Mpunoxexne N 7

K npukasy

[enapTtameHTa no BONpocam ceMbu 1 geTen
Tomckon obnactu

o1 01.09.2014 N 216-n

AOMVHNCTPATUBHbIV PEFMAMEHT
MPEOOCTAB/IEHUA TOCYOAPCTBEHHOW YCNYTU
"OBECMNEYEHUE XWUJbIMW MOMELEHNAMW OETEWN-CUPOT U OETEN,
OCTABLUMXCSA BE3 MOMNEYEHUSA POOUTENEN, A TAKXKE NAL, N3 NX
YMCNA", MPEOOCTABNAEMON OPFTAHAMW MECTHOIO CAMOYTPABJTEHNA
MPY OCYLLECTBNEHUW MEPEJAHHbBIX MM FOCYAAPCTBEHHbBIX MOJIHOMOYUIA

Cnncok N3MeHSIIOLLMX JOKYMEHTOB
(B pea. npukasos [lenapTameHTa no BornpocaM ceMbu U geteit Tomckoi obnactu
ot 22.09.2015 N 303-n, ot 30.05.2016 N 195-n, ot 10.05.2017 N 169-n,
oT 29.12.2017 N 409-n, ot 08.02.2019 N 106-n, ot 29.04.2020 N 9-n)

1. OBLUME MONOXXEHWUA

I'Ipep,meT perynmnposaHna agMMHUCTPATUBHOIO perfniaMmeHTa

1. AOMUHUCTPaATUBHBLIA pernameHT npeaocTaBreHUst rocyaapcTBeHHon ycnyrn "ObGecnedeHne XumbiMu
NMOMELLEHVAMN OETEN-CUPOT U OEeTeln, OcTaBlIMXCs 0e3 monevyeHuss poauTenen, a Takke nuy M3 ux 4ducna',
npeaocTaBnseMon opraHaMm MecTHOro caMoynpaBeHUs Npu OCyLLEeCTBIIEHUN NepeaaHHbIX UM rocygapCTBEHHbIX
normHoMouYMn (ganee - agMUHWUCTPATMBHBIA  pernaMeHT), onpegenseT nocrneaoBaTenbHOCTb UM CPOKU
aAMUHNCTPATMBHBIX MNpoueayp MO MNpedoCTaBneHUD rocygapcTBeHHon ycnyrn  "ObecneyeHne  Kunbimu
nomeLLeHAMM OeTEN-CUPOT 1 AeTEN, OCTaBLUMXCA Be3 noneyeHnsa poauTenen, a Takke nuy u3 ux ymcna" (ganee -
rocygapCTBeHHas ycryra).

2. TlonHOMO4YMA NO MNpPefoCTaBfEHU0 FOCYAapCTBEHHOW YCMyrM OCYLWEeCTBASITCA aAMUHUCTpaLnsMu
MoceneHun 1 ropoAckux OkpyroB Tomckol obracTv (ganee - opraHbl MECTHOTO CaMOyrnpaBneHWst NMoCereHun,
rOpoACKUX OKPYroB), HadeneHHbIMM B cOOTBETCTBUM ¢ 3akoHoM Tomckow obnactm ot 11.09.2007 N 188-03 "O
HageneHun opraHoB MECTHOrO CaMoyrnpaBneHWsl rocy4apCTBEHHbIMWU MOSTHOMOYMAMW MO OBeCcrneyYeHno XurbiMu
nomMeLleHssMn AOeTen-CcupoT M AeTen, ocTaBluxcs 6e3 nomeveHuss poauTenen, a Takke nvy mM3 mx uucna"
rocygapCTBEHHbIMU NMOMIHOMOYNAMM NO 06ECNEeYEHMIO XUMbIMU NOMELLEHNAMN AeTEeN-CUPOT U AeTeln, OCTaBLUNXCH
6e3 nonevyeHuss poguTenew, nuu M3 yYucra AeTen-cMpoT U AeTen, ocTaBuxcs 6e3 nonedeHus poauTenen,
KOTOpble He SABMSITCA HaHMMaTenAMu >XUMbiX MOMELLEeHW MO AOroBopam CouuarnbHOro Hamma WM YneHamm
CeMbWM HaHUMaTens XWIoro MOMELeHUs MO AOroBopy CouManbHOro Hamma nubo coBCTBEHHMKaAMM KUIbIX
noMeLleHun, a Takke AeTeN-CMpoT 1 AeTewn, ocTaBmxcsa 6e3 noneveHns pogutenen, nuu U3 Yyucna geTen-cupoT m
aeten, ocTtaBlmxca 6e3 moneyeHus poauTenen, KOTOpble SABMSIOTCH HaHUMATENSMU KUIbIX MNOMELLEeHWA Mo
AorosBopam coumansHoro Hanma unn YrieHamMmm cemMmbn HaHUMaTenNs XWUoro NoMeLLeHns Nno JoroBopy coumarnsHOro
Hanma nubo coBCTBEHHMKAMM XUIMbIX NMOMELLEHWI, B Criydae, eCnn Ux NpoXuBaHWe B paHee 3aHMMaeMbIX XUIbIX
NOMELLEHUAX NPU3HAETCs HEeBO3MOXHbIM (Janee - opraH MeCTHOro caMoynpasrieHusi, NpeaocTaBnsoWmi
rocygapCTBEHHYIO YCNyry).

Kpyr sasBsutenen
3. locymapcTBeHHas ycnyra npepgocTaBfsercs AeTsM-CMpoTaM M AeTsaM, ocTaBwumcsa 6e3 noneyeHus

poOuTenen, nuuaM M3 yucna aeTtein-cupoT U AeTel, ocTaBluMXcs Ge3 nonedyeHns poautenen (oanee - nuua us
yucna OeTeln-cuMpoT), KOTopble He SIBMATCS HAHUMAaTENsAMM XUIbIX MOMELLEHU MO [OroBopaM CouuanbHOro



HavMa WM 4YNeHaMn CeMbW HaHUMATEeNs XWMOro MOMELLEeHUst MO AOroBOpy CouManbHOro Hawma nmbo
COOCTBEHHUKAMM XWSbIX MOMELLEHU, a Takke nuuam U3 Yncrna geTen-CupoT, KOTopble SBMSIOTCA HAaHUMATENSAMM
XWUNbIX NOMELLEHN NO LOroOBOpPaM COLManbHOrO Hanma WM YrieHaMn CEMbU HaHMMAaTENS XKUIOro NOMeLLIEHMS Mo
JOroBopy couunanbHOro HavMma nuMbo COBCTBEHHUKAMU XWMbIX MOMELLEHUIW, B Cryyae, ecrnv ux MNpoXuBaHWE B
paHee 3aHMMaeMbIX XXWUIblX MOMELLEHNAX NPU3HAHO HEBO3MOXHbLIM, BKITHOYEHHbIM B CNMCOK A4eTEN-CMPOT N OETEN,
ocTaBlIMXCs 6e3 nonedyeHuss poauTenen, nuy M3 Yucna OeTen-CuMpoT M OeTen, ocTaBlmxcsa 6e3 noneyeHus
poautenemn, KOTopble noanexaTr o6ecneyeHnto XnnbiMm NOMeELLEHNAMN Ha TEPPUTOPUM MYHULMNAMNBHBLIX PakiOHOB,
FOPOACKUX  OKPYroB,  CHOPMUPOBAHHLIA  COOTBETCTBYHOLUUMMM  OpraHamMm  MECTHOrO  camoynpaBreHus
MyHULMNanNbHbIX paioHOB, FOPOACKMUX OKPYroB Tomckon obnacTu, KoTopble AocTurnu sospacta 18 net (npmobpenu
MOSHYI0 4eecnocobHOCTb 4O OOCTMKEHUS COBEPLUEHHONETHUS).

lMpaBo Ha npepgocTaBneHUe rocygapCTBEHHOW YCIyrM B nopsiake, NpeayCMOTPEHHOM agMUHUCTPATUBHBLIM
pernameHToM, COXpaHsieTCs 3a NnMuamu, KOTopble OTHOCUITUCH K KaTeropum AeTen-cmpoT 1 geTen, octaslumxcs 6es
norneveHnst poauTenen, nuy, N3 Yucna AeTen-cupoT 1 AeTen, octaBunxcs 6e3 nonedyeHnsa pogutenen, n 4OCTUrnm
Bo3pacTa 23 net, 40 pakTU4ecKoro obecneyeHns nx XXunbiMm nomeLLeHUsIMI.

TpeboBaHus K NopsiaKy MHGOPMUPOBaHMUS

0 NpefocTaBneHny rocyaapCTBEHHOW YCryru

4. lHdhopmaumsa 06 McnonHeHMn rocyaapCTBEHHON yCryrn JOBOAMTCH NOCPEACTBOM:
1) pasmeLLeHms Ha MHPOPMALIMOHHBIX CTEHAAX B NMOMELLEHMWSAX:

- OenapTameHTa no Bonpocam cembu W AeTeli Tomckol obnactu (ganee - [enapTaMeHT) Mo agpecy:
634041, r. Tomck, TBepckas yn., 4. 74.

Pexum pabotel [JenaptameHTta: B 6yaHue gHm ¢ 9 yacos 00 muHyT oo 18 yacos 00 MUHYT, nepepbiB A4S
oTAabixa u nuTaHusa ¢ 12 yacos 30 MuHyT o 13 yacoB 30 MUHYT.

BbixogHble gHW: cy660Ta, BOCKpECEHbE.
TenedoHbl ansa cnpasok: (3822) 713-951, 713-983, dakc: (3822) 713-998.

Appec anekTpoHHOM NoyThl [lenapTtameHTa: dep-sem@tomsk.gov.ru.
(B pea. npukasa [JenapTameHTa no Bonpocam ceMbn 1 geten Tomckon obnactu ot 29.04.2020 N 9-n)

OdmumansHbI HTepHeT-canT JenaptamenTa: depsd.tomsk.gov.ru;
(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geTen Tomckon obnactu ot 29.12.2017 N 409-n)

- OpraHoB MECTHOr0 caMoynpaBreHusl, NPeOoCTaBNSOLMX FOCYAapCTBEHHYIO YCNyry;
2) pa3meLLeHns Ha canTax:

- [HenaptameHTa (depsd.tomsk.gov.ru), EaMHOM nopTane rocygapcTBEHHbIX W MyHUUMNANbHbIX YCNyr
(cpyHkLMI) (Www.gosuslugi.ru);
(8 pen. npukaso [denaptameHTa Mo Bonpocam cembu M geten Tomckow obnactu ot 10.05.2017 N 169-n, ot
29.12.2017 N 409-n)

- OpraHoB MECTHOro caMmoynpaBneHns, NPeaoCTaBNAOLLMX FOCYAapCTBEHHYIO YCNYTY;

- MHOrO(YHKLUMOHANbLHOIO LEeHTpa NpeAoCTaBfeHUsi rocyAapCTBEHHbIX U MyHULMNAnNbHbLIX YCIyr B criyyae
HanUuMs  cormalleHns  Mexgy  MHOroMyHKLUMOHANbHbIM  LIEHTPOM W OpraHoM, MpeaocTaBsioLLIMM
COOTBETCTBYIOLLYIO YCIyry;

3) pasbsiCHEHWUI CreLUanMcToB OpraHoB MECTHOTO CamoynpaBrieHuUsl, NPeAOCTaBNSOWMX FOCYAapCTBEHHYHO
yCrnyry, OTBETCTBEHHbIX 3@ MNpeAOCTaBIieHWEe rOCyAapCTBEHHOW YCnyru, creuvanucToB [enapTtameHTa mno
TenedoHaM UNu 3NeKTPOHHOW MOYTE;

4) nyénvkaumi B ne4aTHbIX CpeacTBax MaccoBon MHGopMaLmu;

5) nsgaHna nHdopmaumoHHbIX MaTepuarnos (bpowop, 6ykneTos u T.4.).



4-1. WHdopmaumsa o npenocTaBneHMM rocyaapCTBEHHOW Ycnyru pasmellaetcs Ha EguHom noptane
roOCy4apCTBEHHbIX WM  MyHUUMNAnbHbIX ycnyr (dyHKuun), odwuumansHoM cante [enaptameHTa, a Takke
odmumManbHbIX canTax OpraHoB MECTHOIO CaMoynpaBneHnsi, NPeAoCTaBMASIOWMX FOCYAapCTBEHHYIO YCIyry.

Ha EauHOM nopTane rocygapCTBEHHbIX WM MyHWUMNAanbHbIX ycnyr (yHKUMR), oduumanbHOM canTte
JdenaptameHTa, oduuManbHblX  canWTax OpPraHoB  MECTHOrO  CaMoyrnpaBfeHus,  nNpeaoCcTaBnsALWmnX
rocyfapCTBEHHYIO yCryry, pasmeLlaeTcsa cneayowas nipopmaums:

1) ncuepnbiBalOWUN NepeveHb JOKYMEHTOB, HEOOXoOMMbIX ANsi NPeaoCTaBleHNst TocyaapCTBEHHON YCyru,
TpeboBaHMsa kK OPOPMITEHUNIO YKa3aHHbIX JOKYMEHTOB, a Takke nepeyeHb JOKYMEHTOB, KOTOPbIE 3adBUTENb BNpaBe
npeacTtaBuUTb NO COOCTBEHHON MHULMATUBE;

2) Kpyr 3asBuTENEN;

3) cpok NpefocTaBneHust rocyaapCTBEHHON YCIyru;

4) pesynbTaTbl NPEeAOCTaBMEHMST [OCYAAPCTBEHHOW YCNyrk, MOPSiAOK MpeacTaBreHnst [OKYMEHTa,
ABMSIOLLErocs pe3ynbTaToM NpefoCTaBreHNst TOCY4apCTBEHHOW YCIyTu;

5) ncyepnbiBatoLwnii NnepeyeHb OCHOBaHWIA AN 0TKasa B NpeAoCcTaBeHUn rocydapCTBEHHOW YCnyru;

6) nHdbopmaumsa o nopsigke gocynebHoro (BHecyaebHoro) obxxanoBaHus pelieHni, aencteni (6esgencremm)
opraHa, NpeaoCTaBMsIlOWEro rocygapCTBEHHYO YCrnyry, AOMKHOCTHOrO nvua opraHa, npegocTaBnsitowero ycnyry
N0 MyHMUMNANbHOIO CryXallero;

7) cbopmbl 3asBNeHUn (yBe4OMITEHWUIA, COOOLLEHMIA), NCNONb3yeMble NP NPeaoCTaBNEHUN TOCYAapCTBEHHOW
YCInyru.
(n. 4-1 BBegeH npukasom [lenaptameHTa no Bonpocam ceMbn 1 geten Tomckon obnactu ot 08.02.2019 N 106-n)

5. Ha nHdopmaumoHHbIX CTeHgax pasmMellaeTcs cnegyowas nHdopmaums:
(B peq. npukasa [lenapTameHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 08.02.2019 N 106-n)

1) TEKCT aAMUHUCTPATUBHOIO perfniaMeHTa;

2) Onok-cxema, cofepxallasi rpadudeckoe u3obpaxeHue nocrneaoBaTeNbHOCTU aAMUHUCTPATUBHbBIX
npoueayp Npu NpegocTaBeHUn rocyAapCTBEHHON yCnyru;

3) o6pa3eu, Od)OpMJ'IeHMFI 3asBneHnsi, HeobxoamMmoro ansi npegocTtaBlieHnd FOCYﬂapCTBeHHOV’I ycnyru;

4) mecTopacnonoxeHue, rpacduk (pexmm paboTbl), HoMepa TenedOoHOB, SMEKTPOHHOM NOYThLI CNeLnanucTos.
(n. 5 B pea. npukasa [lenaptameHTa no Bonpocam cembu 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

5-1. I'Ip|/| OCyLLUEeCTBJIEHMN  KOHCYINbTUPOBaHUA MO Teﬂe(bOHy cneunannctbel oOpraHoB MeCTHOro
camMoynpaslieHuA, npeagocTaBAaALWNUX roCyaapCTBEHHYIO YyCNnyry, n cneynanncTbl ,El,enapTameHTa B COOTBETCTBUU C
NOCTYyNnMUBLLUMM 3anNpoCcoM NpenoCcTaBnAT 3adaBUTENAM Manopmau,mm no cnegywoLwinm Bonpocam:

1) o mecTe HaxoxgeHuss u rpacuke paboTbl [denapTtameHTa, OpraHoB MECTHOrO CaMOyrnpaBleHus,
NpenoCTaBnALWLMX FOCYAapCTBEHHYHO YCIYrY;

2) o cnpaBo4HbIX TenegoHax M MOYTOBLIX agpecax [enapTaMeHTa, OpraHoB MECTHOIO CaMoynpaBfeHus,
NpefoCTaBMSAOLNX rOCYAaPCTBEHHYIO YCNYTY;

3) 06 apgpecax oduumaneHoro cavita [lenaptameHTa, OpraHoB MECTHOrO CamoynpaBreHus,
NpefoCTaBnSOWMNX FOCYAapCTBEHHYIO YCMnyry, B WH(OPMaLMOHHO-TENEKOMMYHUKAUUOHHOW ceTu "VIHTepHeT",
agpecax 9MeKTPOHHOW noyTbl [lenapTaMeHTa, OpraHoB MECTHOrO CaMOynpaBfieHusl, NPeaoCTaBMASIOWMX
rocy4apCTBEHHYIO YCMyry, O BO3MOXHOCTW MPEAOCTAaBMNEHUS rOCYLAPCTBEHHOW YCNyrn B 3MeKTPOHHOW dopMe C
ncnonb3oBaHvemM EguHoOro noptana rocyaapCTBEHHbLIX U MyHULMNANbHBLIX YCNyT (YHKUURA);

4) o nopsifike NpefoCTaBnNeHNUs rocyaapCTBEHHON yCnyry;

5) 0 xoae NpeaocTaBneHns rocyaapcTBEHHOMN YCyru.



Mpn oTBeTax Ha TenedoOHHble 3BOHKM W YCTHble obpalleHus cneuuanucTbl B BexXnMBon opme
MHPOPMUPYIOT 0BpaTUBLUMXCHA TpaxdaH Mo MOCTaBMiEHHbIM MM BOMpOCaM, Kacalwwumcs Mopsdka M npasun
npegocTaBneHnst rocyaapcTBeHHon ycnyrn. OTBeT Ha TenedOoHHbIN 3BOHOK AOMMKEH HAaYMHaTLCS ¢ UHopmauum o
HaMMEHOBaHUM OpraHa MEeCTHOro caMoOynpaBrieHUsl, NPeoCTaBNAOLLEro rocygapCTBEHHYIO YCryry, B KOTOPbIV
MO3BOHUN rpaxaaHwH, damunum, UMeHu, OTdecTBe (nocregHee - Mpy HanuMuum) M OOMKHOCTWU chneumanucra,
NpUHABLLEro TenedOHHbIN 3BOHOK.

(n. 5-1 BBegeH npukasom [lenaptameHTa no Bornpocam cembn 1 aeten Tomckon obnactu ot 10.05.2017 N 169-n)

2. CTAHOAPT NPEAOCTABJTEHWA TOCYOAPCTBEHHOW YCIYTU

HanmeHoBaHWe rocynapCTBEHHON yCcnyru

6. HaumeHoBaHue rocygapctBeHHon ycnyrm - "ObecnedeHne XnnbiMn nomeLLeHnsmMm geTen-cupoT n geTen,
ocTaBLMxcs 6e3 nonevyeHns pogutenen, a Takke nuy us nx yicna".

HaumeHoBaHWe opraHa, NpeoCcTaBnsAoLWEro rocyAapCTBEHHYO YCnyry

7. TocymapctBeHHast ycnyra npegocTaBnseTcs opraHamyM MECTHOrO caMOynpasrieHus, HagerneHHbIMM
rocy4apCTBEHHbIMU NOMIHOMOYMUSMU MO 06ECNEYEHNIO XUMbIMU NOMELLEHNSMU AeTEeN-CUPOT U AeTeln, OCTaBLUNXCH
6e3 nonevyeHuss poauTenew, nuu M3 yYucra AeTen-cMpoT U AeTen, ocTaBluxcs 6e3 nonedeHus poauTenen,
KOTOpble He SABMSITCA HaHMMaTenAMu >XUMbliX MOMELLEeHW MO AOroBopam COUMarnbHOro Hamma Wnu YneHamu
CeMbW HaHUMaTens >XWoro MnOMeLLeHMs MO AOroBOpY COoUManbHOro HavMa nnbo COBCTBEHHMKaMM XKUIMbIX
nomeLLeHWn, a TaKkke AeTeN-CMpoT U AeTew, ocTaBLumnxcs 6e3 noneyveHns poavTenen, nuy n3 Yucna AeTen-cmpoT U
aeTen, ocTtaBwuxca 6e3 noneyeHus poguTenewn, KOTopble SABMASAIOTCA HaHMMaTensAMW XWMbIX MOMELLEHWUA Mo
[0roBopam coumarnbHOro HarlmMa UM YrieHaMmmM CemMbW HaHUMAaTENS XUMOro NOMeLLEHWS MO OrOBOPY COLMarnbHOro
Hanma nubo coBCTBEHHMKAMM XMUMbIX NMOMELLEHWIN, B Criydae, eCnn Ux NpoXuBaHWe B paHee 3aHMMaeMbIX XUIbIX
NoMeLLEeHMAX NPU3HAETCA HEBO3MOXHbIM, YKa3aHHbIMU B NMyHKTE 2 aAMUHUCTPATUBHOIO pernameHTa.

Pe3ynbTaTt NnpefocTaBneHust rocyaapCcTBEHHOMN yCryru

8. Pe3ynbTaToMm NpegocTaBfieHns rocyAapCTBEHHOW YCIyri ABMsSieTCs NpefocTaBneHne nuuy, ykasaHHoOMY B
NyHKTe 3 aAMUHUCTPATUBHOIO pernameHTa (ganee - 3asiBATENb), 6/1aroyCTpOEHHOro NPUMEHUTENBHO K YCIOBUSIM
COOTBETCTBYIOLLErO HacerieHHOro MyHKTa >XUMoro MOMELLEHUs] CreumanavpoBaHHOro XUMuLHoro coHga no
[IOrOBOpY Haliima crneuuanusnMpoBaHHOIO KUMOro MOMELLEHMS MO HOpMaM MpPeAoCTaBEHUs MIOWaan XXUIoro
NOMeLLIeHMs1 MO JOroBOpPY COLMANbLHOro Hanma.

CpOK npegoctaBlieHus FOCY,ElapCTBeHHOVI ycnyru

9. lNocynapcTBeHHas ycnyra npefocTaBrnsieTcs 3asBUTEN0 B CPOK, He Mpesbllalowmi 45 gHen co OHA
NPUHATMSA pelleHns 06 OTHEeCEeHUW ChneunanmnavMpoBaHHOIO XWIOro MOMELLEHMS K Cneumnanv3npoBaHHOMY
MYHULMMNANBHOMY KUNULWHOMY OHAY nMbO0 cO OHs OCBODOOXAEHMSA TaKOro CrneuManua3npoBaHHOMO KWUMOro
NMOMELLEHMS U MOMNydYeHUst cornacus nuvua M3 yYucna AeTen-CMpoT NMbO ero 3akOHHOro MNpeAacTaBuTENs Ha
npeaocTaBneHme cneymanm3mpoBaHHOro X1noro NoMeLLeHus.

npaBOBbIe OCHOBaHWA nNpenocTaBlieHnA rocyp,apCTBeHHon ycnyrum
10. npe,El,OCTaBﬂeHMe rocyp,apCTBeHHoM ycnyrun perynmpyetca cnegyvowmMn HOpMaTUBHbIMU NMpaBOBbIMA
aKTamu:

- XKunuwHbim kogekcom Poccuiickon ®epepauun ot 29.12.2004 N 188-93 ("CobpaHne 3akoHogaTenbcTBa
P®", 03.01.2005, N 1 (4yacTtb 1), cT. 14);

- ®epepanbHbiM 3akoHOM OT 21.12.1996 N 159-®3 "O gononHUTENbHBIX FapaHTUSX MO couuanbHOM
NoaAepXKKe AeTel-cupoT U aeTen, octaBwmnxca 6e3 nonevenunss pogutenen” ("CobpaHue 3akoHogatenbcTea PO,
23.12.1996, N 52, cT. 5880);



- ®epepanbHbiM 3akOHOM OT 24.07.1998 N 124-®3 "O6 oCHOBHbIX rapaHTusax npas pebeHka B Poccuiickon
depepauymun” ("CobpaHue 3akoHogartensctea P®", 03.08.1998, N 31, cT. 3802);

- ®egepanbHbiM 3akoHoM OT 06.04.2011 N 63-d3 "O6 anekTpoHHoM noanucn” ("MapnameHTtckas raseta”, N
17, 08-14.04.2011);

- ®epepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHusaumvm npeaocTaBneHnsi rocyaapCTBEHHbIX U
MyHuumnanbHbeix yenyr" ("Poccunckasa raseta”, N 168, 30.07.2010);

- ®egepanbHbiM 3akoHOM OT 27.07.2006 N 152-®3 "O nepcoHanbHbiXx AaHHbIX" ("Poccuiickas raseta”, N
165, 29.07.2006);

- MoctaHoBneHunem lMNMpaButensctea Poccuickon depepaumm ot 07.07.2011 N 553 "O nopsgke ocdopmMneHms
N NpeacTaBrneHns 3asiBNEHUA N NHbIX JOKYMEHTOB, HEOOXOOUMBIX NS NPeaoCTaBeHNs rocygapCTBEHHbIX U (Mnn)
MyHMLUMNAanbHbIX yCryr, B hopMe aneKTpoHHbIX AokymMeHToB" ("CobpaHue 3akoHogaTensctea PP", 18.07.2011, N
29, cT. 4479);

- 3akoHom Tomckom ob6nactn ot 26.08.2002 N 68-O3 "O6 OoCHOBHbIX rapaHTusx npaB pebeHka Ha
Tepputopun Tomckon obnactn" ("OdwuumnanbHele BegomocTn [ocyaapctBeHHoW [ymbl Tomckon obnactu”
(cbopHUK HopmaTMBHBIX NpaBoBbIx akToB), 30.08.2002, N 9(70));

- 3akoHom Tomckon obnactu ot 19.08.1999 N 28-O3 "O coumanbHoOW nogaepxke OeTen-CUPOT U OeTeW,
ocTtaBLmxcsa 6e3 noneveHus pogutenen, B Tomckon obnactu” ("KpacHoe 3Hamsa", N 204, 31.08.1999);

- 3akoHom Tomckonm obnactu ot 06.09.2006 N 212-O3 "O cneunanuaMpoBaHHOM >XUIULLHOM poHae
Tomckon obnactn" ("OdwuumansHele BegoMocTn [ocypnapctBeHHon [Oymbl Tomckonm obnactn” (c6opHUK
HOpMaTUBHbIX NpaBoBbix akToB), 28.09.2006, N 56(117));

- 3akoHom Tomckon obnacti ot 11.09.2007 N 188-O3 "O HageneHun opraHoB MECTHOIo camoyrnpaBneHns
rocyapCTBEHHbIMU NMOMHOMOYNAMU N0 06ECMEYEHMIO XUMBIMU NOMELLEHUSMWN AETER-CUPOT U AeTel, OCTaBLUUXCS
6e3 noneveHus poguTenen, a Takke nuy M3 mnx ymcna" (OduumansHble BegomocTu [TocygapctBeHHon [ymbl
Tomckon obnactn" (C6opHMK HOpMaTMBHBIX NPaBoBbIX akToB), 27.09.2007, N 7(129)-1);

- 3akoHom Tomckor obnactm ot 29.12.2007 N 318-0O3 "O6 opraHunsaLmm U OCYLLECTBIIEHUN OEATENBHOCTU
no oneke n none4nTenscTBy B Tomckorn obnactn” ("Tomckme HoBocTh", N 4, 24.01.2008);

- 3akoHom Tomckomn obnactu ot 28.12.2007 N 298-0O3 "O HageneHun opraHoB MECTHOro camoyrnpasreHus
OTAEeNbHBIMY FOCYAAPCTBEHHBIMW MOSTHOMOYUSMY MO OPraHU3auMn 1 OCYLLECTBIIEHWNIO AeATernbHOCTU Mo oneke u
noneuntenscTBy B ToMmckon obnactu” ("Tomckune HoBocTn", N 4, 24.01.2008);

- noctaHoBneHnem AgmuHucTpauum Tomckon obnactu ot 29.12.2012 N 562a "O6 yrtBepxaeHumn Nopsaka
npeaocTaBneHns AeTaM-CMpoTaMm U OeTaM, OCTaBMMCHA 6e3 nomneyeHusa poguTenen, nuuam m3 vucna gerten-
CVpPOT M OeTen, ocTaBluMxcsa 6e3 nonedeHus pogutenen, xunbix nomeweHnn" ("MpunoxeHue k rasete "KpacHoe
3Hamsa" ("MarHmua"), N 2, 18.01.2013);

ab3aubl WecTHaguaTbin - ceMHaguaThin UCKNtoYeHbl. - MNpuka3 [lenapTameHTa No Bonpocam CeEMbU 1 AeTen
Tomckon obnactu ot 29.04.2020 N 9-n.

WcuepnbiBatoLwwmin nepevyeHb JOKYMEHTOB, HE0BXoaNMbIX

ana npenoctaBiieHnsa rocyp,apCTBeHHoM ycnyrum

ﬂOKyMeHTbI, KOTOpble 3adABUTEIb

OOJKEeH npeaoCTaBnUTb CaMOCTOATES1IbHO

11. JokymeHTamu, Heo6XxoaAUMbIMU AN NpefocTaBreHnsl rocy4apCTBEHHONM yCnyru, ABNSOTCA creaylolume
[OKYMEHTbI:



1) NUCbMeHHOE 3asiBNieHue (cornacue) 3asiBUTENs Ha NpenoCcTaBlieHWM CheunannsMpoBaHHOIO KMIOro
nomelleHus (danee - cornacme) no goopme cornacHo npunoxeHuto N 1 kK agMUHUCTPaTUBHOMY PErnaMeHTy;

2) konus nacrnopTa rpaxgaHuHa Poccuiickort PepepauuMm unv MHOTO OOKYMEHTa, YAOCTOBEPSIOLLEro
NMYHOCTb 3asBUTENS;

3) konusa gokymeHTa o6 OKOHYaHuM cpoka npebbiBaHuA 3aaBuTens B obpasoBaTeNbHbIX YUPEXAEHUSX,
YYPEXOEHUAX COUMAnbHOr0 OOCNYXMBaHWS HaCeNneHus, YYPEXAEHUAX CUCTEMbl 3OPaBOOXPaAHEHUS U MHbIX
yyYpexaeHusx, co3gaBaeMblX B YCTAHOBIIEHHOM 3aKOHOM Mopsake Ans AeTen-cupoT v OeTew, ocTaBwmxcsa 6e3
noneyeHnss poauTenen, a Takke O 3aBepleHuM 00yveHusas B obpasoBaTenbHbIX  OpraHm3aumsix
npodgeccunoHanbHoro obpasoBaHus, NMOO OKOHYAHUM MPOXOXOEHUS BOEHHOM CNyxObl Mo npu3biBy, nMbo
OKOHYaHUKN OTObIBAHUSA Haka3aHWA B UCMpPaBUTENbHbIX yYpeXxaeHusaX (B criydyae ecnv paHee 3asiBUTeNb noaasarn
3asiBNeHne B NMUCbMEHHOW hopMe O NpefoCTaBNEHNN XMUMOro NOMEeLLEeHUs No OKOHYaHUKN npebbiBaHUA 3adBUTENS
B oOOpasoBaTtenbHbIX YYpEXOEHUsaX, YYpeXAEHUsX CounanbHOro obBCMYyXXUBaAHMSA HACENeHus, Yy4pexaeHusx
CUCTEMbI 30PaBOOXPAHEHNSA N UHBIX YYPEXOEHUSAX, CO34aBaEMbIX B YCTAHOBMNEHHOM 3aKOHOM Mopsake Ana AeTen-
CVPOT U AeTewn, ocTaBLUMXCcA 6e3 nonevyeHnss poauTenen, a Takke no 3aeseplueHnr obyyeHns B obpasoBaTernbHbIX
opraHmsaumax npodeccroHanbHoro obpasoBaHus, MMHG0O OKOHYAHUN NPOXOXAEHUSA BOEHHOW CNyxObl N0 Npu3bIBY,
nnbo OKOHYaHUM OTObIBaHWSI HAKa3aHMS B UCMPaBUTESNbHbIX YYPEXOEHNAX).

12. B cnyyae nuuyHoro obGpalleHusi 3asiBUTENs 3a MpeaoCTaBlieHWeM TOCYAapCTBEHHOW YCMyr Komuu
[OKYMEHTOB, YKa3aHHbIX B MNoanyHkTax 2, 3 nyHkta 11 agMUHWUCTPaATMBHOMO perrameHTa, NpeacTaBnsoTCs
3asBUTENEM (3aKOHHBLIM NPEACTaBUTENIEM) BMECTE C OpUriMHanamm JOKYMEHTOB A1t CBEPKU.

13. JOKyMeHTbI, yKasaHHble B MOANYHKTax 2, 3 nyHkTa 11 agMUHMUCTPATUBHOrO pernameHTa, nepecoinaemMble
MOYTOBOW CBA3blO, AOMKHbI OblTb 3aBepeHbl B yCTaHOBNIEHHOM 3aKOHO4ATENbCTBOM MOPSAKE.

14. B OOKyMeHTax, npeactaBfieHHbIX 3adBUTENEM, HE OOJDKHO OblTb MOAYMUCTOK, NPUNNCOK, 3a4Y€epPKHYTbIX
CInoB N WHbIX I/ICI'IpaBJ'IeHI/IIZ, a TaKkKe Cepbe3HbIX nospemp,eHMﬁ, Hanun4yne KOTOopbIX He Mno3BonAeT OoAHO3Ha4HO
MCTOJIKOBATb UX coAepXaHue.

15. ObpalleHne 3asBuTEns 3a MNONy4YeHWEM TOCYAAPCTBEHHOW YCRyrM MpUpaBHUBAETCA K COrfacuio
3aABUTENsI (3aKOHHOro npeacTaBuTens) ¢ obpaboTKoM ero nepcoHanbHbIX AaHHbIX B LENsSX M B obbeme,
HeobxoaMMbIX AN NPeaoCTaBNeHUs roCyAapCTBEHHOMN YCyru.

16. Ona obpaboTkn OpraHOM MECTHOro camoyrnpaBfneHus, NPeaoCTaBnsAlWUM roCyqapCTBEHHYO YCnyry
nepcoHanbHbIX [AaHHbIX 3asBUTENs, MWMEKLWNXCA B PacCropsKEHUW OpraHa MEeCTHOrO CcamoynpaBfieHus,
NpefoCTaBnsAloLWero rocygapCTBEHHYO yCryry, B UensX nepejayu B WHOW oOpraH, npegoCcTaBnstoLni
rOCy4apCTBEHHYIO YCMyry, opraH, nNpefoCTaBNSAOWMA  MYHULMNAnbHY0 ycnyry, nmbo noABEeAOMCTBEHHYIO
rocyfapCTBEHHOMY OpraHy WnuM oOpraHy MeCTHOrO CamOynpaBfieHUst OpraHvM3auuio, y4yacTBYHOLLYHO B
NpefocTaBfeHUN rOCYAapCTBEHHbIX U MYHULMNAMbHbIX YCNYr, HA OCHOBaHWW MEXBEOOMCTBEHHbIX 3anpoCOB TaKnX
OpraHoB WMM opraHv3auun Ans npegocTaBfeHWs roCyAapCTBEHHOW MNW MyHMUMNanbHOM YCRyr no 3anpocy
3asdBuTenNs, a Tarke Ang 06paboTkn nepcoHanbHbIX AaHHbBIX NPY perncTpaummn cybbekta nepcoHanbHbIX AaHHbIX
Ha EgwHoM nopTtane rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkumn) (www.gosuslugi.ru) He Tpebyetca
nonyyYeHns cornacus 3asButens Kak cybbekta nepcoHarnbHbIX AaHHbIX B COOTBETCTBUM C TpeboBaHMAMU cTaTbu 6
®epnepanbHoro 3akoHa o1 27 uionsa 2006 roga N 152-®3 "O nepcoHanbHbIX AaHHbIX".

(B pea. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

,D,OKyMeHTbI, KOTOpble 3aABUTENb BnpaBe npeaocTtaBuTb

no cobCTBEHHOM MHULMATBE

17. [JOKyMEHTbI, KOTOpble 3asBMTENb BNpaBe NpefocTaBuTb MO COOCTBEHHOW UHMLMATVBE B COOTBETCTBUM C
nyHkTomM 2 4vactu 1 cratbum 7 ®depepanbHoro 3akoHa oT 27 uwona 2010 roga N 210-®3 "O6 opraHusauum
npenocTaBneHnst rocy4apCTBEHHbIX U MyHULMMAnNbHbLIX ycryr":

- BbiNucka u3 Cnucka geTen-cMpoT U AeTen, ocTaBlUMXcs 6Ge3 nonevyeHns poauTenen, nuy U3 yucna aeten-
CUPOT U peTen, ocTaBwuxca 6e3 nonevyeHus poauTenen, KoTopble noanexar o00ecneyYeHuto XumbiMu
NOMELEHNSMN Ha  TEeppuUTOpUM  MyHMUMMNANbHBIX  PaoOHOB, TFOPOACKMX  OKPYroB, CCOOPMUPOBAHHOIO
COOTBETCTBYIOLWMMN OpraHaMyM MeCTHOro CcamoynpasfeHus MyHUUMNanbHbIX PanoHOB, TOPOACKUX OKPYros
Tomckon obnacTu;



- KOMWUSI CTPaxOBOro CBMAETENbCTBA 00S3aTeNbHOr0 NEHCMOHHOTO CTPaxOBaHWUS, coAep’kalllero CTpaxoBow
HOMEpP WHAMBUAYANbHOMO JULEBOrO CYeTa WU JOKYMEHT, MOATBEPXOAWMA pernctpauui B CUCTEME
MHONBMAYanbHOro (MepcoHMMULNPOBAHHOIO) y4eTa, B TOM Yncre B popmMe 3NeKTPOHHOIO JOKYMEHTa.

(ab3au BBeaeH npukasom [lenapTtameHTa no Bonpocam ceMbun u aeten Tomckon obnactu ot 29.12.2017 N 409-n;
B pea. npukasa [lenapTameHTa no Bonpocam ceMbU n aetent Tomckon obnactu ot 29.04.2020 N 9-n)

D,OKyMeHTbI, Haxogdalmnecda B pacnopsaxXeHnn opraHoB, npeaoCTaBNALWNX rocygapCcTBeHHble YCIYrn, UHbIX
rocyaapCrtBeHHbIX OpraHoB, OpraHoB MECTHOIo camoyrnpaBJieHuA nmbo NoABeAOMCTBEHHbIX rocyaapCTtBeHHbIM
OopraHam WM opraHaMm MeCTHOro camoynpaslieHnUA OpI'aHVI3aLI,VIl7I, 3anpawumBaroTca OpraHomMm MeCTHOro
camoynpasiieHus, npenoctaBidloWLmM rocyaapCrtBeHHYH ycnyry B pamMKax MeXBeJOMCTBEHHOIO
VIHCbOpMaU,VIOHHOFO B3aUMOAEWNCTBUS, €Cnv Takue OOKYMEHTbl | VIH(bOpMaLI,VIﬂ He Obinn npencrtaBiieHbl
3asBuUTENEM No COOCTBEHHON MHULMATHMBE.

3anpeT Tpe6OBaHVIFI OT 3aAaBuUTeNna npenocrtaBiieHnA

OOKYMEHTOB U MHopMaLmm

18. CneunanucTbl OpraHoOB MECTHOIO CaMoOyrnpaBreHus, NPpeaoCTaBnsoWMX rOCYAapCTBEHHYO YCMyry, He
Bnpase TpeboBaTb OT 3asBUTENS:

NpeacTaBneHust [OOKYMEHTOB M MHopMauMy WAM  OCYLLEeCTBMEeHUs [OEWCTBUIA, NpPeAcCTaBneHue unu
OCYLLECTBMNEHNE KOTOPbIX HE NPEeayCMOTPEHO HOPMAaTUBHBLIMW NPABOBLIMU akTamMW, PerynypyroLLMMM OTHOLLEHMS,
BO3HMKaloLLME B CBSA3M C NPEeAOCTaBNeHMeM rocyqapCTBEHHON yCnyru;

NpeacTaBneHnss [OOKYMEHTOB W MHGOPMauMM, KOTOpble HaxoAsiTcad B PacrnopsPkeHWUM OpraHos,
NpeaoCTaBMSAWMNX FOCYOAPCTBEHHbIE YCIYrM, OPraHoB, MNPeAOCTaBASOWUX MyHUUMNANbHbIE YCNYrW, WHbIX
rocy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOro camMoynpaBfieHuMs MO0 NoABeOMCTBEHHbIX TFOCYAapCTBEHHbIM
opraHam uWnM OpraHaMm MeCTHOrO CaMoynpaBneHust OpraHusauumn, Yy4acTBYKOLWMX B MpPeaoCcTaBreHun
rocyapCTBEHHbIX M MyHMUMNANbHBIX YCMyr, B COOTBETCTBUM C HOPMAaTMBHBIMW MPaBOBbIMM akTamu Poccuickon
depepaumn, HOpMaTUBHbIMW MpPaBOBbIMW akTamu cyobektoB Poccuiickon ®Pegepauun, MyHULMUNANBHLIMA
NpaBoOBbIMM akTamMW, 3a WCKIHOYEHUEM [OKYMEHTOB, BKIOYEHHbIX B OMpedeneHHbli YacTeto 6 ctatbum 7
depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauuMmM npeaocTaBineHuUsi rocyaapCTBEHHbIX WU
MYHULMNAnNbHbIX yCryr" nepevyeHb JOKYMEHTOB;

OCyLleCTBJIEHUA OEencTBui, B TOM YuCrie cornacoBaHuii, HeobXoaMMbIX Ans nony4yeHuna rocygapCrBeHHbIX U
MyHUUMNanbHbIX YCNyr U CBA3aHHbLIX C 06pau.|,eHv|eM B WHble TrocygapCTBeHHble oOpraHbl, opraHbl MeCTHOro
camoynpaslieHuda, opraHnusauumn, 3a UCKNYeHnem nonydyeHna ycnyr u nonyvyeHma OOKYMEHTOB U I/IHCbOpMaLI,I/II/I,
npenocrtaelideMblX B pedylnbTate npenocrtaBiieHUd TakuxX ycnyr, BKIMKHOYEHHbIX B NepeYyYHU, ykasaHHble B 4acTu 1

ctatbn 9 ®PepepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHv3auum npegocTaBrieHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycryr".

VMcuepnbiBatowmin nepedeHb OCHOBaHUI Ans oTKasa
B NpYeMe LOKYMEHTOB, HEOOXOAUMbIX ANs NPeLOCTaBNeEHUSA
rocyaapCTBEHHOW ycryru
19. OcHoBaHuUM Onsi OTKasa B NpUEMe 3asdBneHMS U JOKYMEHTOB, HEOOXOAWMbIX Ans npefocTaBneHust

rOCyLapCTBEHHOW YCMNyrM, M OCHOBAHWN MNPUOCTAHOBIEHUS NPEAOCTaBMEHUS TOCYAapCTBEHHOW YCnyrm He
npeaycMOTPEHO.

VMcuepnbiBatomin nepedeHb OCHOBaHWUI ANs OTKasa

B npeaocTtaBrieHnmn rocyp,apCTBeHHoﬁ ycnyru

20. OcHoBaHuAMUK ONns OTKa3a B npegocrtaBlieHnn rocy,u,apCTBeHHoﬁ yCnyru ABndarTCA:

1) HEeCOOTBETCTBME 3adABUTENA Tpe6OBaHMﬂM, YKa3aHHbIM B NYHKTE 3 aAMUHNCTPATUBHOIO pernamMmeHTa;



2) HenpeacTaBrieHWe Kakoro-nnbo AOKYMEHTa, YyKka3aHHOro B noAanyHktax 2, 3 nyHkra 11
aQMVHUCTPATMBHOIO pernameHTa;

3) NMUCbMEHHbIN OTKa3 3asBUTEnNs oT npenocrtaBiieHna cneynann3npoBaHHOIo >KUJ1oro noMeLleHnA,;

4) Henony4dyeHne nMCbMEHHOro cornacua 3asaButend Ha npenocTtaBlieHune cneunann3npoBaHHOro XWUIoro
nomMeLleHmna B yCTaHOBJ'IeHHbIVI 15-AHEBHbIN CPOK CO AHA noJ1iydeHNA COOTBETCTBYHOLWEINO NpenyioxKeHuna.

21. WHdpopmauns o6 oTka3e B MNpefoCTaBfEeHUW TOCyAapCTBEHHOW YyCryrm Hanpasnsetcs 3asBuTento
NMMCbMEHHO, C WUCMNOSIb30BaHMEM MOYTOBOW CBSA3W WNU BpydaeTcs npu nuyHom npueme. Jinbo B cbopme
3NEKTPOHHOIO0 [JOKYMEHTa C UCnonb3oBaHWeM eaepansHON rocyaapCTBEHHOW WHGPOPMAaLMOHHON CUCTEMbI
"EOQnHbIN nopTan rocyaapCTBEHHbIX MU MyHULMNANbHbIX YCnyr (PyHKumnn)" (www.gosuslugi.ru).

(B pea. npukasa [JenaptameHTa no Bornpocam cembu 1 aeten Tomckon obnactu ot 10.05.2017 N 169-n)

I'Iepequb ycnyr, KOTopble ABNAKTCA HeobxoauMbIMun
n obs3aTenbHbIMKU OIS npenocrtaBlieHnsA FocyﬂapCTBeHHOVI ycnyrum

22. YCner, KOTOpbIE ABIAKOTCA HeobxoauMbIMK N 0bsI3aTENbHLIMU A1 npenoctaBJieHnA I'OCWJ,apCTBeHHOIZ
ycnyru, ﬂeVICTByPOU.lMM 3aKoHOO4aTeJIbCTBOM He YCTAaHOBJIEHbI.

Pasmep nnaTtbl, B3AMMaemMon C 3assBUTENS npun npegocrtaBsieHnn

I'OCWJ,apCTBeHHOIZ ycnyru, n cnocobbl ee B3MMaHus

23. locypapcTBeHHas ycnyra npefgocrasnsieTcs 6ecnnaTHo.

MakcumarnbHbI CPOK OXMAAHUS B 0OMepeam Npy nogaye 3asiBrieHns
0 NMpeaoCTaBNEHUM rocyaapCTBEHHON YCIyrn U NpU NONy4eHnn
pesynbTaTa NpeAoCcTaBneHNsl rocyaapCTBEHHON yCnyru

24. MakcuManbHbI CPOK OXMAAHUS B oMepeau Npu nojade cornacus, a Takke npu nofnyyeHun pesynstata
NpefoCTaBneHWs rocygapCTBEHHON YCNYrM He LOJMKEH NpeBbIWaTh 15 MUHYT.

Cpok peructpaumm 3asiBneHus 0 npeaocTaBneHmm

rocyapCTBEHHOW yCryrut

25. PeI'I/ICTpaLI,VIFI OOKYMEHTOB, YKa3aHHbIX B MYHKTE 11 AOMUHUCTPATUBHOIO pernamMmeHTa n noctynmelunx B
OpraH MeCTHOro camoynpaslieHUd, ﬂpe/J,OCTaBﬂFIlOLIJ,VIﬂ rocyoapCTtBeHHYK YCIyry, OCyLeCTBNAeTCA B OEHb UX
nocTynneHus.

26. Mpu obpalleHun 3aaBUTENs 3a NpefoCTaBiEHWEM rOCyAapCTBEHHOM ycnyru Yepe3 EfuHbIn nopTtan
roCy4apCTBEHHbIX U MyHUUMMANbHbIX YCNyr (pyHKUMIA) LOKYMEHTbI, yYKadaHHble B NMyHkTe 11 agMWHUCTPATMBHOIO
pernameHTa, perMcTpupytoTcs He nosgHee 1 paboyero AgHs, criegyloLero 3a AHeM NOCTYMEHNS.

(B pea. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

27. Pernctpaums JOKYMEHTOB, YKa3aHHbIX B NyHKTe 11 agMWHUCTPATMBHOrO pernamMeHTa, MocTynuBLUUX B
opraH, NpefocTaBNSALWNA rocydapCTBEHHYIO yCnyry, Yepes EguHbIn noptan rocygapCcTBEHHbIX U MyHULMNANbHbLIX
ycnyr (pyHKUMI) B BbIXOAHOW (Hepabouni unv npasgHUYHbIA) OeHb, OCYLLECTBSETCA B MEPBbIA Criegyrowmmn 3a
HUM paboymnn AeHb.

(B peq. npukasa [lenaptameHTa no Bornpocam cembu 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

TpeGOBaHMﬂ K MOMeLLEeHnAM, B KOTOPbIX NMpeaocTtaBnAaAeTCcA

rocyfapCcTBeHHas ycnyra, K MecTty oxuaaHus v npuema



3aaBuUTENen, pasMeLLeHno 1 oopMMneH1o BU3yarbHOW,
TEKCTOBOW N MYNbTUMELNNHON MHOpMaLMM O Nopsaake

npeaocTaBneHns Takon ycnyru

28. TpeboBaHus k NOMeLLLEHNSIM, B KOTOPbIX NPeJOCTaBNAETCA rocyaapCTBEHHas ycnyra:

1) UeHTpanbHbLIN BXOA4 B 34aHMe opraHa, NpeaoCTaBnsoLEero rocyaapCTBEHHYKO yCnyry, OOMKeH ObiTb
obopyaoBaH WMHMOpPMAaUMOHHOM Tabnuykon (BbIBECKOW), COAEpXallel MofiHoe HaMMeEHOBaHWEe OpraHa,
NpPeAoCTaBMSOLWEro rocygapCTBEHHYO YCIyry;

2) BHYTpeHHVe [OBepu KabMHETOB opraHa, NpenoCTaBSAILLEro rocydapCTBEHHY YCnyry, oGopyaytoTcs
Tabnvykamu, cogepXawmumy WHEPOPMAaUMIO O Ha3BaHUW CTPYKTYPHOro noApasferneHvs, aMmunusx, UMeHax,
OTYECTBaXx M OOSMKHOCTAX CNeunanucToB;

3) MecTa Ona oXuaaHus 1M npuema 3asBuTenen OOIMKHbl ObiTb CHabGXeHbl CTyNbAMU, UMETb MECTO Ans
nMcbMa U packnagky JOKYMEHTOB;

4) MecTa, npegHasHa4yeHHble Afsi O3HAKOMSIEHUS] 3asiBUTENEN C WH(OPMaLUMOHHBIMKM MaTepuanamu,
06opyayrTcs MHPOPMAaLMOHHBIMWU CTEHAAMMU, CTYNbSAMU U CTONaMmM A5 0OPMIEHNST OKYMEHTOB;

5) paboune MecTa crneuuanucToB  opraHa, NpPedoCTaBMSAOLIEro  roCyLapCTBEHHYD  YCnyry,
NPedoCTaBnsAOWMX  FOCYAapCTBEHHY0  ycnyry, obopyayiTcs  cTonamu,  CTyNnbsiMM,  oGecrednBatoTcs
KaHLENAPCKMMM NPUHAANEXHOCTAMU, KOMMbIOTEPAMU U UHOW HEOBXOAMMOW OPTTEXHUKO;

6) B uUensx obecrneyeHnsi KOH(MOEHUMANbHOCTM CBeAEHWA O rpaxaaHax creuuanvcToM opraua,
NpPeaoCTaBnsAoLLErO FOCYAAaPCTBEHHYIO YCYry, OAHOBPEMEHHO BEAETCS NPUEM TOMbKO OAHOMO 3asBUTENS;

7) B nOMeLleHUsix, B KOTOPbIX MPEeLOCTaBNseTCH roCydapCTBeHHas ycnyra, obecnevnBaeTcs
GecnpenaTCTBEHHbIN  [OCTYN WHBaNWMOOB [Ans  MOMyYeHWsl roCyAapCTBEHHOW YCNyru B COOTBETCTBUM C
3akoHogartenscTBoM Poccunckon degepaumm 0 coumaneHON 3almMTe MHBannaos;

(nn. 7 B pea. npvkasa [enaptameHTta no Bonpocam cembu n geten Tomckon obnactu ot 30.05.2016 N 195-n)

8) BM3yanbHas, TekcToBas, MynbTumegnnHasa nHdopmaums o nopsgke npegocTaBneHns rocygapCTBEHHOM
ycnyru JorxkHa pasmeLlatbcs Ha MHpopMaLMOHHOM CTeHAe U UHTepHeT-canTax JenaptameHTa, EavHomM nopTtane
rOCy4apCTBEHHbIX M MyHULMNAnbHbIX ycnyr (PyHKLWA); OpraHoB MECTHOrO camoyrnpasrieHus, NpeaoCTaBAsoWmx
rOCYy4apCTBEHHYIO YCIYry; MHOrO(YHKLUMOHANbHOro LeHTpa npegocTaBneHns rocygapCTBEHHbIX U MyHULMNAbHbIX
ycnyr B Criydae Hanuuus cornalleHns Mexay MHOrogyHKUMOHAarnbHbIM LLEeHTPOM M OpraHoMm, NpedocTaBnsowmMmM
COOTBETCTBYIOLLYIO YCIYTY.

(B pea. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

Mokasatenu LOOCTYNHOCTU U KaYeCTBa rocyp,apCTBeHHoﬁ ycnyrum

29. MokazaTensaMu AOCTYNMHOCTU 1 KAYecTBa rocy4apCTBEHHOW YCIyru SIBNAOTCA:
1) yAOBNETBOPEHHOCTL 3asiBUTENE KAYECTBOM rOCYAapCTBEHHOW YCNyru;

2) nonHoTa, aKkTyanbHOCTb U AOCTOBEPHOCTb MHpopMaLMKU O Mopsiake MPefoCTaBreHWsl rocyaapCTBEHHON
ycrnyru, B TOM YMCre B NEKTPOHHON hopMe;

3) cobniogeHne CpoKOB  MNPEeAOCTaBMEHUS  FOCYAapCTBEHHOW yCNyrM U CPOKOB  BbIMONHEHMUS!
agMUHUCTPaTMBHBIX NPOLEAYP NpU NPeLoCTaBNEHUN rOCYAaPCTBEHHON YCNyru;

4) otcytcTBMEe OGOCHOBaAHHbIX >anob CO CTOPOHbl 3asiBUTENEN Mo pesynbTaTaM NpefoCTaBreHus
rocyfapCTBEHHOW YCNyru;

5) npepocTaBrneHne BO3MOXHOCTM MOAAYM  [OOKYMEHTOB, Heobxoaumbix AN NpefocTaBreHust
rocygapcTBEHHOM ycnyru, B )opMe 3NIEKTPOHHOIO AOKYMEHTA;



6) npegocrtaBiieHne BO3MOXHOCTU Nony4vYeHus MH(*)OpMaLI,MI/I O XoOge npepocTtaBlieHunsa FOCWJ,apCTBeHHOVI
ycnyru, B TOM 4yucrne ¢ ncnosibsosaHnem VIH(bOpMaLWIOHHO-KOMMyHVIKaLI,VIOHHbIX TEXHOSOrnI;

7) KONMMYecTBO B3aMMOAEWCTBUMA  3asiBUTENs CO  CreuuanucTtaMmu opraHa, npefoCTaBrsioLLEero
roCyapCTBEHHYIO YCNyry;

8) npepocTtaBneHve BO3MOXHOCTM MNOMYyYEHUS TrOCYAapCTBEHHOW Yycnyrn dYepe3 EguHbin  noptan
rocyapCTBEHHbIX Y MyHULMNANBHBIX YCNYT (DYHKLMA).
(B pea. npukasa [enaptameHTa no Bornpocam cembn 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

WHble TpeboBaHMs, B TOM YMChe yYnUTbIBAOLWME OCOBEHHOCTM
npefocTaBreHns rocyqapCTBEHHON YCNYrk B MHOTOYHKLMOHAMbHbIX

LleHTpax 1 B 3N1IEKTPOHHOM Buae

30. Bo3MOXHOCTb NonyyYeHnss rocyaapCTBEHHON YCryrn B MHOrOOYHKLMOHANBHOM LIEHTpe NpeaocTaBneHus
rocygapCTBEHHbIX M MyHUAUMNAnbHbIX YCRyr peanuadyeTtcss B Clydae Hanuyuusa corfaweHuss  Mexay
MHOTFOYHKLIMOHaNbHLIM LIEHTPOM U OpraHoM, NPeAOCTaBNALNM COOTBETCTBYIOLLYIO YCIYTY.

31. [loKyMeHTbl, Heobxoanmble ONsS NPeaoCTaBNEHNs FOCyQapCTBEHHOW YCNyri, ykasaHHble B NMyHkTe 11
aAMVHUCTPATUBHOIO  pernamMeHTa, MoryT OblTb  HanpaeneHbl B OpraH MeCTHOrO  CamoynpaBreHus,
NpefoCTaBnsAoWMIN  rOCYAapCTBEHHYO  ycryry, B d)OpMe 3MeKTPOHHbIX [OKYMEHTOB B COOTBETCTBUMM C
TpeboBaHuamu ctaten 21.1 n 21.2 degepancHoro 3akoHa oT 27 uonsa 2010 roga N 210-®3 "O6 opraHmsaumm
NpenocTaBneHnss rocygapCTBEHHbIX M MyHuUMNanbHbix ycnyr" u [loctaHoBneHus [lpasBuTtensctBa Poccuinckon
®epepaumn ot 7 wona 2011 roga N 553 "O nopsake odopMnieHUs 1 NpegocTaBreHns 3asiBEHWN U WHbIX
OOKYMEHTOB, HEOOXOAMMbBIX AN NPefoCTaBNEHUS rOCYAapCTBEHHbIX W (UNW) MyHMUMNAnbHbIX ycryr, B cdopme
3MEKTPOHHbIX JOKYMEHTOB".

32. [1okyMeHTbl, NpefaocTaBeHHble B (hOpMe 3NEKTPOHHBIX JOKYMEHTOB:

noanuncbIBalOTCA B COOTBETCTBUM ¢ TpeboBaHmamu PepepanbHoro 3akoHa ot 6 anpensa 2011 N 63-d3 "O6
3neKkTpoHHoM noanucn" n ctaten 21.1 n 21.2 depepansHoro ot 27 nonsa 2010 roga N 210-®3 "O6 opraHusaumm
NnpeAoCcTaBeHNs FOCYAapPCTBEHHbIX U MyHMUMNANbHBLIX yCryr";

NpefocTaBnsloTCs B YMONHOMOYEHHbIA OpraH C WCMOMb30BaHWMEM SMNEKTPOHHBLIX HocuTenenh u (unu)
NHOPMALIMOHHO-KOMMYHUKALMOHHbBIX CeTel 0bLLEero nonb3oBaHus, BKoYvasi cetb NIHTepHeT:

NMYHO NpPU NOCELLIeHUM OpraHa MECTHOTO CamMoynpaBneHUs, NPedoCTaBNAOLEro roCyAapPCTBEHHYIO YCYTY;

nocpencTtsom EavHoro noprana rocygapCcTBEHHbIX M MyHULMMAnbHbIX yenyr (pyHKuun) (www.gosuslugi.ru) B
cootBeTcTBMM C [locTtaHoBneHnem [Npasutensctea PP ot 25.06.2012 N 634 "O Bugax sneKTPOHHOW MOAMMUCH,
MCMNonb3oBaHWe KOTOPbIX OOMycKaeTca npu obpalleHuy 3a nonydeHueMm rocyaapCTBEHHbIX U MYyHMUMMANbHbIX
yenyr";

(8 pea. npukasa [lenaptameHTa no Bonpocam cembn 1 aeten Tomckon obnactu ot 10.05.2017 N 169-n)

WHbLIM cnocoboMm, No3BOoNSALWUM NepeaaTth B 3NIEKTPOHHOM BuAae 3asiBieHne U HeobxoanmMble JOKYMEHTbI.

33. B cnyyae HanpaBsneHus OOKYMEHTOB B 3IeKTPOHHOM dopme C ucnonb3oBaHuem EpuHoro noptana
roCy4apCTBEHHbIX WM MyHUUMNanbHbIX Ycnyr ((OyHKLMI) OCHOBaHMEM ero npuema (perncrpaumm) sBnsieTcs
npeaocTaBneHMeM 3asBUTENsIMU NOCPeAcTBOM EAMHOro moprana rocygapCTBEHHbIX M MyHMLUMNAMNbHbBIX YCryr
(chbyHKLMIN) OOKYMEHTOB, YKa3aHHbIX B MyHkTe 11 agMUHUCTPATUBHOIO pernameHta, B d)OpMe SMeKTPOHHbIX
OOKYMEHTOB.

(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geTen Tomckon obnactm ot 10.05.2017 N 169-n)

34. 3aaBuTeNb MOXET MOMyYUTb CBEOEHUS O Xo4e MPefOCTaBMNEHUS rOCy4apCTBEHHOM YCNyru, a Takke o
pesynbTarte npenocTaBieHNss rOCYOapCTBEHHOW YCMAyrm B CBOEM IMYHOM kKabumHeTe Ha EagmHoM noptane
rocy4apCTBEHHbIX Y MyHMUMNANbHbLIX YCIyr (pyHKUMIA).

(B peq. npukasa [lenaptameHTa no Bonpocam ceMbh n geten Tomckon obnacti ot 10.05.2017 N 169-n)



35. Cneumnanuct opraHa MECTHOro CaMoOyrnpaBfeHus, MpegoCTaBnsAoWero rocygapCTBEHHYO YCIyry,
yBeJOMIAeT 3asfABuTens O pesynbTate NpefoCTaBfieHus roCyAapCTBEHHOW YCRyrm NoCpeAcTBOM 3MEKTPOHHOW
noyThbl, MO TenedoHy, dakcy, YyKkasaHHOMY 3asBWTENeM B 3asBfeHWW, B [AeHb MPUHATUSA peLlleHus O
npegocTaBneHny rocyaapcTBEHHOW yCcnyr (oTkade B NpegocTaBleHny rocyaapcTBEHHOW YCnyrn).

3. COCTAB, NMOCJIEOOBATEJIbHOCTb 1 CPOKW BbITNONHEHNA
AOMUHUCTPATUBHbIX NPOLIEAYP (AENCTBWIN), TPEBOBAHUA K MOPAOKY
X BbINOJIHEHWA, B TOM YACJIE OCOBEHHOCTW BbINOJIHEHUA
AOMVUHNCTPATUBHbIX NPOLEEAYP (AENCTBWWN) B QNIEKTPOHHOW ®OPME

36. [lNpenocTtaBrnieHve rocygapCTBEHHOW ycnyru BkrovaeT B ceba creaylowme agMUHUCTPATUBHbIE
npoueaypsbi:

1) HanpaBneHue (BpydYeHne) NpeanoxeHns 0 NpegocTaBNeHnn cneLnann3npoBaHHOIO XMUMOro NoOMeLLEHNS;
2) npyem 1 peructpaunsi LOKYMEHTOB, HEOOXOANMBIX ANA NPefoCTaBMNeHNsI TOCYAapCTBEHHOW YCNYIu;

3) paccMmoTpeHue AOKYMeHTOB. ®opMUpOBaHNE U HamnpaBneHWe MeXBEeOOMCTBEHHbLIX 3arpoOCOB B OpraHbl,
yyacTBylLIME B NpeaocTaBneHny rocygapcTBeHHoM yenyru. NonyyeHne oTBETOB;

4) npuHATWE pelleHus O MpefoCTaBfieHnVM rocydapCTBEHHOW ycnyrn unu o6 oTkase B MnpefocTaBneHun
rocy4apCTBEHHOWN YCIyru;

5) Bblgaya (HanpaBneHve) 3asBUTEN0  OOKYMEHTOB U (Mnun) wuHdopmauun, noATBEPXKAaoLLMX
npefocTaBreHne rocyaapCTBEHHON YCIYr UK 0TKa3 B NPeaoCTaBlEeHUN rOCY4apCTBEHHOMN YCIyTuA;

6) 3aknyeHne goroBopa HariMa cneumann3MpoBaHHOrO XXMUOro NOMeLLEHNS.

37. MocnegoBaTtenbHOCTb aAMUHUCTPATUBHBIX Mpoueayp Npu NpPeaoCTaBfeHUN roCyAapCTBEHHOW YCnyru
oTpakeHa B Grok-cxeme cornacHo npunoxeHuio N 2 K agMUHUCTPATUBHOMY perfamMeHTy.

37-1. 3agaBuTento obecneumBaeTCd BO3MOXHOCTb MOMYyYEHUS MWHQOpMauum O XOoA4e npedocTaBrneHus
rocynapCTBEHHOW YCIyru.

I'IpM npenoctaBiieHnn rocyp,apCTBeHHon ycnyrn B 3ﬂeKTp0HHOVl cbopme 3aABUTENO HanpaBAETCA:

1) yBedoMneHve O TMpuMeMe U perucTpauum 3anpoca W MWHbIX [OKYMEHTOB, Heobxoaumbix Ans
NpefoCTaBreHUsi FOCy4apCTBEHHON YCnyru;

2) yBegomMrieHme o Havarne npouenypbl npeaoctaBlieHus rocyp,apCTBeHHoﬂ ycnyru;

3) yBegomreHve 06 OKOHYaHWUM NpeaoCTaBeHWs roCyaapCTBEHHOM ycryrn nmbo MOTUBMPOBAHHOM OTKase B
npveme 3anpoca 1 UHbIX JOKYMEHTOB, HEOBX0AUMbBIX NS NpeoCTaBMNeHnsl rocyAapCTBEHHOM YCNyru;

4) yBedomrneHVe O pesynbTaTax pPacCMOTPEHUS [OOKYMEHTOB, HeOOXOAuMbIX Anf npeaocTaBneHus
rocyfapcTBeHHOW yCryru;

5) yBegomneHue o BO3MOXHOCTM MOMyYMTb pe3ynbTaT NpeaocTaBieHMs rocyAapCTBEHHOW ycryri nubo
MOTVMBMPOBAaHHbIA 0TKa3 B NpeJoCTaBNeHUN rocyapCTBEHHOW YCIyru;

6) yBegomIeHe 0 MOTMBUPOBAHHOM OTKa3e B NPefoCTaBEHNN rOCY4apCTBEHHOW YCIYTN.
(n. 37-1 BBegeH npukasom [JenaptameHTa no Bonpocam ceMbh n geten Tomckon obnactu ot 08.02.2019 N 106-n)

HanpaBneHme (prqume) npennoXxeHma o npegoctaBiieHnn

cneunanm3npoBaHHOIo XWUNoro nomMeLlleHmna



38. OcHoBaHMeEM [ns Havana agMUHUCTPATMBHOW MpoLeaypbl SIBMSETCA OOCTUXKEHME NULOM M3 4ducna
OEeTen-CMpoT, BKIOYEHHBbIM B CnuCOK OETEN-CUPOT U AeTel, ocTaBwmxcs 6e3 nornedeHus poauTenen, nuy 13
yncra geTten-cupoT 1 AeTen, ocTaBlunxcs 6e3 noneyeHns poautenemn, KOTopble nognexaT 06ecneyeHnto Xunbimm
NMOMELLEHMAMW Ha  TEPPUTOPUM  MYHUUMNANbHbIX  PaMOHOB, TFOPOACKUX  OKPYroB,  CCHOPMUPOBAHHLIV
COOTBETCTBYIOLLUMMWN OpraHamMyM MECTHOrO CamMoynpaBfeHus MyHULUNanbHbIX PanoHOB, TOPOACKUX OKPYros
Tomckon obnactu, Bo3pacta 18 neT u NpuMHATUE OpPraHOM MECTHOro CamoynpaBfeHust pelleHus 06 OTHeceHun
CrneLmanm3mpoBaHHOrO XMMOro NOMELLEHUS K cneunannu3npoBaHHOMY MYHULMNANBHOMY XUNULWHOMY doHay nnbo
ocBoboXaeHMe Takoro cneumanmanpoBaHHOIO XUIOro NOMELLEHNS.

39. [OMKHOCTHbIM FMLOM, OTBETCTBEHHLIM 32 BbINONHEHWE a4MUMHUCTPATMBHOM NpPOLEaypbl, SABMSETCS
crneumanucT opraHa MeCTHOro camoyrnpaBrieHusi, NPeAoCTaBNSAOLWEro rocyaapCTBEHHYO yCnyry.

40. Cneumanuct opraHa MeCTHOro camMoynpaBfeHusl, NPedoCTaBsIoWEro rocyqapCTBEHHYO YCnyry, Ans
MofydyeHns cornacus nuua W3 4ucna [OeTerd-cupoT Ha MpedocTaBrieHne  creuuanu3nupoBaHHOIO  XUMoro
NnoMmelLleHVs1 HanpaBnaeT nuuy U3 Yucna AeTen-cupoT (B Nnopsiake o4epedHOCTU UCXOAs U3 BPEMEHW BKIOYEHNS B
Cnncok MyHMUMMarnbHbIX PaWioHOB, FOPOACKMX OKPYroB) 3akasHbiM MUCbMOM C yBedoMIleHMeM nn6o BbigaeT
3aABUTENIO MOA POCMUCb MpPEASioKeHWEe O NpeaoCTaBlEHNM Creuuanu3npoBaHHOIO KUIOTO MOMELLEHUs,, B
KOTOPOM YKa3blBalOTCS:

MeCTOHaxoXaeHune cneunanm3npoBaHHOro Xmroro rnomMmeLleHna;

obLwas nnowagb v kunas nnowanb cneunanm3npoBaHHOIo Xunoro noMeLleHns;

6]'Iar0y0TpOI7ICTBO cneunann3npoBaHHOro XXMJ10oro noMeLleHna;

KOJMM4eCTBO KOMHAT B cneuynanm3npoBaHHOM XUIMOM NOMeELLEeHUN;

CPOK, B TedeHne KOTOporo 3adaButesrib AOJKEeH U3BECTUTb yI'IOJ'IHOMOLIeHHbIIZ OopraH noceneHua, ropogckoro
OKpyra O CBO€eM cornacumm Ha npegocrtasrieHne cneunanm3npoBaHHOINo Xwuioro nomMmeuleHnd, yKa3aHHOro B

npeanoXeHnu;

CNocoBbl M3BELLEHUS opraHa MEeCTHOro caMoynpaBrieHVs, NPeAoCTaBNSIOLEro rocyAapCTBEHHYO YCryry, o
CBOEM COrflacun Ha npegocTaBrieHne crneumanmanpoBaHHOrO XXMIOro NoMeLLEHNS!;

nocneacTB1Ms HE U3BELLEHWA OpraHa MECTHOro camoynpaBrieHUsi, NPeaoCTaBSALWEro rocygapcTBEHHYIO
YCIyry, 0 CBOEM COrfnacum Ha npeaocTaBrieHMe Cneumnanm3vpoBaHHOrO XWUIOro NOMELLEHUs B YCTaHOBMNEHHbIN B
npeanoxeHnn 15-gHEBHbIN CPOK.

41. MakcumanbHbIVi CPOK BbIMONIHEHMS aAMUHMCTPATMBHON Npoueaypbl coctaBnseT 1 paboynn geHb.

42. PesynbTaToM aaMWHUCTPATMBHOW npoueaypbl SBMsieTCs HanpaeneHuwe (BpyyeHwe) cneunannuctom
opraHa MeCTHOro camoyrnpaBreHusi, NPeLOoCTaBMAOWErO rocyaAapCTBEHHYIO YCIyry, 3asBUTEMO NPeasioKeHUs o
NpeAoCTaBAeHMN CrneLmanm3npoBaHHOro XNNoro NoMeLLeHus.

I'IpmeM n permctpauna JOKyMEeHTOB

43. OcHoBaHVMEM [N Hayana agMWHWCTPaTMBHOW mMpouedypbl SBNSETCA MOCTYNfeHWe [OOKYMEHTOB,
yKasaHHbIX B MNyHKTe 11 aAMUHUCTpPATUBHOrO pernaMmeHTa, NMbo MMCbMEHHOro oTka3a 3asBuTens oOT
NpefoCTaBneHUst  CMeuuanu3vpoBaHHOTO  XUMOTO  MOMELLEHUss B opraH MECTHOTO  CamoOymnpaBrieHus,
NpefoCTaBnsALNIA FOCYAapCTBEHHYIO YCIyTYy.

44, [JOMKHOCTHbIM JIIMLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHME a,CI,MVIHI/ICTpaTVIBHOVI npouenypbl, ABndeTcda
cneumanucTt opraHa MeCTHOro camoynpablieHnA, npeaoCcTaBnAloWero rocyqapCTBeHHy ycnyry.

45, Cneuwnanuct OopraHa MeCTHOro camoynpaslieHud, npenoctaBndwero rocyaapCrtBeHHyKo YyCnyry, Ha
JNTIMYHOM Npueme 3adaBuUTenA:

- ocyuiecTtendeTr npuem un perncTtpaunio OOKYMEHTOB, YKa3aHHbIX B MYHKTE 11 aAMUHUCTPATUBHOIO
pernamMmeHTa, nmbo nNUCbMEHHOro oTKasa 3asBuTens oT npegoctaelieHnda cneunanm3npoBaHHOIo Xuioro
NoMeLLEHNA;



- ocopMmNnseT pacnucky O rfpuemMe [OOKYMEHTOB B [OBYX 9K3eMNispax, OOMH 3K3eMMNsAp KOoTopoi
nprobLiaeTcs K JOKyMeHTaM, a BTOPOW 3K3eMMiisip nepeaaeTcsi 3asBUTENHO;

- CbOpMVIpyET npencrtaBrieHHble 3adaBuUTenemM AOKYMEHTbI B JIMYHOE Oero 3adaBUTENA.

46. I'Ipm HanpaBlneHnn OOKYMEHTOB MocpeacTBOM MOYTOBOro OoTnpasfieHuA cneunanmcTt opraHa MeCcTHOro
camMmoynpaBlieHud, npeagocrtaBnAalolero rocygapCTtBeHHyKO  ycnyry, BCKpbiBaeT nocTtynuellee TMno4vToBOE
oTnpasieHne, perncTpupyeT noctynjieHne npeancrtaBfieHHbIX OOKYMEHTOB B COOTBETCTBUM C YCTaHOBJIEHHbIMU
npasuiamu gernonpon3soacTea.

B TeyeHue paboyero aHs, B KOTOPOM MPOUCXOAMNA PerucTpauns AOKYMEHTOB, NOCTYMMBLLMX NOCPEACTBOM
MOYTOBOrO OTMpPAaBIEHMs, CNeuuanncT opraHa MecTHOro camoynpaBreHus, NPeaoCTaBSOLLEro rocyaapCTBEHHYHO
ycryry, yBeOoMrisieT o MpueMe W perucTpauum OOKYMEHTOB 3asiBUTENsl OOHUM U3 criegylolmx crnocoGoB: Mo
TenedoHy, 3NEKTPOHHON No4Te NGO NocpeacTBOM hakCUMUITBHOM CBSI3N (B Criyvyae ykasaHus Homepa TenedoHa,
3MEKTPOHHON MoYThl G0 HoMepa hakca B 3asiBlIEHNM).

47. Tlpun npepocTaBneHnM [OKYMEHTOB nocpeactBom EguHOro noptama rocygapCTBEHHbIX WU
MyHUUMNAanbHbLIX  ycnyr (dyHKUUR) OCHOBaHMEM [ANnd  Havana aaMUHUCTPATMBHOIMO AEWCTBUS  SABNSeTCs
HanpasneHne 3asiBUTENEM B 3NIEKTPOHHOM BMAE AOKYMEHTOB MyTeM 3anofiIHEHUS (POPMbl 3aABMEHNS U 3arpy3ku
OOKYMEHTOB, yKa3aHHbIX B nNyHkTe 11 aAMWHUCTPATMBHOIO pernameHTta, nnbo NMCbMEHHOro oTkasa 3asiBuTens oT
npegocTaBneHns cneunanu3anpoBaHHOMO XMUMOro NOMELLEHUS.

(B peq. npukasa [lenaptaMeHTa no BonpocamM ceMbu 1 geten Tomckon obnactm ot 10.05.2017 N 169-n)

Mpuem n peructpaumio [AOKYMEHTOB, MOAAHHbLIX B 3NEKTPOHHOW dopMe C ucnonb3oBaHuem EauHoro
nopTana rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr (pyHKUuiA), oCcyLlecTBRseT crneumanucT opraHa MeCTHOro
camMoynpasrneHus, NpegoCTaBnsAoLWero rocyaapcTBEHHYIO yenyry, B TedeHve 1 paboyero gHs.

(B pea. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactm ot 10.05.2017 N 169-n)
CneunanucT opraHa MECTHOro camoyrnpasneHuns, NPegoCTaBnALWero rocyaapCTBEHHYIO YCnyry:
pacneyatbiBaeT NPUHATLIE B 3NEKTPOHHON hOpMe AOKYMEHTHI;
perncTpupyeTt AOKYMEHTbI B COOTBETCTBUM C YCTAHOBIIEHHLIMW NpasunamMm Aenonpon3BoacTBa;

B TeyeHue 1 pabouero gHSA, B KOTOPOM MPOWMCXOAMNA perncrpaums JOKYMEHTOB, YBeJOMISeT O npueme u
permctpaumMm OOKYMEHTOB 3asBWUTENs OOHUM W3 Ccregylowmx crnocoboB: no TenedoHy, 3MEKTPOHHOW MouTe,
nocpencTsoM hakCUMUNBHOW CBA3W (B Criyyae ykasaHus Homepa TenedoHa, 3NeKTPOHHOW Mo4yThl NMbo Homepa
hakca B 3asBneHun).

48. MakcumanbHbIVi CPOK BbIMONTHEHMS aAMWHMUCTPATMBHOM Npoueaypbl coctasnsdeT 1 paboyni geHb.

49. PesynbTaToM agMUHUCTPATUBHOW MNpolenypbl ABNSETCA NPMEM U peructpauusi JoKyMeHTOB 3asiBUTENs
crneuuanucToM opraHa MeCTHOro camoynpasneHus, NPeaoCTaBNALWEro roCyAapCTBEHHYIO YCIyry.

PaccmoTtpeHune gokymeHToB. dopMmrpoBaHue 1 HanpasneHue
MeXBeJOMCTBEHHbIX 3anpoCcOB B OpraHbl, y4acTByoLLne
B NpefoCTaBfeHnn rocyaapCTBEHHON YCyri.
lNonyyeHue oTBeTOB
50. OcHoBaHMEM N5t HaYana agMUHUCTPATUBHON MpoLeaypbl SABMSeTCa NOCTYNneHe CneumnanncTy opraHa
MECTHOro caMoynpasfieHu1si, NPeaOoCTaBNAILWEro rocyaapCTBEHHYIO YCryry, AOKYMEHTOB, YKa3aHHbIX B NyHkTe 11
aAMUHUCTPATMBHOIO  pernameHTa, nmbo  MNUCbMEHHOro  OTkasa  3asBUTENss  OT  MNpedoCTaBrieHus

cneumann3npoBaHHOIo XUNoro nomMeLlleHn4.

51. Cneumannct opraHa MECTHOTO camoyrnpaBneHus, NPeaoCTaBNALEro roCyAapCTBEHHYIO YCyTy:



1) paccmaTpuBaeT [AOKYMEHTbl 3asiBUTENs M MNpoBepsieT WX Ha npeaMeT MOMHOTbl U AOCTOBEPHOCTU
cofepKaluxcsi B HUX CBEAEHWIA, MPOBEPSieT COOTBETCTBUE 3asiBUTENS KPUTEPUSIM, YCTaHOBMEHHbIM MYyHKTOM 3
aAMMWHUCTPATMBHOIO pernaMeHTa B TedeHne 1 paboyero gHs.

Ans  ganbHeillero  XpaHeHus  OOKYMEHTOB  chneuuanuicT opraHa MEeCTHOrO  camoynpaBfieHus,
NpeaoCTaBnsAoLLErO FOCYAAaPCTBEHHYHO YCMYry, OCYLLECTBNAET (hopMUMPOBaHME NIMYHOTO Aena 3asaBuTens;

2) B criy4ae OTCYTCTBMSI OCHOBaHWI A1 MPUHSTUSA pelueHns 06 oTkase B NpeoCTaBeHNy rocy4apCTBEHHOW
yCNyru, ykasaHHbIX B NyHKTe 21 aAMVHUCTPATMBHOIO perfiameHTa, roToBUT 3anpoc O NpeoCTaBleHnn JOKYMEHTA,
YKa3aHHOro B NyHKTe 18 agMUHUCTPATMBHOIO perfnaMeHTa, W HamnpaBnseT ero B COOTBETCTBYOLLME OpraHbl
MECTHOro CaMOynpaBfeHna MyHUUUNanbHbIX PanoHOB, rOpPOACKMX OKpyroB Tomckon obrnactu, dopmupyloLine
Cnucok pgeTten-cMpoT U geTen, ocTaBlMxcs 6e3 noneyeHuss poauTenen, nNuuy U3 Yucna OeTen-cupoT U aeTen,
ocTaBlMxca 6e3 noneyeHuss poavTenen, KoTopble noanexaTr obecnevyeHuto XWUMbIMU MOMELLEHUAMU Ha
TEPPUTOPUN MyHULUNAMNBHBLIX PANOHOB, TOPOACKUX OKPYroB.

Cpok HanpaBreHusi 3anpoca, B TOM 4ucCrie B 3IEKTPOHHOM BuAe, OCyLLecTBsieTcs B TedeHne 1 paboyero
OHS.

Cpok oTBeTa Ha 3anpoc cocTaBnseT 5 pabounx aHe oT AaTbl NONy4YeHNs 3anpoca.
Mpwn nonyyYeHnmn oTBETa Ha 3anpoc NpuobLLaeT ero kK JOKyMeHTaM 3asiBUTENS;

3) TrOTOBMT TNpOEKT pelleHUss O TpedoCcTaBneHun rocydapcTBeHHoW ycnyriu nmbo o6 oTkase B
npenocTaBneHN rocyaapCTBEHHON YCnyru;

4) obecneymBaeT NPOBEAEHNE KOHTPOMSA MPaBOMEPHOCTU MPeAoCTaBreHns rocyaapCTBEHHOW ycnyrm nmbo
OoTKkasa B MPeAoCTaBNEHUN FOCYAAPCTBEHHOM YCMyrM U BU3MPOBAHME MPOEKTOB COOTBETCTBYHLLENO pPEeLUeHus Y
pyKOBOAUTENS  CTPYKTYPHOTO MOApasfefieHMss opraHa MEeCTHOTO CaMoynpaBrieHusl, NpeaocTaBnstoWwero
rOCYLapCTBEHHYIO YCyry.

CpoOK NoAroTOBKM MPOEKTa peLUeHNs U BU3MPOBaHMS Y PYKOBOAUTENSA CTPYKTYPHOro NOoApa3feneHns opraHa
MECTHOro caMoyrnpasneHns, NpegoCTaBNAOLLEro rocyaapCTBEHHYIO yCnyry, coctaBnseT 1 pabounin geHb.

52. MakcmanbHbIA CPOK BbINONIHEHUST aAMUHUCTPATMBHOW Npoueaypbl cocTaBnseT 8 pabounx gHen.

53. UckntoyveH. - MNpukas [JenaptameHTa no Bonpocam cembu n geten Tomckon obrnactu ot 22.09.2015 N
303-n.

MpuHATME pelleHns 0 NpeaoCTaBNeHUN rOCYAapCTBEHHOM YCnyru
nmbo peleHns ob oTkase B NpeaocTaBneHmm

rocyaapCTBEHHOW yCryru

54. OcHoBaHWeM [Ana Hayana agMUHWCTPaTMBHOM Mpoueaypbl SIBNSETCH MNOCTYMNeHue NWUYHOro aena
3asBUTENSI U NPOEKTa peLleHns o NPeLOCTaBNEHUN rocyAapCTBEHHOM ycnyr nubo npoekTa pelleHust ob oTkase B
npefoCcTaBneHUn rocy4apCTBEHHON YCIyri.

55. [JOMKHOCTHbIM FMLOM, OTBETCTBEHHbIM 33 BbINONHEHWE aAMWHUCTPATUMBHOM NpoLeaypbl, SABMSieTCs
pykoBOAWUTESNb OpraHa MeCTHOro caMoynpaBreHus, NpeoCTaBMAOLLEro rocyaapCTBEHHYO YCyry.

56. PykoBoguTenb opraHa MeCTHOrO CaMOyrnpaBfeHus, NPeOoCTaBMSOLWEro roCy4apCTBEHHYIO YCryry,
NpUHMMaeT peleHne O MNpedocTaBfeHMM rocyaapcTBeHHom ycnyrm (06  oTkase B npedocTaBneHum
rocyfapCTBEHHOW yCrnyru).

57. Cpok BbINOMHEHNSA aAMVHUCTPATMBHOW Npouenypbl coctaBnseT 14 AHen co AHS NOCTYMNEHUs npoekTa
peLleHnsa pyKoBOOUTENO OpraHa MECTHOro camoyrpasreHus, NpefoCcTaBnsioWEro rocygapcTBEHHYIO YCNyry, HO
He Gonee 30 AHel CO AHSA NPUHATUS pelleHWst 06 OTHECEeHUW CrneuuanvM3vpoBaHHOMO XUIMOro MOMELLEHUS K
cneunanM3anpoBaHHOMY  MYHUUMNANbHOMY KWMMLWHOMY ¢oHAy nmnbo co AHA 0ocBOOOXAEHMS  TaKoro
Cneumanu3npoBaHHOIO JKUIOro MOMELLEHUS W NOMNYYeHUs cornacus 3asBuTens Ha npefocTaBrieHne
creumanm3mpoBaHHOro XNNoro NoOMeLLeHus.



58. Pe3ynbTaToM agMUHUCTPaATUBHON NpoLeaypbl ABNAETCS:
1) NnpaBOBOW aKT O NpeaoCTaBNeHNM rocyaapCTBEHHOW YCyru;
2) npaBoBOM aKT 06 0TKase B NpeAoCTaBneHun rocygapCTBEHHON YCMyru.
Bblgada (HanpasneHue) 3asaBuTento 4JOKYMEHTOB U (Mnwn)
nHOopMaLMK, NOATBEPXKAAIOLMNX NPefoCTaBeHne rocyaapcTBeHHON
ycnyru unm otkas B NpefoCcTaBreHny rocyaapCTBEHHOW yCryru
59. OcHoBaHMeM ans Havana agMUHUCTPATUBHOM Mpoueaypbl SBNSETCA MNOCTYNNEeHWe NUMYHOro Aena
06cnyxMBaeMoro nuua u COoTBETCTBYIOLLErO NPaBoOBOro akTa.

60. [OMKHOCTHbIM fMLOM, OTBETCTBEHHbIM 33 BbIMNOMHEHWE aAMWHUCTPATMBHOM NpPOLeAypbl, SBMNSeTCs
crneumanucT opraHa MeCTHOro camoyrnpasrieHusi, NPeAoCTaBNSAOLWEro rocyaapCTBEHHYO yCnyry.

61. Cneumwanuct opraHa MeCTHOrO CamOynpaBneHWs, MNpPefoCTaBMsAOWEro rocyaapCTBEHHYIO YCMyry,
NMpaBOBOW aKkT O MpegoCTaBfeHUV rocygapcTBeHHon ycnyrn (06 oTkase B MpegoCcTaBfeHUW rocygapCTBEHHOM
ycnyru):

- BblAAET NIMYHO 3asBUTENI0 HA ByMaXXHOM HocuTene nog PoCnuch;
- HanpaenseT 3asBUTEN0 Ha ByMaXHOM HocuUTerne 3aKkasHbiM MUCbMOM C YBEAOMIIEHUEM O BPYYEHUN.

dopma u cnocob nomyyeHus AOKyMeHTa u (unu) uHdopMauuu, noaTBepXKaalwLwen npegoctaBrneHne
rocynapcTBeHHOW ycnyrn (oTkas B NpedoCTaBfieHUW FOCYAapCTBEHHOW YCMyrv), ykasblBalOTCs 3asBUTENEM B
3asBeHNN, ecny MHOE He YCTaHOBIEHO 3akoHodaTenbcTBoM Poccuickon egepaumm.

62. MakcumanbHbI CPOK BbIMOMHEHNS agMUHUCTPATUBHOM NpoLeaypbl COCTABNAET 5 AHEN CO AHA NPUHATUNSA
peLLeHns 0 NpegoCTaBeHUn rocygapcTBeHHom yenyrm (06 oTkase B NpefoCTaBNeHUN rocy4apCTBEHHOW yCnyri).

63. PesynbtatoMm agMUMHWCTPaTMBHOW npoueaypbl  SBASAKOTCA  UHAOPMUpOBaHME  3asdBuTens o
npegoctaBneHMn (OTKase B NpedoCTaBfieHnW) rocydapCTBEHHOW ycryrm WM Bblgada  (HanpasneHue)
COOTBETCTBYHOLLEro NPaBoOBOro akTa.

3akntoyeHne goroeopa Hanma cneunann3npoBaHHOro

Xunoro nomMmelieHus

64. OcHoBaHMeM [Ana Hayana agMUHWCTPaTMBHOM Mpouedypbl SIBNAETCH MOCTYMNeHue NWYHOoro aena
3asiBUTENS, NPaABOBOrO akTa O NPefoCTaBfeHWM B MOMb30BaHWE CMELUanv3vpoBaHHOMO XUIOro MOMELLEHNUs U
sIBKa 3asiBATENS B OpraH MECTHOro cCaMoyrnpaBrieHusl, NPefoCTaBnNsoWNA rocy4apCTBEHHYIO YCIyTy.

65. [OMKHOCTHbIM FMLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE agMWHUCTPATMBHOW Npoueaypbl, SABRsieTcs
cnewumanucT opraHa MecTHOro caMmoynpasneHusl, NPeAoCTaBNSOLWErO rocyaapCTBEHHYIO YCIyry.

66. Cneunanuct OpraHa MeCTHOro camoynpaslieHud, npegocrasnidalowero rocyaapCTtBeHHY yCnyry:

nepenaeTt Ha noannucb 3adaBUTEstoO OOroBop Hanma cneunann3npoBaHHOro Xwunoro nomelleHunda, nocne
noanncnm KOTOpOro OAuH 3K3eMnnAaAp OCTaeTCd y 3adaBUTENA, a BTOpOVI IK3eMnndap npwo6u.|,aeTc;| K MaTtepunanam
JNIMYHOIo Aena 3adaBUTenN4;

nepefaeTt 3asBATENIO KMKOYM OT MNPEeAoCTaBfIEHHONO CrNeuManu3MpoBaHHOMO >XUITOro MNOMELLEHUST U
OpraHusyeT BHECEHME COOTBETCTBYHLLEN MHGOPMaLMM O MPedoCTaBfEHUN rocydapCTBeHHon ycnyrm B Crnmcok
OeTen-CMpoT 1 AeTen, ocTaBnxca 6e3 noneyeHnss poguTenen, nuy U3 Yynucna geTen-cupoTt U geTen, OCTaBLUMXCS
0e3 noneyeHns poauTenen, KoTopble noanexaT O0O0eCneyYeHUo XUMbIMU MOMELLEHUSMU Ha TeppuUTopUn
COOTBETCTBYIOLLIEr0 NOCENEHUS, FOPOACKOro okpyra ToMckon obnacTm.



67. Cpok BbINONMHEHUS aAMWHUCTPATMBHOW npoLueaypbl cocTtaBnsetr He Gonee 15 AgHen CO OHS NPUHATUSA
peLLeHns 0 NPeaoCTaBNeHMN B NOMb30BAHME CMELMan3MpoBaHHOIO XWUIOro nomMelleHnst B TedeHme 1 pabodero
[JHS1 CO OHSA ABKW 3asiBUTENS.

68. PesynbtatoMm  agMuHUCTpaTMBHOW  Mpoueaypbl  SABNAETCA  NpefoCTaBneHne  3asiBUTENo
OnaroyCTpOEHHOro XWUMOro MOMELLEHUST CNeuuanu3npoBaHHOIO XWUMAWUWHOrO ¢oHga Mo  AOroBopy Hanma
cneumanva3npoBaHHOIO XXWUIOro MOMELLEHUS.

4. ®OPMbl KOHTPONA 3A NCMNOJIHEHWEM
AOMUHNCTPATUBHOIO PEMMAMEHTA

69. TeKyLLUMIN KOHTPOIb COBNoAEHNA NocrneaoBaTenbLHOCTV AeNCTBUIA, onpeaeneHHbIX aAMUHUCTPATUBHBIMM
npoleaypaMu No nNpeaocTaBreHnto rocyqapCTBEHHOMN YCNyru, ocyLecTBNsSeTCA pyKoBoAUTENEM OpraHa MecTHOro
camoynpaeneHus, NpeaoCcTaBnAloLWEero rocyJapCTBEHHY0 YCNyry, U ero 3amecTUTensMWu, OTBETCTBEHHbIMU 3a
opraHusauuio paboTsl No NPeAoCTaBNEHUNIO TOCYAapCTBEHHOWN YCryru.

70. TeKyLMi KOHTPOSb OCYLLECTBMASETCA MyTeM NPOBEpPOK COOMAEHMS M WCMOMHEHWs cneuvanuctamm
NONOXEHNA agMUHUCTPaTUBHOTO pernameHTa, MHbIX HOPMaTuBHbIX MpaBoOBbix akToB Poccuiickon depepauun m
Tomckon obnactw.

71. Mocneaywowuii KOHTPOSb, BKIOYaOWMA B cebs KOHTPOSb MOMHOTbI M KayecTBa NpeaoCTaBIEHUs
rocyqapCTBEHHOW YCNyrM, HanpaBfieHHbli Ha BbISIBIeHWE W YCTpaHeHWe HapylweHWh npaB rpaxaad,
OCYLLECTBNAETCA NyTEM NPOBEAEHNs NaHoBbLIX NPOBEPOK creunanuctamm [lenaptameHTa.

72. Mpu nNpoBeaeHNM NPOBEPKM MOTYT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHble C MpeaocTaBreHnem
rocyqapCTBEHHOW ycnyru, unu oTAelNlbHble BOMPOChl (TemaTudeckne npoBepku). Bua npoBepku u cpok ee
NpPOBEeAEHUsI YCTaHaBNMBaKOTCA NPaBoOBbIM akToM [enapTameHTa C y4eToM NEpPUOAUYHOCTM MPOBEPOK KaX4oro
MyHMUMNansHoro obpasoBaHusi He MeHee 1 pa3sa B rog.

73. BHennaHoBble NPOBEPKM MPOBOASATCS B CBS3W C KOHKPETHbIM obpalleHnem 3asButenst u
OCyLLEeCTBNAKTCA cneynannctamum ,El,enapTameHTa B COOTBETCTBUN C aKTOM /J,enapTameHTa ana paccMoTpeHunsa
npegmMeTa obpaLlleHus.

74. OcHoBaHvMeM Ans npoBedeHVs MNpPOBEpKM sBNAeTcs npasoBon akT [enapTameHTta. PesynbTathl
NpoBepPKN 0hOPMNAIOTCA B BUAE akTa U (Mnu) npeanucaHus, B KOTOPON OTMEYaTCS BbISIBIIEHHbIE HapYyLUEHUS U
npeanioXeHus (pekoMeHgaumnm) no ux ycTpaHeHuo.

75. Mo pesynbTaTtam npoBefeHHbIX MPOBEPOK B Clydae BbISABMEHUS HapylleHuid Mpas 3assuTenen
OCYLLECTBMAETCH MNpUBIEYeHNe BUHOBHbLIX MWL, K OTBETCTBEHHOCTWM COrfacHo 3akoHopaternbcTBy Poccunckon
denepaumm.

5. JOCYOEBHbIN (BHECYOEBHbIN) MOPAOOK OBXANOBAHWA PELLEHNN
1 OENCTBUN (BE3OENCTBWA) OPFAHA, MPEOOCTABIAIOLEO
FOCYOAPCTBEHHYIO YCNYTY, A TAKXKE OOMKHOCTHbIX KL,
FOCYOAPCTBEHHbIX TPAXOAHCKUX CNYXKALWKMX
76. 3asBuTEnM MMENT MpaBO Ha oObGXanosBaHWe pelueHun, AevcTBui (6es3gencTBus), OCYLLECTBISEMbIX
(npMHMMaeMbix) B Xo[e NpefoCTaBneHus rocygapCTBEHHOW ycryru, B AocyAebGHOM nopsiake, YCTaHOBIEHHOM

depepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHusauuMu nNpefoCTaBMEHUs] FOCYAApCTBEHHbIX WU
MyHULMNanNbHbIX ycryr".

Mpunoxexue N 1



K AOMVHUCTPATMBHOMY pernameHTy

npeaocTaBreHns rocyaapcTBeHHon yenyrm "ObecneyeHne Xunbimu
NoMeLLeHVAMUN OeTEN-CUPOT N AeTen, ocTaBumnxcsa 6e3 noneveHns
poauTenen, a Takke nuy, M3 ux Yicna", npeaocTaBnsaeMon
opraHamu MecTHOro camoyrnpaBfneHusi NPU OCyLLEeCTBEHUN
nepegaHHbIX UM rocygapCTBEHHbIX MOTHOMOYNIA

Cnncok M3MeHSILWNX JOKYMEHTOB
(B pea. npukasoB [lenapTameHTa no BONpocam cembu 1 geten Tomckon obnactm
ot 22.09.2015 N 303-n, ot 29.12.2017 N 409-n)

dopma

HaVMeHOBaHIMe OpIr'aHa MEeCTHOI'O CcaMoylipaBJIEHUHA,
npenocraBjidmero I'OCYHapCTBEHHYI YCIyIT'y

oT

bamMmunmsa, mMsa, OTUECTBO (IPM HAJIMUMM)

3adBUTEIIA

IIPOXMBAKIET'O IO azmpecy:

Coryacue
Ha [OpenoCTaBJIEHME CHelMaJIM3UPOBaHHOTO XMUJIOT'O IIOMEUEeHUI

10 OOTOBOPY HavMa ClIeuMaJIim3rMpOBaHHOI'O XMJIOT'O IIOMEUEeHMA

[Mpowy nNpenoCcTaBUTH

bamMmnmsa, uMs, OTUECTBO (NIPM HAJUUUM)

3a4dBUTEJIA I[IOJIHOCTHBIO,

IJaHHBEIE IIOKYMEHTa yIOoCcToBepAdAwuleIl'c JIMYHOCTL,

ampec MecTa MNPOXMBAaHMA (NIPM HAJIUUUM)
CIelLMaM3MPOBaHHOE XMJIOE IIOMEIleHME IO IOTOBOPY HalMMa CIeLMaJM3MPOBAHHOITO

XKMJIOT'O  IOMElleHMsa Kak JMIy M3 KaTeropuu, yKasaHHoOM B abz3aue 1 nyHkTa 1



crareu 15 BaxoHa Tomckor obmactu or 19.08.1999 N 28-03 "O coumanbHOM
nonmepxkKe IeTerM—-CUpOoT W IeTel, ocTaBumMxcsa ©0e3 IoledyeHusa poIuTesiel, B

TomckoM objlacTu", KOTOPOEe yKaz3aHO B NPEenJIOXeHUN

HaVMeHOBaHIMe OpIl'aHa MEeCTHOI'O CaMOyIlpaBJIEHMA, IIpeocTaBJIdrleIo
I'oCynapCTBEHHYID YyCJIyry,
O MHNperdOoCTaBJIEHUNM CIelMaJIM3MPOBaAHHOI'O XMJIOT'O IIOMeUlleHUSa OT . .20 roma,

IOJIYyUeHHOEe MHOM . .20 roma:

MECTOHaXOXIeHMe CIIelMaJIM3MPOBaHHOT'O XMJIOT'O IIOMEeUleHnd,

ero obumas M xujad [Jjomanb, OJaroyCTPOMCTBO, KOJMUECTBO KOMHAT B

ClielMaJIn3MPOBaHHOM XWMJIOM IIOMEIEeHWN

(baMmnva, uMa, OTYECTBO (OPU HaJIU4UMM) )
cBOOOOHO, CBOEM BOJIEM M B CBOEM MHTepece Jal CcoIJlacue YIOJIHOMOUYEHHEM

OOJDKHOCTHBIM JIMIIAM ,

HaVMEeHOBaHMe OpIr'aHa MEeCTHOI'O CcaMoylipaBJIEHUHA,

npenocTaBlJidIero I'OCYyHapCTBEHHYID YyCIIyITy

PAaCIIOJIOXEHHOT'O IIO alpecy: ; Ha

obpaboTKy (Joboe meycTBMe (olepalMuio) MIM COBOKYINHOCTL IEMCTBMUM (omnepauuit),

coBepliaeMbIX C MCIIOJIBE3OBaHMEM CpencTB aBToOMaTU3aAUUM MM Oe3 MCIIOJIB30OBaHMA

TaKUx CcCpencTnB e} [IepPCOHAaJIbHEIMU IOaHHBIMM, BKJIIOUA A cbop, 3anmchb,
cucCTeMaTmu3almo, HaKoOIJIeHMe, XpaHeHUe, yTouHeHMe (0OHOBJIEHUE, u3MeHeHue) ,
M3BJIeUEeHNE, MCIIOJIb30BAaHMe, Iepelady (pacnpocTpaHeHue, npenocTaBJieHue,
omocTyr) , obesnMuMBaHMeE, OJIOKMPOBAaHME, YyIaJleHMe, YHUUTOXeHME) CJIenynmx

IIePCOHAJIbHBIX IaHHBIX :
- @aMMHMH, M4, OT4YeCTBO (HpM HaHMHMM), IaTa n MeCTO poxneHm4a,
I'PaXIaHCTBO;,

- CTEeIl€Hb poncTea, @aMMHMM, MeHa, oTdyecCTBa (HpM HaHMHMM), IaTBl



POXIOeHUsa OJM3KMX POICTBEHHMKOB (cymnpyra (cynpyru);

- MecTa PpPOXIeHud M IOMallHMe azpeca OJM3KMX POIOCTBEHHUKOB (cylnpyra
(cynpyru) ;

- aznpec permucTpauuy 1 QaKTUUECKOI'O IPOXMBAHUA;

- IaTa permucTpauuM 10 MECTY XUTEJILCTBA;

- IacnopT I'paxIaHuHa Poccurickoy denmepaumm (cepus, HOMep, KeM U KoI'Za
BEIOAH) ;

- [acnopT, YIOOCTOBEpSAUWMM JIMUHOCTL I'PaxIaHMHa Poccumckoy Odemepauum 3a
npenejiamMmmu Poccurickon demepaumm (cepmus, HOMeEP, KeM M KoI'Jla BHIOAH) ;

- cCTpaxoBoe CBUIETEJIECTBO 0043aTEJIbHOTO II€HCHMOHHOTO CTpaxoBaHML,
comepxalee CTPaxoBOM HOMEP MHIMBUIAYAJILHOT'O JIMIUEBOTO CcuUeTa;

- HOMep TenedoHa.

Broneykasz3aHHEE I[I€PCOHAJIbHEIE HOAaHHBEIE I[IPENOCTAaBJIAKL OJig 00paboTKM B LEJIIX
obecrnieueHmsa COOJIIIEHU S B OTHOUEHMM MeHs 3akoHOoIaTeJIbCTBa POCCUMCKOMN
demepauumu B cbepe OTHOWEHMM, CBS3aHHHX C IpPeloCTaBJIEHMEM I'OCYHapCTBEHHOM
ycanyru  "OBecnedeHMe XUJIEIMM IIOMEUIEHMAMM OeTeM—-CUPOT U OeTeM, ocTaBumxcsa 6e3
IOoIIeYeHU I pomuresney, a Takxe JINLL ns nx upciua” IeViC TBY UM
3aKOHOIATEJIECTRBOM.

4 osHakoMJIeH (a), 4YTO:

1) corJyacue Ha O00paboTKy I[IepCOHAaJIbHEIX JaHHEIX »OeMCTByeT C IaTH
IIoOnmMmcaHmsa HacTOAWEeIr o corJiacmd )Z8 OO IOaTBl [IOoIoauM IIMCBMEHHOI'O 3a4BJIEHUS B
IPOM3BOJILHOM GopMe OO OTSBEHBE HACTOAULEI'O COIJIacHus;

2) TepCOHaJIbHEIE HOAaHHEIE, [IPeloCTaBJigeMble B OTHOWEHUM TPEeTbUX JMul, OyIyT
obpabaTEBaTLCS TOJIBKO B LeJIX OCYUWEeCTBJIEHMS I BHIIOJIHEHMS  BOBJIOXEHHBIX

3aKOHOIAaTEeJIbCTBOM Poccurickon demepauum HOOJIHOMOUMM M OOSAB3aHHOCTEM Ha

HaVMEeHOBaHIMe OpIr'aHa MEeCTHOI'O CaMOyIIpaBJIEHMA, IIpenoCTaBJIdIEIO

TOCYINAapPCTBEHHYID YCIyTy

IJaTa Hadajla oOpabOoTKM IePCOHAJIbHEIX HOAaHHEIX:

(umcyio, Mecsdl, TOm)

(momnmce) (pamMmnvsa, uMa, OTUECTBO (IPM HaJNIUUUN)



Pacnucka-yepenomjyieHue O InprueMe M perncrpaluy 3a4dBJIEHUA.

3aAaBJIeHNE

C MNPUJIOXEHMEM OOKYMEHTOB Ha Jgucrax npuHgaTto " " 20 T.
CneumanmctT

IlaTa IToonucoe

Mpunoxexune N 2

K AOMUHUCTPATUBHOMY perfameHTy

npeaocTaBneHns rocyaapcrBeHHon yenyrmn "ObecneyeHune Xunbimu
nomeLLeHAMM OeTEN-CUPOT N AeTeN, ocTaBLUMXcs 6e3 noneveHus
poauTenen, a Takke nuy U3 ux yucna", npegocrtaBnsemMon
opraHamm MecTHOro caMoynpaBfeHUs NPU OCYLLECTBIIEHUN
nepegaHHbIX UM rocygapCTBEHHbIX MOSTHOMOUNIA

BNOK-CXEMA
MOCNEAOBATEJIbHOCTW OEVNCTBWIN NPEAOCTABIAEMOW TOCYOAPCTBEHHOMN
YCNYI¥ "OBECMEYEHWE XWNbIMU MOMELLEHVAMU OETEN-CUPOT W OETEW,
OCTABLUMXCSA BE3 NOMEYEHUA POOUTENEN, A TAKXKE UL, U3 UX YACTIA"

CnMcoK N3MeHSILLNX JOKYMEHTOB
(B pea. npvkasa [lenapTameHTa no Bornpocam cembu 1 geter ToMckon obnactu
ot 10.05.2017 N 169-n)

| HampaBJjieHMe (BpydYeHME) MNPEIJIOKEHUA O |
| tpemocTaBnenun crneumamMsMpoBaHHOTO XUIIOTO |
| MOMeleHM A |
| CPOK aIMMHMCTPATMBHON MPOLENypPH - 3 |
| umcna mereti-cupor, BxsOUeHHEM B CHMCOK |
|MyHMHMHaﬂbHHX PalioHOB, TOPOICKMX OKPYTOB, |
| BospacTa 18 JeT ¥ NPUHATHME OPIaHOM |

| MECTHOI'O CaMOyIllpaBJIEHMA pPeleHNMA o6 |



| OTHECEeHUM CIeUMalIu3UPOBaAHHOTO XMUJIOTO |
| IoMeNeHnsS K CHeUraIn3UpPOBaHHOMY |
| MYHMUUIIAJIBbHOMY XUJIMIHOMY GOHIY Jnubo |
| OCBOBOOXIEHME TaKOI'O CIelMaM3UPOBAHHOT'O |

| XKMJIOT'O IIOMEelleHM A

v v
| ] | ]
| JIMYHO O POCHIMCH | |3aKa3HHM M CBEMOM c|
| | | YyBEeIOOMJIEHUEM |
| | | |
I I
v v

| Corylacue 3asaBUTEJS |
| 15 mHeM Cco IOHS MHOJIyYeHUS |
| IPEenJIOXEHUS O MNPEelOoCTaBJIEHUN |

| CIIelMaJIM3MpPOBaHHOT'O XMJIOT'O |

| MIOMENeH A |
| |
I I ]
v v v
[ ] [ ] [
| [TouToM | | DJIeKTPOHHOM | |EnMHmﬁ nopTajl I'OCyIapCTBEHHBEIX U
| | | IoYToM | | MYHMIUIIAJbHBX YCJIYyT (QYyHKLMI)
| | | | |
I I I
v v v

[lpyeM ¥ permcTpauusa OOKYMEHTOB

1 pabouumt IeHb

PaccMoTpeHMe OOKYyMEHTOB. ®OpPMMPOBAHUE U



| HalpaBJIEHME MEXBEIOMCTBEHHEIX 3allpOCOB B |

| OPT'aHEl, YydYacTByKIMe B IpeloCTaBJIEHUN |

|rocynapCTBeHHoﬁ ycayru. lojyyeHue OTBeTOB.l

|HOHPOTOBKa M COIUIaCOBaHMe IIpOoeKTa peleHMA |

| 8 paboumux mHe |

|HpMHHTMe pemeHusa o HpGHOCT&BHGHMMl

|rocynapCTBeHHoﬁ ycayrm 14 nHeul co|

| IOHS IIOCTYIJIEHMs MPOeKTa pelleHUI
| PYKOBOOUTEJIO Opr'aHa MeCTHOTO
|CaMOpraBHeHMH, IpenocTaBJIALLEeTro
| TOCYIapCTBEHHYI YCJyITy, HO He
| Bosnee 30 mHeV CO OHA NPUHATHUSA
| peumeHus o6 OTHECEHUMU

| CreuMaNn3upPOBaHHOTO XUJIOT'O

| IIOMELleHMsT K CHNelUVaJM3UPOBaAHHOMY
| MYHMLMIIAIbHOMY XUJIMIIHOMY QOHIY
| OO CO IOHSA OCBOOOXIEHMS TaKOTO
| CHeuVaNu3MPOBAHHOTO XMJIOT'O

| IIOMEUIEHUs M MNOJIydeHMs COIJlacusd
| 3aABUTEJIA Ha NpedoCTaBJIeHME

| CHeuralIM3MPOBAHHOTO XMJIOTO

| IIOMEeleH A

| [lpuHaTHe peumeHusa 00 oTkKase B |
| NpenoCcTaBJIeHUM TOCYIapCTBEHHOM |
| yvenyru 14 gHeM CcO IOHS IMNOCTYIIJIEHUS |
|npoeKTa pemeHns PYKOBOIUTEJID opPaHa|
| MECTHOTO CaMOyNpaBJIeHMs, |
| IpenoCTaBJIAnIETO T'OCYHAPCTBEHHYI |
|ycnyry, HO He Oojsiee 30 mHeM CoO IOHSA |
| NPUHATUSA PemeHus 00 OTHeCeHUM |
| CHeumaanu3mMpPOBAHHOTO XWUJIOTO |
| IOMelEeHS K CIHeUMaJIM3UPOBaHHOMY |
|MyHmuMHaanOMy KUIUIMHOMY GOHIY nM6o|
| CO IHSA OCBOBOXIEHMS TaKOTO |
| CHEeLMAaJIM3UPOBAHHOTO XUJIOT'O |
| IIOMeleHMS M IOJIydeHUS COoIJlacud |
| 3ag9BUTEJIS Ha NpeloCTaBJIeHUE |
| CHEelUMaM3UPOBAHHOTO XUJIOT'O |

| ITOMEeleH A |

|YB6HOMHGHM6 3a49BUTEJIS O NPUHATOM PEULIEHUM 5|

| pa@OHMX OHeM Cco IOHS IIPVMHATVA PelleHNA |

| pykoBoguTeJieM OpIr'aHa MeCTHOI'O |

| caMoylipaBJiIeHNd,

InpengocraBJjidmmeIro |

| TOCYNAapCTBEHHYID YCIYTY



SakJiUeHMe OOT'OBOpa HalMa
CHeLUMaJIM3MPOBAHHOI'O XUJIOT'O IIOMEUeHU
15 mHelm CcO OHA NPUHATHA PEUEeHMS O
NpenoCcTaBJIEHMM B MOJIb30BAaHUE
CIeLMalM3MPOBaHHOTO XUJIOTO INOMENEHMS B
TedeHre 1 pabodero OHA CO IOHA fABKU

3aaBUTEIIA




