIyTH

7. HaumeHOBaHHME TIOCYyIapCTBEHHOW YCIYTM — Jada pas3pelieHHs] pPOAUTENSM
(MHBIM 3aKOHHBIM IPEACTABUTEISAM) HECOBEPILIEHHOJIIETHENO HA COBEPLIEHHUE CHETOK IO



4

OTUYXJCHUI0O MMYIIECTBA HECOBEPILCHHOJETHEr0, CAa4Yd €ro BHaeM (B apeHiay), B
0€3B03Me3/IHOE MOJIb30BAHKE WJIM B 3aJI0T, CIEJIOK, BICKYIIMX OTKAa3 OT MPHUHA JISKAIUX
HECOBEPLICHHOJIETHEMY IIpaB, pas/esl €ro MMyIIecTBa WJIHM BBIIEI W3 HErO JOJEH, a
TaKKe JIIOOBIX IPYTUX CIEIOK, BICKYIIUX YMEHBIICHUE UMYIIECTBA.

HaumenoBaHue oprana, mpe1oCTaBISIFOIIETO TOCYIapCTBEHHYIO YCIYTY

8. TocymapcTtBeHHass  yciayra  MNPEOOCTABISETCS  OpraHaMH — MECTHOTO
caMOYIIpaBJICHHs] MyHUIIMTIATBHBIX 00pa3oBaHuii ToMcKkoil 06macTu «ANeKCaHIPOBCKUM
palioH», «ACHHOBCKHM palioH», «bakdapckuii panoH», «BepXHEKETCKUN panoH»,
«3bIpsiHCKHM pailon», «Kapracokckuii paiion», «I'opoa Kenposslit», «K0oKeBHUKOBCKHIA
paiion», «KonnameBckuil paiion», «KpuBoienHckuii paitony, «MoT4aHOBCKUNA pallon,
«ITapabenbckuii paiton», «IlepBomaiickuii parion», «['opox CtpexeBoit», «I opoackoit
OKpYT - 3aKpBITOE aJMUHUCTPATUBHO-TEPpUTOpUAIbHOE 0Opa3zoBanue CeBepck ToMCKOM
obnactu», «Tomckuii paiton», «I'opox Tomck», «Terynpaerckuil paiton», «HauHckuit
paiion», «lllerapckuii pailoH», HaJEJICHHBIMU B COOTBETCTBHMHM C 3aKOHOM ToMCKOMH
obnactu ot 28 nekabps 2007 roma Ne 298-03 «O HazneneHUH OPraHoB MECTHOIO
CaMOYTIPABJICHUS OTIAEIBHBIMU T'OCYAAPCTBEHHBIMU ITOJIHOMOYUSIMH II0 OpraHU3aluu U
OCYIIECTBJIICHUIO JIEATEIBLHOCTH MO OMNEKe M IMOMEYUTEeNbCTBY B ToMcCKOW oOmactuy»
OTJAEJIbHBIMU T'OCYIApPCTBEHHBIMU IMOJHOMOYHUSIMA MO OPraHU3allMM M OCYIIECTBIICHUIO
JIeSITEIBHOCTH T10 OTICKE U TIONICUUTEIBCTBY (Jajiee — YIOJTHOMOYCHHBIN OpraH).

Pe3ynbTaT npegocraBieHus TOCy1apCTBEHHOM YCIyTl

9. Pe3ynbraToM MpenoCTaBIEHHUs TOCYJapCTBEHHOW YCIYTW SBIAETCS Jada
3asBUTENSIM pa3pellieHHsi Ha COBEPIICHHE CHCNOK M0 OTYYKICHHUIO HMMYIIECTBA
HECOBEPIICHHOJIETHETO, CJa4l €ro BHaeM (B apeHnay), B 0€3BO3ME3THOE MOJIb30BaHUE
WIN B 3QJI0T, CIEJIOK, BJICKYIIMX OTKa3 OT IMPHUHAAJICKAIIUX HECOBEPUICHHOJIETHEMY
npaB, pa3ied ero UMYIIECTBA UIIH BBIACT U3 HEro JOJIeH, a TaKkKe JTI0ObIX APYTuX CICINOK,
BJICKYIINX YMEHBIICHHE HMMYIIECTBa (Jajiee — paspelieHue), WIM MOTHUBUPOBAHHBIN
OTKa3 B BblJaue pa3pelieHus (aanee — 0TKas).

Cpok npenocTaBieHusi FOCYJapCTBEHHON YCIyTH

10. Cpox mpemocTaBiieHHS TOCYAApPCTBEHHOW YCIYIM COCTaBJSET TMSATHAILATH
pabounx AHEW cO JHA MOCTYIUICHHS 3ampoca O MPeIOoCTaBICHUH TOCYJapCTBEHHOU

YCIIYTH.
[IpaBOBBIE OCHOBAHUS MPEIOCTABICHUS TOCYAPCTBEHHON YCIYTH

11. IlpenoctaBieHuEe TroOCYIapCTBEHHOM YCIYTH pPEryaupyeTrcss CIeayrolUuMu
HOPMAaTHUBHBIMU MTPAaBOBBHIMU aKTaMHU:

Cewmeitnblil koaekce Poccuiickoit @enepannu;

I'paxxnanckuit konekce Poccuiickon Penepannu;

Oenepanbuplii 3akoH oT 24 ampens 2008 roma Ne 48—D3 «OO6 omeke u
MTOTICYUTEIIBCTBE,

@enepanbublii 3akoH oT 6 ampenst 2011 roma Ne 63-®3 «O6 »snekTpoHHOU
IO IITHACH,;
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Oenepanbabiii 3akoH 0T 27 wmronsg 2010 roma Ne 210—-d3 «O6 opranuzamnuu
MIPEAOCTABJICHHS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT;

Oenepanppiii 3akoH oT 27 wmronsa 2006 roga Ne 152-®3 «O mepcoHATBHBIX
JTAHHBIX»;

[ToctanoBnenue IlpaBurensctBa Poccuiickoit ®enepanuu ot 7 urons 2011 rona
Ne 553 «O mopsimke ohopMIICHHS U TIPEACTABICHHUS 3asBICHUM W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIS TIPEIOCTABJICHHS TOCYJAPCTBEHHBIX U (WJIM) MYHHIIMITAILHBIX YCIYT,
B (hopMe AIEKTPOHHBIX JOKYMEHTOBY;

3akon Tomckoit obmactu oT 29 nexadbps 2007 roma Ne 318-03 «O6 opranuzanuu
Y OCYIIECTBIICHUH JCSITEILHOCTH 110 OTICKE M TIOTIEYUTEIIBCTBY B TOMCKO#M 001acTi»;

3akon Tomckoit obmactu ot 28 mexadps 2007 roga Ne 298-03 «O nHaneneHun
OpraHOB MECTHOTO CaMOYIPAaBICHUsI OTICIBHBIMU TOCYJAPCTBEHHBIMH IOJTHOMOYHUSIMHU
[0 OpPraHu3alMi M OCYIICCTBICHUIO JEATCIBPHOCTH IO OMEKEe U IONEYUTEIHCTBY B
Tomckoi obacTm.

M cuepnbIBaronyii nepeyeHb J0KyMEHTOB, HEOOXOIUMBIX
JUIS IPEIOCTABIICHHS FOCY1apCTBEHHOM YCIIyTH

I[OKYMGHTBI, KOTOPLIC 3a4BUTCIIb
JOJDKCH IIPCACTAaBUTL CaMOCTOATCIIbHO

12. JlokymeHTaMH, HEOOXOAWMBIMH JJIsi TPEIOCTaBICHUS TOCYIapCTBECHHOM
YCIIYTH, SIBJISIFOTCS:

1) 3ampoc o mpenocTaBIeHUH rOCYIapCTBEHHOM YCIyTH !

a) o gopmMe coriacHo npuiioxkeHuto Ne 1 K HacTosIIEMY PETJIaMEeHTY — B CiIy4ae
COBEPILECHUS CIEIKH C KUJIbIM ITOMEIICHUEM, PUHAJICKAITUM HECOBEPIIICHHOJIECTHEMY;

0) mo dopme coracHo TpuIoKeHUIo Ne 2 K HaCTOSsIIEMY PEeTJIaMeHTY — B CiTydyae
COBEPIICHUS CACIKH C MHBIM UMYIIIECTBOM, TPUHAJICIKAIMM HECOBEPILICHHOJIETHEMY;

2) 3asBIICHHE HECOBEPILEHHOJETHEr0 B Bo3pacte oT 14 mo 18 ner ot cBoero
MMCHH B JIONIOJIHCHUE K 3asBJICHUIO 3asgBUTENCH (B CBOOOIHON hopme);

3) Kkomus macnopTa rpaxaanuHa Poccuiickoit deaepaiiui Wik HHOTO JTOKYMEHTa,
YAOCTOBEPSAIOIIETO JTUYHOCTDH 3asBUTEIICH,;

4) Komus CBUICTEIBCTBA O POXKJICHUU HECOBEPIICHHOJETHET0, HE JOCTHUIIIEIO
YETBIPHAAIATUIIETHETO BO3pacTa, WM KOINHUS TACIopTa HECOBEPIICHHOJIETHETO,
JIOCTHUTIIIETO YeTHIPHAIIATUIIETHETO BO3pACTa, UJIKM MHOTO JOKYMEHTA YI0CTOBEPSIOIIETO
JUYHOCTh HECOBEPILIEHHOJIETHETO;

5) mpaBOyCTaHABIMBAIOIIME JIOKYMEHTBHI Ha OTYYXKJIaeMOe M IPHOOpeTacMoe
JKUJIO€ TIOMEIeHHE (TocleqHee — 3a HMCKIIOUYCHHEM CIIy4aeB, MPETyCMOTPEHHBIX B
noAnyHkTax 4, 5 myHkTa 14 HacTosIIEro aAMUHUCTPATUBHOIO PETJiaMeHTa, JIM0O UHOE
MMYIIECTBO, KOTOPOE€ MOMJICKUT OTUYKJICHUIO (KOMUHM JOTOBOPOB KYIUIM—IIPOJIAXKH,
KOIUIO CBUJIETEIHCTBA O MPaBE HA HACIEJCTBO IO 3aKOHY, KOMHUIO JOTOBOpa AApEeHUs U
JpyTue), KOMMMKU CBUJIETEILCTB O TOCYJAPCTBEHHOW PETUCTpAIlMU MpaBa COOCTBEHHOCTH
(mpm  HaNMM4MM), MPEABAPUTEIBHBIM JOrOBOp KYIUIM-NPOAaXW (IpU  HAJIMYUN),
JOKYMEHTBI,  COJIEp)KAIllue TEXHUYECKOE OINMHCAHUE OOBEKTOB  HEABUKHUMOCTHU
(KaIacTpoOBBINA MACTIOPT, TEXHUYECKUN MAacTOPT (TIPpU HATUYHUN).

13. Jlnst mpeaocTaBieHHUs] pa3pellieHuss Ha OCHOBAHUM 3asIBJICHUS TOJBKO OJTHOTO
U3 pOAUTEICH TOMHUMO JOKYMEHTOB, MPEIYCMOTPEHHBIX B IMyHKTE 12 HACTOAIIETO
aIMUHUCTPATUBHOIO PErJIaMEHTA, 3asIBUTENb IPEIOCTABIISCT:



1) yBemomiieHme O BPYYCHHHM WIM HMHOH JOKYMEHT, TOATBEPKIAIOIIHIIA
HaIpaBJICHUE BTOPOMY POJUTEIIO YBEJOMIIEHHS O HAMEPEHUU COBEPIIUTH CHAEIKY IO
OTUYXKJEHUIO HMYIIECTBA HECOBEPIICHHOJIETHETO WM HOTAPUAIbHO 3aBEPEHHOE
corjacue OJHOrO M3 PpOAMTENEH Ha COBEpIIEHHE CHEIKM C HMYIIECTBOM
HECOBEPIIEHHOJIETHETO;

2) crpaBKy OpraHOB BHYTPEHHHX JIeJI O HAJIMYUHU PO3BICKHOTO JIeJia Ha OJHOTO U3
pOAUTENEN CO CPOKOM PO3BICKA HE MEHEE 3 MECSLIEB;

3) KOMUIO BCTYMHBILETO B CHITYy PEHICHUS CyAa O MPU3HAHUH POAUTENSI O€3BECTHO
OTCYTCTBYIOIIUM (YMEPILIHM);

4) KONMIO BCTYIHUBILIErO B CUJIy PELIEHUS CyJa O JHIIEHUU POAUTENBCKHUX IpaB
(00 orpaHMYEHUU B POAUTEIBCKUX MIPaBax);

5) KOMHUI0 BCTYNUBIIErO B CWIY pEIICHHS CyAa O NPU3HAHUU POIUTENs
HEeJIeeCITOCOOHBIM (OTPaHUYCHHO JEECITOCOOHBIM).

14. JInsa opopmiieHns 1auu pa3perieHusl Ha COBEPILIEHUE CIETIOK M0 OTUYXICHUIO
MMYIIIECTBA HECOBEPILICHHOJETHEr0, CIaud €ro BHaeM (B apeHnay), B 0e3BO3ME3THOE
MOJIb30BAHME WJIW B 30T, CHEJOK, BJEKYIIUX OTKa3 OT MpHUHAAJIEKAIUX
HECOBEPILIECHHOJETHEMY IpaB, pa3lesl €ro MUMYIIECTBAa WIM BbIJEI M3 HEro J0JeH, a
TaK)Ke JIIOOBIX JIPYTrUX CAENOK, BIEKYIIMX YMEHbIIEHUE WMYIIECTBA, JOMOJHUTEIBHO K
JOKYMEHTaM, YKa3aHHbIM B MyHKTe 12 HACTOSIIET0 aJMHUHHCTPATUBHOTO perjaMeHTa,
MPEIOCTABIISIOTCS:

1) B ciny4yae mpoJakl KWJIOTO IMOMEUIEHHS] B CBSA3M C MPUOOPETEHHEM YaCTHOI'O
JOMOBNIAZICHUs] Ha  TeppuTopuun ToMckod  oOjacT  JOKYMEHT, CoOJep Kamlui
UH(OPMAIIUIO O TEXHUYECKOM COCTOSIHUM YaCTHOTO JOMOBJIQICHMUS;

2) B ciayyae MPOJAXH MKWIOrO MOMEUIEHUS B CBSA3M C YYacTHUEM B JI0JIEBOM
CTPOUTENBCTBE KHJIOTO TOMENIEHUs] KOIMI0 J0roBopa JOJEBOTO ydacTus B
CTPOUTENBCTBE KUJIOTO TMOMEUICHUS WU JOTOBOP IIECCHM, B KOTOPBIX YKAa3aHBI CPOK
nepenayn 3acTpONIIMKOM OOBEKTa JOJIEBOTO CTPOUTENILCTBA, IIEHA JIOTOBOPA, MOPSIOK
ee yIUIaThl, 10J1sl HECOBEPIIECHHOIETHETO.

Ha MOMEHT mnpuHSATHS pelieHus O NPEeAOCTaBICHUU TOCYJapCTBEHHOW YCIyru
3Tall CTPOUTENHCTBA MPUOOPETaeMOro >KHJIOrO TMOMELICHHS IO CpOKaM JOJDKEH
COOTBETCTBOBATH YTBEPKACHHOU IIPOEKTHOM JeKJIapanuu 3aCTPOMIINKA,
ONMyOJIMKOBaHHOW B MH(OPMAIIMIOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT»;

3) B cilydae OTUYKJIEHHUS KUJIOTO MMOMEIICHHS B CBSI3U C MPUOOPETEHUEM JKUIIOTO
NOMEILEHUS C UCTIOJb30BAHUEM KPEIUTHBIX CPEJICTB!

a) coryacue OaHKa Ha BbIJAUy 3aiimMa;

0) rpaduk noramenus 3aitma (Mpu HATAYUN),

4) B citydae OTUYKICHHS KHUIJIOTO TIOMEIICHUS B CBSA3U C BBIE3/IOM Ha MOCTOSIHHOE
MECTO KUTEIhCTBA 3a Mpeenbl ToMckoi o01acTu:

a) HOTapuaiabHOE 00A3aTENIbCTBO O MPUOOPETEHUH OOBEKTAa HEIBHKUMOCTH C
BBIJICJICHHEM pPAaBHO3HAYHONH IO CTOMMOCTH JOJIM B INpPHOOpEeTaeMoM OOBEKTe
HECOBEPILIEHHOJCTHEMY M YKa3aHHEM IpPEJeIbHBIX CPOKOB JJISi COBEPIICHUS yKa3aHHOU
CHEIIKH;

0) peKBHM3HUTHI CYETa, OTKPHITOTO HAa MMs HECOBEPIIEHHOJETHETO B KPEIUTHOMN
OpraHu3alliy, Ha KOTOPBIKA OyAyT MEepEeUnCIIeHbI IEHEKHbBIE CPEICTBA IO CETIKE,;

5) B city4ae OTUyKJI€HUs JKUIJIOTO TTOMEIIEHUS B CBSI3U C BbIE3JJOM Ha MOCTOSIHHOE
MECTO KHUTEIBCTBO 3a npeneibl Poccuiickon denepaunu:

a) JTOKYMEHTHI, TOATBEP)KIAIONIME BBIE3] W MPHEM HAa IOCTOSHHOE MECTO
KHUTETBCTBO B JIPYro€ TOCYAapCTBO (KOMUHU 3arpaHUYHBIX MAcHOPTOB POAUTENEH



(3aKOHHBIX MPEJCTABUTEIICH) HECOBEPIICHHOJETHUX, KOMUHU 3arpaHUYHbIX IacIIOPTOB
HECOBEPIIEHHOJIETHUX, BHU3a C IMOJIOKUTEIbHBIM pEIIEHUEM MOCOJIbCTBA, CIpPaBKa C
MecTa paboThl B IPYroM TOCyAapCTBe);

0) JIOKYMEHTHI, MOATBEPKIAIOIINE MPEA0CTABICHUE KU
HECOBEPIIEHHOJETHEMY Ha TEPPUTOPUHA MHOCTPAHHOTO TOCYAapCcTBa (MPU HATHYNN);

B) PEKBU3UTHI CUe€Ta, OTKPBHITOIO HAa HUMsI HECOBEPILEHHOJIETHETO B KPEAUTHOU
OpraHu3aluy, Ha KOTOPbIM OYAyT NEpeUncIeHbl JEHEKHbIE CPEJICTBA MO CIIEIKE;

6) Ipu OTUYXKIACHUU HEXKWIBIX OOBEKTOB HEABUKUMOIO HUMYIIECTBA (HEKHUIIbIC
MOMEILIEHUs, 3/1aHUSI, COOPYXKEHUS, 3eMENIbHbIE YYaCTKH, rapaku, CaloBble JOMHUKH U
JIPyTue) PEKBU3UTHI CU€Ta, OTKPHITOTO Ha HMMSI HECOBEPILIECHHOJETHErO0 B KpPEIUTHOU
OpraHu3aluy, Ha KOTOPbIA OYyT EpEeUnCICHBI JEHEKHBIE CPEJICTBA MO CIIEIKE;

7) npu OTUYKIEHUU HMHOTO HMMYyIEcTBa (LIEHHbIe Oymaru, J0JIH B YCTaBHOM
Karurase, OpyXHue, aBTOTPAHCIIOPTHBIE CPEJICTBA):

a) TOKYMEHT, MOJATBEPKIAIONINN CTOUMOCTh OTYYXJAEMOT'0 UMYIIIECTBA;

0) pPEeKBU3HUTHI CYETa, OTKPHITOTO HAa MMS HECOBEPIICHHOJIETHETO B KPEIUTHOM
OpraHu3alluu, Ha KOTOPBIHA OYyT MepedncIeHbl JEHEKHBIE CPEJICTBA O CIIEIKE;

8) mpu mepenayue B apeH Iy HEJABUKUMOTO UMYIIIECTBA:

a) MPOEKT JI0rOBOPA apeH/IbL;

0) PEeKBU3HTHI CU€Ta, OTKPHITOIO HAa HMMsI HECOBEPIICHHOJIETHETO B KPEIUTHOM
OpraHu3allu, Ha KOTOPBINA OYyT MEepeuncIeHbl IEHEKHbIE CPEJICTBA O CIIEIKE;

9) nmpu pasznene MMyILIECTBAa WJIM BbIJEJE€ M3 HEro JoJeil B HAType HpPOEKT
COTJIAIICHUs O pa3jieie UMYIIECTBA C YKa3aHUEM JIOJIH HECOBEPIICHHOIETHETO;

10) npu pazzaene HaCIEACTBEHHOIO UMYIIECTBA:

a) MPOEKT COIJIALLIEHUS O pa3jiesie HacaeCTBEHHOrO0 NMYIIIECTBa,

0) mpaBOyCTaHABJIMBAIOIIME JOKYMEHThI Ha HACJIEICTBEHHOE UMYILIECTBO;

11) nOKyMeHTBI, TOATBEPKAAIOIINE UCTIONB30BAHNE HECOBEPIICHHOJIETHUM IpaBa
Ha y4acTHe B MPUBATU3AINH (IIPU HAIUYHH);

12) npu 0TKa3e HECOBEPIICHHOJETHETO OT MPEHMYIIECTBEHHOTO MpaBa MOKYIIKH
oM B TpaBe oOOmIe COOCTBEHHOCTH Ha HEABHKHUMOE HMYIIECTBO  KOIUU
MPaBOYCTAaHABIMBAIONINX JIOKYMEHTOB Ha HEABMKMMOE UMYIIECTBO, TPEUMYILIECTBEHHOE
MPaBO BBIKYIAa KOTOPOTO UMEET HECOBEPIIICHHOJIECTHH.

15. B cnyuae oOpaiieHusi 3asBUTENS 3a MPEIOCTABICHUEM TOCYIapCTBEHHOM
YCIYyTM KONUU  JIOKYMEHTOB, yKa3aHHbIX B MmyHKTax 12, 14 wHacTosmero
aJIMUHUCTPATUBHOTO  PETJIAMEHTa,  MPEJICTaBISAIOTCS  3asABUTEISIMH  BMECTE  C
OpUTHMHAJIAMU JJOKYMEHTOB JIJIsl CBEPKH.

Komuun  nmoxkymeHTOB, yKa3aHHBIX B  myHKTax 12, 14  Hacrosmiero
aJIMUHUCTPATUBHOTO PETJIAMEHTAa, MEepechlJIaeMble IMOYTOBOM CBS3bIO, JIOJDKHBI OBITh
3aBEpEHbI B YCTAHOBJICHHOM 3aKOHOIATEILCTBOM MOPSIJIKE.

JIOKyMEHTBI, KOTOPBIE 3asIBUTEIIb BIIPABE
MPEIOCTABUTH IO COOCTBEHHOW MHUITUATHBE

16. JlokymeHTaMH, KOTOpbIE 3asiBUTENIb BIPABE MPEIOCTABUTH MO COOCTBEHHOU
WHULIMATUBE B COOTBETCTBUU C MyHKTOM 2 yacTu | cratbu 7 denepanbHOro 3aKoHa ot 27
utonst 2010 roma Ne 210-®D3 «O06 opraHuzanuu NpeaoCTaBICHUS TOCYJApPCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT), SBIISFOTCS:

1) xomnuH KaaacTPOBBIX MACIIOPTOB HA OTUYKIACMBIN U MPHUOOPETAEMBbI 0OBEKTHI
HEJIBYKUMOCTHU (IIPU UX HAIMYUHN);



2) cBeAeHMs 00 — MHBCHTApHW3aIl[MOHHOW  (KagaCTpOBOW  CTOMMOCTH)
proOpeTaeMoro 0ObeKTa HeIBUKUMOCTH;

3) Bbmmcka u3 EauMHOro rocyaapcTBEHHOrO peecTpa HEABMXKMMOCTH O
COJIep>KaHHUH MTPAaBOYCTAHABIMBAIOIINX JTOKYMEHTOB,;

4) TOKYMEHT, MOATBEP)KIAIONIMN TTOJHOMOYHS 3asBUTEJCH (aKT opraHa OINEKH U
HOIMEYUTEIHCTBA O HA3HAUYEHUH ONIEKYyHa (TIONEUUTeNs);

5) Komus CHpaBKH O POXACHUM peOeHKa (MPH HAIMYHAU CTaTyca OJMHOKON
MaTepH);

6) KOIuUs CBUACTEIBCTBA O CMEPTH BTOPOTO POAUTEIIS;

/) JOKYMEHTHI, IOATBEP)KIAIOIIME POIACTBEHHBIE OTHOILIEHUS YIEHOB CEMbU
(CBHAETENBCTBO O POXKIACHHUH, CBUJIETENHCTBO O 3aKIIIOUEHUU Opaka);

8) xomMM JOKYMEHTOB, MOJATBEPKAAIOIUX CMEHY (aMuUINM, UMEHH, OTYECTBa
3asBUTENIECH, HECOBEPIICHHOJIETHETO (MpU HanuuuM (akrta cCMeHbl (aMIINU, UMEHH,
OTYECTBA).

17. Ilpu oOpameHny Komus JAOKYMEHTa, YKa3aHHOTO B MyHKTe 16 HacTosmero
aJIMUHUCTPATUBHOI'O perjiaMeHTa, MPEJCTaBISIeTCs 3asiBUTEISIMU BMECTE C OPUTHUHAIOM
JOKYMEHTa ISl CBEPKH.

Konmu nokymMeHTOB, yKa3aHHBIX B TyHKTE 16 HacTOSIIEro aJMUHUCTPATHBHOTO
perinaMeHTa, IepechljaeéMble IOYTOBOM  CBSI3bIO, JIOJDKHBI OBITH 3aBEPEHBI B
YCTaHOBJIEHHOM 3aKOHO/IaTeIbCTBOM MOPSIJIKE.

JIOKYMEHTBI, HAXOJAIIHUECS B PACHOPSKEHUU YINOJIHOMOUYEHHBIX OPraHoOB, MHBIX
rOCyJapCTBEHHBIX ~ OpPraHoOB,  OpPraHOB  MECTHOTO  CaMOYIpaBie€HUs  JUOO
NOJBEJOMCTBEHHBIX ~ TOCYJAapCTBEHHBIM  OpraHaM  WJIH  OpraHaM  MECTHOTO
CaMOYIIpaBJICHHUs] OpraHU3alui, 3alpaliBalOTCA CIEHUATUCTAMU  YIOJIHOMOUYEHHBIX
OpraHoB, B paMKaX MEXBEJIOMCTBEHHOTO HH(POPMAIMOHHOI'O B3aUMOJECHCTBUS, €CIU
TaKOM JOKYMEHT He ObLJI MPEICTaBJICH 3aBUTEIIEM 110 COOCTBEHHOM MHUIMATHBE.

HcuepnpiBaroluii nepeyeHb OCHOBAHUMN JUIsl OTKa3a
B IIpHeMe JIOKYMEHTOB, HEOOXOIUMBIX JUIS IPEIOCTABICHUS
rOCyIapCTBEHHOW yCIIyTH

18. OcHoBaHuii [js OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS  TOCYJapCTBEHHOW  YCIyrM, W OCHOBaHWUH  IPHUOCTAHOBIICHHS
MPEIOCTABIICHHS TOCYAAPCTBEHHOMN YCIYTH HE TIPETYCMOTPEHO.

HcuepnbiBaromyii nepeyeHb OCHOBAHUM I OTKa3a
B [IPEIOCTABJIEHUH I'OCYAAPCTBEHHOM YCIyTH

19. OcHoBanusiMu ISl OTKa3a B MpPEAOCTaBIEHUU TOCYAApCTBEHHOM YCIYTH
SBIIFOTCS:

1) HeCOOTBETCTBHE 3asBUTENSI TPEOOBAHUSAM, YKAa3aHHBIM B ITYHKTE 2 HACTOSILETO
aJMUHUCTPATUBHOTO PETJIaMEHTa;

2) HempenoCTaBIIEHUE 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B MyHKTax 12, 14
HACTOAILEro aJMUHUCTPATUBHOIO PETJIaMEHTA;

3) npeaocTaBieHuE TOKYMEHTOB, COAEPKALINX HETOCTOBEPHBIE CBE/ICHUS;

4) Hanuyue OCHOBaHMI, CBUJETENIbCTBYIOIINX, YTO J1aya pa3pelieHUs 3asiBUTEISIM
Ha COBEPIICHUE CAEIIOK IO OTUYKJIEHUIO UMYILECTBA HECOBEPLIEHHOJIETHETO, C/Iady €ro
BHAaeM (B apeHay), B 0€3BO3ME3/IHOE MOIb30BAHNUE WM B 3aJI0T, CACNIOK, BICKYIINX OTKa3



OT MPHUHAJIEKAIUX HECOBEPILIEHHOJIETHEMY IIPaB, pa3/iell ero UMyIEeCTBA WU BBIICH U3
HEro J0Je, a TaKkKe JI00BIX JPYTUX CAEJIOK, KOTOpble MOT'YT IOBJI€Yb HapylleHHE IpaB
Y 3aKOHHBIX HHTEPECOB HECOBEPLICHHOJIETHUX.

20. Mudopmammsa o6 oTkaze B IPEAOCTABICHUU TOCYJapCTBEHHOM YCIyru
HaIpPAaBIIAECTCS 3asBUTENI0 MMCbMEHHO, C HCIIOJIB30BAaHUEM IIOYTOBOW CBSA3HM, BpydaeTcs
Opy JIMYHOM IIpUeMe, HampaBisercs B (opMe 3JIEKTPOHHOIO JIOKyMEHTa ¢
MCIIOJIb30BaHUEM (peiepanbHON rocyapCTBEHHON MH(OPMALIMOHHOM cucTeMbl «EnnHbIN
NOpTajl TOCYAAPCTBEHHBIX M MYHUIMNAIbHBIX YCIYT (QYHKUUI)», B 3aBUCUMOCTH OT
BBIOpaHHOTO  clocoba  yBEIOMJIEHHUS, YKa3aHHOTO 3asBUTEIEM B  3alpoce O
IIPEIOCTABICHUN FOCYAAPCTBEHHON YCIyTH.

PaSMep I1J1aTHhI, B3HUMAaEMOMU C 3asIBUTEIIS IIpH IMpCaOCTABIICHUN
POCYI[&pCTBCHHOfI YCIYI'u, 1 CITOCOOBI €€ B3NMaHMS

21. l'ocynmapcTBeHHAs yCayra MpeIoCcTaBsieTcs: OECIUIaTHO.

Cpok oxuaaHus B o4epein pH 1nojade 3amnpoca
0 MPEeAOCTaBIECHUH I'OCYJaPCTBEHHON YCIIYTH U IIPU MOTYYEHUH
pe3ynbTara MmpeaoCcTaBIeHUs TOCYIapCTBEHHOM YCIIyTH

22. Bpems OXugaHUSA 3asgBUTENS B OYEpEOM TPH IOjade 3ampoca o
NPEJOCTABICHUN TOCYJAapCTBCHHOH yCIyrM W TpU  TOJyYEeHUH  pe3ysbTaTa
NPEI0CTaBJICHUS TOCYIaPCTBEHHOM YCIIYTH HE MOXKET MPEBBIIATh 15 MUHYT.

CpOoK perucTpaiuy 3amnpoca o Mpea0CTaBICHUN
rOCyJapCTBEHHOW yCITyTH

23. Peructpauus 3ampoca O MPEAOCTaBICHUM TOCYAAPCTBEHHON ycnyru
OCYIIECTBIISIETCSI B JIGHb €ro IMOCTYIJICHUS TpPH OOpallleHUH 3asBHUTENCH Ha TpueMe,
MOCPEICTBOM ITOYTOBOM CBSI3HU.

24. Tlpu oOpamieHuH 3asBUTENS 3a MPENIOCTaBICHUEM TOCYIapCTBEHHOW YCIyru
yepe3 EnuHbIil mopTall rocy1apCTBEHHBIX U MYHHUITUTIATBHBIX YCIyT (PyHKIHI) 3ampoc o
MPEIOCTABICHUH TOCYJAPCTBEHHON YCIYTH PETUCTPUpPYETCs HEe To3aHee 1 pabodero mHs,
CJIEAYIOIIETO 3a THEM MOCTYIICHHS B YIIOJHOMOYEHHBIM OpraH.

25. Peructpamus 3ampoca O MPEAOCTaBIECHUU TOCYJApCTBEHHOW YCIYTH,
IOCTYIIMBIIETO B YIIOJHOMOYEHHBIA OpraH, yepe3 ENuHBIN mopTan rocy1apCTBEHHBIX U
MYHHUIUTAIBHBIX YCIYT ((PYHKIUI) B BBIXOJHOW (HepaOOuuii WM Mpa3gHUYHBIN) JICHb,
OCYIIECTBIISICTCS B TIEPBBIN CIEAYIOMINMA 32 HUM pabOuunii IeHb.

TpeboBaHus K TOMEIICHUAM, B KOTOPBIX IPEJOCTABISIETCA rOCY1apCTBEHHAS
yCIIyra, K 3aJly O’KMJIaHMsl, MECTaM JUIsl 3all0JIHEHUS 3aIIPOCOB O IPEIOCTABICHUN
rOCY/IapCTBEHHOM YCIyrH, HHPOPMAIIMOHHBIM CTEHAAM

26. TpeOoBaHusMH K  TIOMEHICHHSM, B  KOTOPBIX  IPEAOCTABISAETCS
roCy/apCTBEHHAs yCIyTa, SBISIOTCS

1) meHTpanmpHBIA BXOJ B 3[aHHE YIOJHOMOUYEHHOTO OpraHa, JOJDKEH OBITh
obopynoBan HWHGPOPMANMOHHOW TaOIMYKOW  (BBIBECKOW), cCoJep)Kamleld  IOJHOE
HalMEHOBaHHE YIIOJIHOMOUYEHHOTO OpTraHa;
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2) BHYTpPEHHHE JBEpU KaOMHETOB OOOPYIYIOTCS TaOJIMYKaMHU, COAEpKAIIUMU
UHPOpMALIMIO O Ha3BaHUM CTPYKTYpHOrO HOJpa3ieieHus, GaMuwInsix, HMEHax,
OTuYecTBax (IPU HATMYUH) U JOJKHOCTAX CHEUAIHNCTOB;

3) 3ajpl OXHWJIAHWS, MeCTa /IS 3aloJHEHHUS 3allpOCOB O MPEAOCTABICHUU
rOCYyJapCTBEHHOW YCIyrd JOJDKHBI OBITh CHAOXKEHBl CTYJIbSIMH, UMETb MECTO IJIs
NUCbMA U PACKIAJAKH TOKYMEHTOB;

4) MecTa, MpEIHA3HAYCHHBIE IS 03HAKOMJICHHUS 3asiBUTEJICH C
MH(OPMALIMOHHBIMU MaTepuajgaMu, OOOpYyAYIOTCS HHPOPMALMOHHBIMH CTEHJAMHU C
oOpa3naMM MX 3alOJHEHUs U [EepeYHEeM JOKYMEHTOB, HEOOXOIUMBIX  JUIs
IPEIOCTABICHUS KaXJO0M TOCYJIapCTBEHHON YCIyru, CTYJAbSIMH M CTOJAMM IS
odopMIIeHHs TOKYMEHTOB;

5) paboume MecTa CHEUUAINCTOB YIOJHOMOYEHHOIO OpraHa, 000pYAYIOTCS
CTOJaMHM,  CTYJIbSIMHM, OOECHEYMBAIOTCA  KAaHUEISIPCKUMHU  HPHUHAJICKHOCTIMH,
KOMIIBIOTEPAMU U OPTTEXHUKOM;

6) B memix obecreueHuss KOH(MUICHIMAIBHOCTH CBEACHUN O TpakaaHax
CHENMAJIUCTOM YIOJIHOMOYEHHOIO OpraHa, OJHOBPEMEHHO BEAETCS IPHEM TOJBKO
OJIHOTO 3asIBUTEIIS;

7) B IOMEIIEHUAX, B KOTOPBIX MPEIOCTABIIAIOTCS TOCYIapCTBEHHBIE YCIYTH, B 3aJi€
OKUJAHUSA, B MecTax JUIsl 3alOoJHEHUsl 3allpOCOB O NMPEAOCTABICHUU TOCYAApCTBEHHOM
ycIyrd, K WHGOPMAIMOHHBIM CTEHJaM ¢ o0Opa3laMy HX 3allOoJIHEHUS U MepeyHeM
JOKYMEHTOB, HEOOXOAMMBIX JJIi MPEeAOCTaBIEHUS TOCYAAPCTBEHHOM  YCIIYTH,
oOecrieunBaeTcsi  OECHPEMATCTBEHHBIM  JOCTYH  MHBAJIMAOB IS TOJYYEHHUS
rOCyJapCTBEHHOW YCIYyI'M B COOTBETCTBHM C 3aKOHOJATeNbcTBOM Poccuiickoit
®enepanyu 0 COlMAIBbHOMN 3alIUTe HHBAJIUOB;

8) Bu3yalbHasg, TEKCTOBas, MYJIbTUMEIUNHAsA HHPOpMALU O TMOPSAKE
IPEJOCTaBJICHUS TOCYIapCTBEHHON yCIyry JOJKHA pa3MeIlaThesl Ha HHPOPMAIMOHHOM
CcTeHJe U oduuuaabHOM caiite JlemaprameHTa, EquHOM moprane rocyiapCTBEHHBIX U
MYHULIMOAIbHBIX  ycuayr  ((pyHKuuif), = OpraHoB  MECTHOTO  CaMOYIpPaBIICHUS,
NPEJOCTABISIIOIINX  TOCYIapCTBEHHYIO  YCIYTY, MHOTO(QYHKIIMOHAIBHOTO LIEHTpa
IPEIOCTABIEHNUS] TOCYAAPCTBEHHBIX M MYHULMNAIBHBIX YCIYT B cllydae HaJIW4YUs
corjalleHuss MeXay MHOTO() YHKIMOHAIBHBIM [IEHTPOM M YIIOJIHOMOYEHHBIM OPTaHOM.

ITokazarenu JOCTYIHOCTH U Ka4eCTBa TOCYJapCTBEHHOU YCIyTH

27. lokazarensiMi JOCTYITHOCTH U Ka4€CTBA TOCYJapPCTBEHHOW YCIYTH SIBISTFOTCS:

1) y1OBIETBOPEHHOCTH 3asiBUTEIIEH KAUECTBOM rOCYAapCTBEHHON YCIYTH;

2) TMONHOTa, AaKTyaJbHOCTh U JOCTOBEPHOCTh HWHGPOpPMAIMM O MOPSIKE
NPEIOCTaBJICHUS TOCYIAPCTBEHHOM YCITYyTH, B TOM YHUCIIE B DJIEKTPOHHOU (hopMe;

3) colOmrofeHre CpPOKOB MpPENOCTaBICHHS] TOCYAApCTBEHHOM YCIYTM M CPOKOB
BBITTOJIHEHUST aJIMUHUCTPATHUBHBIX MPOLEAYP MPH MPEIOCTAaBICHUM TOCYIapCTBEHHOU
yCIIyTH;

4) OTCYTCTBHE YAOBICTBOPCHHBIX JKajlo0 IO pe3yiabTaTaM NpPeJOCTaBICHUS
rOCYJapCTBEHHOU YCIIYTH;

5) mnpemocTaBieHHE BO3MOXKHOCTH TMOJAaYd 3ampoca O TPEAOCTaBICHUU
TOCYJapCTBEHHOW YCIYTM W JOKYMEHTOB, HEOOXOJMMBIX JJIsi TPEJOCTaBICHUS
rOCYAapCTBEHHOH YCIIyTH, B (hOpMe IEKTPOHHOTO TOKYMEHTA;
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6) TmpenoCTaBIEHWE BO3MOXKHOCTH  TIOJNy4eHUs HWHPOPMAIMA O  XOJe
MPEOCTABIICHUSI TOCYJIapCTBEHHOM YCIyrd, B TOM UYHCJIE C HCIOJIb30BAHUEM
MH(pOPMaALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

7) KOIMYECTBO B3aUMOJICHCTBUM 3aBUTEIS CO CICIUATNCTAMU YIIOJHOMOYEHHOTO
oprasa;

8) mpenocTaBieHHE BO3MOXKHOCTH TONYYEHHUS TOCYIapCTBEHHOW YCIyTH uepes
Enuneiil mopran rocy1apCTBEHHBIX U MYHULIUMAIBHBIX YCIYT (PYHKIIUIA).

Wuble TpeOoBaHuUs, B TOM YUCIIE€ YUUTHIBAIOLINE OCOOEHHOCTH
IIPEJOCTaBICHUS FOCYIapCTBEHHON yCIIyTH
B MHOTO()YHKLIMOHAJIbHBIX [IEHTPAX U B 3JIEKTPOHHOM BUJIE

28. Bo3moxHOCTD MOJTy4YEHUS rocy/apCTBEHHOMN YCIIyTH B
MHOTO()YHKIIMOHATFHOM IIEHTPE MPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMITAIBHBIX
YCIYT pealu3yeTcs B Cilydyae HalM4yus COTJIAIICHHS MEXIYy MHOTO()YHKIIMOHATHHBIM
IIEHTPOM M YIIOJIHOMOUYEHHBIM OPTaHOM.

29. 3ampoc 0 MpeIoCTaBIeHUH TOCYIapPCTBEHHONW YCIYTH MOXET OBITh HaIlpaBlieH
B YIOJHOMOYEHHBIM OpraH, B (JOpME HJIEKTPOHHBIX JTOKYMEHTOB B COOTBETCTBUM C
TpeOOBaHUSMH CTaTei 211 u 212 ®enepanpHoro 3akoHa ot 27 wuwns 2010 roma
Ne 210-®3 «O6 opranuzanuu MPEIOCTABICHUS] TOCYAAPCTBEHHBIX W MYHHUIIUIAIBHBIX
ycayr» u IlocranoBnenust IlpaButensctBa Poccuiickonn ®epepanuu ot 7 uiOIA
2011 roga Ne 553 «O mopsake odopmiieHUs U TPEAOCTABICHUS 3asBICHUM M HHBIX
JOKYMEHTOB, HEOOXOJMMBIX I TPEAOCTaBICHUS TOCYHAapCTBEHHBIX U (WIN)
MYHUIUTIATBHBIX YCIYT, B OpMe 3JIEKTPOHHBIX TOKYMEHTOBY.

3anmpoc O TPEAOCTABICHUH TOCYHApCTBEHHOW YCIYTM U JIOKYMEHTHI,
MPEIOCTABJICHHBIE B ()OPME IIEKTPOHHBIX JOKYMEHTOB:

MOJMUCHIBAIOTCS B COOTBETCTBUM C TpeOoBaHusMU DenepaibHOrO 3aKOHA OT
6 anpemss 2011 roma Ne 63-®3 «O6 sekTpoHHOH mommwuck» u crareid 210 u 217
®enepanbroro ot 27 utons 2010 roga Ne 210-D3 «O6 opranuzanuu npeaoCcTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIMITAIBHBIX YCIIYT»;

MPEAOCTABIISIIOTCS B YIOJTHOMOYEHHBIH OpraH, C MCHOJb30BaHUEM AJICKTPOHHBIX
HOocuTene u (unu) HHGOPMAITMOHHO-KOMMYHHUKAIITMOHHBIX CEeTel 00IIero mojab30BaHus,
BKJItOYasi MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHYIO ceTh « THTepHET»!

MIPU NOCEIIEHUH YIIOJHOMOUYEHHOTO OpraHa;

nocpeacteoM EauHOTO mopTana rocydapCTBEHHBIX M MYHUIIMMAIBHBIX YCIYT B
cootBeTrcTBUHU ¢ [loctanoBienuem IlpaBurennctBa Poccuiickoit denepanuu ot 25 UIOHS
2012 roma Ne 634 «O Bugax »dIEKTPOHHOW TMOJIMUCH, HCIOIB30BAHUE KOTOPBIX
JIOTIYCKAeTCA MPU OOpAIlICeHUH 3a MOJIYyYeHHEM TOCYAapCTBEHHBIX M MYHHIIMIATbHBIX
yCIIyT».

B cnydae HampaBiieHHs] B YIOJIHOMOYEHHBIN OpraH, 3ampoca O MpeIoCTaBICHUU
rOCy/IapCTBEHHOM YCIYTH B 3JEKTPOHHOU (hopme ¢ mcmonb3oBaHueM EmuHOro moprana
TrOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr ((GyHKIMI), OCHOBAaHHMEM €ro mpuemMa
(peructpanuu) SBISETCS NPEAOCTABICHUEM 3asBUTEIISIMU TOCPEACTBOM EnnHOro
noprajia TroCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr 3ampoca O MPeJoCTaBICHUU
roCyJapCTBEHHON YCIyrd HAOKYMEHTOB, YKa3aHHBIX B MyHKTax 12, 14 wacTosiero
aIMUHUCTPATUBHOTO periaMeHTa, B (hopMe IIEKTPOHHBIX JOKYMEHTOB.

3asBUTENIb MOXKET MOJIYYUTh CBEJCHUS O XOJI€ MPEOCTaBICHUS TOCYAapCTBEHHOMN
YCIYTH, @ TaKXe O pe3yJbTare MNpeIOCTaBICHHUs] TOCYJAPCTBEHHOW YCIYyTd B CBOEM
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JUYHOM KabuHeTe Ha EQuHOM mnoprane rocyJapCTBEHHBIX M MYHULMIAIbHBIX YCIyT
(pyHKImit).

CreunanucT yrnoJHOMOYEHHOIO OpraHa, YBEIOMIIIET 3asBUTEIS O pE3ysbTare
IIPEAOCTABIICHUS] TOCYJAapCTBEHHOW YCIYTM ITOCPEACTBOM AJIEKTPOHHOM IIOYTHI, IO
TenedoHy, ¢akcy, yKka3aHHOMY 3asBUTEJIEM B 3asBJICHUU, B JCHb MPHUHITHUS PEILIECHUS O
NpPEJOCTaBICHUN  TOCYJapCTBEHHONM  yciayru  (OTkKase B IPEIOCTaBICHUU
rOCYJapCTBEHHOM YCIIYTH.

3. Cocras, nociae10BaTeIbHOCTh U CPOKH BBHITTOJTHEHHUS
aJIMMHHCTPATUBHBIX IPOLIEAYP, TPEOOBAHUS K NOPAIKY
UX BBIIIOJIHEHHUS, B TOM YHCJIE OCOOCHHOCTH BBIOJTHEHMUS
aJIMUHHCTPATUBHBIX MPOLIEYP B ANEKTPOHHOU PopMe, a Takke 0COOEHHOCTH
BBITIOJTHEHUS a/IMUHUCTPATUBHBIX MPOLIEYP B MHOTO() YHKIIMOHAIBHBIX IIEHTPaX

30. IIpemocraBieHue TOCYZapCTBEHHON YCIYTH BKIIOYAET B ceOs CIemyromne
aJIMUHUCTPATUBHBIC MPOIICAYPHI:

1) nmpuem u peructpanus 3amnpoca O MPeAOCTAaBIEHUU TOCYJAapCTBEHHOW YyCIyru
(3ampoc 0 TPEAOCTABJICHUU TOCYAAPCTBEHHON YCIyrW TMojaeTcs (HampaBiseTcs) B
VIIOJTHOMOYEHHBIE OpTaHbl, MO MECTy TNpeObBaHUS U (WJIM) MECTY JKUTEIhCTBA
3asiBUTENICH);

2) paccMOTpEHHE 3ampoca O MPEAOCTABIEHUHU TOCYIapPCTBEHHON YCIIYTH;

3) mpuHsTHE pEIIeHHsI O Jaue pa3pelleHus Wik 00 0TKa3e B BblJaue pa3pelieHus;

4) BpIIaya (HampaBlieHWE) 3asBUTENIO Pe3yJibTaTa OKa3aHHs TOCYAapCTBEHHOMN
YCIIYTH.

31. 3asBuTemo 00ecreYynBaeTCs BO3MOXKHOCTh TOJTyUEHUS WH(OPMAIIMHA O XOJIe
MPEIOCTABICHUS TOCYJaPCTBEHHON YCIYTH.

[Ipn npemocTtaBieHUH TOCYJAPCTBEHHOW YCIYIH B O3JIEKTPOHHOM (opme
3asIBUTEIIIO HAMPABIISAETCS:

1) yBemomiieHME O TMpUEME U PETUCTPALMM 3ampoca O MPeJOCTABICHUN
rOCyJIapCTBEHHOU YCIIyTH;

2) yBeOOMIIEHHE O Hayajleé MpoLEeaypbl NPEIOCTABICHUS TOCYJIapCTBEHHOU
YCIIYTH;

3) yBenoMieHHEe 00 OKOHYAHUU TPEIOCTABICHUS TOCYJAPCTBEHHOW YCIYTH JTUOO
MOTHBHUPOBAHHOM OTKa3e B IMpHEME 3ampoca U MHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS TOCYJaPCTBEHHON YCIYTH;

4) yBenOMJICHHE O pe3yibTaTaX PacCMOTPEHHs TOKYMEHTOB, HEOOXOIUMBIX IS
MIPE0CTABICHUS TOCYAAPCTBEHHOM YCIyTH;

5) yBeaOMJIEHHME O BO3MOXKHOCTH TIOJYYUTh PE3yNbTAaT MPEAOCTABICHUS
rOCYJJapCTBEHHOMW YCIIYTH;

6) yBe1IOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B MPEIOCTABICHUU IOCYAapPCTBEHHOM

YCIIyTH.

IIpuem u peructpanus 3amnpoca
0 NPEIOCTaBIECHNUN FOCYJaPCTBEHHON YCIIYT!

32. OcHOBaHMEM Il HayaJla IPEeJOCTaBICHHS TOCYAAPCTBEHHOMN YCIYTH SIBJISETCS
IIOCTYIUICHHUE 3aIpoca O NMPEJOCTABICHUU I'OCYJapPCTBEHHON YCIYyTH B YIIOJTHOMOYEHHBIN
OpraH.
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33. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHHE aIMUHUCTPATHBHOMN
POLEYPHI, SBISETCS CIIEIUATUCT YIOJIHOMOUYEHHOTO OpraHa.

34. Crienuaiuct yrnoJIHOMOYEHHOTO OpraHa:

IpU JMYHOM OOpalIeHUH 3asBUTENs JUMOO MpU HANpaBICHUH 3ampoca o
NPEIOCTABICHUH TOCYJApCTBEHHOM YCIYTH PErHCTPUPYET TMOCTYIUIGHHE 3ampoca B
COOTBETCTBUU C YCTAHOBJICHHBIMU IpaBUJIaMHU JEJIIONPOU3BOJICTBA YIIOJIHOMOYEHHOTO
oprasa;

B T€UEHUE paboyero JHsg, B KOTOPOM IPOMCXOAMJIA PErucTpanusi JTOKYMEHTOB,
MOCTYNUBIINX TOCPEACTBOM TIOYTOBOTO OTIPABICHUS, YBEAOMISIET O TMpHEME U
perucTpanyy 3ampoca O MPEJOCTABICHUU YCIYT 3asBUTENS OJHHUM H3 CIEAYIOIMIHMX
croco0oB: 1o TenedoHy, ACKTPOHHON mouTe IM00 MOCPeacTBOM (aKCUMUIBLHON CBSA3U
(B cirydae ykazaHUsl JAaHHBIX KOHTAKTOB B 3asIBJICHUH).

35. Ilpm mpenocrtaBieHHH JAOKYMEHTOB MocpeacTBoM ExuHoro mnoprtaia
FOCYAAPCTBEHHBIX M MYHULUIAIBHBIX YyCIyr ((yHKUMI) OCHOBaHMEM /i Hayaia
aJMUHHCTPATUBHOTO JEHCTBUS SBIISETCS HApPaBIE€HUE 3asIBUTEIEM B 3JIEKTPOHHOM BUJIE
JIOKYMEHTOB ITyTEM 3arojHeHUs (OpMBI 3ampoca O MPeIOCTaBICHUH TOCYIapCTBEHHBIX
yCOyr W 3arpy3kd JOKYMEHTOB, VyKa3aHHBIX B TyHKTax 12, 14 HacTosmero
aJMUHHCTPATUBHOI'O pPErjaMeHTa.

[Ipuem u perucTpalio JOKYMEHTOB, IOJAHHBIX B JJIEKTPOHHOH ¢dopme C
UCTIONIb30BaHUeM ENWHBIA mopTal TroCyJapCTBEHHBIX W MYHUIUIAIBHBIX — YCIYT
(pyHKIMIT), OCYIIECTBISET CHEIHAINUCT YHOJHOMOYEHHOTO OpraHa, B TEYEHUE OJIHOTO
paboyero AHICO JHS MOCTYIUICHHS 3aIIpOoca O MPEeOCTaBIEHUU TOCYAapCTBEHHON yCIyru
Ha ENWHBIN mopTal rocy1apCTBEHHBIX U MYHHUITUIAIBHBIX YCIYT ((DYHKIIHIA).

CriennanaucT ynoJIHOMOUYEHHOTO OpraHa:

pacrneydaTbIBaeT NPUHATHIE B 3JIEKTPOHHON (POpME TOKYMEHTHI;

PETUCTPUPYET TOKYMEHTHI, CTABUT YUETHBIM HOMED Ha MOJIAHHOM 3asBJICHUU;

B TEYEHHE OJIHOTO pabouero MAHSI, B KOTOPOM TPOUCXOAMIIA PETUCTPAIS
JOKYMEHTOB, YBEAOMJISIET O IMpPUEME M pEerucTpaluu 3amnpoca O MNPeJoCTaBICHUN
rOCyJapCTBEHHOW YCIIYTU 3asBUTENS OJHUM U3 CIEIYIOIIUX CIIOCO00B: MO TesedoHy,
AIIEKTPOHHOM MOYTE, TOCPEACTBOM (PAKCUMUIBLHOU CBSI3U.

36. Cpok BBINOJHEHHUS] aJIMUHUCTPATUBHOM TMpOLIEIYpbl COCTaBIsE€T OJUH
pabounii geHb €O JHS CO JHSA TOCTYIUIGHMsI 3ampoca O MpPeJoCTaBlICHUU
rOCy/IapCTBEHHOW ycnyru Ha EfuHBIA mopTanm TrocyAapCTBEHHBIX M MYHHUIIMIATBHBIX
yeayr (QyHKumii).

37. Pe3ynbTaToOM aJMUHUCTPATUBHOMN MPOLIETYPHI SABISETCS IPUEM U pErUCTpalus
3arpoca O IMPEAOCTaBICHUM TOCYJApCTBEHHOW YCIYyTH 3asBUTENS CIELUAINCTOM
YIOJTHOMOYEHHOT'O OpraHa.

Paccmotpenue 3ampoca
0 MPEAOCTABIECHUH TOCYJAPCTBEHHON YCIYTH

38. OcHoBanueMmM Juisi Hayaja aJMUHUCTPATUBHOM MpPOLEIYpbl SBISETCS
perucTpanys CIeLUalIuCcTOM YIIOJIHOMOYEHHOIO OpraHa, 3ampoca O MpeIOCTaBICHUU
rOCYJapCTBEHHOM YCIIYTH.

39. Cnenuanuct yrnoJHOMOYEHHOI'O OpraHa:

1) paccmaTpuBaeT HTOKYMEHTHI 3asBUTENS U MPOBEPSIET UX HA MPEAMET MOJHOTHI U
JIOCTOBEPHOCTH COJEPKALIUXCS B HUX CBEICHMM, IIPOBEPSET COOTBETCTBUE 3asIBUTENSA
KPUTEPUAM, YCTAHOBJIEHHBIM IIYHKTOM 2 HACTOSLIETO aJMUHHUCTPATUBHOIO PErVIAMEHTA,
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M TOPUHUMAET pEIIEHHE O HEOOXOAMMOCTU 3alpoca HEJOCTAIOIIMUX CBEACHUM IS
IIPEJOCTABICHUS]  TOCYJApCTBEHHOM  YCIYTM B paMKax  MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJEHCTBHS.

Cpok paccMOTpeHHUsI JOKYMEHTOB 3asBUTENS COCTABISAET JBA paOOUYUX JHS CO JHA
perucTpanuu JOKyMEHTOB;

2) TOTOBUT 3ampOCHl ISl MPEACTABICHUS JOKYMEHTOB, YKa3aHHBIX B MyHKTe 16
HACTOSILEr0 aJMUHUCTPATUBHOIO PETJIAMEHTAa, KOTOPbIE HAXOJATCA B PaCHOPSKEHUHU
YIIOJHOMOYEHHBIX OpraHOB, OPraHoB, NPEIOCTABIAIOMIMX MYHHUIUIAIbHBIE YCIYTH,
UHBIX TOCYAApCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CcaMOYIpaBjieHHUs Ju00
MOJIBEIOMCTBEHHBIX ~ TOCY/JapCTBEHHbIM  OpraHaM WM  OpraHaM  MECTHOI'O
caMOYIIpaBJICHHs] OpraHU3alUi, YJacTBYIOIIMX B MPEAOCTABICHUH IOCYAAPCTBEHHBIX U
MYHHUIIMMAIBHBIX ~ yCIYyT, B  paMKaX MEXBEIOMCTBEHHOrO0  HH()OPMAIIIOHHOTO
B3aUMOJCICTBUS, B CIIy4ae €CJIH 3asiBUTENb HE MPEAOCTABUII IO CBOEMY YCMOTPEHUIO BCE
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUS TOCYAAPCTBEHHOMN YCIYTH.

Cpok MOATrOTOBKM M HAmpaBlE€HUs 3ampoca JBa pabouux JIHA CO JTHS HPUHATHS
pemieHrus 00 OCYIIECTBICHUU 3allpoca HEAOCTAIOUIUX CBEICHUM [JIs MPEAOCTaBICHUS
FOCYAapCTBEHHON yCIyr'M B paMKaX MEKBEJIOMCTBEHHOr0 HH(OPMAILIMOHHOTO
B3aMOJIEUCTBUSI.

JI1s1 nanbHeuIero XxpaHeHus JOKyMEHTOB CIEUAIUCT YIOJIHOMOYEHHOTO OpraHa,
OCYIIECTBIISIET (POPMHUPOBAHNE YUETHOTO JieTia 3asBUTEIS;

3) TOTOBUT MPOEKT MPABOBOTO AKTa O Jlaye pa3peuieHus] Uin 00 OTKa3e B BbIJaye
paspellieHus ¢ yKa3aHHEM OCHOBAHHS OTKa3a B TEUCHHE OJHOrO pabouero AHS CO JHS
MOJIy4EHUsI OTBETOB HAa MEKBEJIOMCTBEHHBIE 3aIIPOCHI;

4) obecnieunBaeT B TEUEHUE ABYX paboUMX AHEH BU3UPOBAHUE MPOEKTA IPABOBOTO
aKkTa y pyKOBOJUTENS CTPYKTYPHOTO NOJIpa3/eIeHHs] YIIOJITHOMOUYEHHOTO OpraHa.

40. Cpok BBIMOJTHEHHUS aJIMUHUCTPATUBHOM MPOIEAYPHl COCTaBISET JIBEHAINATH
pabounx JHEH co JHS PeruCTpalus CIeUaTUCTOM YITOJIHOMOUYEHHOTO OpraHa, 3ampoca o
NPEeIOCTaBICHUN FOCYAapCTBEHHON YCIyTH.

41. Pe3ynpraToM aJMHMHHMCTPATUBHOM NPOLEAYPHI SBISETCS NOATOTOBICHHBIN
IPOEKT MPABOBOTO aKTa O Jaue pa3pelieHus M o0 0TKas3e B BbIAAUe pa3peIieHusl.

[TpunsTHE perieHus o Jaue pa3perieHus
WK 00 OTKa3e B BbIIaUe pa3perieHust

42. JI0JKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHHUE aJIMUHHUCTPATUBHOM
IIPOLIEYPBI, ABJISICTCS PYKOBOJUTEIb YIIOJHOMOYEHHOI'O OPTaHa.

43. OcHoBaHWEM [IJIi Hayala aJMUHUCTPATHUBHOW MPOIEAYPHl SBISETCS
MIOCTYIUICHHE YYETHOTO JIeJla 3asBUTENS M IPOEKTa MPABOBOrO aKTa K PYKOBOAUTEIIO
YIOJIHOMOYEHHOTO OpTraHa.

44. PykoBOIUTENb YIOJHOMOYEHHOIO OpraHa, IIOCJI€ HW3Y4YEHHMs [aKeTa
JIOKYMEHTOB IPUHUMAET PELUICHUE O OANMCAHUY [TPABOBOTO AKTA.

45. Cpok BBINOJHEHUS aJMHHHCTPATUBHON TMPOLEAYPHl COCTABISIET OJHMH
paboumii 1eHb CO JHS MOCTYIUJIEHUS YYETHOTO Jejia 3asBUTENsI M MPOEKTa MPaBOBOIO
aKTa K pyKOBOJHUTEIIO YIIOJITHOMOYEHHOI'O OPraHa.

46. Pe3ynbTaToM aIMUHHCTPATUBHON MPOLIETYpHI SIBISIETCS] MPABOBOM aKT O Jaye
paspernieHus Uiy IpaBoBOM akT 00 OTKa3e B BbIJJaUe pa3peIICHHUS.

Brinaua (HanpaBieHue) 3asBUTENIO
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pe3ysbTaTa OKa3aHusi rOCyJapCTBEHHOW YCIIyTH

47. J10oJKHOCTHBIM JIMILIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE aIMUHUCTPATHUBHOU
IPOLEAYPHI, SBISETCSA CIEHUATUCT YIOJHOMOUYEHHOTO OpPraHa.

48. OcHoBaHueM [JIsi Hayajla aJMUHUCTPATUBHOW MpPOLEAYPHl SBIAETCA
NOCTYIUICHHE YUYETHOTO Jiefa 3asBUTENS W TPaBOBOrO  aKTa, MOAMHCAHHOTO
PYKOBOJUTENIEM YIOJHOMOYEHHOTO OPraHa, CIEUAINCTY YIIOJIHOMOYEHHOI'O OpraHa.

49. CrnenmanucT yMOJHOMOYEHHOTO OpraHa, MpaBOBOM aKT O MPEIOCTaBICHHUU
rOCy/IapCTBEHHOU yciyru (00 OTKa3e B MPe0CTABICHUN TOCYIApCTBEHHOMN YCIYTH):

BBIJAET JIMYHO 3aBUTEII0 HA OyMa)KHOM HOCHUTETIE;

HaIpaBJISIET 3asiBUTENI0 HAa OyMa>KHOM HOCHUTEJIE IOYTOBBIM OTIPABIICHUEM.

dopma W cmoco0® modydeHHs ~ JOKyMeHTa W (uiau)  wHOpMAIUH,
MOJITBEPKIAOIIEH MpeJoCTaBlIeHnE FOCYAapCTBEHHOM yCIIyTH (0TKa3 B MPEAOCTABICHUU
rOCYAApCTBEHHOMN YCIIyTH), YKa3bIBalOTCSl 3asBUTEJIEM B 3allpoce€ O MNPEJOCTABICHUU
FOCYIapCTBEHHOW YCIIYTH, €CJIM MHOE HE YCTAHOBJIEHO 3aKOHOAATEIBCTBOM Poccuiickoii
denepanuu.

50. Cpox BBIIOJHEHUS aIMUHHCTPATHBHON TPOLEAYPHl COCTABISIET OJWH
pabounii JEeHbCO [HSA MOCTYIUIEHHS YYETHOTO Jefla 3asBUTENs] W IPaBOBOTO aKTa,
MOJIMUCAaHHOTO PYKOBOJIUTEIEM YIIOJTHOMOYEHHOT'O oprasa, CHEIUAIUCTY
YIIOJTHOMOYEHHOTO OpTaHa.

51. Pe3ynbraroM aJIMHHHUCTPAaTHUBHOM MpOLENYphl SBISETCS HWH(DOPMUPOBaHME
3asBUTEIA O pe3yjIbTaTe rOCyJapCTBEHHOW YCIIYTH U BblJaua (HampaBlieHHE) MPaBOBOTO
aKTa O Jjaue pa3pelieHusl WU MPaBOBOro 00 OTKa3e B BbIAUE Pa3pEIICHHUS.

4. ®opMbI KOHTPOJIS 32 UCTIOTHEHUEM
a/IMUHUCTPAaTUBHOTO perjiaMeHTa

52. KoHTpoab 3a UCMOTHEHHWEM HACTOSIIET0 aIMUHHUCTPATUBHOTO pErjiaMeHTa
OCYHIECTBIISIETCS B JOpME TEKYILETO U MOCIEAYIOIIET0 KOHTPOJIS.

53.Texkymuii KOHTPOJb OCYIIECTBIACTCA IyTeM TMPOBEPOK COONIONCHUS U
WCIIOTHEHUSI CHENUATUCTAMU  YIOJHOMOYEHHBIX OpPraHOB, TOJIOKEHUW HACTOSIIETO
aIMUHUCTPATUBHOTO pETrjaMeHTa, MHBIX HOPMATHMBHBIX MPaBOBBIX akTOB Poccuiickoit
®denepanun 1 ToMcko# 001acTy.

54. Tlocnenyromuii KOHTPOJIb, BKIIOYAKOIIUKA B ce0s KOHTPOJIb IOJHOTHI M
KauecTBa MPEIOCTaBICHUS TOCYJAapCTBEHHON YCIyTH, HAMpAaBICHHBIA Ha BBISBICHUE U
YCTpaHEHUE HApYILICHWI NpaB IPa)k[aH, OCYIIECTBISIETCS MyTEM MPOBEIAEHUS MPOBEPOK
crienuanucramu /lenapramenra.

55. Tlo pe3ynpTaTaM MNpPOBEICHHBIX MPOBEPOK B CIy4yae BBISIBJICHUS HapyIICHUN
MpaB 3asBUTENICH OCYIIECTBISACTCS MPHUBICYCHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH
COIIIACHO 3aKoHOoAaTenbCcTBY Poccuiickon deneparuu.

5. ocyneOublit (BHECYACOHBIN) TOPSIIOK 00XKATOBAaHUS PEIICHUN U ACHCTBUIMA
(Oe3nelicTBHS) yIOITHOMOYEHHOTO OPraHa,
a TaKKe UX JODKHOCTHBIX JIMII, TOCY/IaPCTBEHHBIX CIYXAIINX JeTapTaMeHTa,
MHOTO()YHKITMOHATILHBIX IIEHTPOB M UX PAOOTHUKOB

56. OOxanoBaHue pemieHUH u AercTBHil (0e3AeUCTBHSI) YIIOTHOMOYEHHOTO
opraHa, a TaKkXe JOJKHOCTHBIX JIUI, TOCYJAapCTBEHHBIX ciyxamux JlemaprameHra,
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MHOTO(YHKITMOHAIBHBIX IIEHTPOB MX PAOOTHHUKOB OCYIICCTBIISIETCSI B COOTBETCTBUH C
rnasoii 2* ®depnepanbHoro 3akoHa oT 27 urost 2010 romga Ne 210—D3 «O6 opranuzanuu
MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT».

57. 3auHTEepecoBaHHBIC JIMIIAa MOTYT HAmpaBUTh >KalloOy Ha pelieHue U (UJn)
nerictBue (0e3aeicTBre):

JOJDKHOCTHOTO JIMIIA YTIIOJTHOMOYEHHOTO OpraHa — HadalbHUKY JlemapTaMenTa;

HavanbHUKa Jlemapramenta - 3amectutento ['yOoepnaropa Tomckoit obiactu 1o
COIIMAJIbHOM ITOJIUTHUKE;

COTpYIHHUKA MHOT'O()YHKITHOHATIEHOTO IeHTpa - PYKOBOIUTEIIO
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa WM Ha UMS HayaldbHUKa JlemapraMenTa.

XKanoba na pemenue u (uim) aeiicteue (06e3aeictrue) JlemapramenTa nogaeTcs B
AnvunncTpanuio Tomckoi obmactu o aapecy: 634050, r. Tomck, . Jlenuna, 6.

Kanmoba w©Ha pemenwe u (wim) gedictBue  (Oe3aeiicTBHE)  COTPYIHHKA
MHOTO()YHKIIMOHATIBHOTO IIEHTPA MOAAETCSI B MHOTO(YHKIIMOHATIBHBIN LIEHTP MO aApecy:
634050, r. Tomck, 1. Jleauna, 14.
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[Tpunoxenue 1

K aJIMUHUACTPATUBHOMY PETJIAMEHTY
NPEIOCTaBICHUS TOCYIaAPCTBEHHON YCIyTH
«/laua paspernieHus poauTeasM (MHbIM
3aKOHHBIM IPEJICTABUTEIISIM)
HECOBEPIIEHHOJIETHETO HA COBEPIICHHE
CHIEJIOK IO OTYYKJICHUIO UMYIIIECTBA
HECOBEPILIEHHOJIETHET O, C/1aYl €r0 BHAEM
(B apeHny), B 6€3B03ME3/IHOE TI0JIb30BAHNE
WM 3aJI0T, CEJIOK, BJIEKYIIHUX OTKa3 OT
HPUHAJIEKAIUX HECOBEPIIEHHOJIETHEMY
IpaB, pa3zied ero UMYIIECTBA UK BbLAEI
U3 HEro JI0JIeH, a TaKkKe JIOOBIX APYTHX
CHIEJIOK, BJICKYIINX YMEHBIICHHE
UMYLIECTBA», IPEI0CTABICHUS
rOCyJapCTBEHHOM yCIIYTH,
MPEI0CTaBISIEMON OPTaHaMU MECTHOTO
CaMOyTIpaBJICHUs] IPU OCYIIECTBICHUN
nepeaHHbIX UM rOCYAapCTBEHHBIX

ITOJITHOMOYU I
dopma
CBeneHus o 3asBUTEIE: PykoBoauremnto YIOJITHOMOYEHHOTO
oprasa
bamunus, UMs, OTYECTBO (IPU HATTUYUN)
['paxxnaHcTBO: damunus, UM,  OT4eCTBO  (TIpH
JIOKyMEHT, yJ1I0CTOBEPAIOIINNA TUYHOCTh HaJIMYMHU) TOJKHOCTHOTO JIUIA)

(BUJ TOKYyMEHTA)

(cepusi, HOMED)

(kem, Kora BbIJIaH)
Anpec  mecra  npeObiBaHust U (WIH)
YKUTEIbCTBA
HOMep TenedoHa
AIIEKTPOHHAs ToYTa

3AITPOC O ITIPEJIOCTABJIEHUY TOCYJIAPCTBEHHOU YCJIVTU

[Ipoury naTh pa3pelieHue Ha COBEPILIEHHUE CAEIIKU
(cmaum ero BHaeM (B apeHy), B 0€3B03Me3THOE TIOJIBL30BaHUE WITH 3aJI0T, CACIOK,BIEKYIIUX OTKa3 OT
MIPUHAIJICIKAIINX HECOBEPIICHHOIETHEMY TIPAB, Pa3/iell eroMMYIIEeCTBA HIH BBIJICT U3 HETO JIOJEH, a TAKXKe JIFOOBIX
JPYTUX CHEJIOK, BICKYIIUXYMECHBIICHAE HMYIIECTBA (YKa3aTh BUJI CICIKH))
C KHUJIBIM TTIOMEIIIEHUEM MO0 A/IPECY: ,
(ampec KUI0ro MOMEIeHS )
MIPUHAJICKAIIUM HECOBEPIICHHOJIETHEMY ,
(pammms, uMst, oT9eCTBO (TIPU HAJIMYUH) HECOBEPIICHHOJIETHETO)
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roga poXxacHuA, IIPOKUBAIOIICTO IO aaApPECy:
IMPpUHAJICKAICTO HCCOBCPIICHHOJICTHEMY Ha IIPABC

(COOCTBEHHOCTB, JT0JIeBast COOCTBEHHOCTH )
O6H3YIOCB IpeaoCTaBUTh B3aMCH KHUJIOTI'O ITIOMCIICHHUA
(ampec OTIyXIaeMOTO JKHIIOTO TIOMEIIICHHS)

HCCOBCPIICHHOJICTHEMY KHUJIOC ITOMCIICHHUC 10 aApCCy
(ampec mproOpeTaeMoro KHIOTO TIOMEIICHNS)

C IIPEOCTABIIEHUEM ITpaBa COOCTBEHHOCTH
(yKa3aTL JOJII0 B IpaBe COOCTBEHHOCTH B an06peTaeMOM KHUIIOM HOMCIIIGHI/II/I)

B cayuae mnpomaxkym KWIOTO IIOMELIEHUS B CBA3M C y4YacTUEM B JIOJIEBOM
CTPOUTENBCTBE JKUJIOTO MOMEUIEHUS] HEOOXOUMO YKa3aTh PEKBU3HUTHI OIYOJIMKOBAHHON
B HH(OPMALMOHHO-TEIEKOMMYHUKAalMOHHOW  cetn  «VHTepHeT»  yTBEp:KIEHHON
IIPOEKTHOM JEKJIapallii 3aCTPOMINMKA, a TaKKe aJpec caiTa WM CTpPaHMIBl cailTa B
MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOM ~ cetn  «VHTepHeT», Ha  KOTOpBIX
onmy0JIMKOBaHa yKa3aHHasl IPOEKTHasl JOKYMEHTALIHS.

JlokymeHtsl u  (unu)  uHbopMmauus, HeoOXOoAuMble Uil  MOJIyYEHHUS
rOCyAapCTBEHHONYCIYyTH, TIPUIIAratoTCs.

PesynbTaT npegocraBieHrs rocyAapCTBEHHON YCIyTH MPOIIY:
BPYYUTH JINYHO,
HalpaBUTh IO MECTy mMpeObiBaHMs U (WJIM) JKUTEIbCTBA B (OpME TOKYMEHTa Ha
OyMa)XHOM HOCHTEIIE.

A, )
(pamusnust, ¥Ms1, 0TYECTBO (MIPU HATUYHH)
CBOOOZHO, CBOEW BOJIEH M B CBOEM MHTEpece a0 COIJVIache YIOJIHOMOUYEHHBIM

JOJDKHOCTHBIM JINIIaM

HaMMCHOBAHHUE YITOJIHOMOYECHHOI'O OpraHa

pAacmoJIOKEHHOTO IO aJIpecy: :
Ha 00paboTKy (Mr000e AcicTBHE (OMepalrio) WIH COBOKYITHOCTh JEeHCTBHM (omeparuii),
COBEpIIIAEMBIX C HCIOJb30BAaHUEM CPEJCTB aBTOMATHU3AllMd WK 03 MCIOIb30BaHUs
TaKUX CPEJCTB C MEPCOHAIBHBIMU JaHHBIMH, BKJIIOUYas cOOp, 3aMucCh, CUCTEMATU3AIIHIO,
HaKOIUICHWe, XpaHCHWEe, YTOYHeHHEe (OOHOBJICHUE, W3MCHCHHE), H3BJICUCHUE,
WCTOJIb30BAHUE,  Mepeaady (pactpocTpaHeHue,  MPENOCTABICHUE,  JIOCTYII),
ob6e3nuurBaHue, OJIOKUPOBAHUE, YIAJICHUE, YHUUTOXKEHUE) CICIYIOMNUX MEPCOHATBHBIX
JIAaHHBIX

(dhamuns, UMs, OTYECTBO (TIPH HAJIMYWH), AaTa ¥ MECTO POXKICHHS, IPaKIAHCTBO;

dbamunauy, uWMeHa, oT4yecTBa  (IpH HaJIM4YuU), JaThl  POXKACHHUA
HECOBEPIIICHHOJIETHUX JICTEH;

aapec Mecta mpeObBaHMs W (MJIM) MeCTa JKUTEIbCTBA CBOE U
HECOBEPIIECHHOJIETHUX JIETEM;

nmacnopr rpaxnaanuHa Poccuiickor @enepauyMu  MIM  UHOM  JIOKYMEHT,
YAOCTOBEPAIOIINI JIMYHOCTh TPaKIaHUHA CEpUsl, HOMEP, KeM U KOTJIa BBIJIaH);

MachopT, yAOCTOBEPSIOMIMN JIMYHOCTh TpaxkaaHnHa Poccuiickoii Penepanuu 3a
npenenamu Poccuiickoit @enepanuu (cepusi, HOMEpP, KEM U KOT/1a BbIJaH);

HOMep TenedoHa.
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Brlmieyka3aHHbie TepCOHATBHBIC JaHHBIC MPEIOCTABIISIIO UIsE 00pabOTKH B ENSIX
obecrieueHus: COOMIONCHWS B OTHOIIEHWM MEHS 3aKOHOJaTeabcTBa Poccuiickoit
®enepan B cepe OTHOIICHMM, CBSI3aHHBIX C IMPEAOCTABICHUEM TOCYIapCTBEHHOMN
yeiuyru  «Jlaua  paspemieHuss poauTensM  (MHBIM  3aKOHHBIM — IPEJACTABUTEISIM)
HECOBEPIIICHHOJIETHETO HA COBEPUICHHUE CHIEJIOK [0 OTYYXKJICHUI0O HMYIIECTBA
HECOBEPIIICHHOJIETHETO, Cayu ero BHaeM (B apeHny), B 0€3BO3ME3THOE IOJIh30BaHHUE
WJIM 3QJI0T, CAEJOK, BJIEKYIIMX OTKa3 OT MPUHAICKAIINX HECOBEPIICHHOJIETHEMY IIPaB,
paszien ero MMYIIEeCTBAa WM BBIJIET M3 HEro JOJeH, a Takke JI0OBIX JPYTUX CHETOK,
BJICKYIIUX YMEHBIICHUE UMYILIECTBA» JECUCTBYIOIINM 3aKOHOJATEIbCTBOM.

S o3HakomITIeH(a), 9To:

1) cornacue Ha 00OpabOTKy MEPCOHATBHBIX IAHHBIX ACHCTBYET C AAThI MOIMUCAHUS
HACTOSIIEr0 COIiacusi U JI0 JAaThl MOJIaud NMUCHBMEHHOTO 3asiBJICHUS B MPOU3BOJBHOU
dbopme 00 0T3bIBE HACTOSAIIETO COTIACHS;

2) nepcoHaJgbHbIE JaHHBIC, MPEIOCTaBIsIEMbIe B OTHOIICHUU TPEThUX JIUII, OyayT
00pabaThIBaTbCSI TOJBKO B IENAX OCYIIECTBJICHHS UM BBINOJHEHHUS  BO3JIOKEHHBIX
3aKO0HOIaTeNIbcTBOM Poccuiickoit Denepanuu MOJHOMOYHN M 00sS3aHHOCTEH Ha

HalMEHOBAHUE OpPIaHa, IPEJOCTABISIOUIEI0 TOCY JapCTBEHHYIO YCIYTy

JlaTa Hayana oOpabOTKHU MEPCOHAIBHBIX JaHHBIX:
(umcno, mecs, ron)

(moamuch) (pammmms, ML, 0TIECTBO (TIPU HATTHYIH)

Pacnucka-yBeqomieHue O NpHEME W PErUCTpallMM  3ampoca O MPeJoCTABICHUU

rocyJapCTBEHHOM yCIIyTH.

3anpoc O MPEeIOCTaBICHUH IOCYJAPCTBEHHOW YCIYI'M C IPWJIOKEHHEM JOKYMEHTOB Ha
JIACTaX MPUHATO 20 T.

Cnenuaauct

Harta [Toanuce
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IIpunoxxenue 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJIEHHs] TOCYJaPCTBEHHON YCIyTH
«/laua pazpemienust poauTensiM (MHbIM
3aKOHHBIM IPEJICTABUTEIISIM)
HECOBEPIIEHHOJIETHETO HA COBEPLICHHE
CZIEJIOK TI0 OTYYKICHHUIO UMYLIECTBA
HECOBEPILIEHHOJIETHET O, CAAYU €r0 BHAEM
(B apeHy), B 6€3BO3ME3AHOE MOJIb30BAHNE
WJIM 3aJI0T, CHEJIOK, BIEKYIIHUX OTKa3 OT
NPUHAJIEKAIMX HECOBEPIICHHOIETHEMY
IpaB, pa3Jie] ero UMYLIECTBA WX BbIEI
U3 HETo JI0JIeH, a TaKkXkKe JIF0OBIX IPYTuX
CZIEJIOK, BJIIEKYILIUX YMEHBILIECHUE
MMYILECTBAY», IPEJOCTABIECHUS
rOCyIapCTBEHHOM YCIYTH,
IIPEIOCTABIISIEMON OpraHaMy MECTHOTO
CaMOYIPABJICHUS TIPU OCYIIECTBICHUN
NepelaHHbIX UM TOCYAapCTBEHHBIX
ITOJTHOMOYU I

dopma

CeeneHus o 3asiBUTENE: PykoBonurento YHOJTHOMOYEHHOIO
oprana

dbamuus, uMsi, OTYECTBO (TIPU HATUYWH ) bamunusa, wuMmda, oTdectBo  (TpHU

['paxxnancTBO:

JIOKyMEHT, yA0CTOBEPSAIOIINAN JIMYHOCTh

HaJUYMH) TOJDKHOCTHOTO JIUTIA)

(BU TOKYyMEHTA)

(cepust, HOMep)

(xeM, KoTJa BbIIaH)
Anpec  mecta  mpeObIBaHUS U
JKUTEIIbCTBA

(nm)

HOMep TenedoHa

QJICKTPOHHAA I104YTa

3AITPOC O ITPEJIOCTABJIEHUN IT'OCYJAPCTBEHHOM YCJIVIH

[Ipoury gaTh pa3penieHue Ha COBEPILIEHHUE CACIIKU

(cmaum ero BHaeM (B apeHy), B 6€3BO3ME3/IHOE TIOJIb30BAHNE WJTH 3JI0T, CJIENIOK,
BJIEKYIIIMX OTKa3 OT MPUHAUICKAIIUX HECOBEPIICHHOJIETHEMY IIPaB, pa3/iell ero



21

HMYIICCTBA UJIN BBIACIT U3 HCTO I[OJ'IGﬁ, a TaK¥XKE J'IIO6I>IX APpyrux cacliiok,
BJIEKYIITUXyMEHBIIICHUE UMYIIIECTBA (yKa3aTh BUJI CACIKH))
C MHBIM UMYIICCTBOM ,
(BUI IMYIIIECTBA, aApeC HAXOXKICHNS)

IIPUHAUICKAIIAM HECOBEPIICHHOJIETHEMY ,

((pammms, uMst, 0T4eCTBO (TIPU HATMYUH) HECOBEPIIICHHOJIECTHETO)

roJia poXJICHHUS, TPOKUBAIOIIETO MO AJIPECY: ,

IMPpUHAJICKAIICTO HCCOBCPIICHHOJIICTHCMY HaA IIPABC
(cOBCTBEHHOCTB, HOJIEBAs COOCTBEHHOCTD)

Bripydyennsie cpesnctsa oT
(BI/III COCJIKA U BU UMYIIECTBA, B OTHOMIEHUHU KOTOPOI'O OCYIIECTBIIACTCA CZ[eJ'IKa)

00s13y10Ch UCTIOJIb30BATh IS
(mpuobpeTeHune gero-aubdo, MOMOTHEHNE CUeTa B KPEIUTHBIX YUPEKICHHSIX )

JlokymeHTel u  (unu) uHbopmauMs, HeoOXOIUMbIE  JUJISl  IOJYYEHHS
roCyJapCTBEHHOM yCIIYTH, IPUJIaratoTCsl.

Pesynbrar npenoctaBiaeHus rocy1apCTBEHHOW YCIYTH MPOIILY:

BPYUYUTH JINYHO,

HalpaBUTh [0 MECTy MpeObIBaHWs U (WJIM) >KUTENbCTBA B (OpMEe JOKYMEHTa Ha

OyMa)XHOM HOCHTEIIE.

s, :

(pammmmst, mMst, 0T9eCTBO (TIPU HAJIIIUH)

CBOOOJHO, CBOEW BOJIEH M B CBOEM MHTEpEce a0 COIVIACHE YIOJIHOMOYEHHBIM

JIOJKHOCTHBIM

auuaM :
HanmenoBanue YIOJIHOMOYCHHOI'O OpraHa

PaCIIOJIOKEHHOTO 10 aJpecy: ,

Ha 00paboTKy (Mr000€ AeiicTBUE (OMepalrio) WIK COBOKYIMHOCTh JEUCTBHM (omepaiuil),

COBEPIIAEMBIX C MCIOJIb30BAHHEM CPEJICTB aBTOMATH3AllMM WU 0€3 HCIOIb30BaHUS

TaKUX CPEJCTB C MEPCOHATBLHBIMHU JaHHBIMHU, BKIIOUYasi cOOp, 3aMuch, CUCTEMATH3AIHUIO,

HaKOIUIGHWe, XpaHEHHe, YTO4YHeHHEe (OOHOBJIEHUE, W3MEHEHUE), W3BICUYCHUE,

UCIIOJIB30BAaHUE,  Iepenady (pactpocTpaHeHue, MpPeJOCTaBlIEHUE,  JOCTYMN),

o0e3nnunBaHue, OJIOKUPOBAaHUE, YAaJCHUE, YHHUYTOXKEHHUE) CIEIYIOIINX MEePCOHAIBHBIX

JTAHHBIX

dbamMuIms, UMsl, 0OTYECTBO (IPU HAJIMYUM), 1aTa U MECTO POXKACHMUS, IPAKJAHCTBO;

dbamunaum, wWMeHa, oTrdecTBa  (IIpH HaJu4uM), JaThl  POXKACHUS
HECOBEPIIICHHOJETHUX JIETEH;

aapec Mecta TmpeObiBaHuMA W (WIM) MecTa  JKUTEIbCTBA CBOE U
HECOBEPIIECHHOJIETHUX JIETEH;

nacnopt rpaxaaHnHa Poccuiickor @enepanud  WIM  MHOW  JTOKYMEHT,
YIOCTOBEPSAIOIIMIA TUYHOCTh I'PaXKAaHUHA CEpUsi, HOMEP, KEM M KOTJa BbIJIaH);

MacnopT, yIAOCTOBEPSIONIMN JIMYHOCTh TpaxkaaHWHa Poccuiickoil ®@enepanuu 3a
npeaenamu Poccuiickoit @enepanuu (cepusi, HOMEpP, KEM U KOT'/1a BbIJIaH);

HOMeEp TemedoHa.

Brlieyka3anHble epcOHaIbHBIE JaHHBIE MPEIOCTABIIO A1 00pabOTKH B LIENAX
obOecrieueHus COONIOAECHUS B OTHOIIEHHH MEHS 3aKOHOIATEILCTBA POCCHICKOM
denepanuu B cdepe OTHOIICHUH, CBSI3aHHBIX C IPEIOCTABICHHEM TOCYAapCTBEHHOMN
yeayru  «Jlaua paspemieHus poaudTensiM  (MHBIM  3aKOHHBIM  IPEACTABUTEIISIM)
HECOBEPUICHHOJIETHETO HAa COBEPUIEHUE CHIEJIOK 10 OTYYXICHUIO HMYIIECTBA
HECOBEPIICHHOJIETHETO, Cla4yu €ro BHaeM (B apeHny), B 0€3BO3ME3/IHOE MOJIb30BaAHUE
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WJIH 3aJI0T, CJIEJIOK, BJIICKYITUX OTKAa3 OT MPUHAICKAIINX HECOBEPIICHHOJICTHEMY TIPaB,
paszien ero MMyIIecTBa WM BbIAEN W3 HEro JoJied, a Takke JI0OBIX APYTUX CHEINOK,
BJICKYIIIMX YMCHBIIICHNE UMYIIECTBa» ICUCTBYIONUM 3aKOHOAATEIIHCTBOM.

S o3HakomITIeH(a), 4To:

1) cornacue Ha 00pabOTKY NMEPCOHANBHBIX JaHHBIX ACHCTBYET C AaThl MOANUCAHUS
HACTOSILEr0 COorjlacusi U JO JAaThl MOAAaud MUCHBMEHHOTO 3asiBICHHS B IMPOU3BOJILHOMN
dbopme 00 0T3bIBE HACTOSAILETO COTIACHS;

2) mepcoHaIbHBIC JAaHHBIC, MTPEIOCTABISIEMBbIC B OTHOIIEHUU TPETHUX JIHII, OYIyT
00pabaTbIBaThCS TOJBKO B IENSX OCYIIECTBICHHUS U BBINOJHEHUS  BO3JIOKEHHBIX
3aKoHO/1aTeNbcTBOM Poccuiickoit denepanuu MOJTHOMOYMN M 00si3aHHOCTEH Ha

HaunmenoBanue YIOJIHOMOYEHHOI'O OpraHa

I[aTa Haydajia O6pa6OTKI/I MCPCOHAJIBHBIX TAHHbIX:
(dmcno, MecsI, rox)

(Tmoamuch) (pammmms, IMst, 0TIECTBO (TIPU HATTHYIH)

Pacnucka-yBeqomiieHue O TpHUEME W PErUCTpallMM  3ampoca O MPeJoCTABICHUU

rOCYJapCTBEHHOM YCIIYTH.

3anpoc 0 MpeaOCTaBICHUM TOCYJAPCTBEHHOW YCIYTHUC NPUIOKEHUEM JOKYMEHTOB Ha
JIMCTaxX MPUHSTO 20 T.

Cnenuanuct

[ara [Toanuck




