Mpunoxexnne N 11

K npukasy

[enapTtameHTa no BONpocam ceMbu 1 geTen
Tomckon obnactu

o1 01.09.2014 N 216-n

AOMVHNCTPATUBHbIV PEFMAMEHT
MPEOOCTABNEHUA TOCYOAPCTBEHHOW YCNYTU "OAYA COIMMACUSA
HA YCTAHOBNEHME OTLIOBCTBA B CIYHAAX, MPEAYCMOTPEHHbIX
3AKOHOJATENLCTBOM POCCUWNCKOW ®EOEPALMN", MPELOCTABNAEMOW
OPFrAHAMN MECTHOIO CAMOYTMNPABJEHUA NMPU OCYWECTBNEHNN
MEPEOAHHbBIX MM FOCYAAPCTBEHHbBIX MOJIHOMOYNIA

Cnncok N3MeHSIIOLLMX JOKYMEHTOB
(B pea. npukasos [lenapTameHTa no Bornpocam ceMby 1 aeTteil TomMckol obnactu
ot 22.09.2015 N 303-n, ot 30.05.2016 N 195-n, ot 10.05.2017 N 169-n,
oT 29.12.2017 N 409-n, ot 08.02.2019 N 106-n, ot 29.04.2020 N 9-n)

1. OBWME NOJIOXKEHWA
lMpeameT perynupoBaHus agMUHUCTPATUBHOIO pernaMmeHTa

1. AOMMHUCTPaTUBHbLIA pernameHT npenocTaBfieHns rocygapcTBeHHon ycnyru "[ada cornacust Ha
yCTaHOBMeHMe OTLUOBCTBA B Cryyasix, NpeaycMOTPEeHHbIX 3akoHodaTenbcTBOM Poccuiickon dPepepaummn”,
npeaocTaBnseMon opraHaMm MecTHOro caMoynpaBeHUs Npu OCyLLEeCTBIIEHUN NepeaaHHbIX UM rocygapCTBEHHbIX
NMOMHOMOYMI (ganee - aOMUHWUCTPATUMBHBIA  pernaMeHT), onpedenseT nocnenoBaTenbHOCTb W CPOKU
aAMWHUCTPATMBHBLIX Npouenyp no npenocTaBreHuio rocygapcTteeHHon yenyrm "[laya cornacus Ha ycTaHOBIeHue
OTLOBCTBA B cny4vasix, NpedyCMOTPEHHbIX 3akoHogaTensctBoM Poccunckon depepauun” (ganee -
rocygapCTBeHHas ycryra).

2. TMonHOMOYMSA MO NPeaoCTaBMNEHMIO FOCY4AaPCTBEHHON YCMyrM OCYLLEeCTBASITCA OpraHamMu MeCTHOro
caMoynpaBrieHnss MyHuUuMnanbHbIX 06pa3oBaHMi Tomckon obnactu "AnekcaHOpoOBCKuMMA parnioH”, "ACUHOBCKWIA
panoH", "bak4apckuin painoH", "BepxHekeTckun panoH", "3blpsHckun panoH", "Kapracokckuii paroH", "lopoa
Kenposbiin", "KoxkeBHukoBCKMi panon”, "Konnawesckun paroH", "KpmnollenHckuin panoH”, "MonyaHoBCKunin panoH",
"Mapabenbcknii  panoH", "lMepBomanckuii paroH”, "Topop CrpexeBon”, "lOpoAcKOM OKpyr - 3akpbiToe
agMUHUCTpaTUBHO-TeppuTopmnanbHoe obpasoBaHue Ceepck Tomckon obnactu”, "Tomckunm panoH", "lopog
Tomck", "Terynbpgetckun panoH", "YHauHckun panon”, "llerapckmn painioH", HaferneHHbIMU OTAEerNbHbIMU
rocy4apCTBEHHbIMU  MOIHOMOYMSAMU MO  OpraHM3auum W  OCYLUECTBMNEHWUIO AeATenbHOCTM MO  Ofneke MU
noneynTenbCcTBy B COOTBETCTBUM C 3akoHOM Tomckon obnactm ot 28.12.2007 N 298-0O3 "O HageneHun opraHoB
MECTHOro camoynpaBneHus oTAeNbHbIMU FOCYAapCTBEHHBIMY MOTHOMOYMAMM MO OPraHn3aLmmn U OCYLLECTBNEHMUIO
OEeATenbHOCTU MO OMneke WM noneyntenscTBy B Tomckonm obnactn" (ganee - opraH MECTHOrO CaMoOyrnpaBfieHus,
npeaoCcTaBnSOWNA rocyaapCTBEHHYIO YCNyry).

Kpyr 3assuternen

3. MpaBo 06GpaTnTLCA 3a rocydapCTBEHHOW YCIyro UMEIT rpaxzaHe, BbipasuBLUME XefaHue YCTaHOBUTb
OTLIOBCTBO, He cocToswme B Gpake C MaTepbio peGeHka; B criyyae ee CMepTW, NMpuU3HaHUA HeaeecnocoGHOIA,
HEBO3MOXHOCTW YCTaHOBMEHUA MECTOHaxXOXAEHUS MaTepu WM B criydyae NUWEHUs ee POAUTENbCKUX Mpas M
obpaTMBLLUMECA C COOTBETCTBYIOLUVMM 3asiBlleHMEM B OpraH MecCTHOro camoynpaBfieHusl, MpPeaoCTaBnsAoLWuiA
rocyapCTBEHHYIO YCIyry, Mo MECTY XUTeNbCTBa 3asBUTENA (danee - 3asaBUTENb).



TpeboBaHus K NOPAAKY UHPOPMUPOBAHUA

0 NpenocTaBeHNM roCyAapCTBEHHOW YCIyru

4. NHdopmauwms 06 UCNONHEHUN rocyAapCTBEHHONW YCIyr JOBOAUTCS NOCPEACTBOM:
1) pasmelLLeHnst Ha MHOPMAaLMOHHbBIX CTeHAax B MOMELLEHMSIX:

- [denaptameHTa no BonpocaMm ceMbu M geten Tomckon obnactu (ganee - [lenapTameHT) no agpecy:
634041, r. Tomck, TBepckas yn., a. 74.

Pexum pabotbl JenaptameHTta: B 6ygHue aHu ¢ 9 yacoe 00 muHyT oo 18 yacoe 00 MUHYT, nepepbiB Ans
oTabixa u nutaHus ¢ 12 yacos 30 MuHyT Ao 13 yacos 30 MUHYT.

BbixogHble gHU: cyb6b6oTa, BOCKpeceHbe.
TenedoHbl ans cnpaeok: (3822) 713-951, 713-983, dakc: (3822) 713-998.

Agpec anekTpoHHOM no4Thl [lenaptameHTa: dep-sem@tomsk.gov.ru.
(8 pea. npukasa [lenaptameHTa no Bornpocam cembu 1 aeten Tomckon obnactu ot 29.04.2020 N 9-n)

OdmumanbHbI MHTEpHET-canT JenapTtameHTta: depsd.tomsk.gov.ru;
(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 29.12.2017 N 409-n)

- OpraHoB MECTHOro camoynpasrieH1s, NPeAoCTaBNAILMX FOCYAAPCTBEHHYIO YCNYTY;
2) pasmeLLeHns Ha canTax:

- DenaptamenTta (depsd.tomsk.gov.ru), EgnHOom nopTane rocy4apCTBEHHbIX WU MYHUUMNAMbHbIX YCAyr
(cbyHKUMI) (Wwww.gosuslugi.ru);
(B pen. npukaso [lenaptameHTa no Bonpocam cembu u geten Tomckon obnactm ot 10.05.2017 N 169-n, ot
29.12.2017 N 409-n)

- OpraHoB MECTHOro camoynpasJyieHnA, npeaocTaBiiALWNX roCyaapCTBEHHYHO YCIyry,;

- MHOTO(YHKLMOHANBHOIO LEeHTpa NPefoCTaBMeHUsl roCy4apCTBEHHbIX Y MyHULMMNANbHbBIX YCryr B Cly4yae
HanuuMs  cormalleHns  MexXxZy  MHOTrO(YHKLUMOHANbHbIM  LUEHTPOM U OpraHoM,  MpedoCTaBrstoLLIMM
COOTBETCTBYHOLLYIO YCNYTY;

3) pasbsACHEHUI cneunanMcToB OpraHoB MECTHOrO camoyrpaBreHus, NPpefocTaBnAoLWmMX rocy4apCTBEHHYIO
ycriyry, OTBETCTBEHHbIX 3a npefocTaBrieHVe rocyaapCTBEHHOW ycnyru, cneuwanuctos [lenaptameHTta no
TernedoHam UnNu SNeKTPOHHOW NoYTe;

4) nybnvkaumi B nevaTHbIX CpeacTBax MaccoBon MHopmMaLmu;

5) nsgaHusa nHopmaLmMoHHbIX MaTepuarnos (bpolutop, 6ykneTos u T.4.).

4-1. WHdopmaumsa o npenocTaBneHWM rocygapCTBEHHOM ycnyru pasmellaeTtcd Ha EgvHom noprtane
rocygapCTBEHHbIX W MyHUUMManbHbIX yenyr (dyHKkumn), oduumanbHoMm canTe [enaptameHta, a Takke

Od)I/ILI,VIaﬂbeIX canTax OpraHoB MeCTHOIo camoynpasJieHUdA, NnpeoCTaBNALWNX TOCYy4apCTBEHHYHO YCIyry.

Ha EpuHom nopTane rocygapcTBeHHbIX W MyHUUMMAnbHbIX Yycnyr (dyHKUui), oduumanbHOM canTte
HenaptameHTa, oduuManbHblX CaWTax OpPraHoB  MECTHOTO  CaMOyrnpaBfeHus,  NpedoCTaBnsAoLWnX
rocyfapCTBEHHYIO YCNyry, pasmellaeTcsa cneayoLas nigopmaums:

1) ucyepnbiBalOLLMIA NEpeYeHb AOKYMEHTOB, HEOOXOANMbIX A4S NPELOCTaBNEHUSI FOCYAAPCTBEHHOW YCNyTX,
TpeboBaHUs kK 0OPOPMIIEHNIO YKa3aHHbLIX JOKYMEHTOB, a TaKkKe NnepeyeHb JOKYMEHTOB, KOTOPbIE 3asiBUTENb BripaBe
npeacTaBUTb MO COGCTBEHHOWN MHULMATUBE;

2) Kpyr 3asBuUTENEN;

3) cpok NpeAoCcTaBeH s rocyAapCTBEHHOW YCIyri;



4) pesynbTaTbl NPEOOCTaBiEHUs TOCYAapCTBEHHOW YCnyru, MopsaoK MpeacTaBreHust OOKyMeHTa,
ABMNSAOWErocs pe3yrnbTaToM NpeaoCTaBleHNs FOCYAapCTBEHHOW YCIyTu;

5) ncyepnbiBatoWwnii NnepeyeHb OCHOBaHWI AN UK 0TKa3a B NPedoCTaBNeHUN rocyAapCTBEHHONM YCIyru;

6) uHcpopmaums o nopsagke gocyaebHoro (BHecynebHoro) obxanoBaHus pelleHnin, aerucTeun (besgencTamm)
opraHa, NpefoCTaBMsOWEro rocy4apCTBEHHYIO YCnyry, AOMMKHOCTHOMO Nvua opraHa, NpeAoCcTaBnsoWero ycnyry
nM60o MyHMUMNANbHOIO Cry»XaLlero;

7) hopmbl 3asaBreHUn (YyBegoOMMIEHUIN, COOBLLEHMI), UCNONb3yeMble NpY NPeAOCTaBEHNM FOCY4apCTBEHHOM
yCnyru.
(n. 4-1 BBegeH npukasom [lenaptameHTa no Bonpocam cembn 1 aeten Tomckon obnactu ot 08.02.2019 N 106-n)

5. Ha nHdopmaumoHHbIX CTeHaax pasMellaeTcs cregyrowas nHdopmaums:
(B pea. npukasa [lenaptameHTa no Bornpocam cembn 1 aeten Tomckon obnactu ot 08.02.2019 N 106-n)

1) TEKCT aAMUHUCTPATUBHOIO perfnameHTa;

2) OGnok-cxema, cofepxallas rpadudeckoe u3obpakeHne nocrnenoBaTenbHOCTM aAMUHUCTPATUBHBIX
npoueayp Npu NpegocTaBeHUn rocyAapCTBEHHON yCnyru;

3) obpaseL, odhopmrieHUst 3asBneHUs, HEOGXOAMMOro ANs NPeAoCTaBNeHUs FoCyAapCTBEHHONM yCnyru;

4) mecTopacnonoxeHue, rpacduk (pexmm paboTbl), HoMepa TenedOoHOB, SNEKTPOHHOM NOYThLI CNeLnanucTos.
(n. 5 B peq. npukasa [lenaptameHTa no Bonpocam cembu 1 geten Tomckorn obnactu ot 10.05.2017 N 169-n)

5-1. Tlpy OCyWECTBMEHUN KOHCYNbTUPOBaHUS MO TenedgoHy CcrneuuanucTbl OpraHoB MECTHOIO
camoyrnpaBrieHusl, NpeoCTaBNAOLLIMX FOCYOAPCTBEHHYIO YCNyry, U creunanucTel lenaptameHTa B COOTBETCTBUU C
MOCTYNMBLUMM 3aNpoOCOM MPEeAOCTaBMSAT 3asBUTENSIM MHOPMaLIMIO MO CrieayroLWwmyM BONpocam:

1) o mecTe HaxoxgeHua wn rpacuke paboTel [denapTameHTa, OpraHoB MECTHOrO CamoOynpaBreHus,
NpenoCTaBnALWLMX rOCYAapCTBEHHYHO YCIYrY;

2) 0 cnpaBoyYHbIX TenedoHax M MOYTOBbIX agpecax [denaptameHTa, opraHoB MECTHOrO CamoynpaBreHus,
NpeaoCTaBnAoLWMX rOCYAapCTBEHHYIO YCIyry;

3) o6 agpecax odwuumanbHoro camnTa [enapTameHTa, OpraHoB MECTHOTO  CaMOyNpaBreHUs,
NpefoCcTaBnAOWNX FOCYOapCTBEHHYIO YCrnyry, B WH(OPMaLMOHHO-TENEKOMMYHUKAUUOHHOW ceTu "VIHTepHeT",
agpecax Q3neKkTpoHHOW nouThbl [enapTtameHTa, OpraHoOB MECTHOrO CaMoynpaBfeHus, MpegoCTaBMsoWnX
rocy4apCTBEHHYH YCNnyry, 0 BO3MOXHOCTU NpeaoCTaBeHNss rocyaapCTBEHHOW YCNyru B 3NEKTPOHHOW ¢hopme ¢
ncnonb3oBaHnem EQMHOro noprana rocyaapCTBEHHbIX U MYHULMMANbHBIX YCRyr (QYHKLNR);

4) o0 nopsigke NpefoCTaBneHUsi roCyaapCTBEHHON YCryru;
5) 0 xoge nNpeocTaBneHUs rocyaapCTBEHHON YCyru.

Mpn oTBeTax Ha TenedoOHHble 3BOHKM W YCTHble OOpalleHWs cneuuanucTbl B BeXnNnBon opme
MHOPMUPYIOT 0BpaTUBLUMXCA TpadaH Mo MOCTaBfIEHHbIM MM BOMPOCaM, KacallMMCs nopsgka v npasBun
npegocTaBneHus rocygapcteeHHon yenyru. OTBeT Ha TenedOHHbIN 3BOHOK JOMXEH HauMHaTbLCS C MHopMauumn o
HaMMEeHOBaHUM OpraHa MeCTHOro camoynpaBrieHUs, NpefoCTaBNALWEro rocygapCTBEHHYI0 YCryry, B KOTOPbIV
NO3BOHUN rpaxgaHwH, amMunun, UMeHW, oTyecTBe (nocrefHee - MNpU HanuMuum) U OOMKHOCTWU chneumanucra,
NPUHABLLEro TenegOHHbI 3BOHOK.

(n. 5-1 BBegeH npukasom [lenaptaMeHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

2. CTaHLI,apT npepnoctaBiieHns FOCyﬂapCTBeHHOVI ycnyrun

HanmeHoBaHuMe rocygapCTBeHHON yCrnyrn

6. HaumeHoBaHue rocygapcTBeHHOW ycnyrk - "[aya cornacus Ha yCTaHOBfieHMe OTLOBCTBa B Criyyask,
NpeAyCMOTPEHHbIX 3akoHogaTenb,cTBOM Poccunckon ®epepauun'.



HaumeHoBaHve opraHa, NpefoCTaBMSOLLErO roCyAaPCTBEHHYIO YCyry

7. TocypapcTBeHHasi ycryra NpefoCcTaBnsieTCsi opraHamy MeCTHOro CaMoyrnpaBrieHUsl MyHUUMnanbHbIX
ob6pasoBaHuin Tomckon obnactu, HageneHHbIMWU OTAENbHbIMW FOCYAapCTBEHHBIMU MOSTHOMOYMSAMM MO OpraHM3aumm
M OCYLLECTBMEHUIO OEATENbHOCTM MO OMNeKe W NONeYnTenbCTBY, NEPeYNCTIEHHbIE B NYHKTE 2 aAMUHUCTPATUBHOMO
pernameHTa.

PesynbTat npegocTtaBneHns rocyaapCTBEHHON yCryru

8. Pe3ynbTatoM npegoctaBneHus rocygapCTBEHHOWN YCryrn SABMSieTCs BblAada (HanpasneHune) rpaxaaHunHy
NpaBoOBOro akTa opraHa MeCcTHOro camMoynpaBsreHus, NpefoCTaBnsALLEero rocyAapCTBEHHYIO YCNyry, o cornacuu
NN 0 Hecornacum Npu yCTaHOBMEHUW rpaXaaHMHOM OTLOBCTBa pebeHka.

Cpok npefocTaBneHns rocyaapCTBEHHON yCryru

9. O6Wwwm cpok NpefoCTaBreHUs rocyaapCcTBeHHoN yenyrm - 20 pabounx gHen co OHA nogadn 3asaBneHus u
OOKYMEHTOB, YKa3aHHbIX B MyHKTE 11 aAMWHUCTPATMBHOIO perrnamMmeHTa.

npaBOBbIe OCHOBaHWMA NpeagocTtaBlieHnA rOCYﬂapCTBeHHOVI ycnyrum

10. MpepnocTaBneHWe rocygapCTBEHHOW YCNyrM perynupyeTtcs creaylowyMiu HOPMaTUBHBIMU MPaBOBbIMU
aKTamu:

- CemenHbiM kogekcom Poccunckon ®Pegepaumm ot 29.12.1995 N 223-93 ("CobpaHue 3akoHogaTenscTea
P®", 01.01.1996, N 1, cT. 16);

- ®epepanbHbiM 3akoHOM OT 15.11.1997 N 143-03 "O6 aktax rpaxgaHckoro coctosHus" ("Poccuiickas
razeta", N 224, 20.11.1997);

- ®epgepanbHbiM 3akoHoM OT 06.04.2011 N 63-d3 "O6 anektpoHHon nognucn” ("MapnameHTckasa raseta”, N
17, 08-14.04.2011);

- ®epepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHmnsauum npeaocTaBrneHns rocygapCcTBEHHbIX U
MyHuumnaneHbIx yenyr" ("Poccunckas raszeta”, N 168, 30.07.2010);

- ®epepanbHbiM 3akoHOM OT 27.07.2006 N 152-®3 "O nepcoHanbHbiXx gaHHbIX" ("Poccuiickas raseta”, N
165, 29.07.2006);

- MocTtaHoBneHnem lMpasutensctea Poccuiickon ®egepaumm ot 07.07.2011 N 553 "O nopsigke ocopmneHns
1 NpeacTaBneHns 3asBNEeHUN N UHbIX JOKYMEHTOB, HEOBXoONMbIX ANA NPeaoCTaBneHns rocygapCcTBEHHbIX U (Mnn)
MyHULMNAanbHbIX yCryr, B hOpMe 3neKkTPoHHbIX AokymeHToB" ("CobpaHune 3akoHogatenscTtBa PO", 18.07.2011, N
29, cT. 4479);

- 3akoHom Tomckon obnactm ot 29.12.2007 N 318-O3 "O6 opraHusaummn n OCyLLEeCTBNEHUN AeaTenbHOCTH
no oneke n noneynTensbcTBy B Tomckon obnactn” ("Tomckne HoBocTu", N 4, 24.01.2008);

- 3akoHom Tomckor obnactu ot 28.12.2007 N 298-0O3 "O HageneHun opraHoB MECTHOro camoyrnpaBrieHus
OTAENbHBIMU FOCYAAPCTBEHHBIMU MOTHOMOYMAMM MO OPraHU3auum U OCYLLLECTBIIEHUIO OEATENbHOCTU MO Oneke U
none4vntenscTy B Tomckon obnactn” ("Tomckme HoBocTu", N 4, 24.01.2008);

absaubl gecATbln - oguHHaguaTbii uckmodeHbl. - MNMpukasd [lenapTaMmeHTa Mo BOMpPOCaM CEMbU U OeTen
Tomckon obnacTtun ot 29.04.2020 N 9-n.

WcuepnbliBatolmin nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX

ana npegoctaBiieHnsa rocyp,apCTBeHHoﬁ ycnyru



,D,OKyMeHTI:I, KOTOpble 3aAaBUTEIb

OOJDKEeH npeaoCtaBuTb CaMOCTOATESIbHO

11. [JOKyMeHTbI, HeobxoauMble A5t TPEAOCTaBEHUsI FOCYAaPCTBEHHOMN YCIyri:

1) 3asBneHWe Ha NpedoCcTaBfieHME TFOCy4apCTBEHHOW ycnyru cornacHo npunoxeHuto N 1 unm N 2 K
aAMUHNCTPATMBHOMY pErfamMeHTy.

B cny4vyae ecnu otey unnn Matb pe6eH|<a HE MMeT BO3MOXHOCTU NIMYHO NoaaTb COBMECTHOE 3adaBlieHne, nx
BOJIEN3bSABIIEHNE MOXET ObITb Od)OpMJ'IeHO OTAEeNbHbIMU 3asiBNEeHNsMN 06 yCTaHOBJTEHMN OTLOBCTBA. Mognucb
nnuga, He nMerwero BO3MOXXHOCTU MPUCYTCTBOBATb NPpU nNoAdadvye Takoro 3adABiieHUA, OO0JKHa ObITb HOTapualrnibHO
yOOCTOBEpPEHA;

2) konus nacnopta rpaxpaHuHa Poccunckon ®degepaumm MNM UHOTO AOKYMEHTA, YOOCTOBEPSIOLLEro
NNYHOCTb 3asiBUTENS;

3) Konusa OOKYMEeHTa, NMOATBEPXAAloLero MeCcTo XUTeMbCTBa 3asBUTENSA Ha TEPPUTOPUMU MYHULIMNANBHOMO
obpa3oBaHus, opraH MeCTHOrO CaMOynpaBfieHNsi KOTOPOro MpeaoCTaBnsAeT rocygapCTBEHHYH ycnyry (B criydae
OTCYTCTBMS COOTBETCTBYIOLLEN OTMETKM B NacnopTe rpaxgaHuHa Poccuiickon ®egepaunn);

4) Konus MeguLMHCKOro CBMAETENbCTBA O poOXaeHuu pebeHka (B cnydae ecnu rocygapcTBeHHasi
permcTpaums poXXaeHus U yCTaHOBIEHNSI OTLLOBCTBA NPOM3BOAMTCSH OAHOBPEMEHHO);

5) Konusa cBMaEeTENbCTBA O POXKAEHUN PeEGEHKA;
6) konusa nacnopTa pebeHka, gocTurwero Bo3pacta 14 ner;

7) NNCbMEHHOEe cornacue B NUCbMeHHoW copme pebeHka, gocturwero sospacta 10 net, Ha ycTaHOBMeEHne
OTLIOBCTBA;

8) konus AOKyMeHTa, noaTBepXaalLwero OTCyTCTBUe Hag pebeHKOM nomneyYeHust Co CTOPOHbI MaTepu (Npu
HanmMuum):

- KONWs CBUAETENLCTBA O CMEepPTU MaTepu pebeHka;

- KONWS peLleHnst Cyaa O NULIEeHUN MaTepy pebeHka poanTenbCKUX npas;

- KOMWA peLleHns cyda o Npu3HaHuM matepn pebeHka HegeecnocobHowm;

- KONWS peLleHns cyaa o NpUsHaHnM MaTepu pebeHka 6e3BECTHO OTCYTCTBYHOLLEN;

- KOnna OOKYMeEHTa, BblAaHHOIo opraHOM BHYTPEHHUX Aen no nocrnegHemy U3BeCTHOMY MECTY XUTesbCTBa
MaTtepu, noareepxgarwero HeBO3MOXXHOCTb YCTaHOBJIEHUA €e MeCTa I'Ipe6bIBaHVIF|.

12. B cnyyae nuyHoro obpalleHus 3asBUTENs 3a MNpefoCTaBfEHUEM TOCYAapCTBEHHOW YCMyrn KOnuu
OOKYMEHTOB, YKa3aHHbIX B MognyHkTax 2 - 6, 8 nyHkta 11 agMUHUCTpPATMBHOrO pernameHTa, NpeacTaBnsoTCS
3aABUTENSIMU BMECTE C OpUrMHanamMm AOKYMEHTOB A5l CBEPKW.

Konun [oKymeHTOB, yKkasaHHbIX B MognyHkTax 2 - 6, 8 nyHkta 11 agMWHMCTPATMBHOIO perramMeHTa,
nepecblfiaemMble NOYTOBOW CBA3bI, AOMKHbI ObiTb 3aBepeHbl B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM NOPsAKe.

13. ObpalleHne 3asBUTENS 3a NpeaoCTaBlEHNEM FOCYAapCTBEHHOW YCNyrM NpuMpaBHUBAETCS K COrnacuio
3asBuUTENst ¢ 06paboTKON ero NepcoHarnbHbIX AAaHHbIX U NMEPCOHANbHbIX AaHHbIX pebeHka B uensx n B obbeme,
HeobXxoaMMbIX ANS NPeAoCTaBNEHUS rOCyAapPCTBEHHON YCNyru.

14. [na oGpaboTky opraHOM MECTHOro CamoynpaBfeHWUs, NPeAOCTaBMNSIOWMM rOCyAapCTBEHHYIO YCnyry,
nepcoHanbHbIX AaHHbIX 3asBUTENs, WMEILMXCA B PacrnopsbKeHWM opraHa MeCTHOro camoyrnpaBrieHus,
NpedoCTaBnsAoOWEro rocydapCTBEHHYIO yCnyry, B Uensx nepegads B WHOW opraH, npenocTaBnsiowmi
rocydapCTBEHHYIO YCNyry, opraH, npefoCTaBnsioWnMin MyHUUMNAMNbHYO yCryry, nu6o noABeAOMCTBEHHYO
rocydapCTBEHHOMY OpraHy WM opraHy MeCTHOrO CaMOyMpaBrieHWsl OpraHu3aumio, Yy4acTBYIOLLY B



NpeaoCcTaBneHUN roCyAapCTBEHHbIX U MYHULIMNAMbHbIX YCNYr, HA OCHOBaHWWN MEXBEAOMCTBEHHbIX 3anpoCOB TaKnX
OpraHoB VMM opraHM3auun Ans npefocTaBneHus roCyAapCTBEHHOW UMM MyHMLMNANbHOW YCnyrn no 3anpocy
3asaBuTeENs, a Takke Ans obpaboTkM nepcoHarnbHbIX AaHHbIX MNPWU perucTpauumn cybbekTa nepcoHarnbHbIX AaHHbIX
Ha EguHoM nopTane rocyaapCTBEHHbIX U MyHMuMNanbHbIX yenyr (pyHkumin) (www.gosuslugi.ru) He Tpebyetcs
nony4YeHns cornacus 3asBuUTens Kak cybbekTa nepcoHarnbHbIX AaHHbIX B COOTBETCTBUM C TpeboBaHMAMK cTaTbh 6
depepanbHoro 3akoHa ot 27 utonsa 2006 roga N 152-03 "O nepcoHanbHbIX AaHHbIX".

(8 pea. npukasa [enaptameHTa no Bonpocam cembn 1 aeten Tomckon obnactu ot 10.05.2017 N 169-n)

ﬂ,OKyMeHTbI, KOTOpblE 3aABUTESb BnpaBe NnpeacrtaBuTb

no cobCcTBEHHOM MHMLMATMBE

15. [lokymMeHTbI, KOTOpPble 3asdBMTENb BNpaBe NpegocTaBnTb N0 COOCTBEHHOW MHULMATMBE B COOTBETCTBUU C
nyHKTOM 2 yactn 1 crtatenm 7 depepanbHoro 3akoHa oT 27 wmong 2010 roga N 210-9®3 "O6 opraHusauuu
npenocTaBfeHnst rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCAYr", OTCYTCTBYHOT.

3anpet TpeboBaHunsa 0T 3aABUTENSA NpPeaoCcTaBreHNs

JAOKYMEHTOB 1 MHcpopMaumm

16. Cneumanunctbl OpraHoB MECTHOIO CamoyrpaBfieHUs, NpeAoCTaBnAloWMX rocyaapCTBEHHYIO YCIyry, He
BrnpaBe TpeGoBaTb OT 3asBUTENS:

NpeacTaBrieHVss [OKYMEHTOB M WHGOPMaUuWM WNW  OCYLLECTBREHWUS OEUCTBUWIA, NpeAcTaBneHue uwnu
OCYLLEeCTBMEHNE KOTOPbLIX HE NPEAyCMOTPEHO HOPMATUBHLIMU NMPABOBLIMU akTamu, PerynvpylowyMy OTHOLLEHNS,
BO3HMKalOLLUE B CBA3M C NPEfOCTaBNEHMEM rOCYAAPCTBEHHON YCnyru;

npeactaBneHns OOKYMEHTOB W MHAOPMauMu, KOTOpble HaxoAsTCcsa B PacnopskeHWUM  OpraHos,
NPefoCTaBnsAlLWNX roCygapCTBEHHbIE YCMyrM, OpraHoB, MNpPegoCTaBMSOWMX MyHUUMMANbHbIE YCNYrK, WHbIX
rocy4apCTBEHHbIX OpraHoB, OPraHOB MECTHOro CamMoynpaBrieHus nMbo noABeAOMCTBEHHbIX FOCy4apCTBEHHbIM
opraHaMm Wnu opraHam MeCTHOrO CaMOynpaBfeHus OpraHv3auui, Yy4yacTBYWOWMX B MNpefocTaBneHun
rocy4apCTBEHHbIX M MyH/UMNANbHbIX YCMyr, B COOTBETCTBUM C HOPMAaTMBHBIMW MpaBOBbIMM akTamy Poccuinckon
degepaumn, HOpMaTUBHLIMW MpPaBOBbIMKW akTamu cybbekToB Poccuiickon ®egepaunun, MyHUUMNANBHLIMU
NpaBoOBbIMW akTaMu, 3a WCKIIOYEHMEM [OKYMEHTOB, BKIIOYMEHHbIX B OMpedeneHHbli YacTblo 6 ctatbm 7
®epepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3aummM nNpefoCTaBAEHUs rocygapCTBEHHbIX U
MYHULMNAnNbHbIX yCryr' nepevyeHb JOKYMEHTOB;

OCYLLIeCTBIEHMA AeNCTBUIA, B TOM YWCME COrnacoBaHuin, He06XoAMMbIX AN NONyYeHUs rocygapCTBEHHbIX U
MyHULMMAnNbHbIX YCRYr M CBA3aHHbIX C obpalleHneM B WHble FOCYAapCTBEHHble OpraHbl, OpraHbl MeCTHOro
caMOynpasreHns, opraHu3auun, 3a UCKNIOYEHNEM NOMYyYEeHUsT YCRyr U MONyYeHUss JOKYMEHTOB U MHdopMaumu,
npegocTaBnsiemMblX B pe3ynbTarte NpefoCTaBneHns Takux YCMyr, BKMIOYEHHbIX B NepeyHu, ykasaHHble B 4actu 1
ctatbn 9 PegepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "O6 opraHu3auum npegocTaBreHns rocyaapCTBEHHbIX U
MyHULMNanbHbIX ycryr".

VMcuepnbiBatoLwmii nepeyeHb OCHOBaHWI Ans oTkasa
B MpMeMe AOKYMEHTOB, HEOOXOOUMbIX Anst NpegoCTaBNeHNs
rocygapCTBEHHOM ycnyrm
17. OcHoBaHWi AONsi OTka3a B MNpueme 3asiBIEHUA U OOKYMEHTOB, HEOOXOoAUMbIX Ans NpeaocTaBreHust

rocyqapCTBEHHOM YCMNyrM, U OCHOBaHWA NPUOCTAHOBIIEHWUS NpPeAoCTaBMNeHuUsl rocydapCTBEHHOM YCNyrn He
npeaycMoTpeHo.

VMcuepnbiBatoLwwmin nepeyeHb OCHOBaHWI ans oTkasa

B NMPeaoCcTaBneHnn rocyaapCcTBEHHON yCryri



18. OcHoBaHWsiMK AN1s OTKasa B MpegoCTaBeHNM rocygapCTBEHHON YCMyrn ABMSIOTCS:

1) NnpegocTaBneHne JOKYMEHTOB, COAEPXKaLLMX HEJOCTOBEPHbIE CBEAEHWS;

2) HenpeacTaBneHne Kakoro-Nnnbo AOKYMEHTa, yka3daHHOro B NyHKTe 11 agMMHUCTPATMBHOIO pernamMeHTa;
3) HecooTBeTCTBUE 3asBUTENSA TpebOBaHMAM, YKa3aHHbIM B MYHKTE 3 aAMUHUCTPATMBHOIO PernamMeHTa;
4) oTKas 3agBUTENs OT NPeAoCTaBNeHNs rocy4apCTBEHHON YCIyru.

19. WHdopmauus o6 oTkase B HasHaYeHUM eAMHOBPEMEHHOro nocobusi npu nepegade pebeHka Ha
BOCMWTaHME B CEMbIO HanpaenseTcs 3asaBMTEN0 NMCbMEHHO, C UCMOMb30BaHNEM MOYTOBOM CBA3M UMW BpyYaeTcs
npy nuyHoMm npueme. Jlmbo B (popme INEeKTPOHHOrO [AOKYMEHTa C WCMNonb30oBaHWeM eaepansHoOn
rocygapCTBeHHON WHMOPMAUMOHHON cucTembl "EAMHBIN nNopTan rocyAapCTBEHHbIX U MYHWUMNANbHbIX YCryr
(cbyHKUMN)" (Wwww.gosuslugi.ru).

(8 pea. npukasa [lenaptameHTa no Bonpocam cembn 1 aeten Tomckon obnactu ot 10.05.2017 N 169-n)

I'Iepequb YCnyr, KOToOpble ABNATCA HeobxoauMbIMM

1 0653aTenNbHbIMM AN NPefOCTaBNeHNs FOCYAapCTBEHHOW YCryru

20. Ycnyru, KoTopble ABASOTCSA HEOOX0OUMbIMK 1 0BsI3aTENbHLIMM 4115 MPEeLOCTaBeHUsa rocyaapCTBEHHON
yCrnyru, AeNCTBYOL MM 3aKOHOAATENbCTBOM HE YCTaHOBIEHbI.

Pasmep nnaTtbl, B3AMMaemMon C 3asiBUTENS npun npegocrtaBsieHnn

I'OCWJ,apCTBeHHOIZ ycnyru, n cnocobbl ee B3MMaHus

21. FocypapcTBeHHas ycnyra npegocrasnsieTcs 6ecnnaTHo.

MakcumarnbHbI CPOK OXUAAHUS B O4epeam Npy nogaye 3asiBrieHust
0 NpeaoCTaBEHUM rocyaapCTBEHHON YCIyrn U MpK NonyYeHun

pesynbTata NnpeAoCTaBMeHns rocyqapCTBEHHON YCnyrn

22. MakcumanbHbIi  CPOK OXWOaHusi B o4yepeau Mpu  fnofdade 3asiBieHUss O npegocTaBreHun
rocyapCTBEHHOW YCNnyrn, a Tawkke Npu MnofyvyeHun pesynbTata NpenocTaBieHusi rocyqapCTBEHHOW yCryrn He
OOIMKEH npeBbilwaTtb 15 MUHYT.

CpOK perncrtpaunmn 3asaBneHna o npegocraBiieHnn

rocyaapCTBEHHOW ycryru

23. Peructpauusa 3asiBNeHUs U OOKYMEHTOB, yKa3aHHbIX B NyHkTe 11 agMUHMCTPaATMBHOrO pernameHTa,
MOCTYNUBLUMX B OpraH MEeCTHOTO camoyrpaBfeHusi, NpeaoCTaBnsoOWMA  FOCYAapCTBEHHYI  YChyry,
OCYLLEeCTBMAETCA B A€Hb UX NOCTYNIEHNS.

24. Tpu obpalleHun 3aaBUTENsS 3a NpefoCTaBliEHWEM roCyAapCTBEHHOM ycnyru Yepe3 EfuHbIn noprtan
rOCy4apCTBEHHbIX W MyHUUMNAmNbHbIX YCryr (YHKUWRA) 3asiBNEHNWE W [AOKYMEHThbl, yKa3aHHble B NyHkTe 11
aAMVHUCTPATUBHOIO perfamMeHTa, peructpupyrlotca He nosgHee 1 pabodero AHA, crnegyrlowero 3a OHeEM
NOCTYNSIEHUS.

(B peq. npukasa [lenaptameHTa no Bornpocam cembu n geten Tomckon obnactu ot 10.05.2017 N 169-n)

25. Peructpauuns 3asBneHnss M OOKYMEHTOB, yKa3aHHbIX B NyHKTe 11 agMWHUCTPaTMBHOrO pernameHTa,
NMOCTYNUBLUMX B OPraH MECTHOro camMoynpasneHus, NpefoCTaBAoWMN rocyaapCTBEHHYIO yCnyry, Yepes EauHbIn
nopTan rocygapCcTBEHHbIX 1 MyHULMMAnNbHbIX yenyr (pyHKUMIA) B BbIXOAHOW (Hepabounii unn npasgHnYHbIN) OeHb,
OCYLLEeCTBMNAETCH B NEPBbIN CrieaytoLmin 3a HUM pabounii geHb.



(B pea. npukasa [lenaptameHTa no Bornpocam cembu 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

TpeboBaHusA kK NnoMeLLeHNAM, B KOTOPbIX NpefocTaBnseTcs
rocygapCTBeHHas ycrnyra, K MecTy oXugaHus v npuema
3aaBuUTEnen, pasmeLleHnio n 0oopMIeHNI0 BU3yarbHOWN,
TEKCTOBOW N MyNbTUMEANNHON MHOpMaLMn O Nopsaake

npeaocTaBneHns Takon ycnyru

26. TpeboBaHus k NOMeLLLEHNSIM, B KOTOPbIX NPeJoCTaBNAETCA rocyaapCcTBEHHas ycnyra:

1) LUeHTpanbHbI BXOA B 34aHMe opraHa MecTHOro camoynpaBseHus, NpeaoCTaBnAoLLIEro rocyaapCTBEHHYIO
ycnyry, [JOfmKeH OblTb o06GopyooBaH WHGOPMaUMOHHOW Tabnuykoi (BbIBECKOW), copepaller norHoe
HanMeHOBaHWe opraH13auuy;

2) BHYTpeHHMe [OBepu KabuHeToB oGopyayloTcs Tabnuykamu, codepXalivMy MHopMaLMio O Ha3BaHUK
CTPYKTYPHOro nogpasaeneHus, amunuax, MMeHax, oT4ecTBax 1 OOMKHOCTAX CNeLuanvcToB;

3) MecTa Anga oXugaHusa u npuema 3asBuTenen OO0SMKHbl ObITb CHabXeHbl CTyNbsiMU, UMETb MECTO Ans
nMcbMa u packnagku JOKYMEHTOB;

4) MecTa, npegHasHa4yeHHble Afsi O3HAKOMISIEHUSI 3asiBUTENEN C WHGOPMaLMOHHBIMKM MaTepuanamu,
o6opyayrTcs MHPOPMAaLMOHHBIMWU CTEHAAMM, CTYNbSIMU U CToNaMu Ans oopMIeHNs JOKYMEHTOB;

5) pabouyse MecTa cneuuManucToB opraHa MECTHOrO  CaMOyMpaBfeHWus, NPefoCTaBNAOLErO
rocyqapcTBeHHylo  ycnyry, obopyayloTcss  cToramu,  CTynbsMW,  obGecrneuymBaloTcsl  KaHUENspCKUMU
NPUHAANEXHOCTAMM, KOMMbOTEPAMU N MHON HEOBXOAMMOI OPrTEXHUKOW;

6) B Uensix obecneyeHnss KOHUAEHUMANBHOCTN CBEAEHUI O rpaXgaHax CrneuuanucTtoM opraHa MeCTHOro
caMoynpaeneHus, NpeaoCcTaBnsoWero rocyAapCcTBEHHYHO YCryry, O4HOBPEMEHHO BEAETCS MPUEM TOMbKO OOHOro
3asBUTENS;

7) B MOMelleHMsX, B KOTOPbIX MpedoCTaBnsieTcs rocyjapcTBeHHas ycnyra, obecneymBaeTcs
GecnpenaTCTBEHHbIN  [OCTYN WHBaNWOOB [Ans  MNOMyYeHWsl roCcydapCTBEHHOW YCNyru B COOTBETCTBUM C
3akoHogaTenscTBoM Poccuickon degepaumm 0 coumanbHON 3almMTe UHBannaos;

(nn. 7 B pea. npukasa JenapTtameHTa no Bonpocam cembu 1 geten Tomckon obnactu ot 30.05.2016 N 195-n)

8) BM3yanbHas, TekcToBas, MynbTumegunHaa nHdopmaums o nopsgke nNpegocTaBreHns rocygapcTBEHHOM
ycnyru JorkHa pa3meLlatbcs Ha MHPOpPMaLMOHHOM CTeHAde U uHTepHeT-canTax JenaptameHTa, EaMHom noptane
rOCy4apCTBEHHbIX N MYHWULMNAnbHbIX ycnyr (PyHKUMIA); opraHOB MECTHOrO camMoyrnpaBrieHns, NPeaoCTaBASoLMX
rOCy4apCTBEHHYIO YCIYry; MHOrO(YHKLUMOHAaNbHOro LeHTpa npegocTaBneHns rocyaapCcTBEHHbIX U MyHULMMANbHbIX
ycnyr B Criydae Hanumuus cornalleHus Mexay MHOroyHKUMOHamNbHbIM LIeHTPOM U OpraHoM, NpeaoCTaBnSAoWmMM
COOTBETCTBYIOLLYIO YCIYTY.

(B pea. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

Mokasatenu LOOCTYNHOCTU N KayeCTBa FOCWJ,apCTBeHHOIZ ycnyrum

27. MokasaTensiMu JOCTYMHOCTW U KAYeCcTBa rocyapCTBEHHOW YCIyru ABMSOTCA:
1) yAOBNETBOPEHHOCTL 3asiBUTENE Ka4ECTBOM rOCYAapCTBEHHOW YCNyru;

2) NonHoTa, akTyanbHOCTb M AOCTOBEPHOCTb MH(OPMaLMM O nopsake NpegocTaBeHUss rocyaapCTBEHHOM
ycryru, B TOM YMCrie B 3NEKTPOHHON dhopme;

3) cobniogeHne CpPoOKOB MpPeAOCTaBMEHUs FOCYAApCTBEHHOW  YCNyrM U CPOKOB  BbIMOMHEHMS!
agMUHUCTPaTMBHBIX NPOLEAYpP NpU NPeLOoCTaBNEHUN rOCyaapPCTBEHHON YCNyru;



4) oTcyTcTBME 0OOCHOBaHHbLIX »anob CO CTOpPOHbI 3asBWTEeneil No pesynbTataMm MNpeaocTaBneHus
rocyapCTBEHHOW YCIyTy;

5) npegocTaBneHMe BO3MOXHOCTM  MOA@4YM  [OKYMEHTOB, HeobXxoaAuMbIX Ans  NpefocTaBeHus
rocyapCTBEHHON ycryru, B POPMe 3r1eKTPOHHOMO JOKYMEHTA;

6) npegocTtaBneHMe BO3MOXHOCTU MOMyYeHUs WHopMaumm O xoae npenocTaBreHus rocyaapCTBEHHON
yCnyru, B TOM YUCIe C NCMOMNb30BaHMEM UHHOPMALIMOHHO-KOMMYHUKALNOHHBIX TEXHOIOMNIA;

7) KONMMYECTBO B3aMMOAEWCTBUI 3asiBATENS CO CcreuuannctaMuM opraHa MeCTHOro CamoymnpaBrieHus,
NpPenoCcTaBnsoLWLEero rocyaapCTBEHHYIO YCIyry;

8) npepocTaBneHMe BO3MOXHOCTU MOMyYEHUs TrOCyAapCTBEHHOM ycnyrn 4yepe3d EauHbin  nopTtan
rocyapCTBEHHbIX U MyHULMNANbHbBIX YCIyr (PYHKUNIA).
(B pea. npukasa [enaptameHTa no Bornpocam cembu 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

WHble TpeGOBaHVIFI, B TOM 4Yucne yyvyutbiBarolme ocobeHHOoCTH
npepgoctaBieHna FOCy,D,apCTBeHHOVI ycnyrun B MHOFOd)yHKLI,I/IOHaJ'IbeIX

LEeHTpaXx 1 B SNTIEKTPOHHOM Buae

28. BO3MOXHOCTb NOMyYEHUS rocygapCTBEHHOM YCryrn B MHOrOYHKLMOHANbHOM LieHTpe npegocTaBrieHns
rOCYOapCTBEHHbIX W MYHMUMNAmnbHbIX YCNyr peanu3yeTtca B Cllyyae Hanuuma  CorfalleHust  Mexay
MHOrOYHKLMOHASBbHBIM LLEHTPOM 1 OpraHoM, NpeAoCTaBsAoLWMM COOTBETCTBYIOLLYIO YCIYTy.

29. 3asBneHns 1 OOKyMeHTbl, HeobxoAuMble ONs NpeaoCcTaBneHns rocyaapCTBEHHOW ycnyru, MoryT ObiTb
HanpasneHbl B OpraH MEeCTHOrO0 CcamoyrnpasfeHus, NPedoCTaBMsOWMA FOCYAapCTBEHHYIO YyCnyry, B dopme
3MNEKTPOHHbIX AOKYMEHTOB B COOTBETCTBUMM C TpebosaHuamu ctatenm 21.1 n 21.2 degepanbHoro 3akoHa ot 27
mons 2010 roga N 210-®3 "O6 opraHusaumm nNpefocTaBneHnss roCyaapCTBEHHbIX U MYHUUMMAANbHbLIX yCcnyr" u
MocTtaHoBneHus MpasutenscTtBa Poccuiickon ®epepauun ot 7 nona 2011 roga N 553 "O nopsagke opopmneHns un
NpefocTaBeHns 3asBeHNN N UHbIX JOKYMEHTOB, HeO0OX0aNMbIX AN NpeAoCTaBNeHNs rocyqapCTBEHHbIX U (Mnn)
MyHULMNAnNbHbIX YCRyr, B OpMe 3MeKTPOHHbIX AOKYMEHTOB".

3asBneHue n AOOKYMEHTbI, NpeaocTaBJiEHHbIE B q)opme ANIEKTPOHHbLIX JOKYMEHTOB:

noAanuncbIBalOTCA B COOTBETCTBUM C TpeboBaHmamu PepepanbHoro 3akoHa ot 6 anpens 2011 N 63-d3 "O6
3neKkTpoHHon noanucu" u ctaten 21.1 n 21.2 depepansHoro ot 27 nonsa 2010 roga N 210-93 "O6 opraHusaumu
npenocTaBneHnst rocygapCTBEHHbIX U MyHULMMAMNbHbIX yCryr";

NpefocTaBnsloTCs B YMNOMHOMOYEHHbIA OpraH C WCMOMb30BaHWMEM 3MNEKTPOHHBLIX HocuTenewn u (unwu)
NHOPMALIMOHHO-KOMMYHUKALMOHHbBIX CETe 0bLLEero nonb3oBaHus, BKMoYvasi cetb IHTepHeT:

NMYHO NpPU NOCELLIeHUM OpraHa MEeCTHOrO CamMoynpaBneHusl, NPpefoCTaBNALWEro rocyaapCTBEHHYIO YCIyry;

nocpenctsom EamHoro noprtana rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkuuin) (http://gosuslugi.ru) B
cootBeTcTBMM C [locTtaHoBneHnem [Npasutensctea PP ot 25.06.2012 N 634 "O Bugax aneKTPOHHOW MOAMMUCH,
MCMNonb3oBaHMe KOTOPbIX OOMyckaeTca npu obpalleHnr 3a NonyvYeHUeMm rocyaapCTBEHHbIX M MYHULMMANbHbIX
ycnyr";

(8 pea. npukasa [lenaptameHTa no Bonpocam cembk n geten Tomckon obnacti ot 10.05.2017 N 169-n)

WHbIM cnocobom, No3BoNALWUM NepenaTth B 3NIEKTPOHHOM BuAae 3asiBeHne 1 HeobxoamnmMele JOKYMEHTHI.

B cnyyae HanpaBneHus B YNONHOMOYEHHbIN OpraH 3asiBNeHusi B SMeKTPOHHOW hopMe C MCnonb3oBaHWeM
EguHoro noptana rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCryr (PyHKLU) OCHOBaHMEM €ro nprvemMa (permcrpaumm)
ABMNsieTCA NpefocTaBneHmeM 3asBUTENAMN NOCPEeACTBOM EAnHOro noprana rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (OYHKUMIN) OOKYMEHTOB, yKa3aHHbIX B NyHKTe 11 agMWHUCTPATUBHOIO pernamMeHTa, B (hopme 3neKTPOHHbIX
JOKYMEHTOB.

(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geTen Tomckon obnactm ot 10.05.2017 N 169-n)



3asBuTeNnb MOXET NONyyYuTb CBeAeHUs O Xode NpeaoCTaBneHWs roCyLapCTBEHHOW YCnyru, a Takke O
pesynbTaTte MNpPegoCTaBMeHUs rOCydapCTBEHHOW YyCryrm B CBOEM IM4HOM KabuHeTe Ha EguHom noprtane
rocyapCTBEHHbIX Y MyHULMNANBHbBIX YCNYT (DYHKLMA).

(8 pea. npukasa [lenaptameHTa no Bonpocam cembn 1 aeten Tomckon obnactu ot 10.05.2017 N 169-n)

Cneumanuct opraHa MECTHOrO CcamoynpasfeHusi, MPeaoCTaBMsAOWEro rocyaapCTBEHHYO — YCyry,
yBeOoOMINSAeT 3asiBUTENs O pesynbTaTe NpefocTaBieHVsl FOCyAapCTBEHHOW YCIyrM MOCPeACTBOM 3MEKTPOHHOW

noyTbl, no TenedoHy, dakcy, ykasaHHOMY 3asiBUTENEM B 3asiBIeHWW, B [JeHb TMPUHATUS peLleHust o
NpeaoCTaBfeHUN rOCYAaPCTBEHHON yenyri (0TKa3e B NPeAoCTaBeHUN roCyaapCTBEHHON yCryrn).

3. COCTAB, NOCNEOOBATENBHOCTb U CPOKW BbIMOJIHEHNA
AOMWUHNCTPATUBHbIX NPOLIEAYP (AENCTBWN), TPEBOBAHWA
K NOPAOKY UX BbINONHEHNA, B TOM YWACJIE OCOBEHHOCTH
BbINMONHEHNA AODMUHUCTPATUBHbLIX MPOLEQYP (QENCTBU)
B SNIEKTPOHHOW ®OPME

30. [lMpemoctaBneHne rocyaapCTBEHHOW Yycryrn BkrodaeT B cebs cnegywlwmne agMUHUCTPaTUBHbIE
npouenypbi:

1) npuem un perncTpauuns JOKYMEHTOB;
2) paccMOTpeHne JOKYMEHTOB;

3) NpuHATME peLleHus O NpeAoCTaBnEeHMM FOCYLapCTBEHHOW ycnyrn unu ob oTkase B npeaocTaBreHuu
rocygapCTBEHHON yCryru;

4) Bbldaya (HanpaBnieHWe) 3asiBUTENO [AOKYMEHTOB M (Unv) wuHdgopMauuu, NoATBEpPXKAaroWwmnx
npefocTaBneHne rocyqapCTBEHHOM YCIYr UMK OTKa3 B MPeAoCTaBEHUN rocyqapCTBEHHOMN YCIYTH.

31. [MocnepoBatenbHOCTb  agMUHUCTPATMBHBIX — Mpouedyp  (4encTsvMn)  npyv  NpegocTaBrieHun
rocynapcTBeHHOMW ycnyrm oTpaxeHa B Onok-cxeme, Kotopas npuBoautca B npunoxeHnmm N 3
agMUHUCTPaTUBHOMY perfiameHTy.

31-1. 3agsutenio obecneumBaeTcs BO3MOXHOCTb MNOMyYeHUs WHGOPMauUMM O Xoge NpeaoCTaBeHUs
rocyfapcTBeHHOW YCIyru.

Mpu npepocTaBneHnn rocyfapcTBEHHOW YCIyru B areKTPOHHOW dhopme 3asiBUTENI0 HanpasnseTcs:

1) yBedoMNeHMe O nMpueme W perncTpaumm 3anpoca W WHbIX [OKYMEHTOB, HeobXoAuMbIX Ans
npefocTaBneHns rocygapCTBEHHON YCNyru;

2) yBegomneHne 0 Havare npoweaypbl NpegocTaBneHns rocyaapCcTBEHHOW YCnyri;

3) yBegomMrieHme 006 OKOHYaHUK npenocrtaBiieHnsA Focyﬂ,apCTBeHHOﬁ ycnyrum nnéo MOTUBMPOBaAHHOM OTKa3e B
npmneme 3anpoca " NHbiX JOKYMEHTOB, HeobxooMMbIX Ans npepnocrtaBiieHnsA FOCYﬂapCTBeHHOﬂ ycnyru;

4) yBegoMneHne O pesynbTaTtax pPacCMOTPEHUS OOKYMEHTOB, HEOOXOAMMbIX Ans MpeaocTaBreHus
rocyfapcTBeHHOW yCryru;

5) yBeaoMIieHne O BO3MOXHOCTU NONy4uTb pe3ynbTaT npenocrtaBiieHudA rocyp,apCTBeHHoﬁ ycnyru nméo
MOTVIBI/IpOBaHHbIIZ OTKa3 B npegocTtaBlieHnn rocy,qapCTBeHHon ycnyru;

6) yBegomIieHne 0 MOTUBMPOBAHHOM OTKa3e B NMPefoCTaBIEHUN FOCY4apCTBEHHOW YCITYTW.
(n. 31-1 BBegeH npukasom [JenaptameHTa no Bonpocam cembu n geten Tomckon obnactu ot 08.02.2019 N 106-n)

Mpuem n perncTpauuns OKYMEHTOB



32. OcHoBaHWEM [AJ1st Havara NpPegoCTaBEHUs FOCYAAaPCTBEHHOM YCIyry SIBNSIETCA NOCTYNNeHne 3asiBeHus!
Ha npenocTaBlieHWe TOCYydapCTBEHHOW YCMYrM U OOKYMEHTOB, yKasaHHbIX B MyHkTe 11 agMUHWCTPaTUMBHOIO
perrnameHTa, B opraH MECTHOro camMoynpaBieHuUsl, NPeAoCTaBNSAOWNIA FOCYAapCTBEHHYIO YCIyrYy.

33. [JOMKHOCTHbIM FMLOM, OTBETCTBEHHbIM 33 BbIMNOMHEHWE a4MUMHUCTPATMBHONM NpPOLEeAypbl, SBMASeTCs
cneumanucT opraHa MeCcTHOro camoynpasreHusi, NPeAOCTaBNSAOLErO rocy4apCTBEHHYO YCnyry.

34. Cneumanuct opraHa MeCTHOrO CaMoynpaBrieHWsl, NPeAoCTaBNSAOLEro rocyaapCTBEHHY0 YCnyry, npu
HanpaBrieHUM [OOKYMEHTOB MOCPeACTBOM MOYTOBOTO OTMPAaBIIEHMs BCKPbIBAET MOCTYMNMBLUEE MOYTOBOE
OTnpaBneHne, PerucTpupyeT MocTymnfeHne NpeacTaBfeHHbIX AOKYMEHTOB B COOTBETCTBUM C YCTaHOBMEHHbIMU
npaeunaMv Oenonpou3BOACTBA OpraHa MECTHOrO camoyrpasfieHus, NpeaoCTaBMSAOWEro rocyaapCTBEeHHYI0

ycnyry.

B TeyeHune paboyero AHsi, B KOTOPOM NPOUCXOAMNA PErncTpauust 4OKYMEHTOB, MOCTYNMUBLUMX NOCPEACTBOM
MOYTOBOrO OTMPaBIEHMS], CNeunanucT opraHa MeCTHOro caMoynpaBreHnsi, NPeaoCTaBASOWErO rocyaapCTBEHHYHO
ycnyry, yBeoomssieT o npueme M perncrtpaumum OOKYMEHTOB 3asiBUTENs OOHUM M3 Crieayrowmx crnocobos: no
TenedoHy, 3MeKTPOHHONM NoYTe NGO NocpeacTBOM hakCUMUIbHOW CBA3M (B Cyvae yKa3aHUsi AaHHbIX KOHTaKTOB
B 3asiBNIEHUN).

35. [lpu npegoctaBneHMnm [JOKYMEHTOB MocpeacTtBOM EAmHOro noprtana rocygapCTBEHHbIX U
MyHUUMNanbHbIX  ycnyr (dDyHKUU) OCHOBaHWeM [ANd  Hadvana agMUHUCTPaTMBHOIO [AEeWCTBUS SABMSEeTCH
HanpaBreHne 3asiBUTENEM B 3/IEKTPOHHOM BMAE AOKYMEHTOB MyTEM 3amnofiIHEHUS DOPMbl 3aIBIEHNST U 3arpy3ku
OOKYMEHTOB, YKa3aHHbIX B MyHKTE 11 aAMWHUCTPATMBHOIO perfameHTa.

(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

MNpvem wn pernctpaumio OOKYMEHTOB, MOAAHHbIX B 3fIEKTPOHHOW (hopMe C uchnofb3oBaHueMm EauHoro
nopTana rocygapCTBEHHbIX U MyHMUUNanbHbIX ycnyr (pyHKUWIA), OCyLLeCTBRSEeT CheunannucTt opraHa MecTHOro
camMoynpasrneHus, NpeaoCTaBnsAoLWEro rocyaapCTBEHHYI0 yCnyry, B TedeHne 1 paboyero gHs.

(B pea. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactm ot 10.05.2017 N 169-n)

Mo pesynbTaTaMm MNPOBEPKM CMELManUCT opraHa MECTHOTO CaMOYMNpaBrieHUsl, MpeAoCTaBMsoLLEro
rocyapCTBEHHYLO YCnyry:

pacnevaTtbiBaeT NPUHATbIE B ANEKTPOHHON (hOpME AOKYMEHTI;
perucTpupyeT AOKYMEHTbI, CTaBUT Y4ETHbIA HOMEP Ha NOAAHHOM 3asiBNEHUN;

B TeueHue 1 paboyero AOHsi, B KOTOPOM Mpoucxoguna perncrpauus OOKYMEHTOB, crneuuanucT opraHa
MECTHOro camoynpasrieHus, NPeaoCTaBsoWero rocyaapCTBEHHYO YCNyry, yBeOMMseT O Npueme 1 perucrpaymm
OOKYMEHTOB 3asiBUTENS OOHMM U3 crnegyrwmux cnocoboB: no TenedoHy, 3MEeKTPOHHOW MoYTe, NocpencTBOM
(hakCUMUITbHOW CBSA3MN.

36. MakcmanbeHbI CPOK BbINONHEHUS afMUHUCTPATUBHON Npoueaypbl coctaBnseT 1 paboyni geHsb.

37. PeaynbTaToM agMVHUCTPATUBHOW NpoLenypbl SABNSETCA NPpUMeM U pernctpauunsi JoKyMeHTOB 3asiBUTENS
crneuuanucToM opraHa MeCTHOro camoynpasneHus, NPeaoCTaBNALWEro roCyAapCTBEHHYIO YCIyTy.

PaccmoTtpeHne foKyMeHTOB
38. OcHoBaHueM Ans Havana agMUHUCTPATMBHON Npoueaypbl SBASETCA NOCTyMNNeHue cneunanmncty opraHa
MECTHOro camoynpaBrieHUsi, NpeaoCcTaBnAoLWEero rocygapCTBeHHYO YCnyry, 3asaBneHns ¢ MpUnoXeHHbIMN K Hemy
JOKYMEeHTaMu.
CneumanucT opraHa MeECTHOrO camoynpaBfeHns, NpefoCTaBnsAoLLEero rocyaapCTBEHHYO YChyry:

1) paccmMmaTpmBaeT [LOOKYMEHTbl 3adBUTENA W NnpoBepAeT UX Ha npeamMmeTr MNOoNHOTbl U OOCTOBEPHOCTU
cogepxawunxca B HUX cBeaeHUH, npoeepdeT COOTBETCTBUE 3adABUTENA KPUTEPUAM, YCTaHOBJI€HHbIM MYHKTOM 3
aAMUHUCTPAaTUBHOIO pernamMeHTa.

Ons AanbHenwero XpaHeHusa OOKYMEHTOB cneunannct opraHa MeCTHOro camoynpaBlieHUd,
npegocrtaesnAarowWero rocyaapCTtBeHHY yCryry, ocywectesndaeTt (bOpMMpOBaHMe JINYHOIO Aena 3aaBuTens,



2) TrOTOBMT TNPOEKT pellueHss O npedocTaBneHun rocydapcTBeHHoW ycnyru nmbo o6 oTkase B
NpeaoCTaBreHUN roCyaapCTBEHHON yCnyru;

3) obecneumBaeT npoBeAeHNE KOHTPONSA NMPaBOMEPHOCTU MPefoCTaBeHNs roCcy4apCTBEHHOW ycryrn nmbo
OoTKasa B NPeaoCTaBfeHUU rocyaapCTBEHHOW YCNyru U BUM3MPOBaHME NPOEKTOB COOTBETCTBYIOLLENO peLleHus y
PYKOBOAMTENS CTPYKTYPHOrO MOApa3feneHusl opraHa MeCTHOro camoynpaBneHusl, NpeaoCTaBrsioLero
rocyapCTBEHHYIO yCnyry.

39. MakcnmarnbHbIA CPOK BbINONIHEHNST aAMUHUCTPATMBHOW MpoLeaypbl cocTaBnsieT 4 paboymx aHs.

40. WckntoueH. - MNMpukas [JenaptameHTa no Bonpocam cembn n geten Tomckom obnactm ot 22.09.2015 N
303-n.

MpuHATME pelleHns 0 NpeaoCTaBeHN roCyaapCTBEHHON YCnyru
nmbo o6 oTkase B NPeAoCTaBeHUN rocyaapCTBEHHON yeryru
41. OcHoBaHveM AN Havyana aaMUHUCTPATMBHOM npoueaypbl sIBMSIeTCS MOCTYMNfeHWMe y4YeTHoro aena
3aABUTENS U NPOEKTa COOTBETCTBYIOLLENO PeLLEHUs.

42. [OMKHOCTHLIM IMLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMWHUCTPATUBHOMW npoueaypbl, SBNsSeTcs
pykoBOAMTENb OpraHa MeCTHOro camMoynpaBrieHNsi, NPeOoCTaBMSAOLLEr0 rocy4apCTBEHHYIO YCyry.

43. PykoBoguTenb opraHa MeCTHOrO CaMOyMpaBneHus TMpUHMMAaET peleHne O NpeaocTaBleHUN
rocyqapcTBeHHOW ycnyru (06 oTkase B NpedoCTaBNEHNM FOCYAapCTBEHHOMN yCryrn).

44. MakcumanbHbIA CPOK BbIMONTHEHUS aAMUHUCTPATMBHON NpoLeaypbl cocTaBnsieT 13 pabouunx aHen.
45. Pe3ynbTatoM agMMHUCTPaTUBHON NpoLeaypbl ABASETCS:
1) NpaBOBOW aKT O NPeOCTaBNEHNN FOCYAapCTBEHHOW YCNYIH;
2) npaBoBOW aKkT 06 O0Tkase B NpeoCTaBNEHNN rOCY4apCTBEHHOW YCIYTW.
Bblgaya (HanpasneHue) 3asBuTento 4OKYMEHTOB U (Mnwn)
UHdopMaLmm1, NOATBEPXKAAOLWNX NpeaoCcTaBneHe rocygapCcTBeHHON
YCNyrn unv oTkas B NpeAoCTaBeHUN rocyaapCTBEHHON yCIyru
46. OcHoBaHMeM [ONns Havana agMUHUCTPATMBHOW NPOLEAypbl SIBNAETCA MNOCTyMNneHuMe JIMYHOro Aerna
3asBUTENSsI U COOTBETCTBYHOLLIErO MPABOBOIO akTa.

47. [OMKHOCTHLIM TNWLOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMWUHUCTPATUBHOM MpoLeaypbl, SABMNAETCSH
crneumanucT opraHa MecTHOro caMoyrnpaBneHuns, NPeaoCTaBNALLIEro rocyaapCTBEHHYIO YCNyry.

48. CneumanucT opraHa MeCTHOro camoynpaBfieHus, NPeLOCTaBMSIOWEro rocygapCTBEHHYH YyChyry,
NMpaBoOBOWM aKT O MpedoCTaBMNeHWWM rocyaapCTBEHHOW ycnyrn (06 oTka3e B npegoCTaBfieHWM rocyaapCTBEHHOM
ycnyru):

- BblAaeT NNYHO 3asBMTEN0 Ha ByMaXHOM HocuUTene;

- HanpaBenseT 3asaBUTENO Ha BYMaXKHOM HOCUTENeE NOYTOBLIM OTMNPaBIIEHNEM.

dopma M cnocob nony4yeHnss OOKyMeHTa M (Mnu) uHdopMauuu, noATBepaalollei npegocTaBneHne
rocyoapcTBeHHOM ycnyru (oTkas B MpeaoCTaBreHUM roCcydapCTBEHHOW YCMyru), ykasbiBaloTca 3assBuTenem B

3anaBMNEeHUN, eCrim MHOe He YCTaHOBMEHO 3aKkoHoaaTenbcTBoM Poccuiickon Genepauuu.

49. MakcumarnbHbI CPOK BbIMONIHEHMS aAMUHUCTPATMBHOWM NpoLueaypbl COCTaBNseT 2 paboymx gHs.



50. PesynbtaTtoM agMUHUCTPATUBHOW npoueaypbl  SBAAKTCA  UHAOPMUpPOBaHME  3asiBUTENsT O
npegoctaBneHMn (oTka3e B MNPEAOCTaBIEHMM) TOCYOAPCTBEHHOW yCriyrM W Bblgada  (HanpaereHue)
COOTBETCTBYHOLLEIO NPaBOBOro akTa.

4. POPMbl KOHTPOJT1A 3A NCMONHEHNEM
AOMNHNCTPATVBHOIO PEIMMAMEHTA

51. TekyLwmii KOHTPONb cOBNOAEHMS NOCNeaoBaTENbLHOCTU AENCTBUN, onpeaeneHHbIX aaMUHUCTPATUBHBIMU
npoueaypamu rno npefoCTaBneHnIo rocyaapCTBEHHOW YCNyrn, OCYLLLECTBNSETCA PYKOBOAUTENEM OpraHa MeCcTHOro
camoynpasreHusl, NpeaoCTaBnsoWero rocygapCTBEHHYI0 YCNyry, U ero 3amectuTensiMu, OTBETCTBEHHbIMKU 3a
opraHusaumo paboTbl Mo NpegoCTaBNEeHUIO roCy4apCTBEHHOW YCyru.

TeKkyLniA KOHTPOMb OCYLLECTBSIETCS MyTEM MPOBEPOK COBGMIOAEHUS W UCNOSIHEHUS creuuanucTamm
MONOXEeHN agMUHUCTPATUBHOIO pernameHTa, MHbIX HOpMaTUMBHbLIX MpaBoOBbIX akToB Poccuiickon depepaumm u
Tomckon obnacTtu.

52. Mocnepyowmnii KOHTPONb, BKMOYaKOWMA B €ebsi KOHTPONb MOMHOTBI M kadecTBa MNpefocTaBneHus
roCy[apCTBEHHOM YCIyrk, HanpabBfeHHbI Ha BbISIBIEHWE W YCTpaHEHWe HapyleHWn npaB rpaxaaH,
OCYLLECTBMAETCA NyTEM NPOBEAEHNS MMaHOBbLIX NPOBEPOK cneunanuctamu [lenaptameHTa.

Mpy npoBedeHWM NPOBEPKM MOTYT paccMaTpuBaTbCsi BCE BOMPOCHI, CBS3aHHble C MpeaoCTaBliEHNEM
rocyqapCTBEHHOM ycryru, vnu oTAesNibHble BOMPOCHl (TemaTudeckue npoBepku). Bua npoBepku u cpok ee
npoBedeHUs yCTaHaBMMBAIOTCA NPABOBbIM akTOM [lenapTtaMeHTa C y4eToM NepuoaMYHOCTM NMPOBEPOK KaXKAOro
MyHULMNansHoro obpasoBaHns He MeHee 1 pasa B rog,.

53. BHennaHoBble NPOBEPKU TMPOBOAATCS B CBA3M C KOHKPETHbIM obpallieHuem 3asiButens u
OCYLLECTBMATCS crneunanuctamu [lenaptameHTa B COOTBETCTBUM C akTOM [lenaptameHTa Ans paccMOTPEHUst
npegmeTa obpalieHus.

54. OcHoBaHvem Ans npoBedeHMA NPOBEpKM SBMsSeTCA npaBoBoW akT [enaptameHTa. PesynbraThl
npoBepkn ohopMAAIOTCA B BUAE akta u (Unu) npeanucaHns, B KOTOPOM OTMEYalTCH BbISBMEHHbIE HapyLUeHUs 1
npeanoXxeHus (pekoMeHgaumm) no ux yCTpaHeHuto.

55. llo pesynbTatam MpoBeAeHHbIX MPOBEPOK B Criyyae BbISABNEHUS HapyleHWn npas 3asBuTernen
OCYLLECTBMNAETCHA MNPUBMEYEHNE BUHOBHbLIX fUL, K OTBETCTBEHHOCTW COrNacHO 3akoHogdaTtenscTBy Poccuiickon
depgepaumm.

5. 0OCYOEBHbIV (BHECYAEEBHbLIN) MOPAQOK OBXANIOBAHUSA PELLIEHNSA
W OENCTBUN (BE3OENCTBWA) OPFAHA, MPEOOCTABAIOLLEO
FOCYOAPCTBEHHYIO YCNYTY, A TAKKE OOMKHOCTHbIX ML,
FOCYOAPCTBEHHbIX TPAXXOAHCKUX CNYXKALLMX

56. 3asBuTENM MMEKT MNpaBo Ha OOXanoBaHWE peLleHWn, OencTBUN (0e3neincTBus), OCYLLECTBIISEMbIX
(MpyHMMaembIx) B xoAde MpedocTaBneHMs rocyaapCTBEHHOW ycryrn, B gocyaebHom nopsake, yCTaHOBNEHHOM
®epgepanbHbiM 3akoHoM oT 27.07.2010 N 210-®3 "O6 opraHusauuMm npeaocTaBreHus roCyAapCTBEHHbIX U
MyHULUMNAnNbHbLIX ycnyr" rpaxgaH B TrOCydapCTBEHHble opraHbl TOMCKOW o06racTm K opraHbl MECTHOro
camoynpasneHus".

Mpunoxexne N 1

K aAMUHUCTPATMBHOMY pernameHTy

npegocTaBneHus rocyaapcreeHHon yenyrm "[lava cornacus
Ha yCTaHOBIEHME OTLOBCTBA B Crny4asix, NpegyCMOTPEHHbIX



3akoHogaTenbcTBoM Poccuiickon degepaummn”, npegoctaBnsieMmomn
opraHamMu MeCTHOro camMoyrnpaBfieHNsI NPU OCYLLECTBIIEHUN
nepegaHHbIX UM roCcy4apCTBEHHbIX MOSTHOMOUNIA

CnMcoK N3MEHSLWNX JOKYMEHTOB
(B pen. npukasa [JenaptameHTa no Bonpocam cembn 1 aeten Tomckon obnactu
ot 22.09.2015 N 303-n)

3agaBJIeHME NOPUHSTO 3anmMcek akTa 00 YyCTaHOBJIEHUU
"o T. OTLIOBCTBA
perucTpauMOHHBl HOMep N N

or " " .

IogrnmMcep IOOJIXHOCTHOI'O JiMlia,

IIPVMHABIIET'O 3aABJIEHUE

B ormesn 3AI'Ca

oT

baMunus, wuMsa, OTUECTBO

(mpm HaIM4YMM) OTLA

3AABJIEHME OB YCTAHOBJIEHMM OTILIOBCTBA
(zaaBJjenre oTua, He COCTOAmWEero B Opake C MaTepbpio pebeHKa

Ha MOMEHT poxIeHus pebeHKa)

bamMmmsa, MMsa, OTUECTBO (NPM HaJIMUMM) OTLa

npusHaw ceba oTuOM pefeHKa MYyXCKOTO/XEeHCKOTO (HYXHOE MNOIYEPKHYTL) I[oJia

bavmnmsa, ¥MMsa, OTUeCTBO (IpM Haauuumu) pebeHKa

ponuBmerocsa " " T.

MeCTO POXIEHMA peGeHKa

bamMmnmsa, MMsa, OTUeCTBO (NIPM HaJIMuMM) MaTepu pebeHKa

KOoTOpas yMmepJa/mpM3HaHa HeNeeClnoCOOHONM/IumeHa POIAUTENSIECKMUX NPaB/CBEeIHeHUs O



MecTe npeOBBaHUA KOTOpPOM OTCYTCTBYIOT (HyXHOE NOOYEPKHYTH) , uTo
MOOTBEPXIAEeTCS NpUlaraeMbM ITOKYMEeHTOM (OTMEeTHTL HYXHOe) :
CBUIETEJILCTBO O CMEpTH,

3anmMck axkTta N or " " T.

~e

HaMMeHOBaHMe opraHa 3AI'Ca

pemeHnre cyna

HaVMeHOBaHMe cCcyna

O MNPWU3HAHUU

bammnmsa, ¥MMsa, OTUeCTBO (IIPpM HaAM4UMM) MaTepu pebeHKa
HeleecrnocobHoM/6e3BeCTHO OTCYTCTBYIEN (HYXHOE MMONUEPKHYTH) ;

peueHue cyna

HaMeHOBaHMe cylna

~e

O JIMHWEeHUNM PpOIOMTeJIbCKUX IIPaB

bammnms, mMsa, OTYECTBO (IIPM HAJIMUUM)
MaTepn pebeHKa

crnpabka OpraHa BHYTPeHHHuUx nej N oT

HaVMEeHOBaHMe OpIraHa BHYTPEHHUX Oel

Imomreepxrnamniad HeBO3MOXHOCTEB YCTAHOBJIEHMA MecCTa Hpe@MBaHMH

bavmnmsa, ¥MMsS, OTUECTBO (IpM HaaMuuM) MaTepu pebeHKa

Coobman o cebe clenymoume CBeIeHUS:

1 | damunus, nms, oT4eCTBO (NPYU HaNUYMK)

2 | HaTta poxageHnsa

3 | MecTo poxaeHuns

4 | ['paxgaHcTBO

5 | HaumoHanbHocTb
(rpadcha 3anonHsaeTcsa No XenaHu




3aABuTENS)

6 |MecTo xuTtenbcTBa

7 | JOoKyMeHT, yaOCTOBEPSAIOLLMIA NINYHOCTb

HaVMeHOBaHWe JOKYMEeHTa
cepu4 N

HanmveHoBaHWMe opraHa, BblgaBLlero JOKyMeEHT

[Ipouy TPOM3BECTM TOCYIAaPCTBEHHYI PEeTrMCTPpalMio YyCTaHOBJIEHMS OTILIOBCTBA C
yKaszaHueM pebeHKYy:

bamMunmm

VIMEeHU

oTUeCTBa

U BHECEHMEM BHIIEYKAa3aHHBIX CBeIOeHuM o0 oTle.

MecTo rocymapCTBEHHOM perucTpauuy PpoxIeHus pedeHKa

HaVMeHOBaHNVEe OpI'aHa

3AI'Ca

IaTa T'OCYyIAapCTBEHHOM pPerucTpaumuu r., a/3 N

[lMceMeHHOe coIvlacMue opTraHa OIeKM M I[IOoINeuMTeJIbCTBa Ipuiaramo.

IT.

IIoOrnmMcp OTLa

bavmnmsa, mMsa, OTUECTBO JiMlla, IOOCTUTMETO COBEpPIEHHOJIE TN A

n n

POOVBIINMICS I'. COIJlaCeH Ha YyCTaHOBJIEHME OTLOBCTBa. <*>

MOIOINNCH
<*> 3anojiHgeTCsa B CJlydae, e€CJM I'OCyIapCTBEeHHAas perucTpaluus yCTaHOBJIEHUS
OTLOBCTBA INPOM3BOIMUTCHA B OTHOWEHMM JiMIla, LOOCTUINEIO COBEPIEHHOJIETMS KO IHIO

nomaumM 3asaBJIeHUsS 00 yCTaHOBJIEHMM OTIIOBCTBA.




TexcT 3a4dBJIECHUA rasMeumaeTcd Ha OIOHOM JmcrTe C IOBYX CTOPOH B CTpPOI'OM

COOTBETCTBMM C HacToAmel Qopmoun.

Mpunoxexne N 2

K aAMVHUCTPATMBHOMY pernameHTy

npegocTaBneHns rocygapcTeeHHon ycnyri "[Jaya cornacus

Ha yCTaHOBIEHWe OTLOBCTBA B Cryyasix, NpeayCMOTPEHHbIX
3akoHogaTtenbcTBoM Poccuinckon Pegepauun”, npegocraBnsaemMon
opraHamu MecTHOro camoyrnpaBfneHunsi NPU OCyLLEeCTBEHUN
nepegaHHbIX UM rocygapCTBEHHbIX MOMHOMOYNIA

CnmMcoK N3MEHSILWNX JOKYMEHTOB
(B pea. npvkasa [lenaptTameHTa no Bonpocam cembu 1 geten Tomckon obnactu
o1 22.09.2015 N 303-n)

BasaBJIeHME IIPUMHATO 3anmce akTra 00 YyCTaHOBJIEHUU
"o r. OTLOBCTBA
PeruCcTPauMOHHEYM HOMep N N

or " " T.

InogrnmMcp IOOJIXHOCTHOI'O JIMiia,

IIPMHABIIET'O 3aABJIEHVE

B ormesn 3AI'Ca

bamMmnmsa, MMs, OTUECTBO (NIPM HAJIUUUU)

oTLa

bamMmunmsa, mMMsa, OTUECTBO (IPM HAJIMUMM)

MaTepu

SAABJIEHVE OB YCTAHOBJIEHVNM OTLHOBCTBA
(coBMeCTHOe 3asBJieHME OTLa M MaTepu pebeHKa, HEe COCTOALMX MEeXIy

cobort B Opake Ha MOMEHT pOxXIeHusa pebOeHKa)



bamMunmsa,

IIPVM3HAIK cebs OTLOM pe6eHKa MyXCKOPO/XeHCKOPO

Mg, OTUeCTBO

(npm HaIMUUM)

(HyXHOEe MNOOYEPKHYTH)

oTLa

I1oJia

bamMmnma, MMsa, OTUeCTBO (NpM HaadmMuum) pebeHKa
pomuBmerocsa " " T.
MECTO pOXIeHus pebeHKa
M
bamMmnmsa, MMsa, OTUECTBO (NPM HaJIMUuMM) MaTepu pebeHKa
Hl
bamMmnma, MMsa, OTUeCTBO (IpM HaJIMuUM) MaTepu pebeHKa
MaTe pebeHKa
bamMmnmsg, MM, OTUeCTBO (IpM Haauuumu) pebeHKa
IIOATBEPXIAK0, YTO
bamMmnmsa, ¥mMMs8, OTUECTBO (IpM HalMuuM) OTLa
ABJISETCH €T0 OTLOM, M Ak CcoIJlacMe Ha YyCTaHOBJIEHME OTLIOBCTBA.
CoobmaeM o cebe cienywoume CBeIeHUS:
oTey MaTb

1 | damunus, ums, OTY4ECTBO
(Mpn Hanu4um)

2 | Oata poxgeHus

3 | MecTo poxaeHus

4 |lpaxgaHcTBO

5 |HauuoHanbHOCTL (rpada
3anorHAETCs MO XenaHu
3aaBuUTenNs)

6 | MecTo XutenbcTea

7 | dokymeHT,
YAOCTOBEPSIOLLMIA
NUYHOCTb

HaVMeHOBaHWe AOKYMEHTa
cepus N

HaMMeHOBaHWe AOKYMEHTa
cepus N

HanMeHoBaHWe opraHa,
BblgaBLlero JOKyMeHT

HanmMeHoBaHWMe opraHa,
BblAaBLUero AJOKyMeHT




o r. r.

8 | PekBn3nTbl 3anucu akta o 3anncCb akTa O 3aKJo4YeHnn 6paKa

3akntodeHum 6paka (rpacgpa [N or" " r.
3arnosHaeTCcs B cny4yae
BCTYNMEHNss MaTepu HanmeHoBaHue opraHa 3AlCa

pebeHka B 6pak c ero
OTLOM MOCHEe PoXaeHUs
pebeHka)

HpOCMM IIPOM3BECTNM T'OCYHAPCTBEHHYI PEerMcTpalMilo YyCTaHOBJIEHMA OTLOBCTBa C
YKaszaHmueMm pe6eHKy:

bamMunmm

VIMEHU

oTdyecCcTBa

U BHECEHMEM BHIIEYKA3aHHBIX CBeIOeHuM o0 oTue.

MecTO roCcynapCTBEHHOM PEeruMcTpaluM pOoxXIeHMsa pebeHKa

HaVIMEeHOBaHIMe OpI'aHa

3AT'Ca
IaTa rocylapCTBeHHOM peructpaumm " " r., a/3 N
NOONMCh OTLa NOONMCE MaTepU
n n .
HI 4

bamMmnma, MMsa, OTUECTBO JMlA, IOOCTUTMETO COBEPIEHHOJIEeTUS

ponuBumyica " " T'., COTJlaCeH Ha yCTaHOBJIEHME OTIIOBCTBa. <*>

IOONMChH
<*> 3anoJHAeTCs B CJydae, e€CJM T'OCYyIapCTBEHHAas perucTpalms yCTaHOBJIEHMUS
OTLIOBCTBA I[POMBBOAMTCS B OTHOWEHUM JIMIE, OOCTUTIIETO COBEPIEHHOJEeTUS KO IHIO

nojmaum 3asaBJIeHUa 0O YCTAaHOBJIEHUNM OTLOBCTBA.




TexcT 3a4aBJIEHUA rasMeumaeTcd Ha OIOHOM JmcTe C IOBYX CTOPOH B CTpPOI'OM

COOTBETCTBUM C HacToAwel QOopMOl.

MpunoxeHne N 3

K aAMVHUCTPATMBHOMY pernameHTy

npegocTaBneHnsa rocygapcTeeHHon ycnyri "[laya cornacus

Ha yCTaHOBIEHWe OTLOBCTBA B Cryyasix, NpeayCMOTPEHHbIX
3akoHogaTtenbcTBoM Poccuinckon Pegepauun”, npegocraBnsaemMomn
opraHamu MeCTHOro camoyrnpaBreHns MpU OCYLLECTBNEHNN
nepefaHHbIX UM rocy4apCTBEHHbIX MOMTHOMOYMI

BINOK-CXEMA
MOCNEAOBATENIBHOCTW AENCTBWI NMPWY NPEQOCTABJIEHUMN
FOCYOAPCTBEHHOW YCNYTU "OAYA COIMACUSA HA YCTAHOBIEHVE
OTLIOBCTBA B CJTYHAAX, NMPEAYCMOTPEHHBLIX SAKOHOOATENILCTBOM
POCCUWCKOW ®ELEPALINN"

| [IlpyeM M permcTpauus OOKYMEHTOB |
| (MakCcMMaJsIbHEIM CPOK BEINIOJIHEHMSA AIMMHMCTPATUBHOM |
| NpoLenypE COCTaBJsAET

| 1 pabouuy IOeHb) |

| PaccMOTpeHME HOKYMEHTOB
| (MakcumaneHEDT CpOX BHIIONIHEHMS AIMMHUCTPATMBHOMN |
| npoLenypsl COCTAaBJIAET

| 4 paboumx IOHL) |

| [IpUHATME pPelleHUa O NIPeOOoCTaBJIEHUU |
| TOCYHOAapPCTBEHHOM yCJayI'u Jubo o0 OoTkKaze B |

| NPEenoCTaBJIEHUM TOCYIAPCTBEHHOMW YCIIYyTU |



| (MaxCMMAJIbHEIM CPOK BHIIOJIHEHMSA AIMMHMUCTPATUBHOM

| npouenypel cocrapysgeT 13 paboumx OHEN)

| Brimaua (HanpapBJleHMEe) 3BasBUTEJIO IOKYMEHTOB U
|(MHM) yHbOpPMaLMY, IMONTBEPXIAIMX IPenoCTaBJIeHMe
| TOCYIAapPCTBEHHOV YCJYyI'M MJIM OTKas B

| IPenoCTaBJIEHUM TOCYIAPCTBEHHOW YCJyI')

| (MaxCHUMAJIbHEIM CPOK BHIIOJIHEHMS AIMMHUCTPATUBHOM

| IpoLenyprEl COCTaBJsgeT 2 paboumx IHS)




